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The Cincinnati State Catalog for 2025-2026 provides information about the range of educational programs and services we offer our students.

< Within this Catalog, you'll find descriptions and graduation requirements for more than 100 degree and certificate programs, and descriptions of
every course offered at Cincinnati State.
« You'll also find information about student services, students rights and responsibilities, and other information to help you succeed at Cincinnati State.

We invite you to learn more about getting started as a student at Cincinnati State.

If you find errors in this catalog, please notify Pamela.Ecker@cincinnatistate.edu (pamela.ecker@cincinnatistate.edu).

All statements in this Catalog are announcements of present policy only and are subject to change at any time without prior notice. They are not to be
regarded as offers to contract.

Throughout this Catalog, trademark names are used. Rather than placing a trademark symbol after every occurrence of a trademarked name, we
used the names in an editorial fashion only, and to the benefit of the trademark owner, with no intention of infringement of the trademark. Where such
designations appear in this document, they have been printed with initial capital letters.

Cincinnati State Technical and Community College does not discriminate on the basis of race, age, color, handicap, sexual orientation, national origin, or
gender in the admission of students or in any activity conducted by Cincinnati State.

Cincinnati State Technical and Community College is an equal opportunity institution.

Date of last revision to this catalog: June 2025


mailto:pamela.ecker@cincinnatistate.edu
pamela.ecker@cincinnatistate.edu
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Academic Calendar

Additional information about deadlines for registration and other processes is available on the Important Dates page (http://www.cincinnatistate.edu/
academic-calendar/) of the College website.

Please note that all dates are subject to change.

Fall Semester 2025

August 25 First Day of Classes - Full Semester

September 1 College Closed - Labor Day

September 29 First Day of Classes - Ten Week Session

November 11 College Closed - Veteran's Day

November 26 - 30 College Closed - Thanksgiving Break

December 13 Last Day of Classes - Full Semester and Ten Week Session
December 24 - January 4 College Closed - Winter Break

Spring Semester 2026

December 24 - January 4 College Closed - Winter Break

January 5 - January 11 College Offices Open - No Classes

January 12 First Day of Classes - Full Semester

January 19 College Closed - Martin Luther King Day

February 16 College Closed - Presidents' Day

February 17 First Day of Classes - Ten Week Session

March 11 - March 15 Spring Break

May 2 Last Day of Classes - Full Semester and Ten Week Session

Summer Semester 2026

May 11 First Day of Classes - Full Semester
May 25 College Closed - Memorial Day

June 1 First Day of Classes - Ten Week Session
June 19 College Closed - Juneteenth

July 3 College Closed - Independence Day
August 8 Last Day of Classes - Ten Week Session

August 15 Last Day of Classes - Full Semester


http://www.cincinnatistate.edu/academic-calendar/
http://www.cincinnatistate.edu/academic-calendar/
http://www.cincinnatistate.edu/academic-calendar/
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General Information

Cincinnati State Technical and
Community College

Cincinnati State Technical and Community College is a public, two-
year college operated under the authority of the Ohio Department of
Higher Education and governed by a nine-member Board of Trustees
appointed by the Governor of the State of Ohio.

The College currently offers more than 130 associate's degree
programs, majors, and certificate programs, as well as three bachelor
degree programs. Courses are offered at the main campus in Clifton
and at locations in Evendale, Harrison, Middletown, and elsewhere

in Greater Cincinnati, and through online education. In addition to
degree and certificate programs that provide academic credit, the
College's Workforce Development Center offers continuing education
opportunities through short courses, seminars, and on-site training
programs for businesses and industries in the region.

Cincinnati State is accredited by the Higher Learning Commission,
a regional accreditation agency recognized by the U.S. Department
of Education (hlcommission.org (https://www.hlcommission.org/) or
230 South LaSalle Street, Suite 7-500, Chicago, IL 60604, phone
800-621-7440).

The College also holds numerous programmatic accreditations,
listed in the Accreditation and Memberships (p. 10) section of this
Catalog.

Overview
Collaborative Relationships

Cincinnati State has established academic partnerships with high
schools, colleges, universities, and employers throughout the region.

Through Cincinnati State’s relationship with the Ohio Department

of Higher Education, the College maintains structured pathways to
connect eligible high school students and graduates with college
courses and degree and certificate programs. These college programs
help the state achieve the goal of improving the educational attainment
of Ohio citizens.

« Ohio’s College Credit Plus program enables eligible high school
students to take college courses while still in high school.
Cincinnati State delivers many college courses at local high
schools through a network of over 40 partner public and private
high schools.

Additionally, to strengthen pathways for students participating

in career technical programs, Cincinnati State recognizes the
state’s Career-Technical Assurance Guides (CTAGs) which allow
high school graduates to obtain college level transfer credit for
knowledge and skill acquired in designated high school classes.

Cincinnati State also has established articulation agreements with
the University of Cincinnati, Mount St. Joseph University, Northern
Kentucky University, Xavier University, Miami University, and many
other institutions to ease the transfer of graduates to specific degree
programs in those institutions.

Cincinnati State is a member of the Strategic Ohio Council for Higher
Education, which includes activities formerly coordinated by the

Greater Cincinnati Collegiate Connection. This membership allows
students, under certain conditions, to take courses not offered at
their home institution at other member institutions in the region.
Students who would like more information about this program should
contact the Office of the Registrar on Clifton Campus or by email at
registraroffice@cincinnatistate.edu.

Cincinnati State also has a cross-registration agreement with the Army
and Air Force ROTC at the University of Cincinnati. Army and Air
Force personnel teach General Military Training classes. Enroliment

in these classes entails no service obligation, and books and uniforms
for the courses are provided free to students. Participants attend
ROTC classes and drill periods on the University of Cincinnati's
campus while attending academic classes at Cincinnati State. Details
are available in the Office of Veteran Student Affairs at Cincinnati
State (Room 196 Main Building, Clifton Campus) or by email at
veterans@cincinnatistate.edu.

Cooperative Education and other
Experiential Education

Since its founding in 1969, Cincinnati State has integrated work
experience (typically co-op employment, internship, or clinical
assignments in allied health fields) with academic coursework.
Cincinnati State’s consistently high graduate employment rate reflects
the College’s commitment to providing high-quality education enriched
by on-the-job training and experiential learning opportunities. Students
encounter “real-world” job demands, helping to clarify their career
choices and promote responsibility in the workplace. Most co-op
experiences are paid placements that permit students to earn while
learning, and thus defray the total cost of their education. Some
students gain experiential education through unpaid internships or
clinical assignments.

The College has been recognized nationally for its extensive
cooperative education program. More than 500 employers provide
placements for degree-seeking Cincinnati State students who devote
one or more semesters of their program of study to applying the
knowledge they have acquired in the lab and in the classroom.

Institutional Mission, Vision, and Values

Mission
Cincinnati State provides access, opportunity, and support in achieving

success for individuals seeking exceptional technical, transfer and
experiential/cooperative education and workforce training.

Vision
Cincinnati State advances the educational and economic vitality of our
state and region as the college of choice.

Values
Potential for Growth and Success

* We respect each student’s background and celebrate their
potential for personal growth and career success.

Innovation
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« We support innovative approaches to learning.

« We anticipate and effectively respond to the changing needs of
those we serve.

Collaboration

* We work together on behalf of our students and employers to meet
community needs.

Equity

« We believe in contributing to a socially and economically equitable
society.

« We honor the diversity and inclusiveness of our College community
and strive to hear all voices.

Experiential Learning

« We promote experiential and lifelong learning.

Equal Opportunity Employer

STATEMENT OF COMMITMENT
Cincinnati State declares the following:

a. We will educate students by means of free, open, and rigorous
intellectual inquiry to seek the truth.

b. Our duty is to equip students with the opportunity to develop
the intellectual skills they need to reach their own, informed
conclusions.

c. We are committed to not requiring, favoring, disfavoring, or
prohibiting speech or lawful assembly.

d. We are committed to create a community dedicated to an ethic
of civil and free inquiry, which respects the autonomy of each
member, supports individual capacities for growth, and tolerates
the differences in opinion that naturally occur in a public higher
education community.

e. Our duty is to treat all faculty, staff, and students as individuals,
to hold them to equal standards, and to provide them equality
of opportunity, with regard to those individuals’ race, ethnicity,
religion, sex, sexual orientation, gender identity, or gender
expression.

History

History of Cincinnati State

Cincinnati State celebrated its 55th anniversary as a higher education
institution during the 2024-2025 academic year.

The college can trace its origins to the Cincinnati Cooperative School
of Technology (CCST), a two-year technical institute for high school
graduates that was established by the Cincinnati Board of Education in
1966.

« The function of the school was to train technicians in a program
combining college-level classroom instruction and cooperative
work experience.

« This program operated in a portion of the facility at 3520 Central
Parkway, which at the time was also the home to Courter
Technical High School and former home to Central High School. In
its first year, the college offered only four degree programs.
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In 1969, the State of Ohio established Cincinnati Technical Institute to
serve the post-secondary public technical education needs of the area.
Clifford R. House was named first president of the college.

» The following year, the college entered into a contract with the
Cincinnati Board of Education to purchase the Courter Technical
High School property, where the College is located today.

In 1972, the name of the college was changed to Cincinnati Technical
College (CTC). Courter Tech continued to share the facility until the
high school ended operations at the site in 1974.

In 1976, Frederick Schlimm succeeded Clifford House to become

the second president of the institution, and over the next decade the
College grew steadily. During Schlimm’s tenure (1976-89), enrollment
increased from 2,000 to more than 4,000 students, and the number of
programs expanded from 35 to 45.

Dr. James Long became the third President of the college in 1990, and
enrollment exceeded 5,000 students for the first time that year.

On July 27, 1993, the Cincinnati Technical College Board of Trustees
voted to convert CTC to a state technical and community college.
The name was officially changed to Cincinnati State Technical and
Community College on September 1, 1994.

¢ During the same month, the Health Professions Building (HPB)
and Ludlow Parking Garage were opened, coinciding with the
College’s 25th anniversary.

« In May 1995, the State of Ohio approved the purchase of
Cincinnati West Airport in Harrison, Ohio, to serve the aviation
program at the College. An academic facility opened in 1998 at the
airport.

On March 6, 1998, Dr. Ron Wright was inaugurated as the fourth
president of the College. During his tenure, the College continued to
grow.

¢ In 2000, the College purchased the Workforce Development
Center (WDC) in Evendale to serve as a site for corporate training
programs including computer skills, hazardous materials and
industrial maintenance training.

In September 2003, a second parking garage (Central Parkway
Garage) was opened to serve the increasing student population,
which hit the 8,000 mark earlier that year.

The Advanced Technology & Learning Center (ATLC) opened in
November 2004, coinciding with the College’s 35th anniversary.
The building houses the Midwest Culinary Institute, multimedia
production studios, information technologies labs, student activities
areas and other functions.

In 2007, Dr. John Henderson was appointed Interim President.

« In September 2009, the College celebrated its 40th anniversary as
enrollment surpassed 10,000 students for the first time.

In August 2010, the Board of Trustees appointed Dr. O’'dell M. Owens
to succeed Dr. Henderson, effective September 1, 2010.

¢ In November 2010 Cincinnati State set another enroliment record,
with 11,421 total students.

« In April 2012 College officials signed an agreement with a private
partner to rehabilitate an office building in downtown Middletown,
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Ohio, to serve as the base for a campus. The Middletown Campus
opened August 29, 2012.

« That date also marked the start of the College’s conversion to a
semester-based academic calendar, ending its previous system of
five academic terms per year.

In September 2014 the College marked its 45th anniversary with a
week of Founders Days activities, including recognition of the faculty
and staff members who served when the College began.

After Dr. Owens stepped down in September 2015, the Board of
Trustees named then-Provost Dr. Monica Posey to serve as Interim
President.

On June 13, 2016, the Board formally appointed Dr. Posey to become
the sixth President of the College.

« In December 2019, the College was authorized by the Higher
Learning Commission to offer two baccalaureate degrees: the
Bachelor of Applied Science in Land Surveying, and the Bachelor
of Applied Science in Culinary and Food Science. Cincinnati State
was one of only four public community colleges in Ohio approved
for the initial offering of baccalaureate degree programs.

* In 2022 the College was authorized to offer the Bachelor of
Science in Nursing degree.

Today, Cincinnati State offers more than 130 degree and certificate
programs through its four academic divisions and the Workforce
Development Center.

Governance

Board of Trustees

Cynthia Booth, Secretary
CEO

Emerge Manufacturing

Term expires: August 31, 2028

Manuel Chavez Il

Founder & CEO

Mobile Infrastructure Corp.
Term expires: August 31, 2030

Jane Garvey

Community Volunteer

Retired Corporate VP for Marketing & Communications
Term expires: August 31, 2028

Justin Howe, Vice Chair
Human Resources Executive
Term expires: August 31, 2028

Rajbir Minhas, M.D.

Physician

Mercy Orthopedic and Spine/Pain Associates
Term expires: August 31, 2030

Theodore Scherpenberg
Vice President and CFO

The Christ Hospital

Term expires: August 31, 2026

John I. Silverman, Chair

Managing Principal
Midland Atlantic
Term expires: October 31, 2026

George H. Vincent

Attorney & Past Managing Partner

Dinsmore & Shohl
Term expires: August 31, 2030

Mr. Mark D. Walton

Retired, Vice President & Community Affairs Director, Greater
Cincinnati

Fifth Third Bank

Term expires: August 31, 2026

Faculty Senate

President: Doug Woodruff, Engineering & Information Technologies
Nora Beckman, Humanities & Sciences

Sheena Davis, Health & Public Safety Nursing
Jayne Dressing, Humanities & Sciences

Milene Donlin, Health & Public Safety

Dave Killen, Engineering & Information Technologies
Dr. Jon McKamey, Library/Instructional Design
Caleb Ochs-Naderer, Business

Ex Officio, AAUP President: Abbey Yee

Ex Officio, Adjunct Faculty: Daniel Mattox

Ex Officio, Adjunct Faculty: Kate Pond

Accreditation and Memberships

General Accreditation

« Higher Learning Commission (hlcommission.org (https://
www.hlcommission.org/)), a regional accreditation agency
recognized by the U.S. Department of Education (230 South
LaSalle Street, Suite 7-500, Chicago, IL 60604, phone
800-621-7440).

« Ohio Department of Higher Education

« Division of Career-Technical Education, Ohio Department of
Education

Professional Accreditations

Accreditation Commission for Education in Nursing

Accreditation Council for Education in Nutrition and Dietetics

Accreditation Council for Occupational Therapy Education

Accreditation Review Council on Education in Surgical Technology
and Surgical Assisting

American Council for Construction Education

American Culinary Federation Education Foundation Accrediting
Commission

Applied and Natural Sciences Accreditation Commission of ABET

Association of Nutrition & Foodservice Professionals

Commission on Accreditation for Health Informatics and
Information Management Education

Commission on Accreditation for Respiratory Care

Commission on Accreditation of Allied Health Education Programs

Commission on Accreditation of Allied Health Education Programs
in collaboration with the Accreditation Review Council on
Education in Surgical Technology and Surgical Assisting


https://www.hlcommission.org/
https://www.hlcommission.org/
https://www.hlcommission.org/

Commission on Accreditation of Allied Health Education Programs
upon the recommendation of the Joint Review Committee on
Education in Diagnostic Medical Sonography

Committee on Accreditation of Educational Programs for the
Emergency Medical Services Professions

Federal Aviation Administration Approved Aircraft Maintenance
Technician School

Joint Review Committee on Education in Diagnostic Medical
Sonography

Kentucky Council on Postsecondary Education

Medical Assisting Education Review Board

National Accrediting Agency for Clinical Laboratory Sciences
National Association for the Education of Young Children
National Association of Landscape Professionals

Ohio Board of Nursing

Ohio Department of Education, Associate PreK Education
Licensure Program

Ohio Department of Higher Education, K-12 Educational Interpreter

Ohio Department of Public Safety, Division of Emergency Medical
Services

Research Chefs Association

Memberships

Academy of Legal Studies in Business
Academy of Nutrition and Dietetics

American Association of Collegiate Registrars and Admission
Officers

American Association of Community Colleges
American Culinary Federation

American Society of Allied Health Professionals
American Society of Safety Engineers

American Technical Education Association
Association for Financial Counseling and Planning Education
Association for the Promotion of Campus Activities
Association of Food and Nutrition Professionals
Brewers Association

Certified Financial Planning Board of Standards
Cincinnati Flower Growers Association

Cincinnati Regional Chamber

Consortium of College and University Media Centers
Continuous Quality Improvement Network
Cooperative Education and Internship Association

Division of Real Estate & Professional Licensing, Ohio Department
of Commerce

Enterprise Ohio Network

Financial Planning Association (Southwest Ohio)
Greater Cincinnati Retail Bakers Association

Hamilton County Fire Chief's Association

InfoComm International

INnnoVATEBIO National Biotechnology Education Center
Institute of Food Technologists

Institute of Management Accountants

Kentucky Society of Certified Public Accountants
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Lambda Beta Honor Society for Respiratory Care

Master Brewers Association of the Americas

Midwest Institute for International/Intercultural Education

National Association of College Admission Counseling

National Association of College and University Business Officers

National Association of Landscape Professionals

National Association of Student Financial Aid Administration

National Council of Student Development

National Council on Black American Affairs

National Junior College Athletic Association

National League for Nursing

National Network of Health Career Programs in Two-Year Colleges

National Restaurant Association

North American Council of Automotive Teachers

Northern Kentucky Chamber of Commerce

Ohio Association of Collegiate Registrars and Admission Officers

Ohio Association of Community College

Ohio Cooperative Education Association

Ohio Craft Brewers Association

Ohio Green Industry Association

Ohio Mathematics Association of Two-Year Colleges

Ohio Partnership for Excellence (Ohio Baldridge Program)
Ohio Realtors

Ohio Society of Certified Public Accountants
OhioLINK

OHIONET

Organization for Associate Degree Nursing

Research Chefs Association

Southwest Ohio Neighboring Libraries

Southwestern Ohio Council for Higher Education

U.S. Green Building Council
World Affairs Council
World Association of Cooperative Education

Facilities

Use of College Facilities

Students presenting a SurgeCard (p. 14) may use facilities such
as the gymnasium, game room, fithess center, library, auditorium,
and meeting rooms. Such use is restricted to hours set aside for
student use for free time recreation. These hours will not conflict
with previously scheduled events, and may be subject to change
because of scheduling of intramurals, athletics, community use, or
other purposes.

Students or student groups may lease on-campus facilities

through the Facilities Office, phone (513) 569-4123 or

email eventscheduling@cincinnatistate.edu. The use of facilities

is outlined in the Facility Usage and Rental Guidelines (http://
www.cincinnatistate.edu/about/administration/facilities/) on the College
website.

Bakery Hill

Bakery Hill is a retail bakery on the second floor of the Advanced
Technology & Learning Center (ATLC), Clifton Campus. Bakery Hill is


mailto:eventscheduling@cincinnatistate.edu
http://www.cincinnatistate.edu/about/administration/facilities/
http://www.cincinnatistate.edu/about/administration/facilities/
http://www.cincinnatistate.edu/about/administration/facilities/

12 Facilities

operated by students and instructors at the College to gain educational
and entrepreneurial experience. For more information about Bakery
Hill, phone (513) 569-4697 or email bakeryhill@cincinnatistate.edu.

Bookstore

The Cincinnati State Bookstore is located in Room 134 of the
Advanced Technology & Learning Center (ATLC), Clifton Campus.
Bookstore operations are managed by eCampus.com, which offers
online ordering of textbook and course materials with free shipping
to the Campus Store for pickup (or shipping to another address, if
requested).

Regular store hours are Monday, 8:30 a.m. to 6 p.m., Tuesday through
Thursday, 8:30 a.m. to 4:30 p.m., and Friday 8:30 a.m. to 2 p.m.

For more information about the Cincinnati State Bookstore, visit https://
cincinnatistate.ecampus.com (https://cincinnatistate.ecampus.com/).

Child Care (Mallory Early Learning
Center)

The William L. Mallory Early Learning Center is located on the

fourth floor of the Main Building (Clifton Campus) and has a learning
laboratory on the first floor of the Main Building. It provides outstanding
childcare on Cincinnati State’s campus while serving as a learning

lab for Cincinnati State students in the Early Childhood Education
program.

The Mallory Center daytime program is designed for children ages
three months to five years who are not yet eligible for kindergarten.
Priority is given to students and staff of the College, but the Center
also serves families from the surrounding community.

The Mallory Center offers a full-time, year-round program operated
Monday through Friday, 7 a.m. to 5:30 p.m. The Mallory Center is
closed when the College is closed. During the summer, the Center also
provides experiences for school-age children.

The Mallory Center participates in the USDA food program, providing
breakfast, lunch, and snack, thus supplying two-thirds of a child’s daily
needs.

Parents are welcome and encouraged to visit their children at any time.
There are observation booths for most of the classrooms if parents
wish to observe without being seen. Parents are also welcome to help
in the classroom by reading books, eating lunch, or going on field trips.

All student-child interactions are guided by the faculty of Cincinnati
State’s Early Childhood Education program. Center teaching staff
members are selected for their commitment to providing the best
experiences for children, and their ability to guide Cincinnati State
students in becoming skilled Early Childhood Education teachers.

Children at the Mallory Center benefit from increased adult-child
interactions, while Cincinnati State student interns benefit from direct
experiences working with the children and teachers at the Center.

Teachers also have training in CPR, first aid, common childhood
illnesses, and child abuse recognition. All staff and volunteers have
been fingerprinted and have had a complete background check.

The Mallory Center is licensed by the City of Cincinnati's Department
of Health and the State of Ohio’s Department of Job and Family
Services. It is accredited by the National Association for the Education

of Young Children (NAEYC). The Mallory Center's commitment to
quality care also is shown through voluntary participation in the Step
up to Quality (STARS) rating system facilitated by the State of Ohio
Department of Job and Family Services.

For more information about the Mallory Center, phone
(513) 569-1504 or email MalloryELC@cincinnatistate.edu.
(malloryelc@cincinnatistate.edu)

Computers/Computer Labs

The College provides access to computers throughout the Clifton
Campus in open labs, in the Library, and in student lounge areas. In
addition, the entire Clifton Campus has wireless access that is free and
open to Cincinnati State students, faculty, and staff. For more about
the computers and computer labs, see Campus Technology (http://
www.cincinnatistate.edu/about/administration/technology/information-
security/) on the College website.

Fitness Center

The Fitness Center in the Main Building (Clifton Campus) provides a
full range of Nautilus equipment, free weights, cardio machines and
resistance equipment, as well as a gymnasium (at designated times).
The Fitness Center is continuously supervised by qualified personnel
and fitness classes for students and employees are scheduled
periodically.

A SurgeCard (ID card) is required for use of the Fitness Center and a
liability waiver must be on file. Children, food and drinks, and loitering
are not permitted in the Fitness Center. For more information, see
Fitness Center (https://www.cincinnatistate.edu/fitness-center/) on the
College website

Game Room

A Game Room is located on the lower level of the ATLC (Clifton
Campus). Table tennis, billiards, board games, and equipment are
available free with a SurgeCard. For more information about the Game
Room please contact the Student Activities office (ATLC, Room 204)
or phone (513) 569-5747.

Gymnasium

The gymnasium is located on the first floor of the Main Building (Clifton
Campus). It is open at designated times for general use. A SurgeCard
is required to check out equipment. No food or drink is allowed in the
gym. Gym shoes must be worn when using the gymnasium (street
shoes with soft soles are not permitted).

Library

The Johnnie Mae Berry Library, named for the College’s first librarian,
provides library services to the College community. The Library is
located in the Main Building (Clifton Campus), Room 170, phone
(513) 569-1606. The library is open from 7:30 a.m. to 10 p.m. Monday
through Thursday, 7:30 a.m. to 4 p.m. on Friday, and 8 a.m. to 4 p.m.
on Saturday. Shortened hours occur during the Summer semester and
during periods when classes are not in session.

For more information see the Library (https://www.cincinnatistate.edu/
library/) section of the College website.
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Additional information about Library services is in the Student Services
- Academic Support Services (p. 63) section of this Catalog.

Lockers

The College Main Building has a limited number of lockers available for
student use, located in the restrooms adjacent to the Fitness Center.
Students do not need to use the Fitness Center to use the lockers.
Students must provide their own locks. Cincinnati State assumes

no responsibility for any loss, theft, or damage to lockers, locks, or
contents due to fire, trespassers, or other reasons. Each year at

the end of the Spring semester, students must remove locks and
contents from their lockers so general cleaning and maintenance can
be performed.

Overlook Café

The Overlook Café is located on the first floor of the ATLC (Clifton
Campus). The Overlook offers a wide selection of wholesome foods
and refreshments, including lunch and dinner specials, soups, a salad
bar, and a full range of beverages and “grab and go” options.

Vending facilities are located on the second, third, and fourth floors
of the ATLC, the first and third floor lounges in the Main Building, and
on the second and third floors of the Health Professions Building. If
necessary, refunds from vending facilities can be obtained from the
cafeteria cashier.

Parking/Transportation

Cincinnati State provides a variety of parking and transportation
options for its students, faculty, and staff. The College strives to use its
available parking resources for the benefit of students, employees, and
visitors by ensuring that parking areas are safe and well-maintained,
and by promoting transit, cycling, ride-sharing, and other alternatives.

Metro Discount

Cincinnati State and Cincinnati Metro have partnered to offer students
and College employees bus travel at significantly discounted rates. For
$1, Cincinnati State students can ride any Metro bus route, at any time,
to any place Metro travels. Students must have a valid SurgeCard (ID
card) to obtain a Metro discount card. To register for a discount card,
students must log into Self-Service, and select the Metro Discount Bus
Pass link.

Parking Facilities (Clifton Campus)

Central Parkway Garage: Central Parkway Garage is a covered
parking facility, accessible from Central Parkway, designated for
students, visitors, faculty, and staff. The fee for using the Central
Parking Garage is $5 per use (using cash, credit, or debit) or unlimited
use with a valid semester parking privilege (ProxCard).

Ludlow Garage: Ludlow Avenue Garage is a covered parking facility,
accessible from Ludlow Avenue, designated for students, faculty, and
staff. The fee for using the Ludlow Parking Garage is $5 per use (using
cash, credit, or debit), or unlimited use with a valid semester parking
privilege (ProxCard).

Lot A: Lot A is located off of College Drive and is available for faculty,
staff, contractors, and students. A ProxCard is required for entry and
exit.
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Lot C: Lot C is a daily rate and term privilege facility, accessible from
Ludlow Avenue. The fee for using Lot C is $5 per use (cash, credit,
or debit) or unlimited use with a valid semester parking privilege
(ProxCard).

Lot D: Lot D is located at the top of College Drive near the Main
Building, and is reserved for faculty and staff only. Employees must
use their ProxCard for entry and exit.

Motorcycle/Bicycle Parking Areas: Motorcycle parking is permitted
in only one location, near the Main Building, at the top of College Drive.
Motorcycles and all other licensed vehicles must use the gate access
in all garages and lots. All motorcycles must be registered with the
College's Police Department.

Bicycle racks are located inside the Central Parkway and Ludlow
Garages (on the ground floor of each garage) and in Parking Lot D.
Bicyclists can walk their bike past the entrances/exits without using the
gates. Bicycles must be secured to a bicycle rack and should not be
chained to trees or light poles.

Drop-off/Pick-up Area: Parking spaces not otherwise marked
reserved for staff or specific individuals may be used for motorists
to drop off or pick up passengers. Motorists must remain with their
vehicle at all times.

Parking Regulations

The regulations in this section were developed by the Cincinnati State
Police Department, and approved by the College administration in
accordance with the Ohio Revised Code. Questions about parking
should be directed to the Campus Police Department at (513)
569-1558.

Emergencies: Individuals who need assistance from Campus
Police should call (513) 569-1558. Emergency phones are located
on the Clifton Campus near the parking areas and in the garages.
These phones are monitored by Campus Police 24 hours a day, with
assistance from campus police dispatch services at the University of
Cincinnati.

Campus Police officers are available to assist students, employees,
and visitors who accidentally lock their keys in the car, need a jump
start, or need air for low or flat tires. Contact the Police Department at
(513) 569-1558 for assistance.

Citation Procedure: College parking regulations are enforced by
Campus Police. Any violations can result in a citation. Ignorance of
College parking policy is not an excuse for operating or parking in
violation.

College citations must be paid or appealed within 10 business days
from the date of issue. After that time, the ability to appeal is lost.

Any citation not paid or appealed within 10 business days of
issue will double in cost, and the vehicle involved is subject to
impoundment.

After 30 days from issue, unpaid citations are automatically added
to the student’s account.

Repeated or serious violations could result in loss of campus
parking privileges, towing of vehicle, and/or impoundment at the
owner's expense.
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Citations are payable at the Cashier’s Office or by mail to: Cincinnati
State, Cashier’s Office, 3520 Central Parkway, Cincinnati, OH 45223.

Cincinnati State Police Officers may also issue state citations that are
paid at the Hamilton County Justice Center.

Citation Appeal Procedure: Any ticket issued by Campus Police can
be appealed by filling out the appeal form available from the Campus
Police Department in the Main Building (Clifton Campus). The form
must be completed and submitted within 10 business days after the
ticket was issued. The findings of the Appeal Committee are final.

Handicapped Parking: Handicapped-accessible parking spaces are
provided on all levels of both parking garages on Clifton Campus and
in parking lots on Clifton Campus. These spaces are lined in blue
and are adjacent to garage elevators or near buildings. To use these
spaces:

¢ A valid state-issued handicapped placard must be displayed.

¢ A Cincinnati State semester parking permit must be purchased (as
applicable).

Parking designated as accessible is reserved for that purpose only,
at all times, including on weekends and in the evening. The Public
Safety Department enforces this rule by issuing citations to violators
and towing repeat offenders as deemed necessary.

To report a violation and/or vehicles blocking handicapped-accessible
spaces, contact the Public Safety Dispatch Center by phone at (513)
569-1558 or by email at cincinnatistatepolice@cincinnatistate.edu
(Cincinnatistatepolice@cincinnatistate.edu).

The maps below depict the locations of accessible parking at each
Cincinnati State campus:

 Clifton Campus Parking Map (https://www.cincinnatistate.edu/wp-
content/uploads/2023/04/CState_Map_Parking_23.pdf)

Evendale Campus Map (https://www.cincinnatistate.edu/wp-
content/uploads/2021/01/Evendale20WDC20Campus20Map.pdf)
Harrison Campus Map (https://www.cincinnatistate.edu/wp-
content/uploads/2021/01/Harrison20Campus20Map.pdf)
Middletown Campus Map (https://www.cincinnatistate.edu/wp-
content/uploads/2021/01/Middletown20Campus20Map.pdf)

Liability: Cincinnati State assumes no responsibility for theft or
damage to vehicles parked on College property.

Parking Permit: The purchase of a parking permit (Prox Card) does
not guarantee the availability of a parking space and does not justify
parking against College policy.

Reserved Parking: Some parking spots in Lot D are reserved for
specific faculty and staff members and are marked with the individual's
last name, either on an adjacent wall or on the parking stop at the front
of the spot. These spots are reserved Monday through Friday from
6:30 a.m. to 4 p.m. Parking in a reserved spot during these hours will
result in a parking citation. (Note: The College has discontinued the
practice of reserved parking and does not issue new reserved parking
spots to faculty and staff.)

Visitor Parking: Paid visitor parking is available in the Central
Parkway and Ludlow Garages or in Lot C-1. These lots can be used by
students registering for classes or visiting campus.

Clifton Hills Residential Parking Ordinance: On-street parking in
the Clifton Hills neighborhood adjoining the Cincinnati State Clifton
Campus is governed by a City of Cincinnati residential permit parking
ordinance. Those who park in this area without a residential parking
sticker on their vehicle are at risk for a $50 parking ticket. The cost of
that ticket doubles if the fine is not paid within seven days; a second
offense within a year becomes a Class B Civil Offense carrying a $100
fine.

These parking restrictions apply between 7 a.m. and 10 p.m. to Clifton
Hills Avenue, Clifton Crest Terrace, and Clifton Hills Terrace, as well
as portions of Ludlow Avenue and Old Ludlow Avenue marked by
signs.

Police

The Cincinnati State Campus Police Department has full police
powers, and is a professional, fully-trained and equipped law
enforcement agency.

Assistance for Cincinnati State Campus Police dispatch services is
provided by the University of Cincinnati.

The Police Department is available to help with any questions.
Students are invited to visit the Police Department in the Main Building
on Clifton Campus.

For more information, see the Campus Safety and Security
(https://www.cincinnatistate.edu/about-cincinnati-state/campus-
safety-security/) page of the College website or contact the Police
Department at (513) 569-1558.

Surge Cards

Every student enrolled in classes is required to have a College
identification card (SurgeCard) with them at all times for security
purposes. The initial SurgeCard is free and is available from the
Student Activities Office in ATLC Building Room 204 (Clifton Campus),
after a student has registered for classes that semester. Students also
have the option of requesting a SurgeCard online using the College
eForm "Surge Card Request & Photo Submission."

The SurgeCard is required to use some campus services such as the
Library, the Fitness Center, computer lab printing, and admission to
some student activities. Additional uses for the SurgeCard include the
bookstore, food services, day care door access for qualified parents,
and other services.

Every registered student receives a credit for $18.00 on their
SurgeCard each semester to be used for printing documents in
College computer labs.

Lost or damaged SurgeCards can be replaced either online or in-
person in the Student Activities office. Replacement cards are $10 and
the fee will be charged to the student's account.

A SurgeCard is required to obtain information about available
financial aid funds that can be used to purchase books in the College
bookstore. Financial aid funds are never deposited on the SurgeCard.
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More information about SurgeCards is available from the Student
Activities Office (ATLC 204), or phone (513) 569-5747 or via email at
StudentActivities@cincinnatistate.edu.
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Admission Information

Admission Overview

Cincinnati State is an open-access, public institution dedicated to the
goal of providing each student the maximum opportunity to learn,
develop skills, and obtain credentials. Individuals who are high school
graduates or have a high school equivalence (GED) are eligible for
admission to a Cincinnati State degree or certificate program.

Admission Process

Prospective students must complete an online Application for
Admission (https://www.cincinnatistate.edu/admission/) and submit
official transcript(s) (high school and college, if applicable) of their
educational progress to date. Applications for admission and
supporting documents are processed as received. Cincinnati State
supports an open access policy based on a three-semester rolling
admission process. Applicants are admitted when all admission
documents are received and processed.

Prospective students should begin the admission process
approximately two months prior to the semester when they plan

to begin classes. This timeline ensures students can complete all
admission steps, including providing transcripts from other schools,
processing financial aid requests, and obtaining academic advising
and orientation. Applications and supporting documents are accepted
after the priority application deadlines (below), but there is no
guarantee that the process will be completed in time to begin classes
immediately.

Priority Application Deadlines for General Admission
Fall Semester — July 1

Spring Semester — November 1

Summer Semester — March 1

Program Deadlines:

¢ Some academic programs reach their capacity early and students

who are not admitted may be placed on a wait list.

apply three months prior to the start of the semester for uniform
and supplies.

Some Health and Public Safety programs have Selective
Admission (https://www.cincinnatistate.edu/admission/health-
and-public-safety-selective-admission/) processes that require
additional program application steps.

International Students (https://www.cincinnatistate.edu/
international-students/) seeking an I-20 have earlier admission
deadlines.

Please note:

« An Application for Admission is valid for one year.

* Required documents for admitted students are maintained for five
years after the initial admission date.

 All documents submitted to the Office of Admission become the
property of Cincinnati State and will not be returned, forwarded,

Students interested in a Midwest Culinary Institute program should

or copied. If additional copies are needed, please request this
information from the issuing institution.

« Visiting students and applicants who have not submitted final
transcripts are not eligible to receive financial aid and do not qualify
for Kentucky or Indiana tuition reciprocity.

Application Process

Application for Admission
Requirements

New Student requirements:

« Complete an online Application for Admission (https://
apply.cincinnatistate.edu/page_who_are_you.aspx).

« Submit an official high school transcript. The transcript must be
sent directly to the Office of Admissions from the institution.
* High school seniors may submit a high school transcript before
graduation, but must also submit an official final transcript after
graduation.

Applicants who are not high school graduates must submit a
state-approved alternative to high school graduation, such as
scores from the General Educational Development (GED) test.
This document must be sent directly from the school or agency
to the Office of Admissions.

Ohio home-school transcripts should be accompanied by

a copy of the Excused Absence for Home Education Letter
the student received from their local school district, excusing
the student from public instruction during their senior year

if available. Students home-schooled outside of Ohio must
submit official excused absence documentation provided

by the state or complete a self-certification form (https://
www.cincinnatistate.edu/wp-content/uploads/2024/03/Home-
School-Form-1.pdf) and return it to the Office of Admissions.

« Applicants who have completed college coursework during high
school at a regionally accredited higher education institution must
also submit an official college transcript. The transcript must be
sent directly to the Office of Admissions from the institution.

* A $15 non-refundable admission fee is charged to the student’s
first registration bill. Cincinnati State does not charge a fee when
the admission application is submitted.

Transfer Student requirements:

« Complete an online Application for Admission (https://
apply.cincinnatistate.edu/).

Submit official undergraduate transcript(s) from each regionally
accredited higher education institution attended. The transcript
must be sent directly to the Office of Admissions from the
institution.

If you are transferring fewer than 18 credits of earned college-level
coursework to Cincinnati State, also submit an official high school
transcript with graduation date.
« If required, the transcript must be sent directly to the Office of
Admissions from the institution.

 Applicants who are not high school graduates must submit a
state-approved alternative to high school graduation, such as
scores from the General Education Development (GED) test.
This document must be sent directly from the school or agency
to the Office of Admissions.
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» Ohio home-school transcripts should be accompanied by
a copy of the Excused Absence for Home Education Letter
the student received from their local school district, excusing
the student from public instruction during their senior year
if available. Students home-schooled outside of Ohio must
submit official excused absence documentation provided
by the state or complete a self-certification form (https:/
www.cincinnatistate.edu/wp-content/uploads/2024/03/Home-
School-Form-1.pdf) and return it to the Office of Admissions.

« A $15 non-refundable admission fee is charged to the student's
first registration bill. Cincinnati State does not charge a fee when
the admission application is submitted.

International Student requirements:

Cincinnati State welcomes F-1 and M-1 visa holders and encourages
international students to apply three to four months before intending
to begin classes. Students who have a pending immigrant petition

or a visa petition with the United States Citizenship and Immigration
Services (USCIS), but have not yet been adjudicated, should follow
these steps as an international student.

« Complete an online Application for Admission (https://
apply.cincinnatistate.edu/page_who_are_you.aspx).

« Submit transcripts as follows to the Office of Admissions:
» An English translation of student’s high school transcript AND
a copy of the diploma/certification.

If transferring college/university coursework from outside the
USA, transcript(s) must be translated and evaluated by a
member of the National Association of Credential Evaluation
Services (NACES). See a list of recommended agencies on
the College website.

If transferring education completed within the USA, request
that your high school and any college/university attended
send an official transcript to the Cincinnati State Office of
Admissions.
« Provide proof of proficiency with the English language by one of

the following:

» Provide proof of completion of secondary school in

an English-speaking country (https://live-cincinnati-state-
wp.pantheonsite.io/wp-content/uploads/2021/03/English-
Speaking-Countries11.30.20.pdf).

» Submit official transcripts verifying successful completion of
any college-level English course with a grade of C or higher
from a regionally accredited college or university in an English-
speaking country. This does not include ESL coursework.

» Submit official test results that are less than two years old from
one of the following:

Test of English as a Foreign Language (TOEFL):

Minimum score of 500 (PBT), 173 (CBT) or 61 (IBT). The

school code for Cincinnati State is 1984.

International English Language Testing System
(IELTS): Minimum overall score of 5.0.

ACCUPLACER: Minimum score of 4 on WritePlacer or 5
on WritePlacer ESL.

Duolingo English Test: Minimum score of 80.

A $15 non-refundable admission fee is charged to the student's first
registration bill. Cincinnati State does not charge a fee when the
admission application is submitted.
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After receipt of the above-mentioned documents, and consequent

offer of admission, all new and transfer F-1 and M-1 visa holders, and
students who want to change their visa status to F-1, must complete
and submit the International Student Enroliment Form (ISEF) to the
Office of International Student Affairs to receive their I-20. #Students
must provide#proof of adequate financial support#and submit a#tuition
deposit#in advance, which is credited to the student’s#account and used
only for payment of tuition and fees. An |-20 Form is issued to the
student only after the#ISEF and all required documents are received
and processed.

The International Student Enrollment Form can be downloaded
from the International Student Affairs Office (https:/
www.cincinnatistate.edu/international-students/) section of the
Cincinnati State website.

Visiting Seeking Student requirements:

Students who are not seeking a degree or certificate should
complete the online Application for Admission (https://
applynow.visiting.cincinnatistate.edu/) as a Visiting Student.
Visiting Students are not eligible for financial aid or Indiana or
Kentucky Reciprocity. Once admitted, students may register for
classes online. Pre-requisites can be lifted via email through non-
degree@cincinnatistate.edu. For more information see the Visiting
Students (https://www.cincinnatistate.edu/admission/non-degree/)
section of the College website.

Returning Student requirements:

Students who have been admitted to Cincinnati State in the past, but
have not enrolled in classes for one year or more, should follow these
procedures:

Submit an online Application for Admission (https://
apply.cincinnatistate.edu/).

Request and submit to Cincinnati State official undergraduate
transcripts from each regionally accredited college attended since
leaving Cincinnati State. These transcripts must be mailed directly
to the Office of Admission from the institution.

Applicants may be asked to resubmit high school or college
transcripts since the Admission Office is not required to maintain
documents beyond five years after the initial admission to

the College. Documents for graduates of Cincinnati State are
maintained.

A $15 non-refundable admission fee is charged to the student's
first registration bill. Cincinnati State does not charge a fee when
the admission application is submitted.

For more information see the Returning Students (https://
www.cincinnatistate.edu/admission/returning-students/) section of the
College website.

College Credit Plus
College Credit Plus

The College Credit Plus (CCP) program at Cincinnati State gives
students in grades 7 through 12 the opportunity to earn college credit
at little to no cost prior to graduating from high school. The program
promotes rigorous academic pursuits and provides a variety of
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options for eligible college-ready students to get an early start toward
completing a college degree.

Through the CCP program, public school students may take Cincinnati
State courses with no cost for tuition, books, or fees.

Students from private schools and homeschools participating in
CCP may have limited costs. Students from private schools and
homeschools must apply to the Ohio Department of Education and
Workforce to receive funding to underwrite their costs; otherwise,
Cincinnati State may bill students for courses registered.

Qualified students may take college courses:

« In the high school classroom, taught by a high school teacher who
has been approved to teach the college course

« At any Cincinnati State campus or designated high school location,
taught by Cincinnati State faculty

« Online, taught by Cincinnati State faculty

College courses taken as a CCP student earn college credit at
Cincinnati State as well as high school credit applicable toward high
school graduation. Upon graduation from high school, students can
continue their education at Cincinnati State to complete an associate's
degree or certificate program, or transfer college credits earned to
another college or university.

Program Eligibility

Cincinnati State adheres to the Admission and Eligibility requirements
of the Ohio Department of Higher Education College Credit Plus
program.

¢ Students must be Ohio residents to participate in the CCP
program. Public school students must be enrolled in a high school
in Ohio and the school must be able to receive “foundation” funding
for that student’s enroliment.

Any student interested in enrolling in a public college or university
must be considered a resident of Ohio as defined in state law.

All students must apply for admission to Cincinnati State by
following the CCP Application (https://www.cincinnatistate.edu/
college-credit-plus/ccp-new-applicants/) process.

All students seeking to participate in CCP must be academically
assessed to determine readiness to participate. Readiness is
determined after review of a high school transcript and/or an
assessment exam such as ACT, SAT, or Accuplacer.

High School counselors help students understand available CCP
options, deadlines, and how to proceed. Students eligible for CCP
must apply for admission to the College and must work with a CCP
advisor at the College to discuss course placement options.

Prior to applying to the College, public school students who intend to
participate in CCP must file a Letter of Intent with their local school
district. The letter must be filed each academic year by the high
school's deadline.

Private high school and homeschool students are eligible to participate
in the CCP program and receive state funding under certain
circumstances.

« Students attending a private high school and homeschool students
must apply to the Ohio Department of Education and Workforce to
receive funding to underwrite their costs. Students who are eligible

for CCP support are funded for a specific number of credit hours as
determined by a state-provided formula.

* The families of students who register for additional credit hours are
responsible for tuition and fees that exceed the approved number
of credit hours at the same reduced tuition rate as fully funded
students.

While non-Ohio residents cannot participate or receive CCP funding,
they may be able to enroll in college courses as visiting students,

at the applicable non-resident or international tuition rate. For more
information, contact the College Office of Admission at (513) 861-7700.

For additional CCP information:

« Visit the College Credit Plus (https://www.cincinnatistate.edu/
academics/admission/college-credit-plus/) section of the College
website.

« Call the College Credit Plus Office at (513) 569-5700 or send an
email message to CCPinformation@cincinnatistate.edu

Testing Center

The Testing Center, located in Main 176 (Clifton Campus), provides a
secure and quiet testing environment for assessment and offers testing
for placement, certification, and accommodated exams.

Students are asked to make an appointment online to complete
any of the following assessments, using the Testing Center (https://
www.cincinnatistate.edu/academics/admission/placement-testing/)
section of the College website.

ACCUPLACER

The ACCUPLACER “Next Generation” test may be used to assist
placement of students in general education (math and English
Composition) courses. Before scheduling a testing appointment, the
individual must be a Cincinnati State applicant or current student, and
have an advisor's consent to test.

English as a Second Language
Assessment

Students who completed their secondary education or equivalency in
a language other than English are required to take the AccuPlacer
ESL prior to their first academic advising meeting. As an alternative,
students may present one of the following:

¢ A transcript demonstrating completion of a college-level English
course with a grade of “C” or higher from a regionally accredited
college or university in an English-speaking country.

« An official score from TOEFL, IELTS, or Duolingo English Test
from the last two years.

¢ An official score from ACT or SAT.

See the Application Process (p. 16) section of this Catalog for
additional information about required test scores for international
student applicants.

General Education Development (GED)

The GED® Test covers four subjects: Math, Science, Social Studies,
and Reasoning Through Language Arts. A list of GED/High School
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Equivalency Preparation Centers is available on the Ohio Department
of Education website.

College Level Examination Program
(CLEP)

Cincinnati State is a recognized CLEP testing center where students
may take subject exams to earn college credit sponsored by the
College Board. The list of courses awarded based on subject scores
earned is in the Academic Policies (p. 36) section of this Catalog.
Non-Cincinnati State students should check with their institution
regarding applicable CLEP credit.

Test of Essential Academic Skills
(TEAS)

TEAS is a computerized assessment of basic academic knowledge
in reading, mathematics, science, and English and language usage.
This exam is available only to Cincinnati State students and is a
Selective Admission requirement for students entering the following
Health and Public Safety programs: Nursing RN (NUR), Nursing LPN-
to-RN (NURP), and Diagnostic Medical Sonography (DMS). Please
visit the Testing Center (https://www.cincinnatistate.edu/academics/
admission/placement-testing/) section of the College website for
registration information.

Proctoring Service

Testing services are available to accommodate students who need

a secure place to take a distance learning examination. Examinees
who are interested in scheduling a test at the Testing Center should
first contact their college or university for approval and then call (513)
569-1569 to schedule a testing time.

Testing Accommodations

If you are a student with special needs and require academic
accommodations during testing, you are encouraged to contact

the Cincinnati State Office of Disability Services (https://
www.cincinnatistate.edu/students/student-support/disability-

services/) at (513) 569-1775 to establish accommodation services prior
to testing.

PearsonVue

Cincinnati State is an authorized PearsonVue Testing Center. For
more information, visit https://home.pearsonvue.com.
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Financial Information

Setting the cost of attending Cincinnati
State

The Ohio Department of Higher Education provides a “state share of
instruction” subsidy to Cincinnati State for each Ohio resident enrolled
at the College, along with other types of financial support.

However, the total revenues received from the state are less than half
of the College’s annual operating costs. The balance must come from
tuition, fees, and other sources.

Like most institutions of higher education, Cincinnati State charges a
higher tuition rate to out-of-state students since the College does not
receive a subsidy to help support the costs for their education.

However, residents of Kentucky and Indiana who live within commuting
distance of Cincinnati State can obtain in-state tuition rates for most
academic programs, as a result of reciprocity agreements that have
been negotiated with government officials in those states. Additional
information about these agreements is in the Residency (p. 20)

section of this Catalog.

Making college affordable

The Cincinnati State Office of Financial Aid assists in making college
affordable, by helping current and prospective students learn about
and apply for available grants, scholarships, loans, and work-study
programs.

To contact the Financial Aid Office on Clifton Campus:
Phone: (513) 569-1530 Option #4
Email: fam@cincinnatistate.edu

Residency

General Guidelines Defining Ohio
Residency

The following persons are classified as residents of the State of
Ohio for tuition surcharge purposes. (Documentation supporting the
student’s request for classification as an Ohio resident is required.)

a. A dependent student, at least one of whose parents or legal
guardian has been a resident of the State of Ohio for all other
legal purposes for 12 consecutive months or more immediately
preceding the first-time enroliment of such student in an institution
of higher education.

b. A person who has been a resident of Ohio for the purpose of this
rule for at least 12 consecutive months immediately preceding his
or her first-time enrollment in an institution of higher education and
who is not receiving, and had not directly or indirectly received in
the preceding 12 consecutive months, financial support from other
persons or entities who are not residents of Ohio for all other legal
purposes.

c. A dependent child of a parent or legal guardian, or the spouse of a
person who, as of the first day of the semester of enrollment, has
accepted full-time, self-sustaining employment and established
domicile in the State of Ohio for reasons other than gaining the
benefit of favorable tuition rates. Documentation is required.

Residency status is lost immediately if the employed person upon
whom resident student status was based accepts employment
and establishes domicile outside of Ohio less than 12 months after
accepting employment and establishing domicile in Ohio.

d. A person who is living and is gainfully employed on a full-time or
part-time and self-sustaining basis in Ohio and who is pursuing a
part-time program of instruction at an institution of higher education
shall be considered a resident of Ohio for tuition surcharge
purposes.

e. A person who enters and currently remains on active duty status
in the United States military service while a resident of Ohio for
all other legal purposes and their dependents shall be considered
a resident of Ohio as long as Ohio remains the state of such
person’s domicile.

f. A person on active duty status in the United States military service
who is stationed and resides in Ohio and their dependents shall be
considered residents of Ohio.

A dependent person classified as a resident of Ohio for these purposes
as a result of (1) listed above and who is enrolled in an institution

of higher education when their parents or legal guardian removes

their residency from the State of Ohio shall continue to be considered
a resident during continuous full-time enrollment and until their
completion of any one academic program.

In considering residency, removal of the student or the student’s
parents or legal guardian from Ohio shall not, during a period of 12
months following such removal, constitute relinquishment of Ohio
residency status otherwise established under items (1) or (2) listed
above.

A person transferred by their employer beyond the territorial limits of
the 50 states of the United States and the District of Columbia while

a resident of Ohio for all other legal purposes, and their dependents,
shall be considered residents for these purposes as long as Ohio
remains the state of such person’s domicile and as long as such
person has fulfilled their tax liability to the State of Ohio for at least the
tax year preceding enrollment.

A person who has been employed as a migrant worker in the State
of Ohio and their dependents shall be considered a resident for
these purposes provided such person has worked in Ohio for at least
four months during each of the three years preceding the proposed
enrollment.

Any person classified as a non-resident who wishes to be considered
for resident status must apply to the institution they attend for
reclassification as a resident of Ohio. Should such a person present
clear and convincing proof that no part of their financial support is or
in the preceding 12 months has been provided directly or indirectly
by persons or entities who are not residents of Ohio for all other legal
purposes, such a person shall be reclassified as a resident.

Any reclassification of a person who was once classified as a
nonresident for these purposes shall have prospective application
only from the date of such reclassification. Evidentiary determinations
under this rule shall be made by the institution, which will require the
submission of documentation regarding the sources of a student’s
actual financial support and other documentation. Criteria which may
be considered in determining residency for tuition purposes may
include, but are not limited to:
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Criteria evidencing residency:

a. If a person is subject to tax liability under section 5747.02 of the
Ohio Revised Code

b. If a person qualifies to vote in Ohio

c. If a person is eligible to receive state welfare benefits

d. If a person has an Ohio driver’s license and/or motor vehicle
registration

e. If a person has a signed and binding lease/deed to a domicile in
the State of Ohio

Criteria evidencing lack of residency:

a. If a person is a resident of or intends to be a resident of another
state or nation for the purpose of tax liability, voting, receipt of
welfare benefits, or student loan benefits (if the student qualified for
that loan program by being a resident of that state or nation)

b. If a person is a resident or intends to be a resident of another state
or nation for any purpose other than tax liability, voting, or receipt
of welfare benefits

IMPORTANT: An individual's immigration status will affect their ability
to obtain resident status for tuition purposes. Contact the Office of the
Registrar at (513) 569-1522 or registraroffice@cincinnatistate.edu
(xregistraroffice@cincinnatistate.edu) for more information. Additional
information and guidelines concerning residency are available in the
Office of the Registrar.

Ohio Residency for Tuition Surcharge
Purposes

Tuition is charged on the basis of residence in the State of Ohio and
residence outside of the State of Ohio. A student with a question of
their right to claim legal residence in the State of Ohio for educational
purposes may request the College review their residency status.

« The student initiates the review process by submitting a completed
Review of Residency form, available from the Tuition Residency
Guidelines (https://www.cincinnatistate.edu/tuition-fees/tuition-
residency-guidelines/) page of the College website.

* The Review of Residency form should be submitted to the
Cincinnati State Office of the Registrar at least five working days
prior to the beginning of the semester in which the student plans to
enroll.

Proof of residency documentation is required when requesting a review
of residency. Documentation includes:

« An Ohio driver’s license or Ohio state identification card is
required.

« Alease, deed, or notarized letter to validate living in the state is
required.

« Proof of paying Ohio income tax, bank statements, voter
registration card, and employment documents and letters all can
be considered support documents to validate residency status.

« Other documents may be requested as needed.

Forever Buckeye

Forever Buckeye (https://highered.ohio.gov/initiatives/affordability/
forever-buckeyes/) extends the in-state resident tuition rate to any
public or private Ohio high school graduate who leaves the state but
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returns to enroll in an undergraduate or graduate program at an Ohio
college and also establishes residency in Ohio. The Forever Buckeyes
provision of law removes the 12-month period of establishing domicile
in Ohio before becoming eligible for in-state tuition rates.

Tuition Reciprocity for Indiana
Residents

Cincinnati State Technical and Community College does not charge
out-of-state tuition to residents of Adams, Allen, Blackford, Clark,
DeKalb, Dearborn, Decatur, Delaware, Fayette, Floyd, Franklin,
Harrison, Henry, Jay, Jefferson, Jennings, Ohio, Randolph, Ripley,
Rush, Scott, Switzerland, Union, Washington, Wayne, and Wells
counties in Indiana who are admitted to the College in either a degree
or certificate program under the reciprocity agreement between Ohio
and Indiana.

The only programs excluded from the reciprocity agreement with
Indiana are the Nursing programs, including the associate’s degree in
Nursing (NUR and NURP), the Practical Nursing certificate (PNC), the
Nurse Aid Training Certificate (NATC) and the RN to BSN Completion
Program (NURB).

To be admitted a student must submit an admission application, have
high school and college (if applicable) transcripts mailed to Cincinnati
State, and complete the college placement/assessment test. Students
must be admitted to the College and received their letter of admission
to be eligible for in-state tuition.

This same reciprocity agreement enables residents of Butler, Darke,
Mercer, Preble, Shelby, and Van Wert counties in Ohio to attend and
pay Indiana resident tuition rates at Ball State University, Indiana
University East, lvy Tech Community College of Indiana-Region

6, lvy Tech Community College of Indiana-Region 9 and Purdue
University College of Technology at Muncie and Richmond in courses
or programs not specifically excluded from this agreement by each
institution.

For more information regarding tuition reciprocity for Indiana

residents please visit the Tuition Residency Guidelines (https://
www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/) page
of the College website.

Tuition Reciprocity for Northern
Kentucky Residents

Cincinnati State does not charge out-of-state tuition to residents

of Boone, Bracken, Campbell, Carroll, Gallatin, Grant, Kenton,

and Pendleton counties in Kentucky who are approved to enroll at
Cincinnati State under the reciprocity agreement between Ohio and
Kentucky.

To qualify for reciprocity, students must be admitted to Cincinnati
State as degree-seeking (matriculated) students and enroll in

eligible associate’s degree programs. To be admitted a student must
submit an application for admission, have high school and college (if
applicable) transcripts mailed to Cincinnati State, and complete the
college placement/assessment test. Certificate programs are excluded
from this tuition reciprocity agreement.

This same reciprocity agreement enables graduates of Cincinnati
State who are residents of Butler, Clermont, Hamilton, and Warren
counties in Ohio to enroll in certain baccalaureate degree programs


mailto:xregistraroffice@cincinnatistate.edu
xregistraroffice@cincinnatistate.edu
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/
https://highered.ohio.gov/initiatives/affordability/forever-buckeyes/
https://highered.ohio.gov/initiatives/affordability/forever-buckeyes/
https://highered.ohio.gov/initiatives/affordability/forever-buckeyes/
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/
https://www.cincinnatistate.edu/tuition-fees/tuition-residency-guidelines/

22 Tuition and Fees

at Northern Kentucky University and pay Kentucky resident tuition
rates. Graduates must satisfy all NKU regular transfer admission
requirements, including any requirements of the specific baccalaureate
program.

For more information regarding tuition reciprocity for Northern
Kentucky residents please visit the Tuition Residency Guidelines
(https://www.cincinnatistate.edu/tuition-fees/tuition-residency-
guidelines/) page of the College website.

Tuition and Fees

Tuition and Fees
Tuition

Tuition includes instructional fee, general fee, and other non-
instructional service fees. Non-resident fees include a non-resident
surcharge.

The tuition rates below are applicable for academic year 2025-2026
and are subject to possible change.

Tuition per Credit Hour

In-State Tuition Out-of-State Tuition
$193.64 $382.28

Kentucky and Indiana residents will be charged Ohio in-state
tuition when applicable under reciprocity agreements.

Schedule of Fees
Lab Fees

» Standard lab fee: $35 per lab contact hour

» Special lab fee: $50 per lab contact hour for courses with the
department codes listed below (fee covers consumable materials
and/or special supplies and equipment used)

Aviation Maintenance Technology (AMT)

Culinary Arts (CUL)

Dietetics (DT)

Pastry Arts (PAS)

Welding (WLD)

All Health and Public Safety Division courses, not including

courses in Exercise Science (EXS), Health Information

Management (HIM), Physical Education (PE), and Public

Safety Technology (PST)

Course Fees

Cooperative education course fee: $30 per course

Developmental (academic foundations-level) course fee: $10 per
course

Directed practice / practicum course fee: $40 per course

Web-based course fee: $10 per credit hour

Special course fee: Some courses have additional fees related to
the cost of special supplies and equipment used in specific degree
or certificate programs.

The maximum amount charged for lab fees and/or course fees for
any one course will not exceed $350. This does not include the
cost of course tuition.

Example: how to calculate tuition and fee costs
for a course

An Ohio resident registers for semester class IM 105 Keyboarding
Skills. This course is listed in the catalog with 1 lecture contact hour, 2
lab contact hours, and 2 total credit hours.

* Tuition is 2 (credit hours) x $193.64 = $387.28
« Lab fee is 2 (lab contact hours) x $35 = $70

Total tuition and lab fee for this class is $387.28 + $70 = $457.28

Other Fees

« Admission Application Fee: $15 (one-time fee, payable at first
registration)

Extended Payment Plan Fee: $60 per semester

Career Services Fee: $7 per credit hour

Facility Fee: $9 per credit hour up to a maximum of $82.50 per
semester

Registration Fee: $9 per semester

Late Registration Fee: $100 per semester (applied after the
deadline for on-time registration)

Technology Fee: $37.50 per semester

Parking Fees

Parking privileges for Clifton Campus garages and gated parking lots
are $5 per day or $75 per semester

All fees are subject to change at the discretion of the College.

All fees for each semester must be paid by the end of that semester.
Certificates, degrees, transcripts, and further registration activities are
withheld until all financial obligations are fully paid.

Books and Supplies

The cost of books and supplies can vary from semester to semester.
Also, different programs have different requirements. For example,
students in engineering technologies programs generally will

spend more on supplies and equipment than students in business
technologies programs. The first semester usually is the most
expensive, as students purchase books and supplies for the first
semester that will be used in later semesters also.

Students with pending financial aid in excess of their tuition and fees
may charge books against their pending financial aid at the College
Bookstore (https://cincinnatistate.ecampus.com/) located on the first
floor of the ATLC Building (Clifton Campus).

Cooperative Education Credit Charges

Charges for cooperative education class registration (co-op credits)
must be paid by the established registration date. To find out how
many co-op credits are required for your degree, review the program
curriculum published in the Academic Divisions section of this Catalog.
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Refund of Tuition and Fee Charges

Students are responsible for paying all charges incurred as a result of
registering for classes. The College will not drop a student’s classes or
reduce tuition charges/fees due to a student’s non-payment of those
charges or due to non-attendance.

Students may receive a fee reduction for classes by formally
withdrawing from those classes for medical reasons. The amount of
the fee reduction is based on the date of withdrawal and calculated
according to the College’s published refund schedule (below). Refunds
are disbursed to the student or/and a third-party payer. A reduction or
loss of financial aid eligibility could occur also.

Refund checks are mailed to students within 14 days of financial
aid disbursal if there is financial aid in excess of a student’s tuition
charges/fees.

a. Requests for refunds are considered only if the student officially
drops the course. Students may utilize the online registration
function of Self-Service to drop courses at any time. Students
also may drop a course at any time by completing and signing
the official Registration Activity Form available in the Office of the
Registrar.

b. The Admission fee, Registration fee and Late Registration fee are
NOT refundable.

c. The following fees are refundable only during the 100% tuition
refund period:

» Technology fee
* Facility fee
 Career Services fee

d. The College’s tuition refund schedule for standard semester
courses is as follows:

» Refunds for full-semester-length (15-week) classes dropped
before the first day of the semester are calculated at a rate of
100% refund of all the fees for the dropped class. Students are
not eligible for financial aid for these dropped classes.

Refunds for full-semester-length classes dropped from the
first day of the semester through the seventh calendar day of
the semester are calculated at a rate of 100% refund of the
in-state or out-of-state tuition and course/lab fee only for the
dropped class. Students are not eligible for financial aid for
these dropped classes.

Refunds for full-semester-length classes dropped from

the eighth to fourteenth calendar day of the semester are
calculated at a rate of 50% refund of the in-state or out-of-state
tuition fee and course/lab fee for the dropped class.

There is no reduction of charges for full-semester-length

courses dropped after the fourteenth calendar day of the

semester; however, there may be a reduction or loss of

financial aid eligibility.

e. Refunds for flexibly-scheduled courses: Courses which have
a beginning or/and ending date different than the first and last
days of the standard semester schedule are considered flexibly-
scheduled and have a prorated refund period applied to them. A
100% refund is applicable to a flexibly-scheduled course dropped
in the first 7% period of that course’s semester. A 50% refund is
applicable to a flexibly-scheduled course dropped in the 8% to 14%
period of that course’s semester. No refund is applicable after the
14% period of the semester.
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f. Refunds for cancelled courses: A refund of 100% is made to a
student who has registered for a course that is cancelled by the
College, if the student does not change to another course.

g. Refunds for students whose registration bill was paid by third party
funding (financial aid, agency) are applied toward reimbursing the
third party before any disbursement to the student.

h. If a student owes a financial obligation to the College, the
refund is applied toward payment of the balance due before any
disbursement to the student.

. Students who do not follow the established dropped-class
procedures of the College are not eligible for a refund.

j. Students who have questions concerning refunds should contact
the Cashier’s Office.

k. Appeals to this refund policy may be filed by completing and
submitting an appeal form, available at the Cashier’s Office.

Cincinnati State Technical and Community College reserves the right
to revise this statement of tuition refunds at any time.

For more information contact the Cashier's Office by phone at (513)
569-1580 or by email at cashier@cincinnatistate.edu.

Tuition Waiver for Senior Citizens

Tuition waivers are available for senior citizens who register to audit
courses (take courses but do not earn grades or academic credits) on
a space-available basis during open registration periods. The waiver
covers the in-state tuition fee; senior citizens must pay all other fees.
Waivers are not applicable to non-audited courses or to non-credit
courses. A senior citizen is defined as a student who is 60 years of age
or older at the time of registration.

Financial Aid and Scholarships

The Office of Financial Aid enables access to higher education by
working closely with current and prospective students to learn about
and apply for available grants, scholarships, loans, and work-study
programs.

The Office of Financial Aid, located in ATLC Building Room 105
(Clifton Campus), is open to assist students Monday through Friday.
No appointment is necessary.

Telephone assistance is available during office hours at (513)
569-1530, or send email to fam@cincinnatistate.edu.

How to Apply

For financial aid consideration, you must complete the Free
Application for Federal Student Aid (FAFSA) available at https://
studentaid.gov/h/apply-for-aid/fafsa (https://studentaid.gov/h/apply-for-
aid/fafsal/).

¢ Students and parents of dependent students must apply for
Federal Student Aid ID (FSA ID) at (https://fsaid.ed.gov/
npas/)https://studentaid.gov/fsa-id/create-account (https://
studentaid.gov/fsa-id/create-account/). The FSA ID is the electronic
signature for the FAFSA and on Master Promissory Notes for
student or parent loans.

Use Cincinnati State’s Title IV school code, 010345, when filling
out the FAFSA to ensure Cincinnati State receives the FAFSA
information.
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* The FAFSA normally opens online October 1 of each year to
qualify for financial aid for the next academic year. (For example,
October 1, 2026, is the date to start the FAFSA for financial
aid that begins August 2027 and is used during the 2027-2028
academic year.)

Review the financial aid eligibility requirements and

application steps in the Apply for Financial Aid (https:/
www.cincinnatistate.edu/academics/financial-aid/applying/) section
of the College website.

For Cincinnati State scholarship consideration, you must complete
the online scholarship application available in the Scholarship (https://
www.cincinnatistate.edu/academics/financial-aid/financial-aid-types/
scholarships/) section of the College website.

« The online application is available beginning November 1 each
year.

* The deadline for submitting the scholarship application is February
15 each year.

Scholarship eligibility requirements include:

* Must be a U.S. citizen or eligible non-citizen.

« Accepted for enroliment into a degree or eligible certificate
program.

« Minimum grade point average of 2.0. However, most scholarships
require a grade point average of at least 3.0.

« For need-based scholarships, must have a FAFSA on file.

* Minimum of one professional letter of recommendation, delivered
in an electronic format.

Students who meet the eligibility criteria and complete all requirements
by February 15 each year are considered for all scholarships for which
they are eligible. The number and types of scholarships vary from year
to year, depending on funds received for the scholarship program.

Types of Financial Aid Programs

Financial aid is comprised of four general categories: grants,
scholarships, loans, and work-study.

¢ Grants are free money usually awarded based on need, as
determined by completing the FAFSA. Grants are available from
the institution, and federal and state governments. For more
information, review the Grants (https://www.cincinnatistate.edu/
academics/financial-aid/financial-aid-types/grants/) section of the
College website.

Scholarships are generally awarded based on academic merit
or talent. For more information, review the Scholarships (https://
www.cincinnatistate.edu/academics/financial-aid/financial-aid-
types/scholarships/) section of the College website.

Loans are borrowed money that must be paid back. Loans are
available from the federal government and private lenders.

For more information, review the Student Loans (https://
www.cincinnatistate.edu/academics/financial-aid/financial-aid-
types/loans/) section of the College website.

Federal Work-Study is a need-based work program that provides
funding for part-time jobs to help students earn money while
attending classes. For more information, review the Federal Work-
Study (https://www.cincinnatistate.edu/academics/financial-aid/
financial-aid-types/work-study/) section of the College website.

Financial Aid Policies

Students receiving federal, state and institutional financial aid should
be aware of all financial aid polices governing financial aid eligibility.
All financial aid policies are available online in the Financial Aid
Policies (https://www.cincinnatistate.edu/financial-aid/financial-aid-
policies/) section of the College website.
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Academic Policies and
Procedures

This section of the catalog, and the related sub-sections, describe how
academic performance is guided and measured at Cincinnati State.
The sub-sections include:

¢ policies for applying advanced placement and other external
credits to Cincinnati State coursework

« policies and procedures related to registering for classes

« policies and procedures affecting academic matters such as
grades and graduation

Assessment of Learning Outcomes

All Cincinnati State students participate in assessment activities
throughout their academic life at the College. In addition, the College
collects and analyzes information from graduates, employers, advisory
committee members, and other external sources to assist faculty and
staff in monitoring the effectiveness of academic programs.

Cincinnati State is accredited by the Higher Learning Commission,
a regional accreditation agency recognized by the U.S.
Department of Education (https://www.hlcommission.org (https://
www.hlcommission.org/) or 230 South LaSalle Street, Suite 7-500,
Chicago, IL 60604, phone 800-621-7440).

State Affiliation: Cincinnati State is an Ohio public institution and its
programs of study are approved by the Ohio Department of Higher
Education (ODHE). The College is authorized to grant bachelor of
science and bachelor of applied science degrees, and associate’s
degrees in arts, sciences, applied business, applied science, and
individualized and technical study.

Under the auspices of the Higher Learning Commission, and in
congruence with the College mission statement, Cincinnati State has
identified the following Institutional Learning Outcomes for measuring
the achievement of Cincinnati State

General Education Competencies - Upon
completion of an Associate degree at Cincinnati
State, students will be able to:

Communication (GE1) - Communicate effectively using a variety
of media and modalities

Competencies include:

* Analyze audience and purpose for communication

* Plan and execute oral and/or written communications
« Write clear and coherent prose

« Communicate using email and/or social media

« Take and support a position

 Deliver an oral presentation

Information Llteracy (GE2) - Interpret and use information
responsibly

Competencies include:
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Identify the scope and nature of research required to complete a
task

Access appropriate information

Evaluate sources and information

Use data and information ethically

Document and cite sources

Use research to support a position
Problem-Solving (GE3) - Evaluate ideas and implement solutions
Competencies include:

« Use knowledge, resources, and/or logic to answer questions
* Generate new ideas and/or strategies

« Take a position based on analysis of information

« Examine a position from multiple perspectives

* Propose a solution to a problem

Mathematical Reasoning (GE4) - Solve problems using
mathematical skills

Competencies include:

* Compute accurately

« Express practical problems in mathematical terms
« Analyze data to draw reasonable conclusions

« Use technology to aid in the solution of problems
« Effectively communicate mathematical concepts

Diversity (GE5) - Interact with people and ideas representing a
range of backgrounds and cultures

Competencies include:

« Recognize and/or demonstrate openness to diverse perspectives
« Interact respectfully and appropriately in diverse cultural contexts
« Synthesize multiple perspectives on an issue

« Explain how cultural context contributes to multiple perspectives
» Recognize the role of cultural bias in social interactions

Professional and Social (Co-curricular)
Competencies - Upon completion of a degree at
Cincinnati State, students will be prepared to:

Application of Knowledge (PS1) - Transfer to a Bachelor’s degree
program or work in an entry-level position in their field of study

Competencies include:

« |ldentify transfer institutions or employment that aligns with transfer
and/or career goals

« Create materials to support a job search (resume/cover letter, etc.)
« Complete a college transfer application

« Apply knowledge and/or abilities to a job or degree program

« Achieve relevant professional credentialing

Teamwork (PS2) - Contribute to the work of a team

Competencies include:
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¢ Collaborate on projects

« Form and manage interpersonal relationships
» Provide and receive constructive feedback

« Respond constructively to conflict

« Integrate work with the work of teammates

Autonomy (PS3) - Demonstrate self-management skills
Competencies include:

« Engage in self-assessment and goal setting

« Monitor progress toward achievement of goals

« Work independently on a task

« Exhibit persistence when encountering difficulties or challenges
« Identify and utilize available resources

Connection (PS4) - Engage with their communities
Competencies include:

« Interact in a variety of social situations and cultural contexts
« Engage in service to the community

« Demonstrate leadership and teamwork skills

» Explore cultural and recreational experiences

« Acknowledge their capacity to effect change

Attainment of Institutional Learning Outcomes is regularly assessed by
the Learning Outcomes Assessment/Program and Department Self-
Study Committee (LOAC), a multidisciplinary committee of faculty, staff
members, and administrators.

Learning Outcomes for each degree program offered by the College
are listed in the Academic Divisions and Degree and Certificate
Programs section of this Catalog. Attainment of these outcomes

is assessed by the Program Chair as part of the College’s annual
Program Self-Study process.

Equal Opportunity

Cincinnati State Technical and Community College, as well as its
individual academic divisions, is committed to a policy of equal
opportunities in all of its activities and programs. The College does
not discriminate on the basis of race, color, national or ethnic origin,
citizenship status, religion, sex, sexual orientation, age, physical
disabilities, veteran, or marital status. This policy is adopted as a
matter of law and as a matter of educational policy consistent with the
goals and purposes of the College.

The College also adheres to a policy of equal employment opportunity
and affirmative action to end any illegal pattern of discrimination and to
overcome the effects of past discrimination.

Academic Integrity Policy

Ethical conduct is the obligation of every member of the Cincinnati
State community. Violations of academic integrity constitute serious
breaches of ethical behavior. Academic integrity requires that all
academic work be wholly the product of an identified individual.

Violations of Academic Integrity

The following acts of academic misconduct are subject to disciplinary
actions as described below. Additional student responsibilities are

described in the Cincinnati State Student Code of Conduct (p. 48),
published elsewhere in this Catalog.

Cheating: Cheating includes, but is not limited to:

Use of any unauthorized assistance in taking quizzes, tests, or
examinations, or completing assignments.

Dependence upon the aid of sources beyond those authorized
by the instructor in writing papers, preparing reports, solving
problems, or completing assignments.

Representing work generated by Al (Artificial Intelligence) as one's
own.

The acquisition, without permission, of tests or other academic
materials belonging to a member of the College faculty or staff.

Copying computer files, text, or images of other students or
downloading information from the internet and representing this
work as one’s own.

Fabrication: The falsification or invention of any information or citation
in an academic exercise. “Invented” information may not be used

in any laboratory experiment or other academic exercise without
authorization from the instructor. For example, it is improper to analyze
one sample in an experiment and covertly “invent” data based on that
single experiment for several more required analyses.

Facilitating academic dishonesty: Knowingly or negligently allowing
one’s own work to be used by other students or otherwise aiding in
academic dishonesty.

Plagiarism: The representation of the words or ideas of another as
one’s own in any academic exercise. To avoid plagiarism, every direct
quotation must be identified by quotation marks or by appropriate
indentation and must be properly cited in the text or in a footnote.
Acknowledgement is required when material from sources, including
work generated by Al, is paraphrased or summarized in whole or

in part in one’s own work. The correct form for documenting direct
quotations and for acknowledging paraphrased material may be found
in numerous writing manuals or handbooks. The English Department
at Cincinnati State endorses the MLA style. However, some instructors
may require other types of documentation. Students should refer to the
instructor’s syllabus and other course materials for guidance on the
proper documentation style.

Denying others access to information or material: Denying others
access to scholarly resources or deliberately impeding the progress
of another student. Examples of offenses of this type include giving
other students false or misleading information, making library material
unavailable to others by stealing or defacing books or journals, or

by deliberately misplacing or destroying reserved materials, stealing
another’s paper or project, or altering computer files that belong to
another person.

Academic Integrity Violations Procedure

If an instructor has reason to believe a violation of academic integrity
has occurred, the procedure will start in the classroom as outlined
by the instructor’s syllabus. Penalties imposed by the instructor are
limited to those actions whose ramifications fall within the confines of
the class, i.e., failure of the assignment or failure of the course. Only
the Provost can impose suspension or dismissal from the College.
The instructor has the option of filing a report of the incident with the
Provost for documentation purposes.



The instructor may proceed with a formal charge of academic
dishonesty and recommended sanctions to the Dean of the Academic
Division for the course. The Dean will review and may administer

the disciplinary action recommended by the faculty member or
recommend a penalty deemed more appropriate. If the student accepts
the charge, the Dean will assign sanctions, and the case will be
closed. If the student challenges the finding of the Dean and maintains
their innocence or the penalty recommended by the Dean involves
suspension or dismissal, the case will move forward to the Provost.
The student must submit the challenge to the Provost within five
working days of the Dean's notification of sanctions. The Provost will
review and may:

¢ Rule in favor of the student

¢ Rule in favor of the Dean's sanctions or recommendations for
suspension or dismissal

« Recommend adjudication by the Academic Integrity Panel

If the student challenges the finding of the Provost and maintains

their innocence, the case will move forward to the Academic Integrity
Panel. The student must submit the challenge to the Provost within five
working days of the Provost's notification of sanctions.

The Academic Integrity Panel consists of:

« Two students appointed by the Student Senate
« Two faculty members appointed by the Faculty Senate
* One dean appointed by the Provost

The case will be heard within 10 working days of receipt of the
student’s written challenge.

The student accused of Academic Dishonesty may be accompanied
at the Academic Integrity hearing by a person or persons of his/

her choice, not to exceed three individuals. The role of the persons
accompanying the student is limited to providing support to the
student. Individuals accompanying the student may not present
information or answer questions in place of the student.

« Both the Academic Integrity Panel and the student may call
witnesses for the hearing.

« All hearings will be closed.

The decision of the Academic Integrity Panel regarding the Academic
Dishonesty violation is reached by majority vote in a session of panel
members only. The decision of the panel is communicated in writing
to the Provost, along with recommended sanctions, within 10 working
days of the final day of panel hearings. The findings of the Academic
Integrity Panel and penalty administered by the Provost are final.

Penalties

Possible sanctions are described in the Cincinnati State
Student Code of Conduct (http://catalog.cincinnatistate.edu/
studentrightsandresponsibilities/studentresponsibilities/). They include:

* Warning

* Probation

« Loss of privileges

* Fines

» Restitution

« Discretionary sanctions
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¢ College suspension
« College expulsion

In each case of academic dishonesty that is brought forward to the
Provost, the Provost or the Academic Integrity Panel determines the
disciplinary action to be taken. The Provost administers the disciplinary
action.

Academic Life

Academic Advising

Academic advising assists students in reaching their academic and
career goals at Cincinnati State. Program chairs, academic advisors,
other faculty members, and some staff members are assigned to guide
students through activities such as:

» Setting academic goals

Developing educational plans

Selecting courses

Providing information on transfer credits

Understanding and meeting requirements for graduation

Clarifying career and personal goals

Explaining academic policies and procedures

Addressing academic challenges

Making appropriate referrals to campus support services
Mandatory Advising

Students are required to meet with an academic advisor prior to
registering for their first two semesters. In some cases, students may
be required to meet with an advisor each semester prior to registering
for classes until all prerequisite coursework has been completed for
admission into their major.

For more information on how to schedule an advising appointment,
visit the Academic Advising page (https://www.cincinnatistate.edu/
academic-advising/) of the College website.

Academic Appeals Procedure

Cincinnati State Technical and Community College has adopted the
following procedures to ensure students with legitimate concerns about
academic processes (hereafter called “academic appeals”) can resolve
these concerns equitably.

Before using the steps below, a student is expected to attempt to
resolve concerns directly with the instructor, within the semester
immediately following the semester when the grade was issued.

a. A student is expected to bring his or her academic appeal first
to their faculty advisor (program chair or cooperative education
coordinator).

b. If the concern cannot be settled at this level, the student is
expected to bring their academic appeal to the division dean or the
dean’s designee.

c. Itis expected that most academic appeals will be resolved at the
division level. However, if the concern cannot be resolved by the
division dean, the student may continue the academic appeals
process by meeting with an academic appeals panel.

To initiate the appeals process, the student must submit a written
request to appeal the decision of the division dean, including a
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statement of the concern that is to be addressed, and pertinent
documentation, to the Provost. The Provost reviews all pertinent
information in order to determine whether the appeal merits the
formation of a panel. If the Provost determines that an appeals
panel should appropriately be formed, the process continues to
step four. If the Provost does not feel the student’s appeal merits
the formation of a panel, they meet with the student involved and
relay their findings and recommendations.

d. If an academic appeals panel is convened, it is composed of one
dean (excluding the dean of the division involved in the appeal),
appointed by the Provost; and two faculty members, appointed by
the Faculty Senate. The designated dean chairs the panel, solicits
appointment of the faculty representatives, convenes meetings of
the panel, and provides copies of necessary documentation to the
other panel members. Documentation includes:

i. The student’s written statement and other material the student
wishes to submit.
ii. A written summary of the disposition of the case at the division
level, prepared by the division’s dean.
iii. The student’s transcript, or any other related materials the
panel may wish to examine.

e. The chair will convene a meeting that includes the student, the
members of the panel, and other participants the panel may
choose to invite to the meeting. The student has an opportunity
to present their concern, and the panel members have the
opportunity to ask questions and seek clarification. If the panel
determines there are issues involved which are not academic
concerns, the panel informs the student of appropriate measures to
be taken.

f. The panel may, at its own discretion, refer the matter to the
Academic Policies & Curriculum Committee (APCC) for advice and
recommendations.

g. If the APCC is convened to review the appeal, the panel chair must
ensure that all related documentation is submitted to the APCC
chair one week prior to the APCC meeting. Any recommendations
made by the APCC are submitted to the academic appeals panel
for consideration.

h. The chair of the academic appeals panel forwards a
recommendation along with all related documentation to the
Provost. The Provost makes the final determination regarding the
appeal and notifies the dean of the division involved in the appeal.
That dean communicates this determination to the student who
initiated the appeal.

Absence for Participation in School
Sponsored Activities

If a student must miss class because he or she is participating in a
Cincinnati State sponsored co-curricular event (such as a meeting of
a professional organization, or an academic-related competition), the
absence should be treated as excused and should not have a negative
impact on the student’s attendance grade for the course.

Students are responsible for providing their instructors with appropriate
documentation prior to the event. Students must also make up any
required work through a process and on a schedule to be determined
by the course instructor.

It is understood that this waiver applies only to the attendance grade,
and not necessarily to other components of the instructor’s grading
system.

Absence for Religious Observance

Students are permitted to request up to three days each semester for
an excused absence from class for observance of a religious holiday
(or to take part in organized activities conducted under the auspices
of a religious or spiritual belief system) that is part of the student’s
sincerely held religious beliefs and practices.

It is the student’s responsibility to provide written notice to each faculty
member of the specific dates requested for religious observance. The
written notice must be provided within fourteen (14) days of the first
day of instruction for each course where accommodation is requested.

It is also the student’s responsibility to talk to their instructor about
making up required work through a process and on a schedule to be
determined by the course instructor.

Students with questions about this policy should contact the Provost's
Office by email at provostoffice@cincinnatistate.edu.

For more information on this policy, please see the Religious
Observance Policy (https://www.cincinnatistate.edu/religious-
observance-policy/) page of the College website.

Adding, Dropping, or Withdrawing from
a Course

The Important Dates page of the College website lists the dates when
students may add, drop, or withdraw from a course after completing
their initial registration.

¢ Student transactions to add, drop, or withdraw from a course are
not official unless processed online using Self-Service or in person
at the Office of the Registrar.

* Many transactions can be completed online using Self-Service,
unless deadlines described below are in effect. More information is
available from the Office of the Registrar.

The appropriate forms and instructions for registration activity can
be obtained in the Office of the Registrar or in the Registrar (https://
www.cincinnatistate.edu/registrar/) section of the College website.

The following procedures apply to full-semester courses with start and
end dates that coincide with the first and last days of the regular (15-
week) semester schedule.

Flexibly scheduled courses (with start and/or end dates that do not
coincide with the first and last days of the regular semester schedule)
use similar procedures, but may have a different timeline. More
information is available from the Office of the Registrar.

Adding a full-semester course

 Prior to the first course meeting of the semester, no approval
is required to add an open course, unless the course has an
“instructor consent” requirement.

¢ Once a course has met, the approval of the course instructor must
be obtained.

« The fifth class day of the semester is the last day to add a course.


mailto:provostoffice@cincinnatistate.edu
https://www.cincinnatistate.edu/religious-observance-policy/
https://www.cincinnatistate.edu/religious-observance-policy/
https://www.cincinnatistate.edu/religious-observance-policy/
https://www.cincinnatistate.edu/religious-observance-policy/
https://www.cincinnatistate.edu/registrar/
https://www.cincinnatistate.edu/registrar/
https://www.cincinnatistate.edu/registrar/

Dropping a full-semester course

» Courses dropped from the time of registration through the
fourteenth calendar day of the semester do not need additional
approval to be processed.

« The fourteenth calendar day of the semester is the last day to
drop a course. In an instance when the fourteenth day falls on a
weekend or holiday, the last day to drop a course is the preceding
business day.

Withdrawing from a course

« The withdrawal period for full-semester courses begins each
semester the day after the last day to drop a course (14th calendar
day of the semester) and ends on the fifty-sixth instructional day.
No additional approval is required to withdraw from a course during
this period.

The withdrawal period for flexibly scheduled courses begins after
the day designated as the Last Day to Drop a Course for that
course section, through the day designated as the Last Day to
Withdraw from that course section. More information is available
from the Office of the Registrar.

Only in circumstances beyond the student’s control will a
withdrawal be permitted after the fifty-sixth instructional day. All
official late withdrawals must be approved by the course instructor
and the division dean.

In cases where late withdrawal is not approved, the student
receives the grade assigned by the instructor.

Attendance

Each student is expected to attend all classes and cooperative
education/clinical placements as scheduled. Each College faculty
member is expected to document student attendance during the

first two weeks of the semester and to report attendance and non-
attendance to the Office of the Registrar. Attendance in cooperative
education and clinical placements is reported by the cooperative
education/clinical coordinator based on reports from the student’s site
coordinator.

Individual faculty members may establish course policies that
consider attendance as a factor in determining course grades. These
policies may include limits and/or penalties related to excused and/
or unexcused absences. Students should check with all of their
instructors to determine how attendance will be taken, and in what
ways, if any, attendance is a factor in grading.

Non-Attendance

As part of Cincinnati State's adherence to State and Federal Financial
Aid policies, the College has implemented a non-attendance (No
Show) policy for all classes. A student who receives a No Show (NS)
designation for a class is still financially responsible for payment for
the class. State and federal financial aid is not applicable to a class for
which a student has received an NS designation.

The following policies pertain to all courses.

« Instructors are required to document student attendance in each
course section for all class sessions held during the first two weeks
of the semester. For courses that do not meet for the full semester
(i.e., flexibly scheduled course sections) the attendance reporting
period (No Show period) will be through the end of the 50% refund
period for the class. Please consult the Important Dates (https://

Cincinnati State 2025-2026 Full Catalog 29

www.cincinnatistate.edu/academic-calendar/) page on the College
website or the Office of the Registrar for information on when non-
attendance is reported for these courses.

« A student who enrolls in a course but does not attend the course
during the stated no-show period will be designated as a No Show
(NS) and dropped from the course.

« Students are not permitted to begin attending a course section
after an NS has been issued by the instructor.

« The designation of NS will not appear on the student’s transcript.

¢ A student is not permitted to withdraw from a course he or she did
not attend or to which an NS has been assigned.

Attendance/Participation Requirements
by Class Modality

* 100% Face-to-Face Classes - Students must attend class in
person at least once during the No Show period.
» Note: An email to the instructor saying the student intends to
participate in class is not enough to count as attending the
class.

¢ 100% LiveWeb Classes with required synchronous participation -
Students must be present on screen at least once during the No
Show period.
» Note: An email to the instructor saying the student intends to
participate in class is not enough to count as attending the
class.

100% Web Classes (asynchronous) - Students must participate

in an online activity (graded or ungraded) during the No Show
period. Participation includes submitting an academic assignment,
participating in discussion boards/forums, completing an interactive
tutorial, and/or participating in an online discussion about academic
matters.

» Note: Simply logging into the class, opening modules, or
accessing online textbooks are not enough to count as
attending the class. An email to the instructor saying the
student intends to participate in class is not enough to count as
attending the class.

Hybrid Classes (combination of synchronous and asynchronous)
- Students must participate in an activity (graded or ungraded)
during the No Show period. Participation includes submitting

an academic assignment, participating in discussion boards/
forums, completing an interactive tutorial, participating in an
online discussion about academic matters, and/or attending a
synchronous session.

» Note: Simply logging into the class, opening modules, or
accessing online textbooks are not enough to count as
attending the class. An email to the instructor saying the
student intends to participate in class is not enough to count as
attending the class.

In some cases, the website for a WEB, HYB, or WHYB course will
be open to students prior to the first day of the semester. Student
activities on the website prior to the first day of the semester will be
used to determine whether an NS designation is given.

Non-Attendance Leading to
Administrative Withdrawal

The following policies pertain to all courses.
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¢ A student who is enrolled in a class and, after the No Show period
ends, does not attend any class sessions of that course for the
consecutive equivalent of 20% of the total class length, may be
administratively withdrawn from the course. Examples include, but
are not limited to:
 For a 15-week class, 20% is three weeks

e For a 10-week class, 20% is two weeks

 For other flexibly scheduled classes, 20% of the class is
calculated according to the total amount of time a class is
scheduled to meet.

Non-attendance is defined by the "Non-Attendance" policy in this
Catalog.

Instructors will include information in their class syllabus explaining
how attendance is taken and stating that non-attendance for the
consecutive equivalent of 20% of the total class length will lead to
administrative withdrawal.

The last day an instructor may submit an Administrative
Withdrawal is the last day students can withdraw from the class.

The instructor will use an eform to notify the Associate Dean to
administratively withdraw the student from the class. After approval
in the division, the eform is routed to the Registrar.

Children on Campus

Cincinnati State Technical and Community College strives to maintain
an environment conducive to teaching and learning. Therefore,
whenever children are brought to campus they must remain with their
parents, guardians, or caretakers in all areas of the College. Whether
or not a child can be brought into a classroom is at the discretion of
each instructor.

If the College’s Campus Police department finds any child left
unattended, they will locate the parent/caretaker so the child can be
cared for properly. Above all else, the College wishes to ensure the
safety and well-being of each child.

Course Cancellation

A course offering may be canceled prior to the first class meeting
(face-to-face) or start of the course (online) because of low enroliment.
The College will make every attempt to notify students prior to the
cancellation.

A refund of 100% of tuition and lab/course fees is made to a student
who has registered for a course that is cancelled by the College, if the
student does not change to another course.

Course Drop/Withdrawal Grading Policy

« Courses officially dropped through the fourteenth calendar day of
each semester, using official processes described elsewhere in
this Catalog, do not appear on a student's transcript.

< During the Withdrawal Period (the fourteenth day through the fifty-
sixth day of each semester), official withdrawals are assigned a
grade of W. The W appears on the student’s transcript; however, it
is not calculated into the grade point average (GPA).

« The instructor may not issue a W as the final grade. A grade of W
is assigned only if the student completes the withdrawal process.

Expectations for Time Required Outside
of Class

The amount of time required to complete homework for Cincinnati
State courses will vary, depending on the course topic and level, as
well as the student’s prior preparation.

Homework for college courses may include reading; writing essays,
reports, or other papers; studying for quizzes and exams; preparing
project materials; meeting with others to complete course activities;
and a wide range of other tasks.

As a general guideline, students should plan to spend at least two to
three hours outside of class each week for each course contact hour
(that is, either a lecture hour or a lab hour). For example, a student
enrolled in a course that has two lecture hours per week and three lab
hours per week (five total contact hours) should plan to spend 10 to 15
hours per week outside of class completing work for that course.

It is the student’s responsibility to plan a schedule that allows
adequate time to complete the work required for each class. Students
should seek additional information from their instructors regarding
expectations for the time needed to complete all coursework.

Faculty Office Hours

All full-time College faculty members maintain office hours to conduct
in-person meetings with students. Many faculty members also maintain
online office hours for communication with students by email or other
methods designated by the instructor.

Students should check with each instructor, or the receptionist in the
instructor’s division office area, to schedule appointments. In most
instances, students should use the Starfish online system to schedule
appointments.

Flexibly Scheduled Courses

The following policies and procedures pertain to flexibly scheduled
course sections only:

Course sections with a beginning and/or ending date different
than the first and last days of the regular (15-week) semester
schedule are considered flexibly scheduled. Flexibly scheduled
course sections are typically identified in the course schedule with
alphabetical section designations.

Students may register for a flexibly scheduled course section with
no additional approvals, up to the time of the first course meeting.

A student may enter a flexibly scheduled course section by the
date established as the Last Day to Add for that course section.
Registration after the date established as the Last Day to Add for
that flexibly scheduled course section is not permitted.

A student may drop a flexibly scheduled course section, without
a grade appearing on their record, by the date established as the
Last Day to Drop a Course for that course section.

A student may withdraw from a flexibly scheduled course section
from the date established as the Last Day to Drop a Course for that
section through the date established as the Last Day to Withdraw
from a Course for that section.



Making Up Missed Work

The privilege of making up missed assignments, quizzes, tests,
exams, and other course activities is not automatic. An instructor
does not have to permit or grant make-up privileges. It is the student’s
responsibility to be aware of the instructor’'s make-up policies, and to
seek this information from the instructor if necessary.

Self-Service (formerly MyServices)

Self-Service is the pathway to web-based student services at
Cincinnati State. Through Self-Service, students can register, add, and
drop classes; view and print their class schedules; make payments;
check on financial aid status; view and print their grade reports; view
and print degree audits; and access a variety of other services.

To access Self-Service, go to the Cincinnati State student intranet,
MyCsState 2.0. If necessary, log in with your Cincinnati State username
and password, and then choose Self-Service from the intranet Tools
section.

Procedures for Students Called to
Active Duty

Students enlisted in the military reserves or National Guard who are
called to active duty may drop or withdraw from all courses. This may
be accomplished in person, by email, by fax, or by mail.

Students called to active duty must complete the following steps:

Provide the Office of the Registrar with a copy of the military
orders. The student may deliver the copy of the orders to the Office
of the Registrar (ATLC 105, Clifton Campus), malil it to Office of the
Registrar, 3520 Central Parkway, Cincinnati OH, 45223; fax it to
(513) 569-1883; or emalil to registraroffice@cincinnatistate.edu.

Request to be dropped from all courses. If this is accomplished in-
person, the student completes the Registration Activity Request
form. For fax, mail, or email requests, staff in the Office of the
Registrar may complete the appropriate form on the student’s
behalf.

Indicate to the Office of the Registrar whether they attended any
class sessions.

If the student attended class sessions, they must provide the last
date of attendance for each course to be dropped.

In some instances, time constraints may prevent the student from
completing a Late Withdrawal request. In this case, the student
may present the military orders within 30 business days of his/her
return to receive Late Withdrawal. The Office of the Registrar does
not accept Requests for Late Withdrawal after that time period.

Requesting College Transcripts from
Cincinnati State

Official Transcript

Cincinnati State offers online transcript ordering through the National
Student Clearinghouse (https://tsorder.studentclearinghouse.org/
school/select/). To obtain an official Cincinnati State

transcript, go to the Transcript Ordering Center (https://
tsorder.studentclearinghouse.org/school/select/) website, select
Cincinnati State, and proceed with the online ordering process. Official
transcripts are $5 per copy.
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Delivery options:

« Electronic transcript - Requests are processed in 3 to 5 business
days. The National Student Clearinghouse will notify the recipient
that your transcript is ready for retrieval at the email address you
provided when you placed the order.

Paper transcript delivered by postal mail — Requests are
processed in 3 to 5 business days and sent via United States
Postal Service (USPS) First Class Mail. Processing time does not
include USPS delivery steps, so please allow a minimum of 10
business days for delivery by USPS.

Paper transcript delivered in-person (Hold for Pickup) —
Requests are processed in 3 to 5 business days. You will receive
a “Ready for Pickup" confirmation email when the transcript is
available.

Pick up your transcript in the Office of the Registrar (Clifton
Campus, ATLC 105).

Please note: Students who attended Cincinnati State prior to 1986, or
attended the Bethesda School of Nursing before 1991, or Great Oaks
School of Practical Nursing before 2009, cannot request electronic
transcripts. You can receive paper copies of transcripts either by postal
mail or in-person (hold for pickup),

Unofficial Transcript

To obtain an unofficial copy of a Cincinnati State transcript, complete
the Transcript Request Form (https://www.cincinnatistate.edu/
wp-content/uploads/2024/05/UNOFFICIAL-transcript-request-
form-05292024.pdf), and turn in the form to the Office of the Registrar
in one of these ways:

« In person at the Registrar's Office (Clifton Campus, ATLC 105)

« Online using Self-Service (must be an active student)

« By email sent to transcripts@cincinnatistate.edu, with the form
attached to the email message

« By postal mail sent to the address on the form

Requests must include the student’s signature authorizing the College
to release this information.

Unofficial transcripts can be delivered via email or postal mail.

¢ Allow 3 to 5 business days for processing the request. If you
attended Cincinnati State prior to 1986, please allow 7 to 10
business days for processing the request.

« All financial obligations to the College must be cleared before
transcripts are released.

Student Recording and Distribution of
Course Lectures and Materials

Students may not photograph, record (using audio or video
technology), duplicate, reproduce, transmit, distribute, or upload

or share via internet or website environments any class lectures,
discussion, and/or other course materials, unless written permission
has been obtained in advance from the instructor.

In the case of class discussions and/or presentations, permission
must also be obtained from all students in the class and any guest
speakers, if applicable. All participants must be informed in advance
that activities will be recorded.
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Students should review the course syllabus for instructions regarding
the instructor’s policy on class recordings. Unless directly authorized
by the syllabus, any student wishing to record classroom activities
must discuss this issue with the instructor and obtain written
permission.

Any photograph or recording of class activities and/or materials is
authorized solely for use as an educational resource by an individual
student or, when permission is granted, with other students enrolled
in the same class. Photographs and/or recordings may not be publicly
exchanged, distributed, shared, or broadcast for any purpose.

Permission to allow a photograph or recording is not a transfer of any
copyrights.

Violation of this policy may subject a student to disciplinary action
under the College’s Student Code of Conduct (p. 48).

Exception: it is not a violation of this policy for a student determined
by the Office of Disability Services to be entitled to educational
accommodations to exercise any rights protected under Section 504
of the Rehabilitation Act of 1973 and the Americans with Disabilities
Act of 1990, including needed recording or adaptations of classroom
lectures, discussions, and/or course materials for personal research
and study. However, all other restrictions on other use and/or
distribution apply in such cases.

Weather-Related Cancellation or Delay
of Classes

In the event of adverse conditions, it may be necessary to cancel
some class sessions. The College will rarely close completely. Local
radio and television stations may begin announcing Cincinnati State’s
operating status as early as 6:15 a.m. on the day involved, or the prior
evening (depending on the weather situation). Notices also will be
posted on the College website and provided using the CState Alert
message system.

When adverse weather conditions begin to occur during a day the
College is open for standard operations, the status of day and/or
evening classes will be handled by an announcement during the day.

When the College announces a “late start,"” classes that occur prior to
the delayed start time are canceled. However, if a class has at least

50 minutes remaining after the delayed start time, students should
attend that class. For example, if a student's class meets from 9 to
10:50 a.m., and the College announces a delayed start time of 10 a.m.,
students should attend that class beginning at 10 a.m.

It is the student’s responsibility to be aware of their instructors' policies
and procedures for dealing with weather-related cancellations and
delays, and to seek this information from their instructors if necessary.

Cooperative Education Program
Policies

The cooperative education program is an integral part of Cincinnati
State’s past growth, current strength, and continued success. The
College’s commitment to cooperative education and other forms
of experiential education is reflected in the curricula of most of the
bachelor's and associate’s degree programs.

Co-op Education Requirements

Cincinnati State values the cooperative education experience. Each
academic division of the College establishes its own policies regarding
how students may fulfill co-op requirements. Students should refer to
degree program descriptions in the Academic Divisions section of this
Catalog for additional information.

Co-op Registration Policy

« No student may report to his or her co-op job until he or she has
registered for the appropriate co-op course and paid for the course.

A student failing to register for co-op is not eligible to receive co-op
credit for that semester.

Employers of co-op students who fail to register for co-op are
notified by the co-op coordinator that the student no longer has
co-op status. The employer has the option to allow the student
to continue to work full-time without co-op status or to terminate
employment. This decision is made by the employer.

Academic Eligibility Requirements for
Co-op

To be eligible for placement in cooperative education employment (or
comparable clinical experience/directed practice), students must be
fully admitted into their academic program and maintain the required
grade point average (GPA) as stated in the College Catalog (see the
Academic Probation, Suspension, and Dismissal (p. 38) section of
this Catalog). Students must also demonstrate satisfactory proficiency
in core or other required courses. Students who do not maintain the
required GPA are not eligible for cooperative education or clinical
experience/directed practice without the permission of the program's
co-op coordinator. Refer to the Academic Divisions section of this
Catalog for additional requirements.

Students are also encouraged to attend a Co-op Orientation session,
where students learn about the co-op requirements for various degree
programs and the options for fulfilling these requirements, along with
qualifications for a co-op experience and co-op course registration
procedures.

Obtaining Co-op Education
Assignments

The College has been quite successful in placing students in
cooperative education jobs; however, there is no absolute guarantee
of initial or continuing employment. The employer is solely responsible
for decisions about hiring, retention, dismissal, promotion, or demotion
of a cooperative education student. Initial and continuing employment
depends on the skills, aptitudes, and behaviors the individual student
offers to each potential employer.

Withdrawal From Co-op/Clinical
Experience

If a student is removed from a cooperative education or clinical
experience course due to unsatisfactory performance, and the
student subsequently withdraws from that course, the faculty member
responsible for the course, with the approval of the division dean, may
remove the W and assign a grade of U (unsatisfactory) or F (failure).



Credit Transfer

Credit Transfer

Cincinnati State offers multiple opportunities for college credit to

be awarded for prior learning, including transferring credit from

other regionally-accredited colleges; earning credit from standardized
testing scores; obtaining credit for career tech prep courses, industry
credentials, and military service and/or training; and proving proficiency
via internal exam or test-out. Students may use any of the methods
described in this Catalog to have this credit included on their Cincinnati
State transcript and have it evaluated for applicability to their program
of study.

Any credits earned through methods other than by taking a Cincinnati
State course will appear on a student’s transcript as the cumulative
number of credit hours accepted, and these credits will not count
toward the College’s institutional Residency Requirement or the
student's grade point average (GPA).

All college-level credit earned at Cincinnati State is transferable as
regionally-accredited coursework. Students may request that their
official transcripts be sent to any receiving institution by following
the procedure established by the Registrar’s office. The college or
university receiving the transcript from Cincinnati State has the final
say in how that coursework is applied to degree requirements at that
institution. Developmental Education (Academic Foundation) level
credits may not be transferable.

Residency Requirement for Degree
Programs

Students seeking a degree at Cincinnati State Technical and
Community College, except those seeking the Associate of Technical
Study degree or Associate of Individualized Study degree, must
complete at least 30 credit hours of college-level coursework at
Cincinnati State.

For students seeking an Associate of Applied Business or Associate
of Applied Science degree, at least 15 of the 30 credit hours described
above must be college-level, technical coursework (as identified in the
associate's degree program Academic Evaluation) required for their
program at Cincinnati State. The resident credit hours required for the
degree program are applicable to the College residency requirement.

Advanced standing credit is not applicable to the College residency
requirement. Credit earned at Cincinnati State through the Strategic
Ohio Council for Higher Education (formerly the Greater Cincinnati
Collegiate Connection (https://www.soche.org/cross-registration/)) is
applicable to the College residency requirement.

In Associate of Technical Study and Associate of Individualized Study
programs, the residency requirement is that no fewer than 20 credits
must be completed at Cincinnati State.

Students who transfer to Cincinnati State from another accredited
Ohio college or university with a completed Ohio Transfer 36 (https://
transfercredit.ohio.gov/students/student-programs/ohio-transfer-36/)
are subject to the guidelines in theState of Ohio Policy for Institutional
Transfer#statement found elsewhere in this Catalog.

Cincinnati State 2025-2026 Full Catalog 33

Residency Requirement for Certificate
Programs

To qualify for a certificate, students must be admitted to a certificate
program, fulfill the certificate program requirements, complete a
minimum of 50 percent of their certificate program requirements at
Cincinnati State, and attain at least a 2.0 cumulative GPA.

Advanced Standing and Exam-
Based Credit

This section describes how Cincinnati State processes requests to
accept credit for educational work completed at other institutions or in
other settings.

Advanced Standing Credit - General
Policies (AC, CL, EC, EL, ET, EX, HL, SL,
TP, VO)

Advanced standing credit means that a student receives credit

for completing a Cincinnati State course or cooperative education
requirement by using one of the methods listed below to demonstrate
successful completion of appropriate prior academic and/or work
experience. Advanced standing credit is available to students who
have been accepted into a degree or certificate program.

Students seeking advanced standing credit must follow College and
divisional procedures published elsewhere in this Catalog and/or on
the College website.

The types of advanced standing credit are:

External Proficiency Examination

The amount of credit given for an external proficiency examination is
determined by the appropriate academic department.

« Credit may be awarded for Advanced Placement (AP) scores of
three or higher. Credit is shown on the student’s record as AC. For
more information, see Courses Earned through AP Exam Credit
(p. 34) in this Catalog.

Credit is awarded for College Level Examination Program (CLEP)
scores. Students should have their CLEP test scores sent to the
Cincinnati State Office of Admission for processing. Credit is
shown on the student's record as CL. For more information, see
Courses Earned through CLEP Exam Credit (p. 36) in this
Catalog.

Credit may be awarded for International Baccalaureate (1B)
program scores of five or higher. Credit is shown on the student’s
record as either standard level (SL) or higher level (HL). For more
information, see Requesting International Baccalaureate Credit
in this Catalog (below).

Internal Cincinnati State Proficiency Exam

Credit is shown on the student’s record as EC. For more information,
and a list of courses available for test-out, see the Credit Available by
Cincinnati State Exam (p. 234) section of this Catalog.

Credit for Applicable Work Experience

Credit is shown on the student’s record as EX.


https://www.soche.org/cross-registration/
https://www.soche.org/cross-registration/
https://www.soche.org/cross-registration/
https://transfercredit.ohio.gov/students/student-programs/ohio-transfer-36/
https://transfercredit.ohio.gov/students/student-programs/ohio-transfer-36/
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Credit for an External Certificate/Licensing
Exam

Credit is shown on the student’s record as EL.

Credit for an External Formal Training Program

Credit is shown on the student’s record as ET.

Credit through Senior Vocational Teacher
Referral

Credit is shown on the student’s record as VO.

Credit for Tech Prep Coursework

Credit is shown on the student’s record as TP.

Other Considerations for Seeking Advanced
Standing Credit

Some types of advanced standing credit are not available in some
degree or certificate programs.

Students should be aware that advanced standing credit awarded by
Cincinnati State may not be applicable to degrees at other colleges
or universities. A student who intends to transfer to another college
or university should consult with a transfer advisor at that institution
concerning the transferability of Cincinnati State advanced standing
credits.

Students should make arrangements to apply for advanced standing
credit as soon as possible after admission to a degree or certificate
program.

Requesting International Baccalaureate
Credit

Cincinnati State awards credit to International Baccalaureate (I1B)
diploma graduates for standard level or higher level subjects passed at
a satisfactory level. Minimum scores vary, by subject area, from five to
seven.

Credit may be awarded based on the recommendation of the
appropriate Cincinnati State academic department or division.

Students should have their IB test scores sent by the International
Baccalaureate Organization (https://www.ibo.org/) to Cincinnati State’s
Office of Admission for processing.

Requesting Other Advanced Standing
Credit

To obtain advanced standing credit for all other types of prior learning,
a student should:

a. Meet with their program chair or academic advisor to determine
eligibility for advanced standing credit, and to determine which
faculty member should receive the completed petition and
supporting documentation.

Note that in situations where coursework or equivalent experience
is five years old or older, or where requisite skills may have

been lost, courses previously taken, or equivalent experience,

are subject to review by the program chair and dean. Courses

or equivalent experiences that do not meet current program

requirements and standards will not count toward degree or
certificate requirements.

b. Submit the "Petition for Advanced Standing Credit" eForm (https://
web3.cincinnatistate.edu/eforms/eform.aspx?form_id=1950)
(may require login to access the form). The advanced standing
credit fee is added to the student's tuition bill. This step applies to
students seeking advanced standing credit either through internal
proficiency exams or through documented valid academic or work
experience. A separate fee is charged for each attempt to earn
credit through an internal proficiency exam.

After the petition and related materials are reviewed by appropriate
division personnel, and the request for advanced standing credit is
approved or disapproved, the petition is forwarded to the Office of the
Registrar and the student is notified of the results.

Students cannot earn credit through an exam for a course already
completed at Cincinnati State. A course is defined as “completed” if a
grade of A, B, C, D, F, S, U, or W has been issued.

Waiver of English Composition
Requirement Based on Earned Degree

A student who has earned an associate’s or bachelor’'s degree at a
regionally accredited college or university will receive a waiver, which
will satisfy the Cincinnati State English Composition requirement for
all degree and certificate programs. The waiver will appear on the
student’s transcript as “ENG REQC — Eng Comp Complete.”

To receive this waiver, an official academic transcript from the degree-
granting institution must be submitted to Cincinnati State, using
procedures described in the Admission (p. 16) section of this Catalog.

Courses Earned through AP
Exam Credit

Requesting Advanced Placement (AP
Exam) Credit

Cincinnati State awards advanced standing credit to students who
have completed Advanced Placement (AP) courses in high school and
have achieved an appropriate test score.

The State of Ohio, working through the University System of Ohio, has
initiated policies to facilitate the ease of transition from high school

to college as well as between and among Ohio’s public colleges and
universities. For example:

a. Students obtaining an appropriate Advanced Placement (AP) exam
score are awarded the aligned course(s) and credits for the AP
exam area(s) successfully completed.

b. General Education courses and credits received are applied
towards graduation and satisfy a general education requirement
if the course(s) to which the AP area is equivalent fulfill a
requirement.

c. If an equivalent course is not available for the AP exam area
completed, elective or area credit is awarded in the appropriate
academic discipline and is applied towards graduation where such
elective credit options exist within the academic major.

d. Additional courses or credits may be available when a score of four
or five is obtained. Award of credit for higher score values varies
depending on the institution and academic discipline.


https://www.ibo.org/
https://www.ibo.org/
https://www.ibo.org/
https://web3.cincinnatistate.edu/eforms/eform.aspx?form_id=1950
https://web3.cincinnatistate.edu/eforms/eform.aspx?form_id=1950
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e. In academic disciplines containing highly dependent sequences
(Sciences, Technology, Engineering and Mathematics — STEM),
students are strongly advised to confer with the college/university

advising staff to ensure they have the appropriate foundation to be
successful in advanced coursework within the sequence.

Students should have their AP test scores sent (https://
apstudents.collegeboard.org/sending-scores/) to Cincinnati State’s
Office of Admission for processing. Credit is shown on the student's

record as AC.

The table below shows the courses and credits awarded for each
Advanced Placement exam, based on the score earned.

Test Name

Test
Art History 3-5
Biology 3
Biology 4-5
Calculus AB 3-5
Calculus BC 3-5

Capstone Research 3-5
Capstone Seminar 3-5
Chemistry 3

Chemistry 4-5

Chinese Language 3-5
and Culture
Comparative 3-5
Government and

Politics

Computer Science A 3-5

Computer Science 3-5
AB

Computer Science 3-5
Principles
English Language 3-4

English Language 5

English Literature ~ 3-4

English Literature 5

Environmental 3
Science

Score on Course Awarded

ART 110: Introduction to
Art

BIO 131: Biology 1

BIO 131: Biology 1 &
BIO 132: Biology 2

MAT 251: Calculus 1
MAT 251: Calculus 1 &
MAT 252: Calculus 2
General Elective
General Elective

CHE 121: General
Chemistry 1 & CHE 131:
GEneral Chemistry 1 Lab
CHE 121: General
Chemistry 1 & CHE 131:
General Chemistry 1
Lab & CHE 122: General
Chemistry 2 & CHE 132:
General Chemistry 2 Lab
General Elective

POL 102: Introduction to
Comparative Governments
and Politics

General Elective

General Elective

IT 100: Computer
Programming Foundations
ENG 101: English
Composition 1

ENG 101: English
Composition 1 & ENG 102:
English Composition 2
ENG 101: English
Composition 1

ENG 101: English
Composition 1 & ENG 102:
English Composition 2
EVS 130: Ecology and
Ecosystems

Credit
Hours
Awarded

3

5+5

5+5

4+1

4+1+4
+1

3+3

3+3

4

Environmental
Science

European History

French Language

French Language

French Language

German Language

Human Geography

Italian Language
and Culture

Japanese Language

and Culture
Latin

Latin Literature
Latin: Virgil
Macroeconomics

Microeconomics

Music Theory

Physics 1

Physics 2

Physics B

Physics C:
Mechanics
Physics C:
Electricity and
Magnetism

Psychology

Spanish Language
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4-5

3-5

3-5
3-5

3-5
825
3-5
3-5

825
3-5

825

3-5

3-5

3-5

3-5

EVS 130: Ecology and
Ecosystems & EVS 110:
Environmental Science:
Conservation and Cleanup
Ohio Transfer 36 Social
Science Elective

FRN 101: Elementary
French 1 & FRN 102:
Elementary French 2
FRN 101: Elementary
French 1 & FRN 102:
Elementary French 2 &
FRN 201: Intermediate
French 1

FRN 101: Elementary
French 1 & FRN 102:
Elementary French 2 &
FRN 201: Intermediate
French 1 & FRN 202:
Intermediate French 2
General Elective

GEO 115: Cultural
Geography

General Elective

General Elective

General Elective

General Elective

General Elective

ECO 110: Principles of
Macroeconomics

ECO 105: Principles of
Microeconomics

General Elective

PHY 151: Physics 1:
Algebra and Trigonometry
Based

PHY 152: Physics 2:
Algebra and Trigonometry
Based

PHY 151: Physics 1:
Algebra and Trigonometry
Based & PHY 152:
Physics 2: Algebra and
Trigonometry Based

PHY 201: Physics 1:
Calculus Based

PHY 202: Physics 2:
Calculus Based

PSY 110: Introduction to
Psychology

SPN 101: Elementary
Spanish 1 & SPN 102:
Elementary Spanish 2

4+4

4+4

4+4+4

4+4+4
+4

W 0 © o

4+4

4+4
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Spanish Language 4 SPN 101: Elementary 4+4+4
Spanish 1 & SPN 102:

Elementary Spanish 2 &

SPN 201: Intermediate

Spanish 1

SPN 101: Elementary 4+4+4
Spanish 1 & SPN 102: +4
Elementary Spanish 2 &

SPN 201: Intermediate

Spanish 1 & SPN 202:

Intermediate Spanish 2

SPN 101: Elementary
Spanish 1 & SPN 102:
Elementary Spanish 2 &
SPN 201: Intermediate
Spanish 1

SPN 101: Elementary 4+4+4
Spanish 1 & SPN 102: +4
Elementary Spanish 2 &

SPN 201: Intermediate

Spanish 1 & SPN 202:

Intermediate Spanish 2

Spanish Language 5

Spanish Literature  3-4 4+4+4

Spanish Literature 5

Statistics 3-4 MAT 131: Statistics 1 3
Statistics MAT 131: Statistics 1 & 3+3
MAT 132: Statistics 2
Studio Art 2-D 3-5 General Elective 3
Studio Art 3-D 3-5 General Elective 3
Studio Art Drawing  3-5 ART 141: Drawing 1 3
U.S. Government  3-5 POL 101: American 3
and Politics Government
U.S. History 3-5 HST 111: American SRS
History: Early Settlers to
1877 & HST 112: American
History: 1877 to Present
World History 3-5 HST 101: World History: 3+3

Prehistory to 1500 &
HST 102: World History:
1500 to Present

Courses Earned through CLEP
Exam Credit

Requesting College Level Examination
Program (CLEP) Credit

Credit is awarded for College Level Examination Program (CLEP)
scores. Students should have their CLEP test scores sent (https://
clep.collegeboard.org/help-center/how-do-i-request-transcript-my-
scores/) to the Cincinnati State Office of Admission for processing.
Credit is shown on the student's record as CL.

The table below shows the courses and credits awarded for each
CLEP exam, based on the score earned.

Test Name Score on Course Awarded Credit
Test Hours
Awarded
American 56-62 Ohio Transfer 36 Social 3

Government Science Credit

American
Government

American Literature

Biology
Chemistry
Chemistry
College Algebra
English Literature
Financial

Accounting
French Language

French Language

German Language
German Language

63 and
above
53 and
above
50 and
above
50-65

66 and
above
63 and
above
63 and
above
65 and
above
55-64

65 and
above

59-66
67 and
above

History of the United 61 and

States 1

above

History of the United 57 and

States 2

Human Growth and

Development

Information Systems

Introduction

to Educational
Psychology
Introductory
Business Law
Introductory
Psychology
Introductory
Sociology
Principles of
Macroeconomics
Principles of
Management
Principles of
Marketing
Principles of
Microeconomics
Spanish Language

above
58 and
above
50 and
above
62 and
above

57 and
above
55 and
above
56 and
above
56 and
above
50 and
above
65 and
above
57 and
above
56-62

POL 101: Introduction to
American Government
Ohio Transfer 36 Arts/
Humanities Credit

Ohio Transfer 36 Natural
Science without Lab Credit
Ohio Transfer 36 Natural
Science without Lab Credit
CHE 121: General
Chemistry 1

MAT 151: College Algebra

Ohio Transfer 36 Arts/
Humanities Credit
ACC 101: Financial
Accounting

FRN 101: Elementary
French 1 & FRN 102:
Elementary French 2
FRN 101: Elementary
French 1 & FRN 102:
Elementary French 2 &
FRN 201: Intermediate
French 1 & FRN 202:
Intermediate French 2
General Elective

General Elective

HST 111: American
History: Early Settlers to
1877

HST 112: American
History: 1877 to Present
PSY 225: Lifespan
Development

General Elective

Ohio Transfer 36 Social
Science Credit

LAW 101: Business Law

PSY 110: Introduction to
Psychology

SOC 105: Introduction to
Sociology

ECO 110: Principles of
Macroeconomics
General Elective

MKT 101: Principles of
Marketing

ECO 105: Principles of
Microeconomics

SPN 101: Elementary

Spanish 1 & SPN 102:
Elementary Spanish 2

4+4

4+4+4
+4

12

4+4


https://clep.collegeboard.org/help-center/how-do-i-request-transcript-my-scores/
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Spanish Language 63-67 SPN 101: Elementary 4+4+4
Spanish 1 & SPN 102:
Elementary Spanish 2 &
SPN 201: Intermediate

Spanish 1
Spanish Language 68 and  SPN 101: Elementary 4+4+4
above Spanish 1 & SPN 102: +4

Elementary Spanish 2 &
SPN 201: Intermediate
Spanish 1 & SPN 202:
Intermediate Spanish 2

Western Civilization 55and  HST 161: Western 3
1 above Civilization 1: Ancient Near
East to 1648
Western Civilization 54 and  HST 162: Western &
2 above Civilization 2: 1648 to
Present
Analyzing and 59 and  LIT 200: Introduction to 3
Interpreting above Literature
Literature
Calculus 64 and  MAT 251: Calculus 1 5
above
College 50and  No course awarded, but 0
Composition above student is eligible to enroll
in ENG 101
College 50and  No course awarded, but 0
Composition above student is eligible to enroll
Modular in ENG 101
College 63 and  Ohio Transfer 36 Math 3
Mathematics above Credit
Humanities 55and  Ohio Transfer 36 Arts/ 3
above  Humanities Credit
Natural Sciences No No Credit Awarded 0
Acceptable
Score
Precalculus 61and  MAT 153: Precalculus 6
above

Social Sciences and 63 and  Ohio Transfer 36 Social 3
History above Science Credit

Transferring College Credit

Cincinnati State's Policy for Transfer of
Credit

The Cincinnati State Policy for Transfer of Credit is in compliance
with the Ohio Department of Higher Education Transfer and
Articulation Policy, published at https://transfercredit.ohio.gov (https://
transfercredit.ohio.gov/).

Coursework earned at a regionally-accredited institution of higher
education with a grade of D or better will be accepted as transfer
credit. Courses completed prior to Fall 2005 at a regionally accredited
institution in which a passing grade of C was earned are also
transferable.

Students who successfully completed an associate’s degree or higher-
level degree at a regionally-accredited institution prior to Fall 2005
with a 2.0 or better overall grade point average also receive credit for
all college-level courses they passed. After the evaluation of transfer

Cincinnati State 2025-2026 Full Catalog 37

work is complete, the student receives by email a Transfer Evaluation
Report, which lists all credits awarded in transfer and the equivalent
Cincinnati State courses that have been assigned. In the event no
equivalent course at Cincinnati State can be assigned, the transfer
course is accepted as elective credit. Whether the courses accepted
as elective credit are applicable to the student’s degree or certificate
program is at the discretion of the program chair or academic advisor.
At the same time the Transfer Evaluation Report is provided, the
student will be informed of the College's appeals process.

In situations where coursework is five years old or older, or where
requisite skills may have been lost, courses previously taken at other
institutions are subject to review by the faculty and dean of the division
that offers the equivalent course(s). Those courses reviewed that do
not meet current program requirements and standards will not count
toward degree or certificate requirements.

Transfer credit accepted at Cincinnati State appears on a student’s
transcript as a cumulative number of hours accepted.

To receive credit for transferred courses on a Cincinnati State
transcript, the official record must be sent from the institution of higher
education at which the credit was earned. In cases where a student
has attended multiple colleges or universities, or earned College Credit
Plus (CCP) credit elsewhere, the official transcript from each institution
must be sent in order for all credit to be awarded. Transcripts should
be sent to the Office of the Registrar.

Cincinnati State Ohio Transfer 36
Appeal Process

If a student transferring into Cincinnati State is dissatisfied with the
credit awarded as part of the Ohio Transfer 36 (formerly Ohio Transfer
Module) program of the State of Ohio, an internal appeal process and
an external appeal process are both available.

The internal appeal process must be utilized first. At Cincinnati State,
the internal appeal process for a student dissatisfied with credit
awarded as part of the Ohio Transfer 36 program is the College's
Academic Appeals Procedure (p. 27), described elsewhere in this
Catalog.

The external appeal process may be utilized only after the internal
appeal process has been completed and the student remains
dissatisfied with the College’s award of credit. The external appeal

will be conducted by the Statewide Appeals Review Committee. More
information is available from the Ohio Department of Higher Education
athttps://highered.ohio.gov/students/current-college-students/student-
complaints (https://highered.ohio.gov/students/current-college-
students/student-complaints/student-complaints/).

Waiver of General Education
Requirements based on Earned Degree

BA/BS/AAIAS

Students admitted to Cincinnati State already holding a Bachelor of
Arts, Bachelor of Science, Associate of Arts, or Associate of Science
degree from a regionally accredited college or university in the State of
Ohio System shall be credited with the completion of Cincinnati State’s
General Education requirements and Ohio Transfer 36, regardless of
major or composition of the completed degree.


https://transfercredit.ohio.gov/
https://transfercredit.ohio.gov/
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BAS/BTS/AAS/AAB

Students admitted to Cincinnati State already holding a Bachelor

of Applied Science or Bachelor of Technical Studies degree, or an
Associate of Applied Science or Associate of Applied Business degree
shall be credited with the completion of Cincinnati State’s General
Education requirement, regardless of major or composition of the
completed degree.

Note: In all cases, students may still be required to complete general
education courses required to meet prerequisites and/or specific
general education courses required by their Cincinnati State degree
program.

Grading Policies
Grade Reports

Course grades are available to students at the end of each semester
through the College's Self-Service website. It is the student’s
responsibility to check their grades for accuracy. Any errors,
discrepancies, or omissions should be reported to the instructor
and/or division dean responsible for the course. Student concerns
about grades should be made known within 30 days of the end of the
semester for which the grade was issued. (See Academic Appeals
Procedures (p. 27) elsewhere in this Catalog.)

Grade Changes

Changes to course grades must be initiated by the instructor who
issued the grade, and must be submitted to the appropriate division
dean for approval no later than two semesters after the semester in
which the grade was originally issued. The division dean forwards
all approved grade changes directly to the Office of the Registrar for
processing.

Grading Standards

The College does not have a universal policy or standard for
determining grades for courses or assignments. Grading policies

and procedures are the prerogative of each instructor. In some
instances, academic departments or programs have established
grading standards that apply to a particular course or group of courses.
It is the student’s responsibility to be aware of their instructors' grading
policies, and to seek this information from the instructor if necessary.

Grading System and Credits Earned

The following system is used to record student achievement or status
in courses:

Grade Point Value

Grade Explanation Grade Point Value
Per Credit Hour

A Excellent 4.000

B Good 3.000

C Average 2.000

D Poor 1.000

F Failure to complete 0.000

course requirements
Withdrawal

=

Not Computed

AC Advanced Placement Not Computed
Exam

CL CLEP Credit Not Computed

EC Cincinnati State Not Computed
Proficiency
Examination Credit

EL External Certificate/ ~ Not Computed
Learning Exam

ET External Formal Not Computed
Training Program

EX Work Experience Not Computed
Credit

| Incomplete Not Computed

IP Incomplete S/U Not Computed

K Transfer Credit Not Computed

N No Grade Reported Not Computed

S Satisfactory Not Computed

TP Tech Prep Credit Not Computed

U Unsatisfactory Not Computed

VO Vocational Teacher Not Computed
Referral Credit

X Audit Not Computed

Calculation of Grade Point Average
(GPA)

Cumulative GPA is calculated as the total quality points earned (grade
point value per credit hour, listed above) divided by the total credit
hours attempted for courses bearing quality points at the College.

Semester GPA is calculated as the total quality points earned divided
by the total credit hours attempted for courses bearing quality points
for the semester.

Program GPA is calculated as the total quality points earned divided
by the total credit hours attempted for all courses bearing quality points
listed in the student’s current Degree Audit curriculum. The Degree
Audit curriculum is the list of requirements the student must complete
in order to earn a degree or certificate. See Graduation Requirements
(p. 40) elsewhere in this Catalog for additional information.

Foundations-level Mathematics courses that use course numbers
beginning with a zero, as well as English as a Second Language
courses, are not calculated in the GPA. (Examples: MAT 091, ESL
051.)

Incomplete (I or IP)

A grade of | (incomplete) or IP (incomplete for classes graded on

a satisfactory/unsatisfactory basis) is awarded at the discretion of

the instructor. When unusual circumstances prevent a student from
completing course requirements during the semester in which the
student is enrolled, the instructor may agree to record a grade of | or IP
until the final grade is established. Timetables and requirements for the
completion of the course are the instructor’s prerogative. However, if a
final grade has not been submitted to the Office of the Registrar by the
last instructional day of the following semester, a grade of F or U (as
applicable) will be automatically recorded.



Satisfactory/Unsatisfactory Grades (S/U)

The grade of S represents satisfactory performance, or passing, in
those courses graded satisfactory/unsatisfactory. Only grades of C
or higher are considered passing in the satisfactory/unsatisfactory
system.

No Grade Reported (N)

An N grade is administratively assigned by the Office of the Registrar if
no grades are reported by the instructor for an individual student or for
an entire section of a course. A grade of N is not issued to individual
students by the instructor.

Official Course Withdrawal (W)

Students who withdraw from a full-semester, regularly-scheduled
course after the Last Day to Drop a Course for the semester through
the Last Day to Withdrawal receive a grade of W for the course.
Students who withdraw from a flexibly-scheduled course after the day
designated as the Last Day to Drop a Course for that course section
through the day designated as the Last Day to Withdraw from that
course section receive a grade of W for the course. A W grade is not
computed in the student's GPA.

Non-Attendance Leading to
Administrative Withdrawal

The following policies pertain to all courses.

< A student who is enrolled in a class and, after the No Show period
ends, does not attend any class sessions of that course for the
consecutive equivalent of 20% of the total class length, may be
administratively withdrawn from the course. Examples include, but
are not limited to:
* For a 15-week class, 20% is three weeks

e For a 10-week class, 20% is two weeks

 For other flexibly scheduled classes, 20% of the class is
calculated according to the total amount of time a class is
scheduled to meet.

Non-attendance is defined by the "Non-Attendance" policy in this
Catalog.

Instructors will include information in their class syllabus explaining
how attendance is taken and stating that non-attendance for the
consecutive equivalent of 20% of the total class length will lead to
administrative withdrawal.

The last day an instructor may submit an Administrative
Withdrawal is the last day students can withdraw from the class.

The instructor will use an eform to notify the Associate Dean to
administratively withdraw the student from the class. After approval
in the division, the eform is routed to the Registrar.

Audit (X)

Students interested in taking a course without receiving a grade

or credit may register to audit the course. No college credit may

be earned or later claimed for an audited course. Regular tuition is
charged for courses being audited. Requirements for attendance,
completion of assignments, and examinations are the prerogatives of
the instructor of the course.
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A student may not request a transfer from credit to audit or vice versa
after the Last Day to Drop a Course for the semester.

Dean’s List/Academic Merit

Students who earn in one semester 12 or more credit hours for
academic courses for which quality points are awarded will qualify

for Dean’s List status if their GPA for the current semester is 3.5 or
greater and no grades of I, IP, F, or U have been earned in the current
semester. Academic Foundations-level courses and English as a
Second Language courses are not included in GPA calculations for the
Dean’s List.

Students who earn in one semester between six and 11 credit hours
for academic courses for which quality points are awarded will qualify
for Academic Merit status if their GPA for the current semester is 3.5
or greater and no grades of I, IP, F, or U have been earned in the
current semester. Academic Foundations-level courses and English as
a Second Language courses are not included in GPA calculations for
Academic Merit.

Students who receive a grade of N will not initially be eligible for
Dean'’s List or Academic Merit. To be eligible for Dean’s List or
Academic Merit, the grade change for the N grade must be submitted
to the Office of the Registrar by the end of the tenth instructional day
of the following semester. Grade changes for N grades submitted

after the tenth instructional day of the following semester will not be
recalculated for Dean’s List or Academic Merit status. Recalculation for
Dean’s List and Academic Merit status will be done only for N grades
issued for the immediately preceding semester and only if the grade
changes are submitted by the deadline.

Academic Probation, Suspension, and
Dismissal

Cincinnati State students enrolled in a degree or certificate program
must demonstrate satisfactory performance to remain in good
academic standing at the College. Students who do not demonstrate
satisfactory performance will be placed on academic probation. If the
work of a student on probation does not improve, the student may be
subject to academic suspension and then academic dismissal from
the College. A student cannot graduate from a degree or certificate
program while on academic probation or academic suspension.

(Note: Standards of satisfactory progress as applied to a student's
financial aid award are described in the Financial Aid Resources
(https://www.cincinnatistate.edu/academics/financial-aid/financial-aid-
resources/) section of the College website.)

Academic Warning

Students will be placed on academic warning if at least one of these
conditions has occurred:

« The student has attempted 12 or more college level credits and
has a semester GPA below 2.0

« The student has earned a semester grade of F in a Developmental
Level course (i.e., MAT 093, MAT 096, ESL 051, or ESL 052)

A student on academic warning must meet with an advisor prior to
registering for classes.
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Academic Probation

Students on academic warning will be placed on academic probation if
either of these conditions has occurred:

¢ The student has attempted 12 or more college level credits and
has a cumulative GPA below 2.0

¢ The student has earned a semester grade of F in a Developmental
Level course (i.e., MAT 093, MAT 096, ESL 051, or ESL 052)

A student on academic probation must:

a. Meet with an academic advisor prior to registering for classes.
The number of credits for which the student may register will be
determined in consultation with the advisor, up to a maximum of 12
credits.

b. Develop a plan for achieving academic success. This plan may
be completed during an advising appointment or as part of other
activities the College may offer.

c. Register for classes prior to the beginning of the semester.
Probation holds will not be lifted by advisors or other college
personnel after the start of the semester.

Academic Suspension

Students on academic probation will be placed on academic
suspension when one of these conditions has occurred:

« The student earns a semester GPA below 2.0 in the subsequent
semester.

« The student fails a Developmental Level course (i.e., MAT 093,
MAT 096, ESL 051, or ESL 052) in the subsequent semester.

A student on academic suspension may not register for any courses at
Cincinnati State for two semesters, and may not represent the College
or participate in College-sponsored activities, except activities intended
to help the student improve their academic performance.

A student may appeal the academic suspension through a written
request to the Provost. The written request must include a rationale for
the appeal and supporting documentation. The decision of the Provost
is final.

Returning after Academic Suspension

A student who is returning to the College after academic suspension
must adhere to the following conditions:

* The student must meet with their program chair or academic
advisor to determine a plan for academic success

* The student must have permission from their program chair or
academic advisor before registering for any classes

» The student must maintain a semester GPA of 2.0 or higher in
every enrolled semester and must earn a grade of C or higher in
all Developmental Level courses (i.e., MAT 093, MAT 096, ESL
051, or ESL 052). The student will continue to be considered on
academic probation as long as the student’s cumulative GPA is
below 2.0.

In addition, it is strongly suggested that the student take advantage of
College resources and services.

Academic Dismissal

Students returning from academic suspension will be placed on
academic dismissal if they fail to attain a cumulative GPA of 2.0 after
attempting 24 college level credits.

A student who has been academically dismissed may not register for
any courses for a period of three semesters.

A student may appeal the academic dismissal through a written
request to the Provost. The written request must include a rationale for
the appeal and supporting documentation. The decision of the Provost
is final.

Graduation Requirements

Graduation Requirements

To qualify for an associate’s or bachelor's degree, a student must be
admitted to a degree program, complete the program requirements
as identified in the Degree Audit curriculum, and attain at least a 2.0
cumulative and program grade point average (GPA). Completion

is defined as earning the grade A, B, C, D, or S for any course. An
earned D may not count toward graduation, depending on program
and/or division policies.

To qualify for a certificate, a student must be admitted to a certificate
program, complete the program requirements as identified in the
Degree Audit curriculum, and attain at least a 2.0 cumulative and
program GPA. Completion is defined as earning the grade A, B, C, D,
or S for any course. An earned D may not count toward graduation,
depending on program and/or division policies.

General Education Requirements

Students seeking the degree Associate of Applied Business (AAB),
Associate of Applied Science (AAS), Associate of Individualized

Study (AIS), Associate of Technical Study (ATS), Bachelor of Applied
Science (BAS), or Bachelor of Science in Nursing (BSN) should
consult the curriculum for their program, published in the Academic
Divisions section of this Catalog, to determine how the general
education requirements should be met. Individual degree programs
may require students to complete program-specified general education
courses, or may permit students to choose some general education
elective courses.

Transfer credit for social sciences or humanities courses completed
at another institution, in disciplines not listed below, may be applied
toward Cincinnati State graduation requirements, with the program

chair's and division dean’s permission.

As part of the graduation requirements for the Associate of Applied
Business (AAB), Associate of Applied Science (AAS), Associate
of Individualized Study (AlS), Associate of Technical Study (ATS),
Bachelor of Applied Science (BAS), and Bachelor of Science in
Nursing (BSN) degrees, a student must complete at least 15 credit
hours in general education areas, distributed as follows:

Communication Skills 6
credits
Arts/Humanities, Natural Sciences, and Social Sciences 6

credits



Mathematics

credits

Written/Oral Communication - 6 credits

3 credits Written Communication ENG 101 or ENG 101A

3 Credits Written or Oral department code ENG or
Communication COMM 110

Arts/Humanities, Natural Sciences, Social
Sciences - 6 credits selected from two of these
areas.:

Arts/Humanities, including:

Art department code ART?
department code comm?
department code CULT
department code ASL, FRN, SPN

Communication
Culture Studies
Foreign Languages

Literature department code LIT
Music department code MUS?
Philosophy department code PHI
Religion department code REL
Theatre department code TH E?

1
2

Excluding COMM 110
Excluding studio or performance-based courses.

Natural Sciences, including:

Biology department code BIO

Chemistry department code CHE
Environmental Science department code EVS
Physics department code PHY

Physical Science department code PSC

Social/Behavioral Sciences, including:

Economics department code ECO
Geography department code GEO
History department code HST

Labor Relations department code LBR
Political Science department code POL
Psychology department code PSY
Sociology department code SOC

Mathematics - 3 credits

3 credits Mathematics department code MAT

Students seeking the Associate of Arts or Associate of Science
degree must meet the general education requirements described for
these degrees elsewhere in this Catalog.

Alternative Versions of Courses

Cincinnati State offers some courses in more than one version.
Alternative versions are identified with a letter after the course
number-- for example, ENG 101 and ENG 101A.
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¢ The "A" version of a course has additional class time for activities
to support student success.

« The "A" version of the course meets all requirements of the course
without the added letter.

¢ In curriculum information within this Catalog, only the course
number without the added letter is displayed.

First Year Experience (FYE)
Requirement

All Cincinnati State students who enroll in a degree program are
required to complete a First Year Experience (FYE) course as part
of the first semester of classes taken at Cincinnati State. Course
options include:

* FYE 100 College Success Strategies: Overview (Placement into
ENG 101 is required)

* FYE 105 College Success Strategies: Overview and Application

¢ FYE 110 College Success Strategies: Practice and Application

¢ FYE 120 College Success Strategies: Campus Integration

FYE courses introduce students to the college experience and to
Cincinnati State’s expectations and resources for new students, as well
as college and life success skills. Students should work closely with an
academic advisor to select and enroll in the appropriate FYE course.

Students in the Cincinnati State Honors Program fulfill the FYE course
requirement by completing HNR 100 (http://catalog.cincinnatistate.edu/
search/?P=HNR%20100) Orientation to Honors.

Some certificate programs also require students to complete an FYE
course. The curriculum published in the Academic Divisions section of
this Catalog for each certificate program indicates if an FYE course is
required.

Degree-seeking or certificate-seeking students who have already
successfully completed 18 or more semester credits of college-level
courses at another college or university, and have received Cincinnati
State transfer credit for these courses, are not required to complete an
FYE course. Students who have earned an associate's or bachelor's
degree from a regionally accredited college or university will be exempt
from the FYE requirement.

Graduation Honors

Associate’s or Bachelor's degree candidates who earn at least 30
semester credit hours at Cincinnati State and achieve a cumulative
grade point average of 3.500 or higher will graduate with honors.
Honors are classified as follows:

Cum Laude 3.500 - 3.799
Magna Cum Laude 3.800 - 3.899
Summa Cum Laude 3.900 - 4.000

Honors designations in the printed program at the commencement
ceremony are projected based on cumulative GPA calculations made
at the end of the Fall semester. The student’'s GPA at the conclusion of
their degree requirements will determine the final honors designation.
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Graduation Process

The Office of the Registrar is responsible for monitoring student
progress in completing degree and certificate requirements.

Students will be graduated at the end of the semester in which they
complete all requirements for a degree or certificate. A student cannot
reverse their graduated status after it has been conferred by the Office
of the Registrar.

A student who graduates will receive their diploma or certificate by
mail after the conclusion of the semester when requirements were
completed.

Note: Graduation conferred by the Office of the Registrar is not
the same as participating in the College’s annual commencement
ceremony. (See Participation in Commencement, below.)

Registrar’s notification to pending graduates: Students will receive
email notification from the Registrar during the sixth week of the
semester in which they are enrolled in the courses needed to complete
their degree or certificate. The notification will confirm that pending
successful completion of those courses, the student will graduate from
applicable degree or certificate programs.

If a student does not wish to graduate, for any reason, the student
may opt out for the current semester. The student will automatically
be placed in the group of those eligible for graduation at the end of the
next semester.

Student preparation for graduation: During the semester when they
expect to complete their final courses required for graduation, students
should:

* Check their personal data in Self-Service to make sure these items
are accurate:
» academic degree and/or certificate programs

» mailing address

« Monitor Cincinnati State email for communication from the
Registrar regarding graduation.

Participation in Commencement

A student may participate in the annual commencement ceremony if
they meet all of the following requirements:

« The student will satisfactorily complete all requirements for
an associate’s or bachelor's degree during or before the
semester immediately preceding commencement, or the student
can complete all remaining degree requirements during the
semester immediately following commencement. The ability to
complete requirements in the semester immediately following
commencement is defined as needing no more than 15 credits,
which may include the final cooperative education, clinical, or
internship placement.

Students earning a certificate which requires 24 or more credits
may participate in commencement if all certificate requirements will
be completed during or before the semester immediately preceding
commencement.

The student has submitted an "Intent to Participate in
Commencement" eform by the published deadline. The form is
available online via the College's Self-Service website.

Program Graduation Requirements
(Degree Audit Curriculum)

Requirements for each degree and certificate program at Cincinnati
State are published each year in this Catalog. A student is expected

to fulfill the requirements in effect for the catalog year in which they

are admitted to the program. This set of requirements may be referred
to as the student’s Academic Evaluation or Degree Audit curriculum.
Students can review a copy of their Degree Audit curriculum by logging
in to the College's Self-Service website.

A student readmitted to the College after an absence of a year

or more is expected to fulfill the requirements in effect at the time

of readmission. Any course substitutions or waivers granted prior

to readmission will not carry forward and apply toward the new
requirements. Students who requested course substitutions or waivers
previously must request them again and ask that they be applied
toward the new catalog year.

Students should consult with their program chair or academic advisor
to discuss any changes made to program requirements that could
affect progress toward completing the degree or certificate program.

In situations where coursework is five years old or older, or where
requisite skills may have been lost, courses previously taken are
subject to review by the program chair and dean. Those courses
reviewed that do not meet current program requirements and
standards will not count toward degree or certificate requirements.

Using the Same Course to Meet Multiple
Degree or Certificate Requirements
(“Double Dipping”)

In determining the credits earned for a degree or certificate, a single
course cannot be used to satisfy two different requirements for one
degree or certificate. Courses designated in the College catalog as
“repeatable for credit” may be applied as appropriate to satisfy differing
degree/certificate requirements.

A student who previously completed a degree or certificate at
Cincinnati State, and is now earning a different degree or certificate,
may be able to apply courses completed for the previous degree or
certificate to the requirements for the current degree or certificate.

Students should consult with their program chair or academic advisor
to ensure that courses are appropriately applied to meet degree or
certificate requirements.

Residency Requirement for Certificate
Programs

To qualify for a certificate, students must be admitted to a certificate
program, fulfill the certificate program requirements, complete a
minimum of 50 percent of their certificate program requirements at
Cincinnati State, attain at least a 2.0 cumulative and program grade
point average (GPA), and (if applicable) submit a petition to graduate.

Residency Requirement for Degree
Programs
Students seeking a degree at Cincinnati State Technical and

Community College, except those seeking the Associate of Technical
Study degree or Associate of Individualized Study degree, must



complete at least 30 credit hours of college-level coursework at
Cincinnati State.

For students seeking an Associate of Applied Business or Associate
of Applied Science degree, at least 15 of the 30 credit hours described
above must be college-level, technical coursework (as identified in the
associate's degree program Academic Evaluation) required for their
program at Cincinnati State. The resident credit hours required for the
degree program are applicable to the College residency requirement.

Advanced standing credit is not applicable to the College residency
requirement. Credit earned at Cincinnati State through the Strategic
Ohio Council for Higher Education (formerly the Greater Cincinnati
Collegiate Connection) is applicable to the College residency
requirement.

In Associate of Technical Study and Associate of Individualized Study
programs, the residency requirement is that no fewer than 20 credits
must be completed at Cincinnati State.

Students who transfer to Cincinnati State from another accredited
Ohio college or university with a completed Ohio Transfer 36 are
subject to the guidelines for Transferring College Credit (https:/
catalog.cincinnatistate.edu/academicpoliciesandprocedures/
credittransfer/collegecredittransfer/) found elsewhere in this Catalog.

Awarding a Posthumous Degree or
Certificate

In cases of a death of an enrolled student who is in process of earning
a degree or certificate, Cincinnati State may honor the work of the
student with the award of a posthumous degree or certificate.

To be eligible for a posthumous degree or certificate, the student must
have been enrolled in good standing in a degree or certificate program,
and meet one of the following conditions:

« student had completed at least 65% of the curriculum requirements
at the time of death.

« student was deployed as a member of the US Armed Forces at the
time of death.

A written request for the award of a posthumous degree or certificate
must be submitted to the Office of the President by a nominator

who may be a family member or a College representative. Eligible
nominations will be reviewed by appropriate College personnel.

The student's diploma or certificate and transcript will include the
statement "Awarded Posthumously.” The Office of the President will
finalize arrangements to present the degree or certificate.
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Registration

Registration deadlines for each semester are published online on the
Important Dates (https://www.cincinnatistate.edu/academic-calendar/)
page of the College website.

Students may register for classes using these methods:

« Students register for classes officially using the College’s Self-
Service website (https://livecincinnatistate.sharepoint.com/?
CT=1749845890555& OR=0OWA-NT-
Mail&CID=325dbd72-97d1-4f7f-127c-6a7b40eb585e) (requires
login)

¢ In some cases, students may register in person in the Office of the
Registrar (Clifton Campus, ATLC 105)

Administrative Withdrawal from
Admitted Status and Readmission
Process

An admitted student who has not enrolled in classes for three
consecutive semesters is administratively removed from admitted
status. To regain admitted status, students must reapply for admission
by submitting a new Application for Admission and paying a $15 non-
refundable fee.

Students who are readmitted must meet the academic program
requirements that are in effect at the time of readmission.

« Previously-admitted students who have not enrolled in any classes
for one (1) year must:
* Resubmit an Application for Admission.
» Pay a $15 non-refundable admission fee (charged to the
student’s first registration bill).

« Previously-admitted students who are reapplying two (2) years to

four (4) years after their prior admission date must:
» Resubmit an Application for Admission.
» Pay a $15 non-refundable admission fee (charged to the
student’s first registration bill).

« Previously-admitted students who are reapplying five (5) years or
more after their prior admission date must:

» Resubmit an Application for Admission.

* Resubmit all required documents.

» Pay a $15 non-refundable admission fee (charged to the
student’s first registration bill).

« If you have graduated from Cincinnati State with a degree or
certificate, but wish to resume studies at the College, you must
submit a new Application for Admission.

* You don't need to resubmit previously-submitted documents.
* You must pay a $15 non-refundable admission fee (charged to
the student’s first registration bill).

For additional information, see the Admissions (https://
www.cincinnatistate.edu/admission/) section of the College website.

Changing Degree Programs

Students who wish to change from one degree or certificate program to
another must complete the "Add or Change Major" form available from
the College's Self-Service website.

When a student changes from one degree or certificate program to
another, all courses attempted that apply to the new Degree Audit
curriculum—uwith the exception of cooperative education courses—
automatically transfer to the new program.

The Degree Audit curriculum is the official set of academic
requirements in effect for new students at the time of admission to the
degree or certificate program.

Course substitutions that were made for a former program do not apply
automatically to the new program. The program chair or academic
advisor for the program the student is entering must approve course
substitutions.

The new program’s Degree Audit curriculum serves as the basis

for calculating the program Grade Point Average (GPA). Additional
transfer of courses to the new program, including cooperative
education courses, is based on evaluation of the student’s coursework
by the program chair and/or cooperative education coordinator.

In situations where coursework is five years old or older, or where
requisite skills may have been lost, courses previously taken are
subject to review by the program chair and dean. Those courses
reviewed that do not meet current program requirements and
standards will not count toward degree or certificate requirements.

Completing More Than One Degree
(Double Major)

When students are admitted to the College, they are considered to

be seeking only one academic degree or certificate. In some cases,
students may seek to “double major” by pursuing a second associate’s
degree in an area closely related to their initial degree program.

To be considered for a double major, students must first be fully
admitted to an associate’s or bachelor's degree program. Students in
pre-admit/pathway status are not eligible to apply for a double major.

Students seeking a certificate rather than a degree are not eligible to
apply for double major status.

To be considered for a double major, students must apply for
admission to the second program by completing the "Add or Change
Major" form available from the College's Self-Service website. The
academic division in which the student seeks the second major
determines whether the student is eligible to pursue the second major.

Students granted double major status are expected to consult regularly
with their program chair and academic advisor (or advisors) to ensure
they make appropriate progress in their degree programs. Students
with questions or concerns about their academic status or goals should
consult with their program chair or advisor, or the Office of Admission.

Enrollment Status

Enrollment status is determined by the official number of credit hours
for which a student registers each semester. Enrollment status often
is used to help determine eligibility for financial aid, veteran’s benefits,
company and agency funding, health insurance benefits, and auto
insurance.

Students are responsible for knowing their enroliment status and
understanding the impact of changing their credit hours if using the
add/drop process.
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Cincinnati State defines a student’s enroliment as follows:

12 or more credit hours or full-
time cooperative education or
internship course

Full-Time Enrollment

2 credit hours = full-time status
9-10 - 11 credit hours

6 - 7 - 8 credit hours or enroliment
in a part-time (half-time)
cooperative education or
internship course

Full-Time Enrollment Co-op
3/4-Time Enrollment
Half-Time Enroliment

Half-Time Enrollment Co-op 1 credit hour = half-time status

Less than Half-Time Enrollment 5 or fewer credit hours

Enrollment Verification

The National Student Clearinghouse is the College’s verifying

agent. Students can see their enrollment status at https://
www.studentclearinghouse.org/solutions/learners. If a student
needs specific items verified, that request should be sent to the Office
of the Registrar at ro@cincinnatistate.edu.

Late Registration

Late registration begins prior to the beginning of classes and continues
until registration for the class ends. The instructor’'s approval and
signature will be required to add a class once a semester or term

has begun. The Dean and/or Provost's approvals and signatures

may be required in the case of very late adds. All late registration
activity must be processed by the Registrar's office with a "Registration
Activity Request" (https://www.cincinnatistate.edu/wp-content/
uploads/2023/11/LATE-REGISTRATION-ACTIVITY-REQUEST-
CORRECTION-110123.pdf) form.

Specific registration deadlines for each semester are published on the
Important Dates (https://www.cincinnatistate.edu/academic-calendar/)
page of the College website.

Legal Name Changes

To request a legal name change, students must complete a

"Personal Data Change" (https://www.cincinnatistate.edu/wp-content/
uploads/2024/05/PERSONAL-DATA-CHANGE-NEW-FORM-1.pdf)
form and return the form to the Office of the Registrar. All legal name
change requests must be accompanied by copies of official supporting
documentation. Official documentation includes, but is not limited to: a
valid driver’s license, marriage license, divorce decree, or court order
for official name change.

Prerequisite Requirements

Before a student is permitted to register for any course, the student
must successfully complete prerequisite requirements, or be currently
enrolled in the course that is the prerequisite. A prerequisite can

be satisfied by an appropriate placement or successful completion

of a designated course prior to enrollment in the course with the
prerequisite.

Repeated Course

If a course is repeated, only the highest grade is computed in the
calculation of the Grade Point Average (GPA). If a student earns the
same grade upon repeating a course, only one grade is computed in
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the calculation of the GPA. The original course grade is still shown on
the transcript with a (*) indication that it is not calculated in the GPA.

Limits to Repeated Course

A student who has received a grade of F, W, or any other grade twice
for the same course cannot register for the course a third time without
the approval of the student’s program chair or academic advisor. The
student may be required to meet with an academic advisor to discuss
potential for success in the student’s current degree or certificate
program.

Students receiving financial aid should be aware of other standards
related to repeated courses, discussed in the Financial Aid and
Scholarships (p. 23) section of this Catalog.

Priority Registration

The registration period each semester consists of two overlapping
segments or registration “windows”:

* Priority registration is the time period set aside for active degree-
seeking, certificate-seeking, and College Credit Plus (CCP)
students, regardless of their accumulated credit hours.

« Open registration begins approximately one week after Priority
registration begins. Students who are not seeking a degree or
certificate may register at this time.

For additional information regarding online registration, please refer to
the Registrar (https://www.cincinnatistate.edu/registrar/) section of the
College website.

Academic Reassessment Policies
(Fresh Start and Academic Forgiveness)

Cincinnati State recognizes that, in some circumstances, students
may seek to have their cumulative and program Grade Point Averages
(GPA) adjusted to reflect their academic success in their current
program.

There are two methods available for reassessment:

* Fresh Start applies to returning students after an absence of three
(3) years or more.

« Academic Forgiveness applies to current students, or those
returning after an absence of less than three (3) years.

Both Fresh Start and Academic Forgiveness are one-time, non-
reversible options. Courses previously used to complete a degree or
certificate earned at Cincinnati State, or applicable to the student’s
current program of study, are not eligible for reassessment.

Students who plan to transfer to another college or university should
note that the new college or university may use all grades earned in
computing GPAs for admission or other purposes.

Fresh Start

For Fresh Start eligibility, students must:

« Complete all readmission procedures and requirements.
* Be admitted to a degree or certificate program.

* Have completed all Developmental Education/Academic
Foundations requirements, if applicable.
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« Have 12 or more credits remaining in their program, not including
coursework for which Satisfactory/Unsatisfactory grades are
assigned.

To request Fresh Start, students must:

« Complete a "Petition for Fresh Start" (https:/
www.cincinnatistate.edu/wp-content/uploads/2023/08/Petition-
for-Fresh-Start.pdf) form in consultation with the program chair or
academic advisor. This petition lists courses in which the student
earned grades of D or F and requests that they no longer be
calculated in the GPA.

Submit the completed petition to the Office of the Registrar by
the 15" day of the full semester, and within two semesters of
admission to a degree or certificate program at Cincinnati State.

Academic Forgiveness

For Academic Forgiveness eligibility, students must:

« Be admitted to a degree or certificate program.

« Have completed all Developmental Education/Academic
Foundations requirements, if applicable.

« Have 12 or more credits to complete in their program, not including
coursework for which Satisfactory/Unsatisfactory grades are
assigned.

To request Academic Forgiveness, students must:

« Complete a minimum of 12 additional credits and maintain a GPA
of 2.0 or higher and earn no grade lower than a C. Developmental
Education/Academic Foundations courses and co-op courses are
not eligible.

Complete a "Petition for Academic Forgiveness" (https:/
www.cincinnatistate.edu/wp-content/uploads/2023/08/Petition-for-
Academic-Forgiveness.pdf) form in consultation with the program
chair or academic advisor. This petition lists courses in which the
student earned grades of D or F and requests that they no longer
be calculated in the grade point average.

Submit the completed petition to the Office of the Registrar by
the 15" day of the full semester. Late petitions are held until the
following semester.

Upon receipt of the request for Fresh Start or Academic Forgiveness,
the Office of the Registrar reviews submitted petitions. If the petition is
approved, the following statement appears on the student’s transcript:

“The (Fresh Start or Academic Forgiveness) policy has been applied
to academic work at Cincinnati State prior to (term/year of petition
approval).

Grades for all courses will remain on the transcript but will be marked
with an asterisk (*) and the cumulative grade point average will be
recalculated based upon the remaining applicable courses completed.

If a student does not meet requirements for Fresh Start or Academic
Forgiveness, they will be informed that the petition has been denied
and may resubmit the petition when they are eligible.
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Student Rights and
Responsibilities

In healthy communities organized along democratic principles,
participants recognize rights as well as responsibilities. This section of
the Catalog outlines certain rights and responsibilities as they apply to
students, including:

 Discussion of Cincinnati State’s embrace of a broad statement of
Student Rights and Freedoms

« Specific legal rights that are detailed in state and federal law
involving privacy and discrimination on the basis of race, gender,
religion, sexual orientation, and the like.

« A student’s right to be free from sexual harassment, and to enjoy a
drug-free environment.

The section on responsibilities deals mainly with the Student Code
of Conduct, the College’s policy on responsible use of information
technology and peer-to-peer file sharing, and other non-academic
policies of the College.

The College’s policy on Academic Integrity is covered in the Academic
Policies and Procedures (p. 25) section of this Catalog.

Student Rights

Introduction

An important part of the mission of the College is the adherence to the
principles of student rights and freedoms, as amplified by the “Joint
Statement on Rights and Freedoms of Students,” which was originally
formulated in 1967 and subsequently modified by representatives

of the American Association of University Professors, United States
Student Association, Association of American Colleges, National
Association of Student Personnel Administrators, National Association
for Women Educators, and a number of other professional bodies.

These principles speak to the standards and responsibilities of the
academic community to ensure student access to education; free
discussion in the classroom; maintenance of student records; the
freedom to form organizations that promote the common interests
of students, and the freedom of inquiry and expression; student
participation in institutional government; as well as expectations of
student conduct, and the exercise of rights of citizenship. Complete
copies of the statement are available from the Senior Director of
Student Success and Development.

Non-Discrimination Policy

Cincinnati State Technical and Community College affirms that no
person shall, on the basis of race, color, religion, sex (including
pregnancy and parental status, childbirth, or related medical
conditions), gender, sexual orientation, gender identity or expression,
national origin, age, disability (physical or mental), veterans status,
marital status, ethnic origin, ancestry, social origin, social condition,
political or religious ideas, political affiliation, creed, or military
status, service, or military obligation, be denied the benefits of, or be
subjected to discrimination under any educational program or activity
conducted under its auspices. This shall extend to all employees.
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Inquiries concerning the application of this policy may be referred
to the Director of Human Resources, who is the designated Equal
Employment Opportunity (EEO) Coordinator for the College.

Falonda Rodgers

Director of Human Resources

Cincinnati State Technical and Community College
3520 Central Parkway

Cincinnati, Ohio, 45223-2690

(513) 569-1759
falonda.rodgers@cincinnatistate.edu

Dissemination Procedure

This policy shall be disseminated through the following means:

¢ Cincinnati State website

College Catalog

College Operations Manual

Student Code of Conduct (by reference)
Adjunct Handbook

New Employee Orientation

College-wide postings
Admissions Book

First Year Experience (FYE) course, required of all new students

Grievance Procedures (Anti-
Discrimination, Title IX and Section 504)

Any student, staff member, or faculty member who believes that any
of the College’s students, staff, faculty, or visitors have in any way
discriminated against her/him may bring forward a complaint.

The complainant may file her/his complaint directly with the U.S.
Department of Education (55 Erieview Plaza, Room 300, Cleveland,
Ohio, 44114-1816), and/or use the internal grievance procedure set
forth as follows:

Step 1

A discrimination complaint should first be made to the College’s Title
VI/Title IX/Section 504 coordinator within 10 school days from the date
of the incident. The Title VI/Title IX/Section 504 coordinator will make
all efforts to investigate and resolve the complaint within 30 days from
the receipt of the complaint. This investigation, which could include
interview of witnesses, will be conducted in an impartial manner.

Title VI/Title IX/Section 504 Coordinator:
Falonda Rodgers

Director of Human Resources

Cincinnati State Technical and Community College
3520 Central Parkway

Cincinnati, Ohio, 45223-2690

(513) 569-1759
falonda.rodgers@cincinnatistate.edu

Step 2

If the Step 1 resolution is not satisfactory to any involved party, that
resolution may be appealed in writing to the College’s Vice President
of Administration, who functions as the final mediator at the local level,
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within five school days from the date of the Step 1 decision. The Vice
President's decision is final.

Student Responsibilities
(Student Code of Conduct)

Introduction and Purpose

The Student Code of Conduct is established to foster and protect

the core mission of the College, to foster the scholarly and civic
development of the College’s students in a safe and secure learning
environment, and to protect the people, properties and processes that
support the College and its mission.

The mission of the College is to provide student-focused, accessible,
quality technical and general education, academic transfer, experiential
and cooperative education, and workforce development.

Misconduct such as cheating, plagiarism, fabrication, or other forms
of academic dishonesty will be referred to the Dean or designee of
the academic division in which the course is taught. The Academic
Integrity Policy and Violations Procedure is provided in the Academic
Policies and Procedures (http://catalog.cincinnatistate.edu/
academicpoliciesandprocedures/) section of this Catalog.

Definitions

1. The term “COLLEGE” means Cincinnati State Technical and
Community College.

2. The term “STUDENT” includes all persons taking courses (credit
or non-credit) at the College, both full-time and part-time, pursuing
undergraduate or professional studies, and those who attend other
post-secondary educational institutions at a Cincinnati State Technical
and Community College location. Persons who are not officially
enrolled for a particular term but who have a continuing relationship
with the College are also considered “students.”

3. Theterm “FACULTY MEMBER” means any person hired by the
College to conduct classroom activities.

4. The term “COLLEGE OFFICIAL” includes any person employed
by the College performing assigned administrative or professional
responsibilities.

5. The term “MEMBER OF THE COLLEGE COMMUNITY” includes
any person who is a student, faculty member, College official or

any other person employed by the College. A person’s status in a
particular situation shall be determined by the Senior Director of
Student Success & Development.

6. The term “COLLEGE PREMISES” includes all land, buildings,
facilities, and other property in the possession of or owned, used, or
controlled by the College including adjacent streets and sidewalks.

7. The term “ORGANIZATION” means any number of persons in
a group who have complied with the formal requirements for College
recognition or registration.

8. Theterm “SHALL” is used in the imperative sense.

9. The term “MAY” is used in the permissive sense.

10. The term “POLICY” is defined as the written regulations of the
College as found in, but not limited to, the College Catalog.

11. The term “PRIVILEGES” includes, but is not limited to: (1) use of
College facilities (game room, fitness center, etc.), (2) ability to be on
campus outside of class times.

Prohibited Conduct

Though the following is not an exhaustive list, any student found to
have engaged, or attempted to engage, in any of the following conduct
while within the College’s jurisdiction, shall be subject to disciplinary
action by the College.

1. Disruption of, or interference with, any College activity, including
teaching, administration, or other public service functions on or off
campus, or other authorized non-College activities, when the act
occurs on College premises;

2. Harassment and/or discrimination on the basis of race, religion,
age, national origin, national ancestry, sex, pregnancy, gender, gender
identity or expression, sexual orientation, military service or veteran
status, or disability. The prohibition on harassment extends to use of
phone, texting, mobile, and internet platforms, regardless of whether
they are under the control of the College. Certain forms of harassment
are defined as Prohibited Conduct and addressed in the College’s Sex
Discrimination, Title IX Sexual Harassment, and Retaliation Policy.
Other forms of harassment, including Non-Title IX Sexual Harassment
and Sexual Misconduct, are defined and addressed in this Code and in
the Addendum to this Code;

3. Non-Title IX Sexual Harassment and Sexual Misconduct, which is
defined in the Addendum to this Code;

4. Public intoxication or the use, possession, sale, attempted sale,
barter, exchange, gift, or distribution of alcoholic beverages except as
expressly permitted by law and College regulations;

5. Attempted or actual theft of and/or damage to property of the
College or property of a member of the College community or other
personal or public property on campus;

6. Gambling, including unlawful games of chance for money or
anything of value and the sale, barter, or other disposition of a ticket,
order, or any interest in a scheme of chance by any nhame;

7. Solicitation, distribution, selling or promotion of materials on
Cincinnati State owned or controlled property. Exceptions may be
made for recognized student organizations after registering with
the appropriate College official or with permission from the event
scheduling office;

8. Failure to comply with the directions of College officials or law
enforcement officers acting in the performance of their duties, and/or
failure to identify oneself to these persons when requested to do so;

9. Leading or inciting others to disrupt scheduled activities in any
campus building or area; or intentional obstruction that unreasonably
interferes with freedom of movement, either pedestrian or vehicular;
and/or infringing on the rights of others.

10. Permitting another person to use his or her College identification
card, impersonating another person, or misrepresenting authorization
to act on behalf of another person;
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11. Knowingly instituting a false charge against another person;

12. Unauthorized use, alteration or in any way tampering with fire
equipment, safety devices, or safety equipment;

13. Leaving children unattended while on campus;

14. Failure to comply with the official and proper order of a duly
designated College official;

15. Using electronic or other means to make a video or photographic
record of any person in a location where there is a reasonable
expectation of privacy without the person’s prior knowledge, when
such a recording is likely to cause injury, distress, or damage

to reputation. This includes, but is not limited to, taking video or
photographic images in shower/locker rooms or restrooms. The
storing, sharing, and/or distributing of such unauthorized records by
any means is also prohibited;

16. Physical abuse (e.g., fighting), verbal abuse, threats, intimidation,
stalking, coercion and/or conduct that threatens or endangers the
health and safety of any person;

17. Use, possession, sale, attempted sale, barter, exchange, gift,
or distribution of narcotic or other controlled substances, or drug
paraphernalia, except as expressly permitted by law;

18. Misuse or misappropriation of College funds;
19. Acts of dishonesty, including, but not limited to, the following:

a. Furnishing false information to a College official or faculty
member,

b.  Forgery, alteration, or misuse of any College document, record, or
instrument of identification,

c. Tampering with the election of any College-recognized student
organization;

20. Hazing of any individual or organization as defined by the laws

of the State of Ohio. Hazing is defined as an act that endangers

the mental or physical health or safety of a student, or that destroys

or removes public or private property, for the purpose of initiation,
admission into, affiliation with, or as a condition of continued
membership in a group or organization, for which the acts do not result
in bodily injury to any person;

21. Theft or abuse of computer time, including, but not limited to:

a. Unauthorized entrance into a file to intentionally damage, disable,
or impair computing or telecommunications equipment or software,

b.  Acquisition or use of software that does not adhere to applicable
software licenses and copyright laws or is not consistent with College
computer use policies,

c. Introduction of viruses or other destructive software in College
computer facilities,

d.  Unauthorized transfer of a file,

e. Unauthorized use of another individual's identification and
password,
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f.  Use of computing facilities to interfere with the work of another
student, faculty member, or College official,

g. Use of computing facilities to interfere with the normal operation
of the College computing systems,

h.  Any violation of the Cincinnati

State Acceptable Use of Technology Policy (http://
catalog.cincinnatistate.edu/studentrightsandresponsibilities/
informationtechnologyandresources/) found in this Catalog,

i.  Use of computer facilities to send or view obscene or threatening
messages and/or images,

j.  Unauthorized access to secured computer labs;

22. Unauthorized or fraudulent use of the College name, seal,
emblem, nickname, mascot, or motto;

23. Unauthorized entry and/or occupancy of College facilities,
including unauthorized possession, duplication, or use of keys to any
College facility;

24. Conduct which is disorderly, lewd, or indecent; breach of peace;
or aiding, abetting, or procuring another person to breach the peace on
College premises or at functions sponsored by, or participated in by,
the College;

25. Trespass on College grounds — unauthorized entry into restricted
areas, entry into College buildings when College is closed to the
public;

26. Use, possession, or carrying of firearms (including, but not limited
to, pistols, rifles, shotguns, or ammunition), incendiary devices,
smoke devices, knives, explosives or other dangerous weapons while
on College owned or controlled property, or at College sponsored

or supervised activities, except by College Police and other law
enforcement officers specifically authorized by the College;

27. Any action that causes or attempts to cause a fire or explosion,
including bomb threats, or any intentionally false reporting of a fire, or
any tampering with the safety devices or the failure to leave College
buildings during a fire alarm;

28. The denial of services or access to activities to an individual
because of his or her race, religion, age, national origin, gender,
marital status, sexual orientation, or disability;

29. Battery or physical abuse of any person resulting in bodily injury;

30. Retaliation, which is defined as an adverse action or threat of
adverse action taken against an individual for reporting behavior that
may be prohibited by law or policy or participating in an investigation or
resolution process related to an allegation of misconduct. Retaliation
must be sufficiently severe or pervasive to create a work or academic
environment that a reasonable person would consider intimidating,
hostile, or abusive and that adversely affects the targeted individual’s/
group’s educational, work, or living environment.

31. Violation of a federal or state felony offense law or any off-campus
illegal activity that could pose an imminent threat to the safety of any
member of the College community;
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32. Violation of any College policy, prohibited conduct, federal or state
misdemeanor offense, or equivalent offense under city or county law,
involving no bodily injury or threat of bodily injury to any person;

33. Smoking less than twenty-five (25) feet away from any College
building entrance or HVAC intake vents (this includes e-cigarettes,
vaping, and chewing tobacco).

Sanctions for Violations of Prohibited
Behaviors

1. Restitution: Compensation for loss, damage or injury to College
property.

2. Educational Sanctions: An educational sanction requiring
attendance or participation in a pre-arranged class, program, or activity
designed to prevent behaviors via education. These could include
work assignments, essays, community service, and other related
educational assignments.

3. Formal Warning: Formal warnings emphasize to the student that
further violations will result in progressive sanctioning.

4. Conduct Probation: Conduct Probation serves as a warning to
students that they are not in good standing with the College, and that
further violations of the Code of Conduct could result in additional
sanctions up to and including Suspension or Dismissal.

5. Facility Suspension: The student no longer has the privilege of
entering or using a particular facility or building for a specified period of
time or until a specific condition is met.

6. Facility Expulsion: Facility Expulsion entails the permanent loss of
privileges to use a building or facility for an unlimited period of time.

7. Loss of Privileges: Loss of Privileges entails denial of specified
privileges for a designated period of time.

8. Suspension: Suspension entails the termination of a student’s
enrollment for a particular period of time or until specific conditions are
met. Suspended students may not be present on College property or at
College-sponsored events.

9. Dismissal: Dismissal entails the termination of a student’s
enrollment with the College. Dismissed students are prohibited from
being present on College property or at College-sponsored events.

Emergency Removal for Threatening or
Disruptive Behavior

There will be occasions when, in the opinion of the instructor or other
students, inappropriate classroom behavior by a student involves

an imminent threat to safety or threatens to disrupt seriously the
classroom education process. In these circumstances the instructor
should immediately contact Cincinnati State Police and have the
student removed from the class. The Cincinnati State Police will
provide an Incident Report for the Student Conduct Code review. The
instructor or staff member is also required to complete a police Incident
Report outlining their perspective of the incident.

Threatening or disruptive behavior can be described in many ways.
The definition will be left to the discretion of the classroom instructor
or students at the time of the incident. In cases of uncertainty it

is recommended to err on the side of safety. The incident will be
immediately managed and the rights and safety of all will be protected.

If emergency removal of a student is prompted by a physical
altercation or an arrest because of an on-campus incident, the student
shall be immediately referred to the Senior Director of Student Success
& Development and shall not return to class without permission from
the Director.

Interim Suspension

When the Senior Director of Student Success & Development or
his/her designee has reasonable cause to believe that the student’s
presence on College premises or at a College-related or registered
student organization activity poses a significant risk of substantial harm
to the health or safety of others or to property, the student may be
immediately suspended from all or any portion of College premises,
College-related activities, or registered student organization activities.
This interim suspension will be confirmed by a written statement

and shall remain in effect until the conclusion of a full hearing or
administrative decision, without undue delay, in accordance with the
rules of the College. The student may, within three (3) working days

of the imposition of the suspension, petition the Senior Director of
Student Success & Development. The petition must be in writing, and
must include supporting documentation or evidence that the student
does not pose, or no longer poses, a significant risk of substantial
harm to the health or safety of others or to property. A hearing on such
petition will be conducted without undue delay by the Senior Director of
Student Success & Development or his/her designee.

Filing of Complaint and Initiation of
Charges

Every formal complaint of a non-academic violation of the Student
Code of Conduct shall be handled in accordance with the procedures
described herein:

1.  Any student, faculty member, staff member or College
administrator may file a formal complaint against a student alleging a
violation of the Student Code of Conduct.

2. Aformal complaint must be reported by the complainant using
the incident form which can be found at following web address: https:/
publicdocs.maxient.com/incidentreport.php?CincinnatiState. Any
verbal complaint not placed in written form may be managed by the
Senior Director of Student Success & Development as appropriate. A
written complaint alleging a violation of the Student Code of Conduct
should be filed with the College as soon as possible following the
discovery of the alleged violation. The written complaint must be filed
within thirty (30) calendar days from the date upon which a College
official becomes aware of the alleged violation and identifies the
student(s) who allegedly committed the violation. Absent extraordinary
circumstances, the College must initiate charges, if any, within one
year of its filing.

3. All non-academic complaints will be referred to the Senior
Director of Student Success & Development, or their designee, for
investigation, informal resolution, and/or resolution. A temporary
hold may be placed on a student’s account pending an investigation,
informal resolution and/or resolution.

4.  After interviewing the accused student and all appropriate
witnesses in the matter, and reviewing documentary and other
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evidence related to the matter, the Senior Director of Student Success
& Development, or their designee, may take the following actions:

» Determine that no, or insufficient, grounds exist to believe
that a violation occurred and dismiss the complaint.

Determine that sufficient grounds exist to believe that a
violation occurred and forward the issue to the Administrative
Conference process, if appropriate, or the Student Conduct
Hearing Panel to conduct a formal hearing of the complaint.
In the event of such a determination, the Senior Director shall
prepare a report, including a summary of the complaint and
the issues involved, and list of potential witnesses and other
persons believed to have information about the complaint.

5.  If the Senior Director of Student Success & Development was
involved either in the incident that gave rise to the allegation of a
Code violation, or previously counseled the accused student or the
complainant about the matter, the Provost may appoint a designee to
hear the case.

6. The Student Conduct Hearing Panel will, whenever possible, be
convened within thirty (30) calendar days following notification to the
accused student.

Standard of Evidence

Decisions made by Student Conduct Hearing Panel will be made
based on a preponderance of the evidence standard.

Due Process

In all situations students and student organizations will be assured of
fair and equitable treatment through consistent adherence to the due
process procedure as described herein:

1. Be notified of any complaint filed against the student.
2. Be heard in an unbiased non-threatening environment.

3. Know the identity of the complaining party (unless it will cause a
clear and present danger to the complainant).

4. Be notified of any sanctions or actions in writing.

5.  Be notified of the appeals process.

Administrative Conference

Depending on the nature of the offense, a student may have the
opportunity to participate in an Administrative Conference. Participation
in an Administrative Conference permits a student to admit, in writing,
to an offense and move directly to the administration of sanctions. The
sanction(s) may be imposed by the Senior Director of Student Success
& Development, or their designee. Students who participate in an
Administrative Conference retain their ability to appeal the imposition
of sanctions, but only on the grounds that the sanction is grossly
disproportionate to the offense committed.

A student who has questions about the Administrative Conference,

or its availability in a particular matter, is encouraged to, and shall be
afforded an opportunity to, meet with a College official who will explain
the Administrative Conference process as well as the Student Conduct
Hearing Panel process.
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Hearing Panel

If a matter is referred to the Student Conduct Hearing Panel, such a
panel will consist of three faculty or staff members appointed by the
Senior Director of Student Success & Development, or their designee.
The Senior Director of Student Success & Development, or their
designee, shall appoint one of the Hearing Panel members as Chair.

Notice of Hearing

If a hearing is to be held, the Senior Director will schedule a date and
time for the Hearing Panel to convene to hear the complaint, taking
into consideration the class schedule of the accused student and the
availability of potential witnesses and Hearing Panel members. Where
possible, the hearing should take place within thirty (30) calendar
days following the referral of the matter to the Senior Director. Written
notification of the date, time, and location of the hearing may be hand
delivered; sent by email to the accused student’s official College email
address; or mailed to the last known address of the student, either by
certified mail or first class mail, no fewer than ten (10) calendar days
prior to the hearing.

The accused student may request a postponement for reasonable
cause, or a hearing separate from hearings for other accused persons.
A request for a postponement for reasonable cause must be made

in writing, include supporting rationale and be received by the person
sending the hearing notification at least two (2) business days before
the scheduled hearing. The student may also have an attorney or any
other person of the student’s choosing present at the hearing, but this
person shall be an advisor only and shall not participate in the hearing.

Hearing Procedures

Although the procedural requirements are not as formal as those
employed in criminal or civil proceedings in courts of law, to ensure
fairness, the following procedures will apply and, be included within the
hearing notice:

1. Attendance at hearings is limited to those directly involved or
those requested by a participant in the hearing or by a panel member.
The Chair will take reasonable measures to assure an orderly hearing,
including removal of persons who impede or disrupt proceedings.

2. The accused student may have an advisor throughout the
hearing. The advisor may only counsel the student and may not
actively participate in the hearing, unless specifically requested by the
Chair.

3. The accused may submit a written statement; may invite relevant
factual witnesses to attend and answer questions; may invite character
witnesses to submit written statements, may, as approved in advance
by the Chair, invite character witnesses to testify in person; may

ask questions of witnesses called by others; and shall be notified of
potential witnesses to be called. The accused must also submit a list
of potential witnesses, and identify those who are character witnesses
only, to the Senior Director or designee at least two (2) business days
prior to the hearing. The College may present witnesses as well as
question those presented by the accused.

4. Students are entitled to a presumption of innocence. Therefore,
a student will not be found in violation unless a preponderance of the
evidence supports the charge(s).

5. At the conclusion of hearing and review of all the information,
including testimony, the accused student will be given the opportunity
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to make a closing statement. After the closing statement, the Hearing
Panel will decide, by majority vote, outside the presence of the
accused student and any other non-Hearing Panel members, whether
the student violated the College Student Code of Conduct. At that time
the Senior Director will provide information to the panel about any prior
misconduct by the student. Based upon the panel deliberations and
any additional information presented, the panel will decide on what
appropriate sanctions will be imposed.

6. Sanctions should be commensurate with the violation(s) found

to have occurred. In determining the sanction(s) to be imposed, the
Senior Director should take into account any mitigating circumstances
and any aggravating factors including, but not limited to, any
provocation by the subject of the conduct that constituted the violation,
any past misconduct by the student, any failure of the student to
comply fully with previous sanctions, the actual and potential harm
caused by the violation, the degree of intent and motivation of the
student in committing the violation, and the severity and pervasiveness
of the conduct that constituted the violation. Conduct, other than
constitutionally protected expression, motivated by bias based on age,
color, disability, gender identity or expression, national origin, race,
religion, sex, sexual orientation, or veteran status, may be considered
an aggravating factor for sanctioning. Impairment resulting from
voluntary use of alcohol or drugs (i.e., other than medically necessary)
will also be considered an aggravating, and not a mitigating, factor.
The Hearing Panel may recommend any of the sanctions set forth in
the Potential Sanctions section of this Student Code of Conduct.

7. The decision of the Hearing Panel shall be placed in writing, and
the Senior Director will provide documentation that due process has
been followed. In the same notification, the student shall be informed
of the procedure by which to appeal the decision. Such notification
may be hand delivered; sent by email to the parties using official
College email addresses; or mailed to the last known address of the
parties, either by certified mail or first class mail.

Record of Proceedings

A single record consisting of written notes, tape recording, or other
method selected by the Hearing Panel or Senior Director of Student
Success & Development or his/her designee, will be made of all
hearings. Such record will remain the property of the College but will
be made available to the accused for review during the appeal period.

Failure to Appear

If a student fails to appear for a scheduled conduct hearing with

the Senior Director of Student Success & Development or for an
appearance before the Student Conduct Hearing Panel, the case may
be adjudicated and a sanction imposed in the student’s absence. The
Senior Director or Student Conduct Hearing Panel will consider the
facts presented when making their decision. The student’s absence will
not be a factor in the determination. The Senior Director will then notify
the student of the decision in writing. If the student is found in violation
of the Student Code of Conduct and a sanction is applied, the sanction
must be completed by the student in the allotted time or a hold will be
placed on the student’s record in the student database.

Failure to Complete a Mandatory
Sanction

Failure to complete a required sanction is a serious offense at
Cincinnati State. It is considered an additional violation of the Student

Code of Conduct, and will usually result in more serious sanctions
being imposed.

For failure to complete a sanction, a hold will be placed on the
student’s record in the student database, and any pre-registration
activity may be deleted. Thus, it is very important for students to
complete sanctions on time and avoid a hold being placed on their
academic records or registration.

Appeal Process

A student who would like to appeal a decision made by the Student
Conduct Hearing Panel must deliver a written letter of appeal to the
College’s Provost, or their designee. The appeal must set forth why
the student believes the decision or sanction should be overturned or
modified, based on one or more of the grounds set forth below. The
appeal must be postmarked, emailed, or hand-delivered within ten (10)
calendar days after the outcome of the Student Conduct Hearing Panel
was delivered to the student.

Grounds for Appeal

An appeal may be based only upon one or more of the following
grounds:

1. Procedural error;

2. Discovery of substantial new facts that were unavailable at the
time of the hearing; and

3. That the disciplinary sanction imposed is grossly disproportionate
to the violation committed.

Appeal Proceedings

The Provost, or their designee, will review all of the materials
submitted by the student and the College file on the matter. They may,
but are not required to, review the recording of the Student Conduct
Hearing Panel (if one exists) or interview the student and/or other
persons who may have information relevant to the appeal.

If the student has submitted substantial new information not available
at the time of the Student Conduct Hearing Panel, the Senior Director
of Student Success & Development will receive a copy of the new
information and may present a response or other additional information
related the student’s new information. The student will receive a copy
of or be present for the presentation of any such new information or
response from the Senior Director of Student Success & Development.

The Provost, or their designee, will determine whether the outcome of
the Student Conduct Hearing Panel, or the Administrative Conference,
will be upheld, whether there should be a reduced sanction, or whether
the case should be remanded for an additional conference, hearing,

or in the case of appeals from an Administrative Conference, re-
sanctioning. The Provost, or their designee, will issue the decision
within ten (10) calendar days of the date of receipt of the student’s
appeal letter if possible

The decision of the Provost, or their designee, will be put in writing and
a copy will be provided to the student via hand delivery; sent by email
using official College email addresses; or mailed to the last known
address of the parties, either by certified mail or first class mail.

The decision of the Provost, or their designee, shall be final.



At the conclusion of the appeal process, all records of the proceedings
will be returned to the Senior Director for retention in accordance with
College policy and applicable law.

Minor Deviations from Procedure

A student and the Senior Director of Student Success & Development
or designee may agree in advance to minor deviations from procedure.
Such deviations are not then subject to appeal. Other minor deviations
are acceptable as long as such deviations are not found upon appeal
to be unreasonably harmful to the student.

Confidentiality

Disciplinary matters are kept confidential to the extent required by law.

Retention of Records

All non-academic student disciplinary records are maintained in the

office of the Senior Director of Student Success & Development for

a period of five (5) years. Expulsion records are kept forever, and all
other files are purged after five years.

Jurisdiction

The Student Code of Conduct applies to conduct of students that
occurs on College premises. The Code also applies to conduct of
students that occurs online or via telephonic or electronic means,
including but not limited to the College electronic learning system,
texting, the Internet, and social media. The Code also applies to
conduct of students that occurs away from College premises if the

conduct is deemed to affect the College or its students and employees.

Examples of non-College premises where student conduct will be
subject to the jurisdiction of the Code, include but are not limited to:

Any location where a course is being provided.

Any clinical practice sites;

Any activity performed to satisfy academic course requirements,
such as internships, field trips, or student teaching;

Any activity supporting pursuit of a degree, such as research at
another institution;

Any activity sponsored, conducted, or authorized by the College or
by student organizations, including but not limited to, social events,
athletic contests, and philanthropic activities;

Any activity that causes substantial destruction of property
belonging to the College or members of the College community
or causes serious harm to the health or safety of members of the
College community; or

Any activity in which a police report has been filed, a criminal
indictment or information has been issued, or an arrest has
occurred for a crime of violence.

Each student shall be responsible for their conduct from the time of
notification of acceptance for admission through the actual awarding
of a degree or certificate, even though conduct may occur before
classes begin or after classes end, as well as during the academic
year and during periods between terms of actual enroliment, even

if the misconduct is not discovered until after a degree or certificate

is awarded. The Code shall apply to a student’s conduct even if the
student withdraws from the College while a disciplinary matter is
pending. The Senior Director of Student Success & Development
shall determine, in his or her sole discretion, whether the Code will be
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applied to conduct occurring off College premises, on a case by case
basis.

All formal complaints alleging a violation of this Code shall be subject
to the student disciplinary procedures. Any student who is found

to have committed an act of misconduct may be disciplined in
accordance with the Code. If the student is suspected of violating a
state or federal law, the incident may be reported to the Cincinnati
State Technical & Community College Police and appropriate law
enforcement agency. Civil or criminal charges may occur concurrently
with allegations under this Code.

The College reserves the right to initiate conduct proceedings without a
formal allegation by the victim or witnesses of misconduct.

All statements in this Code of Conduct are announcement of
present policy only and are subject to change at any time without
prior notice.

Addendum for Students Accused of
Sexual Harassment or other Sexual
Misconduct

This Addendum to the Student Code of Conduct applies
to Prohibited Non-Title IX Sexual Harassment and Sexual
Misconduct.

All complaints or reports of sexual harassment, dating violence,
domestic violence, stalking, and sexual assault by students will
initially be referred to the Title IX Coordinator or designee for review
and determination of whether the allegation is covered by the Sex
Discrimination, Title IX Sexual Harassment, and Retaliation Policy
(“Title IX Policy”).

If the reported conduct is not within the definitions or jurisdictional
elements of the Title IX Policy or is not Prohibited Non-Title IX Sexual
Harassment and Sexual Misconduct, as defined below, it will be
evaluated under the Student Code of Conduct to determine if it is
prohibited behavior under the Student Code of Conduct.

Prohibited Non-Title IX Sexual Harassment and
Sexual Misconduct

Definitions

i.  Advisor means an individual providing support, guidance, or
advice to either party where the matter involves the Code’s prohibition
of dating violence, domestic violence, sexual assault, or stalking.

This definition is not to be confused with the definition of Advisor in
any other College policy or procedure, including the College’s Title IX
Policy.

i. Dating violence (non-Title IX) has the same definition of Dating
Violence in College’s Title IX Policy, but is either not on the basis of
sex or does not meet all of the threshold requirements to be addressed
under the Title IX Policy.

iii. Domestic Violence (non-Title IX) has the same definition of
Domestic Violence in College’s Title IX Policy, but is either not on the
basis of sex or does not meet all of the threshold requirements to be
addressed under the Title IX Policy.
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iv. Sexual assault (non-Title IX) has the same definition of Sexual
Assault in College’s Title IX Policy, but does not meet all of the
threshold requirements to be addressed under the Title IX Policy.

v. Sexual Harassment (non-Title IX) means unwelcome sexual
advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature when one of the following occurs:

1. Submission to such conduct is made either explicitly or implicitly
a term or condition of an individual's employment or access by the
individual to aid, benefits, or services;

2. Submission to or rejection of such conduct by an individual is
used as the basis for employment decisions affecting the individual or
access by the individual to aid, benefits, or services; or

3. Such conduct has the purpose or effect of unreasonably
interfering with an individual's job performance or learning ability or
creating an intimidating, hostile, or offensive working environment.

vi. Sexual Exploitation is an act or acts committed through non-
consensual abuse or taking advantage of another person’s sexuality
for the purpose of sexual gratification, financial gain, personal benefit
or advantage, or any other non-legitimate purpose. Examples include,
but are not limited to:

1. Invasion of sexual privacy,

2. Recording or attempting to record nude, partial nude or sexual
media without the consent of the person or persons depicted in the
media,

3. Streaming, sharing or distributing nude, partial nude or sexual
media without the consent of the person depicted in the media,

4. Non-consensual sexual voyeurism,

5. Inducing incapacitation for the purpose of making another person
vulnerable to nonconsensual sexual activity,

6. Administering sexual assault facilitating drugs including, but not
limited to alcohol, sleeping pills, sedatives, tranquilizers, anesthetics,
depressants, and psychotropics without a person’s knowledge and
permission,

7. Going beyond the boundaries of consent (such as knowingly
allowing another to surreptitiously watch otherwise consensual sexual
activity),

8. Exposing one’s genitals, in non-consensual circumstances,
9. Inducing another to expose their genitals,

10. Discontinuing the use of a prophylactic barrier without partner’s
knowledge or consent during sexual intercourse,

11. Prostituting another person, and

12. Knowingly transmitting or exposing another person to a sexually
transmitted infection (STI) without the knowledge of the person.

vii. Stalking (non-Title IX) has the same definition of Stalking in the
College’s Title IX Policy, but is either not on the basis of sex or does
not meet all of the threshold requirements to be addressed under the
Title IX Policy. For purposes of this definition:

1. *“Course of conduct” means two or more acts, including, but not
limited to, acts in which the stalker directly, indirectly, or through third
parties, by any action, method, device, or means, follows, monitors,
observes, surveils, threatens, or communicates to or about a person,
or interferes with a person's property.

2.  “Reasonable person” means a reasonable person under similar
circumstances and with similar identities to the victim.

3. “Substantial emotional distress” means significant mental
suffering or anguish that may, but does not necessarily, require
medical or other professional treatment or counseling.

Conference and Hearing Process

The Hearing Panel process listed in the Student Code of Conduct
is applicable to the Prohibited Non-Title IX Sexual Harassment and
Sexual Misconduct, with the following additions or adjustments:

i. A student alleged to have violated the Student Code of Conduct's
prohibition on dating violence (non-Title IX), domestic violence
(non-Title 1X), sexual assault (non-Title 1X), sexual exploitation,

sexual harassment (non-Title IX), or stalking (non-Title 1X), may be
accompanied by an Advisor. An Advisor can be a member of the
College’s community (e.g., a faculty member, administrator, or another
student) of the student’s choosing. An Advisor can also be an attorney.

ii. The College will not limit the choice or presence of an Advisor

in any meeting or grievance proceeding. However, Advisors cannot
be a responding party or witness in the same incident as the student
seeking support. Additionally, Advisors are not permitted to speak,
advocate for, or participate directly in conflict resolution processes in
any way; students are responsible for their own engagement. Advisors
are required to abide by the College’s restrictions regarding the extent
to which they may patrticipate in proceedings, and any restrictions will
apply equally to both parties. If a party’s Advisor refuses to comply with
restrictions set by the College, the College may require the party to
use a different Advisor. It is the responsibility of the student to identify
and arrange inclusion of an Advisor; the resolution process will not be
altered or paused to adapt to the schedule of an Advisor.

iii. For cases involving non-Title IX dating violence, domestic violence,
sexual assault, sexual exploitation, sexual harassment, or stalking, the
College will simultaneously notify the Complainant and Respondent of:

1. the result of any disciplinary proceeding;

2. the ability of either party to appeal the result of any disciplinary
proceeding;

3. the procedures for making an appeal;
4. any change to the result of a disciplinary proceedings;
5. when the results of any disciplinary proceedings become final.

iv. All conferences and hearings will be conducted by officials who

do not have a conflict of interest or bias for or against the complainant
or the respondent, and who have been trained annually on issues
relating to of dating violence, domestic violence, sexual assault, sexual
exploitation, sexual harassment, or stalking.

Supportive Measures

Supportive measures may be offered to students involved in a
proceeding brought under the Student Code of Conduct and this



Addendum based on Prohibited Non-Title IX Sexual Harassment and
Sexual Misconduct. The available supportive measures are the same
as those set forth in the College’s Title IX Policy.

A student requesting supportive measures should contact the Senior
Director of Student Success & Development, who will coordinate the
College’s response to such requests

Applicable Procedures

Where not addressed above, the definitions and procedures found
in the Student Code of Conduct are applicable to the above-listed
Prohibited Non-Title IX Sexual Harassment and Sexual Misconduct.

Release of Information

Release of Information

Federal law and Cincinnati State’s own policies impose certain
limitations on the information that may be released without a student’s
consent.

Cincinnati State, in accordance with the Family Educational Rights and
Privacy Act of 1974 (FERPA) (https://studentprivacy.ed.gov/ferpa/),

as amended, has designated the following information regarding its
students as directory (public) information that may be released without
the written consent of the student:

* Name
Address
Email address and/or telephone number

Program (degree or certificate)

Dates of attendance

Degrees and awards received (including dates of graduation and
major)

Most recent previous educational agency or institution attended

Enroliment status (part-time or full-time), including date(s) of
change(s) in status if specifically requested.

All other information is confidential and will be released to individuals
or agencies outside of the College only with written consent from

the student, as otherwise required by law, or to Cincinnati State’'s
academic partners as described below.

Students have the right to withhold directory information from the
public if they desire. Each student who wants all directory information
withheld is required to inform the Office of the Registrar in writing. At
least five days should be allowed for processing such requests.

Upon receipt of a written request to withhold directory information, the
Office of the Registrar will place a hold on the student’s record alerting
staff in the Office of the Registrar the student has requested that no
information be provided. No information will then be released without
the student's written consent.

Cincinnati State has established formal academic partnerships with
several four-year colleges and universities to facilitate transfer of
Cincinnati State associate's degree graduates to baccalaureate
programs. Directory information plus addresses, telephone numbers,
and e-mail addresses of Cincinnati State students who have achieved
80+ credit hours earned and a 2.00 minimum grade point average will
be provided periodically to Cincinnati State’s academic partners.
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Cincinnati State receives many inquiries for directory information

from various sources, including prospective employers, insurance
companies, loan agencies, other institutions of higher education,
government agencies, and news media. All students are advised to
carefully consider the consequences of a decision to withhold directory
information. If a student requests to have directory information
withheld, the student is required to provide written consent to the Office
of the Registrar for any and all information to be released.

Photographs are taken and film or video recording of students at
College events occurs throughout the academic year for informational,
promotional, and recruitment purposes. Students who do not wish

to be included in these visuals must inform the College Marketing
Department prior to such events, and should make their wishes known
if they are in the vicinity of such activity.

Notification of Rights under the Family
Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to their educational records. They
include:

a. The right to inspect and review the student’s educational records
within 45 days of the date that Cincinnati State receives a request
for access. Students should submit to the registrar, dean, program
chair, or other appropriate official a written request that identifies
the record(s) they wish to inspect. The College official will make
arrangements for access and notify the student of the time and
place where the records may be inspected. If the records are
not maintained by the College official to whom the request was
submitted, that official shall advise the student of the correct official
to whom the request should be addressed.

b. The right to ask the College to amend a record that a student
believes is inaccurate or misleading. The student should write to
the College official responsible for the record, clearly identify the
part of the record they believe should be changed, and specify why
it is inaccurate or misleading.

« If the College decides not to amend the record as requested by
the student, the College will notify the student of the decision
and advise the student of their right to a hearing regarding
the request for amendment. Additional information regarding
the hearing procedures will be provided to the student when
notified of the right to a hearing.

c. The right to consent to disclosure of personally identifiable
information contained in the student’s education records, except to
the extent that FERPA authorizes disclosure without consent. One
exception which permits disclosure without consent is disclosure
to school officials with legitimate educational interests. A school
official is:

» A person employed by the College in an administrative,
supervisory, academic or research, or support staff position
(including law enforcement unit personnel).

A person or company with whom the College has contracted
(such as an attorney, auditor, or collection agent).

A person serving on the Board of Trustees; or a student
serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in
performing his or her tasks.


https://studentprivacy.ed.gov/ferpa/
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d. A College official has a legitimate educational interest if the
official needs to review an education record in order to fulfill their
professional responsibility.

e. The right to file a complaint (https://studentprivacy.ed.gov/file-a-
complaint/) with the U.S. Department of Education concerning
alleged failures by Cincinnati State to comply with the requirements
of FERPA. The name and address of the office that administers
FERPA is: Family Policy Compliance Office, U.S. Department
of Education, 400 Maryland Avenue, SW, Washington, DC
20202-4605.

For more information, contact the Office of the Registrar by phone at
(513) 569-1522 or by email to registraroffice@cincinnatistate.edu.

Health Insurance Portability &
Accountability Act of 1996 (HIPAA)

Students may be required to provide medical or psychological
records to Cincinnati State in order to document and receive certain
specialized services. These records are confidential and protected
under the Health Insurance Portability and Accountability Act of 1996
(HIPAA) (https://lwww.hhs.gov/hipaa/for-individuals/) until they are
provided to Cincinnati State. At that point they become education
records and come under the protection of the Family Educational
Rights and Privacy Act of 1974 (FERPA). Both of these acts have
strict rules to protect personal confidential information. Questions
regarding privacy and confidentiality issues should be addressed to
the Office of the Registrar by phone at (513) 569-1522 or by email to
registraroffice@cincinnatistate.edu.

Solomon Amendment

In compliance with the Solomon Amendment which became effective
on April 1, 1997, Cincinnati State must supply the following information
(if captured) to representatives of any branch of Federal Armed Forces
for the purpose of federal recruiting:

Student name
Address
Telephone number

Major

Date and place of birth

Level of education

Degree(s) received

Prior military experience

Most recent previous educational institution enrolled

Cincinnati State will release this information without the student’s
written prior consent only if it is required to do so in compliance

with the Solomon Amendment, and upon the written request of an
official representative of the Federal Armed Forces. Please review the
Release of Information section above for information pertaining to the
release of directory information.

Chosen Name and Preferred
Pronoun Policy

Chosen Name and Identified Pronouns
Policy

Cincinnati State believes the inclusion of diverse experiences is critical
to academic and social success. One way the College demonstrates
inclusion is through voluntary use of chosen names and identified
pronouns.

To support an inclusive campus community and encourage self-
expression, Cincinnati State students and employees may display their
chosen first name and/or identified pronouns in College records and
electronic systems where legal names are not required and where
implementation in electronic records is available. Typically, pronouns
are displayed within parentheses after a name; for example: “Charlie
Smith (they/them)”.

The College is striving to implement chosen names and identified
pronouns in as many electronic systems as possible, starting in Spring
Semester 2025.

The College encourages faculty, staff, and students to use an
individual’'s chosen name and identified pronouns. However, the
College cannot mandate that they do so.

Chosen names cannot include symbols or numbers. A chosen name
cannot be derogatory, obscene, or violate College policy.

For more information on this policy, and the process for displaying a
chosen first name and identified pronouns, please see the Chosen
Name and Identified Pronouns Policy (https://www.cincinnatistate.edu/
catalog-academic-policies/chosen-name-and-identified-pronouns-
policy/) page of the College website.

Students with questions about this policy should contact the Provost's
Office by email at provostoffice@cincinnatistate.edu.

Non-Smoking Policy

For the purposes of this policy, smoking is defined as the burning of
any type of tobacco product, including cigarettes, cigars, cigarillos, and
pipes. This policy includes e-cigarettes and other forms of smoking
substitutes which produce either a scented or unscented vapor.
Cincinnati State has instituted the following policy regarding smoking
on campus:

a. Smoking is prohibited in all Cincinnati State vehicles and all
College buildings, including classrooms, lecture halls, laboratories,
offices, work areas, study areas, reception areas, meeting rooms,
lobbies, hallways, stairwells, elevators, eating areas, lounges,
restrooms, covered walkways, breezeways and walkways between
sections of buildings, bus-stop shelters, areas immediately
adjacent to building and parking garage entrances, and exterior
stairways and landings.

b. Smoking is prohibited within twenty-five (25) feet of any building
entrance or HVAC intake vents, except for designated smoking
areas. All tobacco products must be disposed in appropriate
smoking receptacles— not on the ground.

c. Designated outdoor smoking areas are clearly marked with signs.
They include (on the Clifton Campus):
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» Small loading dock area located at the front of the Main
Building

» Smokestack area located at the front of the Main Building

» Smoking area located off of the front courtyard

» Courtyard located between the Main Building and the ATLC

d. Cincinnati State reserves the right to administer sanctions to any
individual found in continuous violation of this policy, by referral
through the College disciplinary process. Campus Police will
oversee compliance with this policy; however, all faculty, staff,
and students have a collective responsibility to promote the safety
and health of the campus community and therefore share in the
responsibility of enforcement.

e. Organizers and attendees at public events, such as conferences,
meetings, public lectures, and athletic competitions using
Cincinnati State facilities, will be required to abide by the College
Smoking Policy.

Sexual Misconduct Policy (Title
1X)

Sex Discrimination, Title IX Sexual Harassment,
and Retaliation Policy

Cincinnati State Technical and Community College is committed

to supporting a safe, respectful, and healthy college environment.
In furtherance of this commitment, Cincinnati State prohibits
discrimination on the basis of sex as well as sexual harassment,
which includes dating violence, domestic violence, sexual assault,
stalking, and retaliation, as defined in this Policy, and in compliance
with applicable statutory and legal guidance.

If you are in immediate danger, please call 911 or, if you are on
campus, call the Cincinnati State Police at (513) 569-1558.

The College has designated and authorized the following individual as
the Title IX Coordinator to coordinate its efforts to comply with Title IX:

Falonda M. Rodgers, Director of HR & Title VI, IX &
Section 504 Coordinator

3520 Central Parkway, Cincinnati, OH 45223-2690
falonda.rodgers@cincinnatistate.edu
(soni.hill@cincinnatistate.edu)

(513) 569-1759

The College has designated and authorized the following individual as
the Deputy Title IX Coordinator to coordinate its efforts to comply with
Title IX:

Soni Hill, Senior Director of Student Success &
Development

3520 Central Parkway, Cincinnati, Ohio 45223-2690
soni.hill@cincinnatistate.edu

(513) 569-4215

Any inquiries or complaints concerning the application of Title IX may
be referred to the Title IX Coordinator using the contact information
above, and/or you may file a Maxient Report.

* Maxient is a Cincinnati State online reporting system that assists in
tracking behaviors of concern.
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* To make a Maxient report, click this link: https://
publicdocs.maxient.com/incidentreport.php?CincinnatiState

To read the full Policy Statement on Sex Discrimination, Title

IX Sexual Harassment, and Retaliation, click here (https://
www.cincinnatistate.edu/wp-content/uploads/2023/05/Cincinnati-
State-Sex-Discrimination-Title-IX-Policy.pdf).

Substance Abuse Policy

Cincinnati State prohibits the unlawful manufacture, possession, use,
or distribution of drugs on its property or as a part of its activities.
Cincinnati State also prohibits the use or possession of alcoholic
beverages on campus property except as authorized by campus
policy. Students and staff may be accountable to both civil authorities
and to the College administration for drug and alcohol-related actions
which are a violation of federal, state, or local laws, or the College
policy as stated below. In 1989, the College Board of Trustees
approved the Drug-Free Workplace policy below.

Policy for Drug-Free Workplace

The unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the Cincinnati State
workplace. Employees who violate this prohibition are subject to
disciplinary action up to and including immediate discharge.

All employees are obligated to the terms of this policy and must notify
their immediate supervisor of conviction for any criminal drug statute
violation occurring in the workplace no later than five days after such
conviction.

Each employee of the College will receive a written copy of this policy
statement regarding a Drug-Free Workplace and will be notified

that, as a condition of employment, he or she must abide by this
policy statement and notify the employer of any criminal drug statute
conviction for a violation occurring in the workplace not later than five
days after such conviction.

Upon receiving notice that an employee who is engaged in the
performance of a federal contract has had any criminal drug statute
conviction for a violation occurring in the workplace, Cincinnati State
will notify the federal contracting agency within 10 days. The College
will impose a sanction on, or require participation in, a drug abuse
assistance/rehabilitation program by the convicted employee.

Alcohol and the Law

Individuals have a responsibility to follow the laws of the city, state,
and nation. Those who fail to live up to that responsibility face certain
penalties. Some of the potential legal consequences of committing an
alcohol-related criminal offense are listed in this statement.

Open Container: ltis illegal to possess in public an open container
of an alcoholic beverage. If convicted of this offense, the maximum
penalty is a $100 fine. Consumption of alcohol in a motor vehicle is
a fourth-degree misdemeanor with maximum penalties of 30 days
imprisonment, a $250 fine, or both.

Providing Alcohol to an Underage Person: A person who furnishes
alcohol to an underage person is guilty of a first-degree misdemeanor.
The maximum penalties associated with this offense are six months

imprisonment, $1,000 fine, or both. A social host, therefore, risks being
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fined and imprisoned when he or she furnishes alcohol to a person he
or she knows or should know is not 21 years of age.

Serving Alcohol at Campus Events: Only students who are age 21
or older may serve alcohol at the Summit Restaurant or at events on
campus where alcohol is served.

Underage Consumption, Purchase or Possession of Alcohol: The
legal drinking age in Ohio for consumption of an alcoholic beverage

is 21 years old. Anyone purchasing, possessing, or consuming

alcohol prior to their twenty-first birthday is guilty of a first-degree
misdemeanor. The maximum penalties associated with this offense are
six months imprisonment, a $1,000 fine, or both. A 20-year-old student,
therefore, risks being imprisoned and fined when he or she decides

to drink alcohol. No student under age 21 may consume alcohol on
campus.

Acceptable Use of Technology

Acceptable Use of Technology
Overview

To define what users may or may not do in the process of utilizing
Cincinnati State IT systems and resources, acceptable use of
technology policies are provided.

Scope

This policy addresses the use of Cincinnati State communications
services and the communication of information among Cincinnati State
employees (full & part-time), students, contractors, and vendors.

Cincinnati State reserves the right to modify this policy from time to
time at its discretion.

Policy Statement

Cincinnati State provides communications services for the
convenience and efficiency of students, employees, and school-
approved business partners for use in the course and scope of
conducting business for or with the school. All messages and
documents sent or received through these communications services
and/or stored on Cincinnati State-owned or controlled computers,
servers, or other devices are subject to Cincinnati State integrity
standards.

Definitions

Students are individuals taking courses, credit or non-credit, degree-
seeking, or non-degree-seeking at the College, and those who attend
other educational institutions at a Cincinnati State location or who
participate in an online relationship with Cincinnati State (in a high
school dual enroliment program, for example). Individuals who are
not specifically enrolled for a specific term but who have a continuing
relationship with the College are considered students.

Employees are individuals classified as full-time, part-time (including
adjunct faculty), or temporary employees of Cincinnati State including
student workers.

College refers to Cincinnati State and its subsidiaries, divisions, and
affiliates.

Business Partners are individuals or firms considered customers and
suppliers of the College, including contractors and consultants.

Communication Services, for the purposes of this policy, are
messages and documents sent or received via letter, memo,
telephone, voicemail, fax, audio/video tape, computer media, file/print
servers, electronic mail, online computer services (internet, Google,
etc.), instant messaging, wireless message devices or any other
means provided by the College or conducted over College resources.

Controls
Content

Communications Services are provided for the convenience and
efficiency of users in the course and scope of performing their duties
for the College. Although they sometimes may be intended to be
confidential, all communications may become subject to discovery

in a civil or criminal proceeding, or to disclosure in response to a

valid request for documents under the Ohio Public Records Act. The
contents of electronic communications (e-mail, fax, computer files, etc.)
and voicemail messages may have the same status as paper records.

The following types of messages are strictly prohibited:

Messages with threatening, harassing, abusive, embarrassing,
vulgar, sexual, racially offensive, defamatory, indecent content or
implication, or anything else contrary to any Cincinnati State policy.

Messages proposing any type of commercial transaction, including
sales or trades (such as "want ads"), chain letters, betting pools,
gambling, political announcements or solicitations, 'junk’ e-malil

or e-mail posted on a bulk basis to multiple recipients or other
solicitations and distributions that are not related to Cincinnati
State.

Messages that violate any law, regulation, or Cincinnati State
policy, including, for example, copyright or employment laws.

Messages that disclose any confidential or proprietary information
of Cincinnati State to any employee, business partner, or

other third party having no business-related need to know the
information.

Messages or communications disclosing sensitive Cincinnati State
data (such as posting messages on internet "chat rooms") unless
said messages are authored by a designated Cincinnati State
spokesperson.

Communication between employees must be carefully thought out.
The ease of use and instantaneous nature of e-mail sometime lulls

the user into making statements that he or she would never have
made using written memos. Messages and material downloaded

from the Internet and sent by e-mail can give rise to legal action
against Cincinnati State and its employees. Therefore, no one may put
something into an e-mail message that they would not put down on
paper, and voice mail may not be appropriate for certain confidential
communications. When using e-mail for confidential communication,
use caution and make sure that the person to whom you are sending
the communication knows that you are sending a confidential message
by, for example, putting the word “confidential” in the subject line.

College-wide Message Distribution

In the event an employee (other than system administrators) wishes
to use Cincinnati State communications services for distribution of a
Cincinnati State-wide message, said message must be approved in

advance by the Human Resources Department and/or the Marketing



& Communications Department of the highest level that represents the
audience to which the information will be sent.

Guidelines for Protection of Confidential
Communications

Employees must take appropriate steps to safeguard all sensitive or
confidential information regardless of the method of communication.
Depending on the circumstances and the nature of the confidential
information, appropriate steps may include:

Fax: ensuring that the actual recipient or recipient's designee is
present at the receiving fax machine.

Email: sending the message via a file attachment that is password-
protected or with encryption enabled. Consult with Information
Technology Services for further details and requirements on
encryption and before you encrypt any data.

Voicemail: avoiding communication via voice mail. Direct
telephone contact with the recipient may be necessary. Using
speakerphone in public areas, pay phones in high traffic areas
such as airports, and analog mobile (vs. digital encrypted)
telephone services are usually not appropriate when sensitive or
confidential information is to be discussed.

Interoffice Mail: having sensitive or confidential information hand
delivered whenever possible. When this is not possible, notify the
intended recipient via telephone to expect the mailing and send
the information in a solid, sealed container (envelope, box, etc.)
labeled “confidential”.

Public Mail: sending with registration, return receipt requested,
and/or other means to verify that the intended recipient received it.
Notify the intended recipient via telephone to expect the mailing.

Print: avoiding the use of printers located in open, generally
available areas (e.g., departmental network-based printers) when
printing sensitive or confidential information unless the person
printing the information is present at the printer to ensure privacy.

Internet Services: sensitive or confidential information must not
be disclosed via an internet or other online service bulletin board,
social media platform, chat room, usenet news bulletin, or any
other messaging service.

Where e-mail messages do contain confidential information, they must
be clearly marked “confidential.” They must also incorporate a warning
if they reach anyone other than the intended recipient, which must read
as follows:

"This transmission is intended only for use by the intended recipient(s).
If you are not an intended recipient you must not read, disclose,

copy, circulate or in any other way use the information contained

in this transmission. The information contained in this transmission
may be confidential and/or privileged. If you have received this
transmission in error, please notify the sender immediately and delete
this transmission, including any attachments."

If you intend to rely on the contents of an e-mail at any future date, a
separate hardcopy must be kept on file. The e-mail must not be stored
electronically.

Personal Use of Communication Services

Occasional personal use of Cincinnati State communications services
can Cincinnati State students and employees. The following rules
apply to such usage:
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Students should use their Cincinnati State e-mail accounts
primarily for communications related to their educational
endeavors.

Personal use of Cincinnati State communications services must
in no way impact the employee's ability to perform job functions at
acceptable levels.

Personal use of Cincinnati State communications services may in
no way conflict with other policies, procedures, or guidelines.

Personal use of Cincinnati State communications services

must be confined to the employee's own time (e.g., before/after
business hours, during lunch, during breaks as defined by Human
Resources policy). Personal use for commercial purposes not
related to Cincinnati State business is prohibited.

Under no circumstances are personal documents, messages,
social media posts, chat room conversations, usenet news
bulletins, pictures, or other communications to be posted to an
internet or other online service from a Cincinnati State e-mail
address, user ID, or server.

Monitoring & Disclosure

Itis critical that Cincinnati State be able, for its legitimate business
purposes, to access and monitor all Cincinnati State communications
services. Legitimate business purpose include (without limitation)
such activities as: (a) legal or contractual obligations to produce any
communication or audit any communication process; (b) retrieval

of data from back-up or archive for system functioning; (c) network
and system security; (d) safeguarding of Cincinnati State confidential
information; (e) prevention of publicity adverse to Cincinnati State;

(f) prevention of sexual harassment and workplace intimidation;

(g) enforcement of Cincinnati State policies (particularly those on
authorized use of IT); and (h) management and control of costs and
capacity of Cincinnati State IT systems.

Any automated monitoring that might be used by Cincinnati State
would be applied to all communications in a particular communication
channel and would not be directed at any specific employee. That said,
the College may request, through Human Resources and/or Public
Safety, monitoring a specific employee for a specific reason. Generally,
it is not practical for Cincinnati State to have separate access control
and monitoring systems for business and personal use. Accordingly,
all users of Cincinnati State communications services must expect that
the following can be accessed or monitored for legitimate business
purposes.

* Messages sent or received via Cincinnati State-provided internal or
external electronic communications services, including e-mail and
voice mail

< Data or software stored on Cincinnati State-owned computers,
servers, storage media or other devices

« Usage of the internet or Cincinnati State intranets

No facilities are provided or maintained for private or confidential e-
mail, voice mail or computer files. Cincinnati State may:

* Authorize security personnel system administrators, and/or
supervisors to review and/or monitor electronic or voice mail
messages and/or data or software contained on Cincinnati State
computers, servers, storage media or other devices on a periodic,
random and/or ongoing basis to ensure compliance with this policy,
for other purposes authorized by law or as part of an investigation
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¢ Grant access for other staff, for necessary business purposes, to
access data or software stored on Cincinnati State equipment

Violations

Any student or employee found to have violated Cincinnati State policy
related to access or use of Cincinnati State communications services
will be subject to disciplinary action up to and including termination
(employees) or expulsion (students).

In addition, subject to local, state, or federal laws, employees could
face criminal charges resulting in a fine or imprisonment.

Internet Usage

Cincinnati State provides access to public information networks for
the convenience and efficiency of students and employees in the
course and scope of conducting business for Cincinnati State. It is
the responsibility of each user to closely adhere to the following with
respect to his or her use of all public information networks (e.g., the
Internet).

Introduction

Cincinnati State provides access to public information networks, such
as the Internet, as an information and communications tool. While
Cincinnati State recognizes that use of these public networks offers
tremendous benefits, these public networks can create exposure

to potentially damaging risks, including liability due to careless
communication, exposure to computer hackers and viruses, and
potential loss of productivity. When using the Internet in the context
of their job (employees) or because of academic necessity (students),
users shall be cognizant of the implication of their communications.
They shall consider that their communications can create the same
impression as a memo printed on Cincinnati State letterhead. Hence,
each user has a responsibility to ensure that when using the Internet
on the job (employees) or because of academic necessity (students)
that any communications are in accordance with the nature and
context of the user’s job responsibilities (employees) or because of
academic necessity (students).

Usage

Access to Cincinnati State’s resources is a privilege, which is allowed
only to the College’s authorized personnel and students. All users
must understand and abide by the responsibilities that come with the
privilege of use. Such responsibilities include, but are not limited to, the
following.

* You must understand and comply with all applicable federal, state,
and local laws.

You must not intentionally seek information about, browse, copy,
or modify non-public files belonging to other people. You must not
attempt to “sniff” or eavesdrop on data on the network that is not
intended for you.

You are authorized to use only computer resources and
information to which you have legitimately been granted access.
Sharing your password with others is expressly forbidden. Any
attempt to gain unauthorized access to any computer system,
resource or information is expressly forbidden. If you encounter or
observe a gap in system or network security, immediately report
the gap to the ITS department.

The College’s policy on harassment applies equally to electronic
displays and communications as to the more traditional (example,
oral or written) means of display and communication.

Messages, sentiments, and declarations sent as electronic mail or
postings must meet the same standards for distribution or display
as physical (paper) documents would on college property.

Unsolicited mailings and unauthorized mass mailings from campus
networks or computing resources (SPAM) are prohibited.

Spoofing, or attempts to spoof or falsify email, network or other
information used to identify the source, destination or other
information about a communication, data or information is
prohibited.

You must not degrade computing or network performance in any
way that could prevent others from meeting their educational

or College business goals. You must not prevent others from
using shared resources by running unattended processes, by
playing games or by “locking” systems without permission from the
appropriate system manager.

You must conform to laws and College policies regarding
protection of intellectual property, including laws and policies
regarding copyright, patents, and trademarks. When the content
and distribution of an electronic communication would exceed
fair use as defined by the federal Copyright Act of 1976, users
of campus computing or networking resources must secure
appropriate permission to distribute protected material in any
form, including text, photographic images, audio, video, graphic
illustrations, and computer software.

You must not use college computing or networking resources, or
personal computing resources accessed through college network
facilities to collect, store, or distribute information or materials, or to
participate in activities that are in violation of federal, state, or local
laws.

You must not use college computing or networking resources, or
personal computing resources accessed through college network
facilities to collect, store, or distribute information or materials in
violation of other College’s policies or guidelines. These include,
but are not limited to, policies and guidelines regarding intellectual
property and sexual or other forms of harassment.

You must not create or willfully disseminate computer viruses,
worms, or other software intended to degrade system or network
security. You must take reasonable steps to prevent your system
from being used as a vehicle for such actions. This includes
installing system and software patches as well as anti-virus
signatures files.

Use of Cincinnati State’s resources for advertising, selling, and
soliciting for commercial purposes or for personal gain is prohibited
without the prior written consent of the College.

The disclosure of individually identifiable non-directory information
to non-university personnel is protected by the Family Educational
Rights and Privacy Act of 1974 (FERPA). The disclosure of
financial or personnel records that are owned by the College
without permission or to unauthorized persons is not permitted and
may be prosecuted under Ohio Law.

Willful or unauthorized misuse or disclosure of information owned
by the College will also constitute just cause for disciplinary action,
including dismissal from school and/or termination of employment
regardless of whether criminal or civil penalties are imposed. It is
also expected that any user will report suspected abuses of college
resources. Failure to do so may subject the individual to loss of
network access and/or the disciplinary action referred to above.

The college’s ITS department may immediately suspend service to an
individual or computer found to be significantly degrading the usability



of the network or other computer systems. Inappropriate use will be
referred to the appropriate College authority to act, which may result in
dismissal from school and/or termination of employment.

Insider Information

Itis the policy of Cincinnati State to comply with all relevant state and
federal civil and criminal securities laws which, among other things,
prohibit insider trading. An employee may be held liable for violating
state and federal civil and criminal laws if they trade in securities
while in possession of material, non-public information regarding

the business of the College or disclose or tip material, non-public
information to another person who subsequently uses that information
to his or her profit. These laws are severe. It is imperative that each
user of any public information network exercise extreme caution when
disclosing information about the college. Dissemination of non-public
information over the Internet is strictly prohibited by the college and is
grounds for immediate dismissal.

This policy conforms to Ohio IT Policy ITP-E.8 “Use of E-mail, Internet
and Other IT Resources.”

Additional information about technology-related policies and
procedures is available in the Information Technology Services
section of the College intranet. Students and employees must
login to MyCState 2.0 to access this information.

Student Recording and Distribution of
Course Lectures and Materials

Students may not photograph, record (using audio or video
technology), duplicate, reproduce, transmit, distribute, or upload

or share via internet or website environments any class lectures,
discussion, and/or other course materials, unless written permission
has been obtained in advance from the instructor.

In the case of class discussions and/or presentations, permission
must also be obtained from all students in the class and any guest
speakers, if applicable. All participants must be informed in advance
that activities will be recorded.

Students should review the course syllabus for instructions regarding
the instructor’s policy on class recordings. Unless directly authorized
by the syllabus, any student wishing to record classroom activities
must discuss this issue with the instructor and obtain written
permission.

Any photograph or recording of class activities and/or materials is
authorized solely for use as an educational resource by an individual
student or, when permission is granted, with other students enrolled
in the same class. Photographs and/or recordings may not be publicly
exchanged, distributed, shared, or broadcast for any purpose.

Permission to allow a photograph or recording is not a transfer of any
copyrights.

Violation of this policy may subject a student to disciplinary action
under the College’s Student Code of Conduct (p. 48).

Exception: it is not a violation of this policy for a student determined
by the Office of Disability Services to be entitled to educational

accommodations to exercise any rights protected under Section 504
of the Rehabilitation Act of 1973 and the Americans with Disabilities
Act of 1990, including needed recording or adaptations of classroom
lectures, discussions, and/or course materials for personal research
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and study. However, all other restrictions on other use and/or
distribution apply in such cases.
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Use of Artificial Intelligence (Al)
Policy

Cincinnati State Technical and Community College (also identified
herein as “the College”) is committed to fostering an educational
environment that responsibly integrates Atrtificial Intelligence (Al)
technologies to enhance learning and uphold academic integrity. The
following policy outlines the College's approach to the use of Al tools
by students and employees.

Purpose

This policy aims to provide clear guidelines for the ethical and effective
use of Al tools within the College's academic and administrative
activities, ensuring alignment with the institution's mission and values.

Definitions

« Artificial Intelligence (Al): Computer systems capable of
performing tasks that typically require human intelligence, such as
understanding natural language, recognizing patterns, and making
decisions.

* Generative Al Tools: Al applications that can produce content,
including text, images, and code, based on input prompts (e.g.,
ChatGPT, DALL-E).

Scope

This policy applies to all members of the Cincinnati State community,
including students, faculty, staff, and administrators, across all
academic and administrative functions.

Guidelines

* Academic Integrity: Students are expected to complete
assignments independently unless otherwise specified. The use of
Al tools to generate content for assignments is prohibited unless
explicitly allowed by the instructor. Unauthorized use of Al tools
constitutes a violation of the College's Academic Integrity Policy
(p. 26).

Instructor Discretion: In areas of the College where
departmental, programmatic, or accrediting body policies exist,
instructors must adhere to those established guidelines, ensuring
alignment with broader institutional or professional standards. In
all other cases faculty members have the authority to determine
the appropriateness of Al tool usage in their courses. Instructors
should clearly communicate their policies and the College’s
policies regarding Al tools in their course syllabi and discuss these
policies with students.

Transparency and Disclosure: When Al tools are permitted,
users must disclose their use and properly attribute any Al-
generated content. This includes specifying the tool used and the
extent of its contribution.

Data Privacy and Security: Users must not input confidential or
sensitive information into Al tools, especially Al tools not provided
or vetted by the College, to protect personal and institutional data.

Ethical Use: The College encourages the ethical use of Al
tools, emphasizing critical evaluation of Al-generated content
and awareness of potential biases. Users should ensure that
Al applications are used in ways that align with the College's
commitment to equity and inclusion.

Implementation

¢ Education and Training: The College will endeavor to provide
resources and training to help the College community understand
Al technologies and their appropriate applications.

» Policy Review: This policy will be reviewed regularly by a
subcommittee of the Academic Policies and Curriculum Committee
(APCC) to adapt to technological advancements and emerging
best practices in Al integration within educational settings.

« Oversight: Authority for amendments and operational authority
for the implementation of this policy resides with the Provost, in
consultation with APCC.



Student Services

Cincinnati State provides an array of services and support for students.

Many of these services involve the academic life of the College. These
services include academic advising, career counseling, and tutoring,
as well as programs specifically designed to support the needs of
veterans, international students, and other distinctive student groups

Student services also include offerings provided by the Student
Activities Office. The staff members of the Student Activities Office
assist student clubs and organizations and facilitate a wide range of
student-focused events.

Academic Support Services

Academic Advising

Academic advising assists students in reaching their academic and
career goals at Cincinnati State. Program chairs, academic advisors,
other faculty members, and some staff members are assigned to guide
students through activities such as:

Setting academic goals

Developing educational plans

Selecting courses

Providing information on transfer credits

Understanding and meeting requirements for graduation

Clarifying career and personal goals

Explaining academic policies and procedures

Addressing academic challenges

Making appropriate referrals to campus support services
Mandatory Advising

Students are required to meet with an academic advisor prior to
registering for their first two semesters. In some cases, students may
be required to meet with an advisor each semester prior to registering
for classes until all prerequisite coursework has been completed for
admission into their major.

For more information on how to schedule an advising appointment,
visit the Academic Advising page (https://www.cincinnatistate.edu/
academic-advising/) of the College website.

Counseling Services

Cincinnati State Counseling Services promote student learning

and development by providing counseling and referral services that
address the developmental, career, and mental health needs of
Cincinnati State students.

Counseling Services offered include:

Consultation and Assessment: Available to students, faculty, and
administrators. Counseling Services provide help in identifying a
student's needs, appropriate campus services, and possible referral for
community resources.

Personal Counseling: Enrolled students may take advantage of
one-on-one, short-term counseling to help navigate and cope with
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personal and emotional challenges that may be interfering with school,
relationships, and other responsibilities.

Campus and Community Referral: Available to students who may
need access to community resources. Not every student concern

is necessarily served best by the College's Counseling Services. If

it is determined that a student may be better served through other
resources, the student is referred to a related on-campus service or to
a community resource or agency.

For more information, contact the Counseling Services office in Main
Building Room 171 (Clifton Campus), call (513) 569-5779, or send
email to counseling@cincinnatistate.edu.

Disability Services

The College's Office of Disability Services works with students to
ensure they receive academic accommodations in their courses. The
primary goal of Disability Services is to guarantee that all students with
disabilities have an equal opportunity in the pursuit of their educational
objectives. Services and programs are available for students according
to individual need.

Students with disabilities who need accommodations must first
register with the Office of Disability Services and present appropriate
documentation. Additionally, students must present their class
schedules to the Disability Services Office at the start of the academic
semester to determine appropriate accommodations.

Services available include test proctoring, note-taking, scribing,
interpreting, assistive technology, advocacy, and providing audio
text and Braille access, as well as referrals to other campus support
services and to community resources.

For more information, contact the Office of Disability Services at
disabilites@cincinnatistate.edu, or call (513) 569-1775.

Honors Program

The Honors Program is for highly-motivated, highly-qualified students
enrolled at Cincinnati State. Students in the Honors Program
participate in challenging coursework, close student-instructor
interactions, and interdisciplinary and intercultural explorations.

The goal of the program is to enable qualified students to transfer to
a four-year college or university or enter a professional field at a high
level of ability by developing leadership, creativity, and cognitive skills
that foster lifelong career success. Admission to the Honors Program
allows students to enroll in specially designed Honors courses and to
participate in cultural, social, scientific, and community events.

The Honors Program at Cincinnati State is open to all full-time
and part-time degree-seeking students who meet Honors Program
entrance criteria. For more information see the Honors Program
(p. 231) description elsewhere in this Catalog.

International Student Affairs Office

The International Student Affairs Office (ISAO) is responsible for
supporting and serving the F-1 and M-1 student visa holders at

the College. Students who hold F-1 and M-1 visas are expected to
maintain compliance with the guidance and regulations set forth by
the Department of Homeland Security (DHS). The ISAO is responsible
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for tracking the educational progress of international students and
reporting their progress to the DHS.

Other services include:

Assistance with obtaining, updating, and transferring the 1-20 form

Advising on admission processes and immigration regulation
assistance

Helping international students navigate the campus environment
and the community

Referring international students to on-campus and external
resources

For more information, contact the International Students Office at
international@cincinnatistate.edu, or call (513) 569-4769.

Library

The Johnnie Mae Berry Library, located on the first floor (Room 170)
of the Main Building (Clifton Campus), provides library service for
the community. The Library is open from 8 a.m. to 9 p.m. Monday
through Thursday, 8 a.m. to 4 p.m. on Friday, and 10 a.m. to 2 p.m.
on Saturday. The Library is closed on holidays and when the College
is closed. Hours are adjusted during summer semester and during
College breaks.

Library employees assist patrons with locating information and using
the College’s reference, circulation, reserve, and periodical collections.
Help is available in person, online, by phone, chat, or email.

The Library has a wide array of resources available including
print, media, and electronic resources accessible on- or off-
campus via internet access. You can access the Library website
at www.cincinnatistate.edu/library (http://www.cincinnatistate.edu/
library/).

The Library website provides 24/7 access to:

« The library’s catalog

¢ Full-text articles via numerous databases and the Electronic
Journal Center

« Subject and course-specific Library Guides to assist with research

 Video tutorials to help students find books and articles, and to
avoid plagiarism

On-campus patrons have access to computers and can borrow laptops
from the library.

Students may check out circulating books for 3 weeks and DVDs for
3 days by presenting a valid SurgeCard (ID card). Borrowed books
will be automatically renewed twice unless another borrower has
requested the item. After 2 auto-renewals, the borrower is responsible
for making additional renewals (up to 4 renewals). DVDs are not
renewable.

Overdue fines are not charged for:

« Books from the general collection
« Reference books
 Fiction & academic videos

Late Fines will be charged for:

¢ OhioLINK & SearchOhio (inter-library loan) requests

» Course reserve books

« Other reserve items, such as study room keys & calculators
¢ Laptops and computer accessories

Cincinnati State is a member of the Ohio Library Information Network,
also known as OhioLINK. This network provides access to a central
catalog of colleges and universities throughout Cincinnati and Ohio.
Students can request books from any OhioLINK library through this
system.

Iltems are usually delivered within 5 days, are checked out for 3 weeks,
and can be renewed up to 6 times. Overdue fines of 50 cents per day
are charged for items borrowed from other libraries. A bill of $125 per
item is generated for items overdue 30 or more days. The charge will
be reduced to $50 if the item is returned.

The Library’s media collection provides a variety of popular and
instructional videos available for students to check out for 3-day
periods.

Laptops and Reserve items (including some textbooks) are available at
the Check-Out Desk.

* Reserve textbooks can be checked out for 2 hours and must be
used in the library.

« Laptops can be checked out for 7 days.
» Laptops contain software found in College computer labs and
can connect to the internet via a wireless network.

» A SurgeCard (ID card) is required for check-out.

Students with overdue laptops or reserve items are subject to a fine of
$5 for each hour the laptop or reserve item is late.

Four group study rooms are available inside the library for groups of
2 or more for 2-hour periods. Tables, desks, and study carrels are
available for individual study throughout the Library.

Two coin-operated copy machines are available in the Library. Copies
are 10 cents per page and scanning to an external storage drive is
free. Students can print from Library desktop computers using print
funds allocated to their SurgeCard (ID card) every semester.

Please contact the Library at (513) 569-1606 or
library@cincinnatistate.edu for more information.

Self-Service

Self-Service is the pathway to web-based student services at
Cincinnati State. Through Self-Service, students can register, add,

and drop classes; view and print class schedules; make payments;
check on financial aid status; view and print grade reports; and access
a variety of other services. To access, Self-Service, students must log
in with your Cincinnati State username and password. The "Current
Students" drop-down menu near the top of the Cincinnati State website
(https://www.cincinnatistate.edu) includes a link to "MyCState 2.0,"
which also provides access to Self-Service.

Tutoring Center, Math Center, and
Writing Center

Cincinnati State provides academic support services, at no cost, to
any student enrolled at the College, as well as focused support in
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areas such as Chemistry, Study Skills, Computer Applications, Biology,
Accounting, math, and writing.

The Tutoring Center is in Room 261 Main Building (Clifton Campus).
The Math Center is in Room 228B Main Building (Clifton Campus).

The Tutoring Center and Math Center serve as resources to support,
improve, and enhance student learning. In addition to faculty and staff
volunteers and paid staff, student tutors provide peer-to-peer support.
Student tutors have received an A or B in their coursework and must
be recommended by Cincinnati State faculty members. Student tutors
are trained to provide effective support.

Tutoring can be provided for most courses when students request
assistance. Tutors can share ideas, interpret and clarify terms, answer
questions, and guide students’ efforts. However, tutors will not do

the tutored student’s homework. The student receiving tutoring must
attend class regularly, read the textbook, be prepared for tutoring
sessions, have relevant questions, and complete all homework
assignments. These efforts will facilitate academic success.

For more information, email tutoring@cincinnatistate.edu, or call (513)
569-1614.

The Cincinnati State Writing Center, located in Main Building Room
235 (Clifton Campus), offers student-focused instructional support, at
no cost, to those whose coursework includes written assignments.

The Writing Center’s mission is to provide students with the best
help possible. Writing Center tutors are qualified, experienced writing
instructors who teach a variety of classes at Cincinnati State or other
institutions. They are familiar with the requirements and expectations
of Cincinnati State courses involving writing.

Walk-in service is available at the Writing Center, but appointments are
preferred. Students should log into their Cincinnati State account and
use Starfish to schedule appointments with Writing Center instructors.

TRIO Student Support Services

TRIO Student Support Services (SSS) is federally funded by the U.S
Department of Education through a grant. The goal of TRIO Student
Support Services at Cincinnati State is to increase college retention
and graduation rates among the participants, and help students
navigate college and potentially transfer to a four-year college.

TRIO SSS provides educational opportunity for first generation college
students, low-income students, and students with a documented
disability. Students are assessed based on a level of academic study
skills mastery, college and career goals, understanding of financial aid,
test scores, college readiness, ESL (if applicable), and/or other issues
that can affect the student's ability to successfully navigate college.

TRIO SSS services include individualized academic resources and
coaching to develop and implement academic plans and goals, while
enhancing the student’s college experience by creating an institutional
climate of support.

For more information contact the TRIO SSS office at
sss@cincinnatistate.edu, or call (513) 569-4797.

Veteran Student Affairs Office

The Veteran Student Affairs Office (VSAO) offers a variety of services
for Veteran students, eligible dependents, and selected reservists who
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wish to initiate, continue, or resume using their Veteran educational
benefits. The office coordinates with the VA to help Veteran students
get the most out of the educational benefits available to them.

The VSAO provides benefit counseling, assistance with filing
educational claims to the Department of Veterans Affairs, admission
advising, and referrals to other support services on campus and in
various community agencies. The office also monitors student degree
plans and graduation progress.

The VSAO manages institutional compliance with the Department
of Defense (DoD). The VSAO also assists Active-Duty Service
Members with Military Tuition Assistance (TAs) as awarded by the
DoD. Active-Duty Service Members may reach out to the VSAO for
information as to how they can use their TA at Cincinnati State. The
VSAO will coordinate with the DoD and the Bursar’s office at the
College to assist service members with their Military TAs.

The State Approving Agency for Veterans Training has approved
Cincinnati State for the education and training of veterans and all their
dependents under all existing public laws.

Cincinnati State complies with all regulations set forth by the Veterans
Administration, including, but not limited to, the Veterans Benefits

and Transition Act of 2018 for Chapter 31 (Vocational Rehabilitation
and Employment Program) and Chapter 33 (Post-9/11 Gl Bill) eligible
veterans.

In accordance with the Veteran Benefits and Transition Act of 2018,
Cincinnati State will not impose any penalty on Chapter 31 or Chapter
33 recipients due to the delayed disbursement of a payment by the
U.S. Department of Veterans Affairs, including penalties such as the
assessment of late fees, the denial of access to classes, libraries, or
other institutional facilities, or the requirement that a Chapter 31 or
Chapter 33 recipient borrow additional funds to cover the individual's
inability to meet his or her financial obligations to the institution.
Military-affiliated students who provide an updated Certificate of
Eligibility (COE) or VA form 28-1905 (Tungsten Form) will not accrue
any late penalties while waiting for funding from the VA.

For more information, contact the Veteran Student Affairs Office at
veterans@cincinnatistate.edu, or call (513) 569-1543.

Campus Life Services
Student Activities

The Office of Student Activities, located in ATLC Building Room 204
(Clifton Campus), provides services and programming for all students.
These activities provide experiential learning options outside the
classroom, promoting lifelong learning and building skills needed for
academic success and college completion.

Student Activities provides opportunities for students to participate in
a diverse range of activities and events on- and off-campus, including
club/organization memberships as well as social and educational
events. Students are encouraged to get involved in the planning and
implementation of campus events and social activities.

Upcoming campus events are announced to students via the events
calendar in "MyCState 2.0 for Students" (the student intranet), in
College email and social media accounts, and in notices posted on-
campus.
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Clubs and Organizations

Students are encouraged to join clubs and organizations that appeal
to their academic and social interests. Student organization offices are
located in the Office of Student Activities.

New clubs and organizations must be chartered through the Office of
Student Activities and the Student Government. Additional information
is available from the Office of Student Activities.

For a current list of student clubs and organizations, see the Student
Clubs & Organizations (https://www.cincinnatistate.edu/clubs-
organizations/) page on the College website.

Student Government

All students are encouraged to attend Student Government meetings.
The Student Government is involved in student activities and acts as
a liaison between students and the College administration. Additional
information is available through the Office of Student Activities.

Every student enrolled in classes is required to have a College
identification card (SurgeCard) with them at all times for security
purposes. The initial SurgeCard is free and is available from the
Student Activities Office in ATLC Building Room 204 (Clifton Campus),
after a student has registered for classes that semester. Students also
have the option of requesting a SurgeCard online using the College
eForm "Surge Card Request & Photo Submission."

The SurgeCard is required to use some campus services such as the
Library, the Fitness Center, computer lab printing, and admission to
some student activities. Additional uses for the SurgeCard include the
bookstore, food services, day care door access for qualified parents,
and other services.

Every registered student receives a credit for $18.00 on their
SurgeCard each semester to be used for printing documents in
College computer labs.

Lost or damaged SurgeCards can be replaced either online or in-
person in the Student Activities office. Replacement cards are $10 and
the fee will be charged to the student's account.

A SurgeCard is required to obtain information about available
financial aid funds that can be used to purchase books in the College
bookstore. Financial aid funds are never deposited on the SurgeCard.

More information about SurgeCards is available from the Student
Activities Office (ATLC 204), or phone (513) 569-5747 or via email at
StudentActivities@cincinnatistate.edu.
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Academic Divisions
and Degree &
Certificate Programs

Cincinnati State Technical and Community College has four academic
divisions that offer college-credit-bearing courses:

« Business Technologies

« Engineering and Information Technologies
¢ Health and Public Safety

* Humanities and Sciences

The College offers a variety of educational programs that lead to

an associate’s degree. Full-time students can complete associate's
degree programs in two years or less; however, many students take
longer to complete their degree requirements.

Technical associate's degrees

Technical associate’s degree programs are intended to prepare
students for employment immediately after graduation, although the
credits earned in these programs also are transferable to four-year
colleges and universities.

The technical associate’s degrees awarded are:

« Associate of Applied Business (AAB)

« Associate of Applied Science (AAS)

« Associate of Technical Study (ATS)

» Associate of Individualized Study (AIS)

In this Catalog, the AAB, AAS, and BAS degree programs, as well as
some ATS programs, are described in the information for the academic
divisions that offer these programs. General guidelines for the AIS and
ATS degrees appear later in this section of the Catalog.

University-parallel (transfer) associate's
degrees

University-parallel associate’s degree programs (sometimes
referred to as "bachelor bound" or "transfer" degrees) are intended

to prepare students for immediate transfer to a four-year college or
university, by providing the courses required for the first two years of
a bachelor’s degree. Students who complete these degrees are given
preferential consideration for admission to a public university in Ohio.

The university-parallel degrees awarded are Associate of Arts (AA)
and Associate of Science (AS).

These associate’s degree programs are described in this Catalog in
the information for the academic divisions that offer these programs.

Bachelor's degrees

Cincinnati State offers technical baccalaureate degrees in three
specialized fields.

The Bachelor of Applied Science (BAS) is available for Culinary and
Food Science (p. 76), and for Land Surveying (p. 152).
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The RN to BSN Completion Program (p. 193) provides an option for
registered nurses to earn the Bachelor of Science in Nursing (BSN).

The bachelor's degree programs are described in this Catalog in the
information for the academic divisions that offer these programs.

Certificate programs

In addition to bachelor's degree and associate’s degree programs,

the College offers many certificate programs that prepare students for
specific occupational situations. These certificate programs usually can
be completed in less time than is required to complete an associate’s
degree.

Certificate programs are described in this Catalog in the information for
the academic divisions that offer these programs.

Workforce training

Some college credit-bearing courses and certificates are offered by
the College's Workforce Development Center. These programs are
described in the Workforce Development Center (p. 245) section of
this Catalog.

Assistance for students who need
additional preparation and support

The College also offers courses and services to assist students
who may need additional preparation or support in order to be
successful in achieving their academic goals. These courses and
services are described in the Developmental Education (p. 231)
(Academic Foundations) section of this Catalog.
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Business Technologies Division

Division Office: Main Building Room 330, Clifton Campus
Division Phone Number: (513) 569-1620

Dean: Yvonne Baker

Associate Dean: Colton Bjerke

The Business Technologies Division provides a variety of associate's
degree programs and certificates in business and other
specialized career fields that prepare students for employment

in their chosen field of study immediately following graduation. These
technical programs prepare students for a career with possible
pathways to a bachelor’s degree.

In addition, the division also offers a number of associate's degree
programs that provide the academic foundation needed for
transfer to bachelor’s degree programs in business, nutrition
science, and dietetics with an emphasis on business, exercise, or other
dietetics-related programs.

The division also offers a Bachelor of Applied Science degree in
Culinary and Food Science.

The mission of the Business Technologies Division is to provide
exceptional educational experiences that are customer-centered,
based on a world-class cooperative education program, and supported
by success-based academic standards.

The academic degree and certificate programs in the Business
Technologies Division are organized into the following career
pathways:

Business:

Accounting (p. 69)

Business Management (p. 73)

Finance (p. 79)

Information Management Technologies (p. 82)

Marketing Management (p. 97)

Law and Paralegal Studies (p. 95)
Pre-Business Administration (p. 114)
Real Estate (p. 116)

Culinary:

« Brewing Science (p. 100)
« Bachelor of Applied Science in Culinary and Food Science

(p- 76)
¢ Culinary Arts (p. 102)

« Hospitality Management (p. 109)
» Pastry Arts (p. 111)

Environment:
¢ Landscape Horticulture Technologies (p. 88)
Health & Wellness:

« Dietetic Technology (p. 106)
« Pre-Nutrition Science (p. 112)

Transportation:

« Automotive Service Management (p. 85)

College Orientation

An online New Student Orientation program is available for all
Cincinnati State students. For more information visit the New Student
Orientation (https://www.cincinnatistate.edu/new-student-orientation/)
page on the College website.

To prepare for success in college, degree-seeking students are
required to complete a college First Year Experience (FYE) course
within the first 12 credit hours taken at Cincinnati State. For more
information about the FYE course offerings, see the First Year
Experience Requirement (p. 231) section of this Catalog.

Admission to Business Technologies
Programs

To ensure success in academic studies in Business Technologies,
entering students must meet with an academic advisor who will help
them identify the appropriate level for classes the student is selecting.
Individualized preparatory materials and support are available to
increase students' opportunities for success in their courses.

Cooperative Education

Cincinnati State's cooperative education program (co-op) is a
cornerstone to career success. Cooperative education allows students
to:

« Gain on-the-job training and skills

« Apply classroom learning in a real-world setting

* Make connections with potential future employers

« Earn a paycheck to help offset educational costs

« Clarify career choices and learn about opportunities in the field

Our goal is for all students to experience the benefits of experiential
learning. All degree-seeking students in the Business Technologies
Division must earn credits in cooperative education in order to
graduate, with the exception of the Dietetic Technician, Dietary
Manager, Pre-Nutrition Science, and Pre-Business Administration
programs, which include other forms of experiential learning such

as clinical and directed practice or allow for additional transfer
coursework. In rare instances when it is not possible to fulfill co-op
requirements through traditional co-op placement, students may meet
with their co-op coordinator to determine alternatives.

For co-op eligibility requirements, registration policies, program
options, and other issues related to the cooperative education
program, please refer to the Cooperative Education Program
(http://catalog.cincinnatistate.edu/academicpoliciesandprocedures/
cooperativeeducationprogrampolicies/) section of this Catalog. In
addition, students in the Business Technologies Division must meet
these eligibility requirements:

» Students must schedule an interview with their Cooperative
Education Coordinator at least one semester prior to the
anticipated start of their co-op activities to discuss their personal
career goals and identify a pathway toward completion.

¢ Students must complete the First Year Experience (FYE) course
that prepares students for success in college.
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¢ Students must complete the Professional Practices course BUS
190, which provides fundamental skills for gaining employment and
covers resume writing, interviewing, professional etiquette, and
business ethics.

As the final step in completing the cooperative education program prior
to graduation, and to build a foundation for lifetime good citizenship,
students also complete 20 hours of documented volunteer community
service.

Transfer to Baccalaureate Programs

The Business Technologies Division offers a Pre-Business
Administration program. The Pre-Business Administration program
provides students with the academic foundation needed for transfer

to a bachelor’s degree with a business-related major. Students earn
an Associate of Arts degree and are well-prepared to begin their junior
year in a bachelor’s degree program at the four-year institution of their
choice.

The Business Technologies Division also offers a Pre-Nutrition
Science program. The Pre-Nutrition Science program provides
students with the academic foundation needed for transfer to a
bachelor’s degree program in nutrition science, and dietetics with an
emphasis on business, exercise, or other dietetics-related programs.

Many of the Associate of Applied Business degree programs offered
by the Business Technologies Division have established articulation
agreements to ease transfer of credits earned at Cincinnati State to

baccalaureate programs at various colleges and universities.

Students interested in transferring to a baccalaureate program should
meet with their program advisor as early as possible to review the
details of possible transfer agreements.

Ohio Transfer 36

The Ohio Department of Higher Education developed the Ohio
Transfer 36 to facilitate transfer of credits from one Ohio public college
or university to another. The Ohio Transfer 36 contains 36 to 40
semester hours of course credits in the areas of communication,
mathematics, arts and humanities, social and behavioral sciences,
and natural and physical sciences. A completed Ohio Transfer 36 at
one college or university automatically meets the requirements for
the Ohio Transfer 36 at another college or university once the student
is admitted. For additional information, see the Transferring College
Credit (p. 37) and the Ohio Transfer 36 (p. 235) sections of this
Catalog.

Associate’s degree programs in the Business Technologies Division
contain in their curricula 15 credit hours of general education courses
related to the Ohio Transfer 36. The Pre-Business Administration and
Pre-Nutrition Science degrees contain the entire Ohio Transfer 36.
Students who wish to complete the Ohio Transfer 36 should schedule
the additional courses in consultation with their academic advisor.
Students who transfer to an Ohio public university for baccalaureate
degrees will find that the Cincinnati State Associate of Applied
Business degree, and other associate’s degrees, combined with a
transfer module showing grades of C or higher, receive preferential
consideration at the receiving institution.
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Accounting

The Accounting associate's degree program (p. 69) provides
students with an understanding of accounting skills and knowledge
of business fundamentals. Students learn about all facets of the
accounting profession, and enhance their skills through cooperative
education work experience.

The Accounting program also offers four certificates:

* The Accounting Certificate (p. 69) is for those who have earned
a degree in a different discipline and need accounting courses to
prepare for the CPA exam, or those who may need accounting
courses for job promotion. This program is best suited for students
currently employed in the accounting field.

The Accounting with QuickBooks Certificate (p. 71) focuses on
developing proficiency in using QuickBooks accounting software
and applying basic accounting principles.

The Bookkeeping Certificate (p. 72) prepares individuals

for employment as a bookkeeper in a small or medium-sized
organization, along with preparation needed to take a national
certification exam.

The Business Component CPA Exam Eligibility Certificate

(p. 72) provides a pathway for individuals with a non-business
bachelor’s degree to transition to a career in accounting. The
certificate contains essential business courses that satisfy the
requirements for the business component coursework of the CPA
exam.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

Accounting (ACC & ACCTC)
Accounting (ACC)

The Accounting program is designed to prepare students with
comprehensive knowledge of business fundamentals and accounting
skills. Students enhance their skills through cooperative education.

Students are exposed to all facets of the accounting profession,
including intermediate accounting, tax accounting, cost accounting,
computerized accounting, and auditing. Graduating students have a
variety of employment opportunities in the accounting field. For further
advancement, many students elect to continue their education at an
area college or university.

The Accounting program can be completed through online education.

The Accounting program offers two related certificates: Accounting and
Bookkeeping.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Accounting Certificate (ACCTC)

The Accounting Certificate program offered at Cincinnati State is
designed to serve students who have earned a degree in a different


http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/

70 Accounting (ACC & ACCTC)

discipline and need accounting courses to prepare for the CPA exam,
or those who may need accounting courses for career advancement.

This program is best suited for students currently employed in

the accounting field. The certificate does not include cooperative

education.

The Accounting Certificate can be completed through online education.

For more information, please contact the Business Technologies

Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the

College website.

Accounting (ACC)

Semester 1

ACC 101 Financial Accounting ( B)

ENG 101 English Composition 1 ( G)

LAW 101 Business Law ( B)

FYE 1XX

First Year

Experience

Elective (B)

IM 10X

Computer

Software

Elective (B)

MAT XXX

Mathematics

Elective (G)

Semester 2

ACC 102 Managerial Accounting ( T)

ACC 135 Financial Statement Analysis (
m

BUS 190 Professional Practices ( B)

ACC 125 Computerized Bookkeeping:
QuickBooks ( T)

IM 120 Electronic Spreadsheets:
Microsoft Excel ( B)

ENG 10X or

COMM 110

Elective (G)

Semester 3

ACC X9X

Cooperative

Education

Elective 1:

Accounting

(M

Semester 4

ACC 175 Federal Taxation: Individuals (
T

ACC 201 Intermediate Accounting 1 ( T)

ECO 105 Principles of Microeconomics (
G)

ACC 210 Cost Accounting ( T)

Lec

P W w N

Lab

o O o N

40

Credits
3

3
3
1

XXX XXX 3 0 3

Arts/

Humanities

or Natural/

Physical

Science

Elective (G)

Semester 5

ACC X9X 1 40 2

Cooperative

Education

Elective 2:

Accounting

M

Semester 6

ACC 202 Intermediate Accounting 2 ( T) 3 0 3

ACC 270 Auditing (T) 4 0

ACC XXX 3 0 3

Accounting

Elective (T)

MGT or MKT 3 0 3

Elective (B)

Total 53 93 61

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

Computer Software Elective

IM 106 Introductory Electronic Word Processing: 1
Microsoft Word

IM 107 Introductory Electronic Presentations: Microsoft 1
PowerPoint

IM 109 Introductory Database Management: Microsoft 1
Access

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 131 Statistics 1 3

MAT 151 College Algebra 4

MAT 215 Business Calculus 6

MAT 251 Calculus 1 5

MAT 252 Calculus 2 5

Accounting Elective

ACC 130 Payroll Procedures 3

ACC 140 Fund Accounting for Non-Profit Organizations 3

ACC 180 Federal Taxation: Business 3

ACC 221 Volunteer Income Tax Assistant 3

ACC 240 Bookkeeping Certification Review 4

English or Communication Elective

ENG 102 English Composition 2: Contemporary Issues 3

ENG 103 English Composition 2: Writing about Literature 3

ENG 105 English Composition 2: Business Communication 3

COMM 110 Public Speaking 3
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Arts/Humanities or Natural/Physical Science Elective (select
one course)

Any TM36 course from ART, LIT, MUS, PHI, REL, THE, or
COMM 130

or any TM36 course from BIO, CHE, EVS, PSC, PHY
MGT or MKT Elective

MGT 101 Principles of Management

MKT 101 Principles of Marketing 3
Cooperative Education Electives (4 credit hours required)

ACC 191 Part-Time Cooperative Education 1: Accounting 1
ACC 192 Part-Time Cooperative Education 2: Accounting 1
ACC 193 Part-Time Cooperative Education 3: Accounting 1
ACC 194 Part-Time Cooperative Education 4: Accounting 1
ACC 197 Part-Time Career Education Project: Accounting 1
ACC 291 Full-Time Cooperative Education 1: Accounting 2
ACC 292 Full-Time Cooperative Education 2: Accounting 2
ACC 297 Full-Time Career Education Project: Accounting 2

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Accounting Certificate (ACCTC)
Accounting Certificate

Semester 1 Lec Lab Credits
ACC 101 Financial Accounting 2 2 3
ACC 175 Federal Taxation: Individuals 3 0 3
Semester 2

ACC 102 Managerial Accounting
ACC 135 Financial Statement Analysis
ACC 201 Intermediate Accounting 1

ACC 125 Computerized Bookkeeping:
QuickBooks
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Semester 3

ACC 202 Intermediate Accounting 2
ACC 210 Cost Accounting

ACC 270 Auditing
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ACC XXX 3 0 3
Accounting

Elective

Total 26 8 30
Credits:

Electives

Accounting Elective

ACC 130 Payroll Procedures 3
ACC 140 Fund Accounting for Non-Profit Organizations 3
ACC 180 Federal Taxation: Business 3
ACC 221 Volunteer Income Tax Assistant 3
ACC 240 Bookkeeping Certification Review 4

Accounting (ACC)

Apply generally accepted accounting principles to the transactions
of a business corporation.

Prepare the basic financial statements of a corporate entity.

Apply managerial accounting techniques in the areas of planning,
controlling, decision making, and performance evaluation to cost-
volume-profit analysis, budgeting, product costing, and variance
analysis.

Utilize accounting computer software to prepare financial
statements.

Analyze financial data from the annual report of a corporation to
evaluate financial performance.

Apply the Internal Revenue Service Tax Code in the preparation of
income tax returns for individuals.

Explain the auditing standards, objectives, and procedures applied
to a financial statement audit.

Demonstrate professional and ethical workplace behaviors during
completion of the accounting program, including cooperative
education.

Accounting with Quickbooks
Certificate (AQBC)

Accounting with QuickBooks Certificate

The Accounting with QuickBooks Certificate focuses on developing
proficiency in using QuickBooks accounting software and applying
basic accounting principles. Earning this certificate enhances
opportunities for individuals who are pursuing careers in accounting,
bookkeeping, office management, or business.

Students who complete the program successfully are prepared to take
the Intuit Certified QuickBooks Online User exam.

Courses in the certificate are offered through online delivery, and the
courses also apply to the Accounting associate's degree program.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.


http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/

72 Bookkeeping Certificate (BKC)

Accounting with QuickBooks Certificate
(AQBC)

Semester 1 Lec Lab Credits

ACC 101 Financial Accounting 2 2 3

Semester 2

ACC 125 Computerized Bookkeeping: 0 4 2
QuickBooks

Total 2 6 5

Credits:

Bookkeeping Certificate (BKC)
Bookkeeping Certificate (BKC)

The Bookkeeping Certificate is designed for individuals who are
interested in pursuing a career as a bookkeeper in a small or medium-
sized company. Graduates of the program are prepared to sit for the
national certification exam administered by the American Institute of
Professional Bookkeepers.

The certificate program does not include cooperative education, and
can be completed through online education.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Bookkeeping Certificate (BKC)

First Year

Semester 1 Lec Lab Credits
ACC 101 Financial Accounting 2 2 3
IM 111 Computer Applications 2 3 3
MAT XXX 2 2 3
Mathematics
Elective
Semester 2
ACC 130 Payroll Procedures 3 0
ACC 125 Computerized Bookkeeping:

QuickBooks
ACC 135 Financial Statement Analysis
IM 120 Electronic Spreadsheets: 2 3

Microsoft Excel
Semester 3
ACC 102 Managerial Accounting 2 2 3
ACC 240 Bookkeeping Certification

Review
XXX XXX 3 0 3
Technical
Elective
Total 22 16 29
Credits:

Technical Elective
ACC 140 Fund Accounting for Non-Profit Organizations 3

ACC 180 Federal Taxation: Business 3
ACC 201 Intermediate Accounting 1 4
ACC 221 Volunteer Income Tax Assistant 3
LAW 101 Business Law 3
MGT 101 Principles of Management 3
Mathematics Elective

MAT 105 Quantitative Reasoning 3
MAT 131 Statistics 1 3
MAT 151 College Algebra

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Business Component CPA Exam
Eligibility Certificate (BCC)

Business Component CPA Exam
Eligibility Certificate (BCC)

The Business Component CPA Exam Eligibility Certificate provides
a pathway for individuals with a non-business bachelor’s degree to
transition to a career in accounting. The certificate contains essential
business courses that satisfy the requirements for the business
component coursework of the CPA exam.

Courses in the certificate are offered through online delivery. The
certificate does not include cooperative education.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Business Component CPA Exam Eligibility Certificate (BCC)

Semester 1 Lec Lab Credits

IM 120 Electronic Spreadsheets: 2 3 3
Microsoft Excel

ECO 105 Principles of Microeconomics 3

LAW 101 Business Law

XXX XXX 3 0

Business

Elective 1

Semester 2

XXX XXX 3 0 3

Business

Elective 2

XXX XXX 3 0 3

Business

Elective 3


http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/

XXX XXX 3 0 3
Business

Elective 4

XXX XXX 3 0 3
Business

Elective 5

Total 23 3 24
Credits:

Electives

Business Electives

ACC 101 Financial Accounting 3
ACC 102 Managerial Accounting 3
ACC 130 Payroll Procedures 3
ACC 140 Fund Accounting for Non-Profit Organizations 3
ACC 180 Federal Taxation: Business g
ACC 240 Bookkeeping Certification Review 4
FIN 100 Personal Finance 3
FIN 120 Risk and Insurance 3
FIN 130 Principles of Banking 3
FIN 150 Business Finance 3
IM 111 Computer Applications g
MGT 101 Principles of Management 3
MGT 105 Human Resource Management 3
MGT 130 Project Management 3
MGT 220 Leadership 3
MKT 101 Principles of Marketing 3

Business Management (BM,
BMC & RMC)

Business Management (BM)

The Business Management degree program combines sound business
training with on-the-job experience. Classroom experience includes
understanding contemporary practices in management, marketing,
human resources, accounting, and organizational development.
Students also learn about effective use of time, money, materials, and
people to improve business results.

Through cooperative education work experience, students gain
valuable insight and "how to" experience in assessing and solving
management challenges that businesses deal with every day.

Graduates earn an Associate of Applied Business degree.

Business Management Certificate (BMC)

The Business Management Certificate assists new managers in
learning to balance soft skills like leadership and motivation with
essential business knowledge. This certificate provides foundational
skills and tools for managers including accounting, principles of
management, leadership, and other key areas that prepare students
for the transition from an individual role in business to a management
position.
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Retail Management Certificate (RMC)

The Retail Management Certificate provides students who are working
in the retail industry with essential skills and knowledge that enhance
their career prospects and potentially lead to positions such as Team
Lead or Shift Manager.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Business Management (BM)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year
Experience
Elective (B)
ENG 101 English Composition 1 ( G) 3 0
MAT XXX 3 0
Mathematics
Elective (G)
MGT 101 Principles of Management ( B) 3 0
MGT 105 Human Resource Management
(T
Semester 2
BUS 190 Professional Practices ( B)
ENG 10X 3 0
English
Composition
Elective (G)
IM 1XX 2 3 3
Computer
Elective (B)
ECO 105 Principles of Microeconomics ( 3 0 3
G)
MKT 101 Principles of Marketing ( B) 3 0 3
Semester 3
XXX XXX 3 0 3
Directed
Elective 1 (T)
MGT XXX 1 40 2
Cooperative
Education
Elective:
Business
Management
Q)
Semester 4
ACC 101 Financial Accounting ( B)
LAW 101 Business Law ( B)
MGT 130 Project Management ( T)
MGT 220 Leadership (T)
Semester 5
ACC 102 Managerial Accounting ( T) 2 2 3
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74 Business Management (BM, BMC & RMC)

MGT XXX 1 40 2

Cooperative

Education

Elective:

Business

Management

Q)

Semester 6

XXX XXX 3 0 3

Arts/

Humanities

Elective (G)

XXX XXX 3 0 3

Directed

Elective 2 (T)

MGT 250 Business Coaching and 3 0 3
Performance Management ( T)

MGT 290 Business Management 2 2 3
Capstone (T)

Total 54 89 60

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

Computer Elective

IM 120 Electronic Spreadsheets: Microsoft Excel

IM 200 Information Systems for Managers

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues 3

ENG 103 English Composition 2: Writing about Literature 3

ENG 105 English Composition 2: Business Communication 3

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 131 Statistics 1 3

MAT 132 Statistics 2 3

MAT 151 College Algebra 4

MAT 215 Business Calculus 6

MAT 251 Calculus 1 5

MAT 252 Calculus 2 5

Directed Electives (6 credit hours required)

FIN 100 Personal Finance 3

FIN 120 Risk and Insurance 3

FIN 150 Business Finance 3

LDR 100 Introduction to Leadership 3

LDR 120 Inclusive Leadership 3

LDR 125 Servant Leadership 3

LDR 230 Ethical Leadership 2

LDR 290 Leadership Capstone 2

MGT 120 Entrepreneurship 3

MGT 125 Business Ethics 3

MGT 140 Quality Management 3

MKT 130 Principles of Sales 3

MKT 161 Branding and Product Development 1

MKT 162 Sales Promotion 1

MKT 163 Services and Non-Profit Marketing 1

MKT 164 Social Media and Consumer Engagement 1

MKT 205 Marketing Research and Consumer Behavior 3

MKT 215 Advertising and Public Relations 3

MKT 231 Direct and Database Marketing 1

MKT 232 Integrated Marketing Communications 1

MKT 233 Sales Management 1

NDR 100 Introduction to Conflict Studies 3

RE 100 Real Estate Principles and Practices 3

RE 105 Real Estate Law 3

Arts/Humanities Elective

Any OT36 course from ART, LIT, MUS, PHI, REL, THE, or

COMM 130

Cooperative Education Elective (4 Credit Hours Required)

MGT 191 Part-Time Cooperative Education 1: 1
Management

MGT 192 Part-Time Cooperative Education 2: 1
Management

MGT 193 Part-Time Cooperative Education 3: 1
Management

MGT 194 Part-Time Cooperative Education 4: 1
Management

MGT 197 Part-Time Career Project: Management 1

MGT 291 Full-Time Cooperative Education 1: Management 2

MGT 292 Full-Time Cooperative Education 2: Management 2

MGT 297 Full-Time Career Education Project: 2
Management

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Business Management Certificate (BMC)

Semester 1 Lec Lab Credits

IM 120 Electronic Spreadsheets: 2 3 3
Microsoft Excel

LAW 101 Business Law 3 0

MGT 101 Principles of Management 3

Semester 2



ACC 101 Financial Accounting 2 2
MGT 105 Human Resource Management
MGT 220 Leadership

Semester 3

MGT 130 Project Management 3 0

MGT 250 Business Coaching and 3 0
Performance Management

Total 22 5 24

Credits:

Retail Management Certificate (RMC)

Semester 1 Lec Lab Credits

ECO 105 Principles of Microeconomics 3 0 3

IM 120 Electronic Spreadsheets: 2 3 3
Microsoft Excel

MGT 101 Principles of Management 3 0 3

Semester 2

ACC 101 Financial Accounting 2 2

MGT 105 Human Resource Management

MKT 101 Principles of Marketing 3 0

Semester 3

MKT 130 Principles of Sales
MGT 220 Leadership

MGT 250 Business Coaching and 3 0
Performance Management

Total 25 5 27

Credits:

Business Management (BM)

Demonstrate professional written and interpersonal communication
skills that will enable students to collaboratively interact with
customers, employers, and suppliers.

Analyze an organizations strengths, weaknesses, opportunities
and threats from a marketing and organizational perspective
(prepare SWOT analysis).

Explain human resources functions from employee, manager, and
organizational perspectives.

Compare the different skills and roles needed and played by
managers and leaders.

Recognize the management functions of planning, leading,
organizing, and controlling.

Write effective goals that are specific, measurable, results-
oriented, and time-bound.

Identify the differences in business cultures around the world and
the need to adapt to them effectively.

Recognize and adapt to the communication, leadership, and team
building styles of others.

Business Pathways Certificate
(BUSC)

Business Pathways Certificate (BUSC)

The Business Pathways Certificate is designed for students who want
to learn fundamental business concepts while also completing some
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of the required courses (general education requirements and basic
business requirements) for an Associate of Applied Business degree.

Students admitted to one of the following Cincinnati State associate's
degree programs may wish to add the Business Pathways Certificate:

¢ Accounting

* Business Management

* Finance

« Hospitality Management

« Marketing Management

* Pre-Business Administration
¢ Supply Chain Management

Students with degrees in non-business areas may use this certificate
to prepare for entrance into a Master of Business Administration (MBA)
program.

High school students who are earning college credits through
College Credit Plus may also wish to pursue the Business Pathways
Certificate.

To ensure that courses taken as part of the certificate will apply to
degrees earned at Ohio public universities, students should select
electives that are part of the Ohio Transfer 36 or the Ohio Transfer
Assurance Guide. Certificate advisors assist students in choosing

elective courses.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Business Pathways Certificate (BUSC)

Semester 1 Lec Lab Credits
ENG 101 English Composition 1 3 0 3
MAT XXX 3 0 3
Mathematics

Elective

ACC 101 Financial Accounting

LAW 101 Business Law

MGT 101 Principles of Management 3 0
Semester 2

ENG 10X 3 0 3
English

Composition

Elective

XXX XXX 3 0 3
Arts/

Humanities

Elective

or Natural/

Physical

Sciences

Elective
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76 Culinary and Food Science Bachelor's Degree (CFS.BAS)

XXX XXX 3 0 3
Social/

Behavioral

Sciences

Elective

XXX XXX 3 0 3
Directed

Elective 1

XXX XXX 3 0 3
Directed

Elective 2

Total 29 2 30
Credits:

Electives

English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 103 English Composition 2: Writing about Literature 3
ENG 105 English Composition 2: Business Communication

w

Mathematics Elective (select one course)
College-level math:

MAT 105 Quantitative Reasoning 3
or, Ohio Transfer 36 math:
MAT 131 Statistics 1 3
MAT 151 College Algebra 4
MAT 153 Pre-Calculus 6
MAT 215 Business Calculus 6
MAT 251 Calculus 1 5
MAT 252 Calculus 2 5)

Directed Electives (select courses from two different subject
areas)

ACC 102 Managerial Accounting i
MKT 101 Principles of Marketing (ReqLﬁires ECO105asa 3
pre-requisite or co-requisite)

FIN 100 Personal Finance 3
FIN 150 Business Finance 3
IM 111 Computer Applications 3
IM 120 Electronic Spreadsheets: Microsoft Excel 3
IM 200 Information Systems for Managers 3

Arts/Humanities Elective

Any Ohio Transfer 36 course from ART, LIT, MUS, PHI, REL,
THE, or COMM 130

Natural/Physical Sciences Elective
Any Ohio Transfer 36 course from BIO, CHE, EVS, PSC, PHY
Social/Behavioral Sciences Elective

Any Ohio Transfer 36 course from ECO, GEO, HST, LBR, POL,
PSY, SOC

* Ohio Transfer Assurance Guide (TAG) course

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Culinary and Food Science
Bachelor's Degree (CFS.BAS)

Culinary and Food Science Bachelor's
Degree (CFS.BAS)

The Bachelor of Applied Science degree in Culinary and Food Science
prepares students to join the food industry as entry-level food scientists
and technologists, or to enter related occupational areas including
product research and development, quality control and food safety,
regulatory compliance, food production supervision, and specialty
ingredient sales.

During the first two years of the bachelor's program students focus
on fundamentals of culinary arts. Students develop their skills

in the Midwest Culinary Institute’s state-of-the-art culinary and
baking laboratories, under the supervision of faculty members with
professional expertise.

In the third and fourth years students expand their culinary and

food science skills. Upper-level coursework includes food ingredient
functionality, food product design and development, sensory evaluation
and testing, food microbiology, and other preparation for professional
careers.

Students participate in experiential learning through cooperative
education in each year of the bachelor's degree program.

Students who wish to transfer credit to Cincinnati State for previous
coursework completed at another institution must meet with the
Program Chair. Course transfer credit may be limited, based

on program accreditation and student success in the previous
coursework.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Culinary and Food Science (CFS)

First Year

Semester 1 Lec Lab Credits
FYE XXX 1 0 1
First Year

Experience

Elective

CUL 100 Culinary Demonstration 2 0 2
CuUL 101 Culinary 1 0 6 3
CUL 115 Food Service Sanitation 1 0 1
ENG 101 English Composition 1 3 0 3
MAT 151 College Algebra 3 2 4
Semester 2

BUS 190 Professional Practices 1 0 1
CUL 102 Culinary 2 0 6

CUL 105 Culinary Baking 0 6
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ENG 10X
English
Composition
Elective
CHE 110

HRM 110

Fundamentals of Chemistry
Food and Beverage Cost
Control

Semester 3

CUL X9X

Cooperative

Education

Elective 1:

Culinary Arts

Second Year

Semester 1

CUL 110 Culinary Nutrition
CUL 200 Garde Manger

CUL 205 Culinary Production
CHE 111 Bio-Organic Chemistry
ACC 101 Financial Accounting
Semester 2

CUL X9X

Cooperative

Education

Elective 2:

Culinary Arts

Semester 3

CUL 210 International Cuisine

CUL 290 Culinary Capstone

XXX XXX

Arts/

Humanities

Elective

LAW 101 Business Law

MGT XXX

Management

Elective

Third Year

Semester 1

CFS 320 Formulation and Ingredient
Functionality

CFS 315 Chemistry and Analysis of
Food

CFS 340 Colloquium on Current Food
Topics

XXX XXX

Directed

Elective 1

Semester 2

BIO 310 Food Microbiology

CFS 360 Science in Food and Cooking

MAT 131 Statistics 1

CFS 325 Food Product Development

Semester 3
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CFS XXX 40 2
Cooperative
Education
1: Culinary
and Food
Science
Fourth Year
Semester 1
CFS 420 Food Safety and Quality 3
CFS 430 Food Processing
CFS 410 Sensory Evaluation and Food 2

Product Design
XXX XXX 0 3
Directed
Elective 2
Semester 2
CFS 440 Food Policy, Regulations and 0 3

Compliance
CFS 490 Culinary and Food Science 4 3

Capstone
COMM 110 Public Speaking 0
XXX XXX 0
Social/
Behavioral
Science
Elective
Semester 3
CFS XXX 40 2
Cooperative
Education
2: Culinary
and Food
Science
Total 76 248 122
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
FYE 120 College Success Strategies: Campus Integration 4
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3
Management Elective
MGT 101 Principles of Management 3
MGT 105 Human Resource Management 3
MGT 120 Entrepreneurship 3
MGT 125 Business Ethics 3
MGT 130 Project Management 3

Arts/Humanities Elective



78 Entrepreneurship Certificate (ETRPC)

Any Ohio Transfer 36 course from ART, LIT, MUS, PHI, REL, THE
or any course from ASL, FRN, SPN or COMM 130
Social/Behavioral Science Elective

Any Ohio Transfer 36 course from ECO, GEO, HST, LBR, POL,
PSY, SOC

Cooperative Education Elective: Culinary Arts (4 credit hours
required)

CUL 191 Part-Time Cooperative Education 1: Culinary 1
Arts

CUL 192 Part-Time Cooperative Education 2: Culinary 1
Arts

CUL 193 Part-Time Cooperative Education 3: Culinary 1
Arts

CUL 194 Part-Time Cooperative Education 4: Culinary 1
Arts

CUL 291 Full-Time Cooperative Education 1: Culinary Arts

CUL 292 Full-Time Cooperative Education 2: Culinary Arts

Cooperative Education Elective: Culinary and Food Science (4
credit hours required)

CFS 391 Part-Time Cooperative Education 1: Culinary and 1
Food Science

CFS 392 Part-Time Cooperative Education 2: Culinary and 1
Food Science

CFS 393 Part-Time Cooperative Education 3: Culinary and 1
Food Science

CFS 394 Part-Time Cooperative Education 4: Culinary and 1
Food Science

CFS 491 Full-Time Cooperative Education 1: Culinary and 2
Food Science

CFS 492 Full-Time Cooperative Education 2: Culinary and 2
Food Science

Directed Electives (2 courses required)

IM 111 Computer Applications 3
CUL 220 Culinary Butchery 3
PAS 225 Artisan Bread Baking 3
MKT 105 Marketing and Customer Relations 3
MKT 115 Marketing Research for Multimedia Professionals 3
DT 120 Nutrition for a Healthy Lifestyle 3
DT 200 Introduction to Food Science 3
BREW 100 Introduction to Craft Beer 3
BREW 115 Sustainability for Brewing and Beverage 3
BREW 160 Sensory Evaluation of Beer 3

OR any MAT, CHE, BIO, COMM, CULT, ASL, FRN, SPN

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Culinary and Food Science Bachelor's
Degree (CFS.BAS)

Graduates of the program are prepared to:

Use culinary arts, chemistry, microbiology, and other sciences to
study the principles underlying the processing and deterioration of
foods.

Apply food science knowledge to determine the best ways to
process, package, preserve, store, and distribute food.

Apply technical communication skills related to food science.

Apply food safety practices in a food production kitchen and in a
food manufacturing facility and evaluate effectiveness.

Create food products that meet the needs of the consumer and
describe the product development process from ideation through
commercialization.

Analyze food content to establish levels of vitamins, fat, sugar, and
protein.

Conduct research on ways to make processed foods safe,
palatable, and healthy.

Entrepreneurship Certificate
(ETRPC)

Entrepreneurship Certificate (ETRPC)

The Entrepreneurship Certificate program provides knowledge in
several areas of business to help the entrepreneur start a business or
manage an existing business effectively.

Certificate coursework provides skills in accounting, management,
and marketing that are necessary to start a successful business. Also,
courses completed for the certificate apply toward the Associate of
Applied Business degree in Business Management.

The Entrepreneurship Certificate can be completed through online
learning.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Entrepreneurship Certificate (ETRPC)

Semester 1 Lec Lab Credits
XXX XXX 3 0 3
Technical

Elective

MAT XXX 3 0 3
Mathematics

Elective

MGT 101 Principles of Management 3 0

ACC 101 Financial Accounting 2 2
Semester 2

ECO 105 Principles of Microeconomics

IM 1XX 2 3
Computer

Elective

XXX XXX 3 0 3
Entrepreneurship

Elective

Semester 3
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LAW 101 Business Law 3 0

MKT 101 Principles of Marketing 0

MGT 120 Entrepreneurship 0

Total 28 5 30
Credits:

Electives

Computer Elective

IM 111 Computer Applications

IM 120 Electronic Spreadsheets: Microsoft Excel 3
Mathematics Elective

MAT 105 Quantitative Reasoning 3
MAT 131 Statistics 1 3
MAT 151 College Algebra 4
Technical Elective 3

Consult with your Advisor to choose from one of these
departments: ACC, AVP, CET, CUL, ECE, GRD, HFT, HRM, LH,
MGT, MKT, PAS, RE

Entrepreneurship Elective
MKT 130 Principles of Sales
MGT 130 Project Management

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Finance (FIN, BFSC, & FCC)
Finance (FIN)

The Finance associate degree provides students with knowledge

and skills needed to succeed in entry-level and management training
positions in financial institutions such as banks, insurance companies,
investment firms, and corporate finance departments, as well as
financial departments of non-profit organizations.

The finance field is broad and many opportunities are available to
program graduates. In addition, the Finance program has established
articulation agreements with universities for students who wish to
pursue a bachelor's degree.

The Finance program can be completed through online learning.

Students seeking the Finance associate degree also are encouraged
to seek industry certifications and licensure to enhance their career
growth and salary.

* The Finance program is a Registered Education Program of the
Association for Financial Counseling and Planning Education
(AFCPE) and provides a pathway for students who wish to
take the Accredited Financial Counselor (AFC) exam. The AFC
certification demonstrates knowledge and experience needed to
help individuals and families build a strong financial foundation,
realize their goals, and achieve lasting financial well-being.

* To be eligible to take the AFC exam, students must complete
two courses: Personal Finance (FIN 100) and Interviewing and
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Counseling (HSV 115). Both courses are offered in online format.
Verification of financial counseling experience also is required to
attain the AFC designation.

» For more information about the AFC certification, contact the
Finance Program Chair or visit the AFCPE website at https://
www.afcpe.org/certification (https://www.afcpe.org/certification/).

Banking and Financial Services
Certificate (BFSC)

The Banking and Financial Services Certificate prepares students for
entry-level employment with commercial and community banks and
other financial services organizations such as insurance companies
and investment firms.

The certificate courses focus on understanding key financial concepts
that are critical to serving financial institutions' clients, along with
building skills in customer relations.

All courses in the certificate program also apply to the Finance
associate degree program, and all certificate courses can be
completed through online education.

The certificate program does not include cooperative education
opportunities.

Students seeking the Banking and Financial Services Certificate may
wish to seek industry certifications to enhance their career growth and
salary.

« The Cincinnati State Finance program is a Registered Education
Program of the Association for Financial Counseling and Planning
Education (AFCPE) and provides a pathway for students who wish
to take the Accredited Financial Counselor (AFC) exam. The AFC
certification demonstrates knowledge and experience needed to
help individuals and families build a strong financial foundation,
realize their goals, and achieve lasting financial well-being.

To be eligible to take the AFC exam, students must complete two
courses: Personal Finance (FIN 100 - required for the certificate)
and Interviewing and Counseling (HSV 115 - an elective for the
certificate). Both courses are offered in online format. Verification
of financial counseling experience also is required to attain the
AFC designation.

For more information about the AFC certification, contact
the Program Chair or visit the AFCPE website at https://
www.afcpe.org/certification (https://www.afcpe.org/certification/).

Financial Counselor Certificate (FCC)

The Financial Counselor Certificate provides knowledge and skills
required to help individuals and families build a strong financial
foundation, realize their goals, and achieve lasting financial well-being.

Successfully completing the certificate provides a pathway for students
who wish to take the Accredited Financial Counselor (AFC) exam
offered by the Association for Financial Counseling and Planning
Education (AFCPE). Verification of financial counseling experience
also is required to attain the AFC designation.

All courses in the certificate program also apply to the Finance
associate degree program, and all certificate courses can be
completed through online education.
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The certificate program does not include cooperative education
opportunities.

« The Cincinnati State Finance associate degree program is a
Registered Education Program of the AFCPE.

« For more information about the AFC certification, contact
the Program Chair or visit the AFCPE website at https://
www.afcpe.org/certification (https://www.afcpe.org/certification/).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Finance (FIN)

Semester 1 Lec Lab

FYE 1XX 1 0
First Year

Experience

Elective (B)

ACC 101
ENG 101
FIN 100
FIN 130

MAT XXX
Mathematics
Elective (G)

Semester 2
BUS 190
ACC 102
LAW 101
FIN 120

IM 120

Financial Accounting ( B)
English Composition 1 ( G)
Personal Finance ( T)
Principles of Banking ( T)

W W w wN
O O o o N

Professional Practices ( B)
Managerial Accounting ( T)
Business Law ( B)

Risk and Insurance ( T)

N W W N
w O O N O

Electronic Spreadsheets:
Microsoft Excel ( B)
ENG 10X 3 0
English

Composition

Elective (G)

Semester 3

FIN X9X 1 40
Cooperative

Education

Elective 1:

Finance (T)

Semester 4

ECO 110 Principles of Macroeconomics 3 0
(6)

FIN 150 Business Finance ( T) 3 0
XXX XXX

Technical

Elective 1 (T)

XXX XXX 3 0
Technical

Elective 2 (T)

Semester 5

Credits

1

w W W w w

w W w w

FIN 200 Stocks, Bonds, and Investing 3 0 3
Principles (T)
FIN X9X 1 40 2
Cooperative
Education
Elective 2:
Finance (T)
Semester 6
MKT XXX 3 0 3
Marketing
Elective (B)
XXX XXX 3 0 3
Arts/
Humanities
Elective
or Natural/
Physical
Science
Elective (G)
XXX XXX 3 0 3
Technical
Elective 3 (T)
XXX XXX 3 0 3
Technical
Elective 4 (T)
Total 58 87 63
Credits:
Electives
Students must consult with an Academic Advisor when choosing
electives.
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies 3
Mathematics Elective
MAT 105 Quantitative Reasoning 3
MAT 125 Algebra and Trigonometry 4
MAT 126 Functions and Calculus 4
MAT 131 Statistics 1 3
MAT 132 Statistics 2 3
MAT 151 College Algebra 4
MAT 215 Business Calculus 6
MAT 251 Calculus 1 5
MAT 252 Calculus 2 5)
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3
Marketing Elective
MKT 101 Principles of Marketing
MKT 105 Marketing and Customer Relations
MKT 130 Principles of Sales
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Arts/Humanities Elective or Natural/Physical Science Elective Banki ng and Financial Services
(select ane colirse) Certificate (BFSC)
Any OT36 course from ART, LIT, MUS, PHI, REL, THE, or 3
COMM 130 First Year
or, any OT36 course from BIO, CHE, EVS, PHY, PSC 3 Semester 1 Lec Lab Credits
Cooperative Education Electives (4 credit hours required) FIN 100 Personal Finance 3 0 3
FIN 191 Part-Time Cooperative Education 1: Finance 1 ENG 101 English Composition 1 3 0 3
FIN 192 Part-Time Cooperative Education 2: Finance 1 FIN 130 Principles of Banking 3 0 3
FIN 193 Part-Time Cooperative Education 3: Finance 1 IM XXX 2 3 3
FIN 194 Part-Time Cooperative Education 4: Finance 1 Computer
FIN 197 Part-Time Career Education Project: Finance 1 Ski”S_
FIN 291 Full-Time Cooperative Education 1: Finance 2 Elective
) . ) ) MAT XXX 2 2 3
FIN 292 Full-Time Cooperative Education 2: Finance 2 Mathematics
FIN 297 Full-Time Career Education Project: Finance 2 Elective
Technical Electives (Total of 12 credits required) Semester 2
ACC 175 Federal Taxation: Individuals 3 ACC 101 Financial Accounting 3 0 3
ACC 180 Federal Taxation: Business 3 LAW 101 Business Law 3 0 3
ACC 201 Intermediate Accounting 1 4 ECO110  Principles of Macroeconomics 30 3
ACC 202 Intermediate Accounting 2 3 MKT 105 Marketing and Customer 3 0 3
ACC 210 Cost Accounting 3 Relations
COMM 105 Interpersonal Communication g XXX XXX 3 0 3
COMM 110 Public Speaking 3 Technical
ECO 105 Principles of Microeconomics 3 Elective (T)
HSV 115 Counseling and Interviewing Techniques 3 Total 28 5 30
LAW 110 Employment and Administrative Law 3 Credits:
LAW 130 Es.tat.e Planning, Family and Probate Law 3 Electives
MGT 101 Principles of Management 3
MGT 105 Human Resource Management 3 Students must consult with an Academic Advisor when
MGT 120 Entrepreneurship 3 choosing electives
MGT 130 Project Management 3 Computer Skills Elective
RE 100 Real Estate Principles and Practices 3 IM111 Computer Applications
RE 105 Real Estate Law 3 IM 120 Electronic Spreadsheets: Microsoft Excel
RE 110 Real Estate Appraisal and Finance g Mathematics Elective
MAT 105 Quantitative Reasoning

Some courses are offered in alternative versions identified with a letter MAT 131 Statistics 1
after the course number-- for example, ENG 101 and ENG 101A. Technical Elective

« This curriculum displays only course numbers without the added HSV 115 Counseling and Interviewing Techniques

letter. FIN 120 Risk and Insurance
« The alternative version, when available, meets the requirements of FIN 200 Stocks, Bonds, and Investing Principles
the course version without the added letter.
Financial Counselor Certificate (FCC)
The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio First Year
Department of Higher Education as part of an associate’s degree Semester 1 Lec Lab Credits
curriculum. FIN 100 Personal Finance 3 0 3
G = General Education course in this curriculum HSV 115 Counseling and Interviewing 3 0 3
Techniques

B = Basic Skills course in this curriculum Total 6 0 6

) N ) Credits:
T = Technical course in this curriculum

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.
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« The alternative version, when available, meets the requirements of
the course version without the added letter.

Finance Technology (FIN)

Apply time value of money concepts to decision-making in both
personal and corporate financial planning.

Demonstrate basic knowledge of corporate financial decision-
making.

Develop an appropriate portfolio of securities for an individual
considering risk tolerance and time horizon.

Create a risk assessment for an individual using principles of risk
and insurance.

Describe the framework of the US and global financial system and
the role of individual financial institutions in this framework.

Demonstrate employability skills in a financial environment.

Information Management
Technologies

Information Management Technologies programs prepare students for
employment in a variety of general and specialized office settings.

The Administrative Assistant (AA) (p. 82) associate's degree

program includes technical skill development, understanding of
business and management principles, and cooperative education work
experience.

Information Management Technologies also offers two certificate
programs:

* The Computer Applications Certificate (CAPC) (p. 84) assists
professionals who are seeking career development opportunities
while earning college credit, as well as students in any program or
major who want to increase employment options by adding to their
computer skills.

* The Microsoft Office Specialist Certificate (MOSC) (p. 85)
prepares students to take the four exams required to obtain the
certification for Microsoft Office Specialist Associate.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

Administrative Assistant (AA)
Administrative Assistant (AA)

The Administrative Assistant associate's degree prepares students
for work as an administrative office professional in a variety of
industries, performing duties and carrying out transactions to support
an organization.

The program focuses on developing strong foundational skills in
administrative office procedures and practices using technologies
like Microsoft Office Suite, while also acquiring knowledge and
skills in communication, organizational practices, supervision, time
management, and project management.

Students are prepared for work in office settings that include legal or
medical environments, customer service, information/material records,

bookkeeping/finance, telecommunications, construction, and many
other fields.

Graduates earn an Associate of Applied Business degree and can
expect to work as an administrative or executive assistant to top-level
executives as part of a management team.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Administrative Assistant (AA)

Prior to enrolling in the Administrative Assistant program, students
must complete a keyboarding assessment to demonstrate their ability
to type a minimum of 35 words per minute. If the typing speed is below
35 wpm, students will be directed to take IM 111A or IM 105.

Semester 1 Lec Lab Credits

ENG 101 English Composition 1 ( G) 3 0 3

IM 111 Computer Applications ( B) 3

IM 115 Administrative Office 2 3 3
Procedures and Practices ( B)

IM 130 Electronic Word Processing: 2 3 3
Microsoft Word ( T)

FYE 1XX 1 0 1

First Year

Experience

Elective (B)

Semester 2

BUS 190 Professional Practices ( B)

ENG 10X

English

Composition

Elective or

COMM 110

(©)

IM 135 Business Document 2 3 3
Formatting ( T)

IM 150 Electronic Presentations: 2 3 3
Microsoft PowerPoint ( T)

MAT 1XX 3 0 3

Mathematics

Elective (G)

Semester 3

IM X9X 1 40 2

Cooperative

Education

Elective 1:

Information

Management

Q)

IM 120 Electronic Spreadsheets: 2 3 3
Microsoft Excel ( T)

N

[

Semester 4
ACC 101 Financial Accounting ( B) 2 2 3
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IM 145 Document Proofreading and 2 3 3
Editing (T)

IM 155 Emerging Technologies and 2 2 3
Social Media ( T)

LAW 101 Business Law ( B)

MGT 130 Project Management ( B) 3 0

Semester 5

IM X9X 1 40 2

Cooperative

Education

Elective 2:

Information

Management

M

ACC 125 Computerized Bookkeeping: 0 4 2
QuickBooks ( T)

Semester 6

IM 290 Administrative Assistant 2 3 3
Capstone (T)

XXX XXX 3 0 3

Arts/

Humanities

Elective (G)

XXX XXX 3 0 3

Technical

Elective (T)

XXX XXX 3 0 3

Social/

Behavioral

Science

or Natural

Science

Elective (G)

Total 62

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 103 English Composition 2: Writing about Literature

ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3

COMM 110 Public Speaking 3

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 131 Statistics 1 3

MAT 151 College Algebra 4

Social/Behavioral Science or Natural Science Elective 3

Any OT36 course from BIO, CHE, EVS, PHY, PSC, ECO, GEO,
HST, LBR, POL, PSY, SOC

Arts/Humanities Elective
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Any OT36 course from ART, LIT, MUS, PHI, REL, THE or
COMM 130

Technical Elective

IM 160 Electronic Publications: Microsoft Publisher
IM 165 Legal Office Environment
IM 170 Electronic Project Management: Microsoft
Project
MCH 104 Comprehensive Medical Terminology 3

Cooperative Education Electives (4 credit hours required)

IM 191 Part-Time Cooperative Education 1: Information 1
Management

IM 192 Part-Time Cooperative Education 2: Information 1
Management

IM 193 Part-Time Cooperative Education 3: Information 1
Management

IM 194 Part-Time Cooperative Education 4: Information 1
Management

IM 197 Part-Time Career Education Project: Information 1
Management

IM 291 Full-Time Cooperative Education 1: Information 2
Management

IM 292 Full-Time Cooperative Education 2: Information 2
Management

IM 297 Full-Time Career Education Project: Information 2
Management

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum
T = Technical course in this curriculum

Administrative Assistant (AA)

Perform administrative office function of document preparation.

Apply principles of administrative office function of organizing an
event.

Apply principles of administrative office function in written/
electronic communication.

Apply standard administrative office procedures and practices.

Demonstrate the use of up-to-date Microsoft Office application
software.

Demonstrate critical thinking and problem solving.

Demonstrate collaborative skill using digital technologies.
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Computer Applications
Certificate (CAPC)

Computer Applications Certificate
(CAPC)

The Computer Applications Certificate assists professionals who are
seeking career development opportunities while earning college credit,
as well as students in any program or major who want to increase
employment options by adding to their computer skills.

The certificate program builds proficiencies in using Microsoft Office
software within a workplace environment. Many of the certificate
courses prepare students to take Microsoft Office Support and Expert
Specialist certification tests for various Microsoft Office software
applications.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Computer Applications Certificate
(CAPC)

Prior to enrolling in the Computer Applications Certificate program,
students must complete a keyboarding assessment to demonstrate
their ability to type a minimum of 35 words per minute. If the typing
speed is below 35 wpm, students will be directed to take IM-111A or
IM-105.

Semester 1 Lec Lab Credits

IM 111 Computer Applications 2 3 3

IM 130 Electronic Word Processing: 2 3 3
Microsoft Word

IM 150 Electronic Presentations: 2 3 3
Microsoft PowerPoint

Semester 2

IM 120 Electronic Spreadsheets: 2 3 3
Microsoft Excel

IM 160 Electronic Publications: 2 2 3
Microsoft Publisher

XXX XXX 3 0 3

Directed

Elective 1

XXX XXX 3 0 3

Directed

Elective 2

Semester 3

IM 109 Introductory Database 0 2 1
Management: Microsoft
Access

IM 155 Emerging Technologies and 2 2 3
Social Media

XXX XXX 3 0 3

Directed

Elective 3

XXX XXX 3 0 3
Directed
Elective 4

Total 24 18 31
Credits:

Electives

Students must consult with an advisor before selecting elective
courses

Directed Electives (take 12 credits)

ACC 101 Financial Accounting 3
ACC 102 Managerial Accounting 3
ACC 135 Financial Statement Analysis 2
ACC 175 Federal Taxation: Individuals 3
ACC 201 Intermediate Accounting 1 4
ACC 125 Computerized Bookkeeping: QuickBooks 2
IM 115 Administrative Office Procedures and Practices 3
IM 135 Business Document Formatting 3
IM 145 Document Proofreading and Editing 3
IM 165 Legal Office Environment 3
IM 170 Electronic Project Management: Microsoft 3
Project
IM 200 Information Systems for Managers 3
IM 290 Administrative Assistant Capstone 3
ECO 105 Principles of Microeconomics 3
ECO 110 Principles of Macroeconomics 3
FIN 100 Personal Finance 3
FIN 130 Principles of Banking g
LAW 101 Business Law 3
LAW 120 Legal Research and Writing 3
LAW 130 Estate Planning, Family and Probate Law 3
LAW 210 Litigation 3
MGT 101 Principles of Management 3
MGT 120 Entrepreneurship g
MGT 140 Quality Management 3
MKT 101 Principles of Marketing 3
MKT 105 Marketing and Customer Relations 3
MKT 130 Principles of Sales 3
RE 100 Real Estate Principles and Practices 3
RE 105 Real Estate Law g
RE 110 Real Estate Appraisal and Finance 3
RE 115 Real Estate Salesperson Exam Preparation 1
SCM 105 Principles of Supply Chain Management 3
SCM 150 Logistics and Distribution Technology 3
SCM 210 Procurement Management 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.
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Microsoft Office Specialist
Certificate (MOSC)

Microsoft Office Specialist Certificate
(MOSC)

The Microsoft Office Specialist Certificate prepares students to take
the four exams required to obtain the certification for Microsoft Office
Specialist Associate. The coursework helps students develop and
enhance their technical proficiency with key software applications used
in a variety of office environments.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Microsoft Office Specialist Certificate
(MOSC)

Semester 1 Lec Lab Credits

IM 130 Electronic Word Processing: 2 3 3
Microsoft Word

IM 120 Electronic Spreadsheets: 2 3 3
Microsoft Excel

Semester 2

IM 109 Introductory Database 0 2 1
Management: Microsoft
Access

IM 155 Emerging Technologies and 2 2 3
Social Media

IM 150 Electronic Presentations: 2 3 3
Microsoft PowerPoint

Total 8 13 13

Credits:

Kenwood Dealer Group School
of Automotive Technologies at
Cincinnati State

The Kenwood Dealer Group School of Automotive Service
Technologies at Cincinnati State provides opportunities for students
interested in careers in the field of automotive technologies.

The Kenwood Dealer Group (https://www.cincinnatistate.edu/auto/)
provides resources for the automotive technologies degree and
certificate programs and scholarships for students.

The department offers one Associate of Applied Business degree
program:

¢ The Automotive Service Management (ASM) (p. 85) program
includes co-op education at local automotive service companies as
well as classroom instruction.

The department also offers five certificates:
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¢ The Automotive Service Technician Certificate (ASTC) (p. 85)
is prepares students for entry-level jobs in the technical area of
automotive service field.

The Automotive Engine Repair Technician Certificate (AERTC)
(p. 87) prepares students for starting or advancing their career
in the automotive service industry as an engine repair technician.

The Automotive Heating and Air Conditioning Technician
Certificate (AHATC) (p. 87) prepares students for starting or
advancing their career as a heating and air conditioning expert.

The Automotive Powertrain Technician Certificate (APTC)

(p. 87) prepares students for starting or advancing their career

in the automotive service industry as an engine, automatic trans/
transaxle, manual trans/transaxle, and driveline repair technician.
The Automotive Undercar Technician Certificate (AUTC) (p. 88)
prepares students for starting or advancing their career in the
automotive service industry as a brake, suspension, steering, and
alignment technician.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

Automotive Service Management
Technologies (ASM & ASTC)

Automotive Service Management (ASM)

The Automotive Service Management program includes co-op
education at local automotive service companies as well as classroom
instruction. These experiences help students develop the knowledge
and technical skills that are essential for success in any avenue of the
automotive workforce.

Graduates of the program earn an Associate of Applied Business
degree, and are prepared to take certification exams offered by the
National Institute for Automotive Service Excellence (ASE).

Automotive Service Technician
Certificate (ASTC)

The Automotive Service Technician Certificate at Cincinnati State
prepares students for entry-level jobs in the technical areas of

the automotive service field. Hands-on diagnosis and repair of
“live” vehicles enhance students’ diagnostic skills and build a solid
foundation for a successful and rewarding career.

Graduates of the certificate program are prepared to take certification
exams offered by the National Institute for Automotive Service
Excellence (ASE).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Automotive Service Management (ASM)

Semester 1 Lec Lab Credits

AUTO 100 Introduction to Automotive 2 3 3
Technology ( B)

IM 111 Computer Applications ( B) 2 3 3
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AUTO 111
AUTO 161

ENG 101

FYE 1XX
First Year
Experience
Elective (B)

Semester 2
AUTO 150
AUTO 162

AUTO 181

ENG 10X or
COMM 110

Engine Repair (T)
Electrical/Electronic Systems 1
(M

English Composition 1 ( G)

Brakes ( T)
Electrical/Electronic Systems 2
(M

Engine Performance 1 ( T)

Communication

Elective (G)
BUS 190
MAT 1XX

Mathematics

Elective (G)
Semester 3
AUTO X9X
Cooperative
Education
Elective 1:
Automotive
M
Semester 4
LAW 101
AUTO 140
AUTO 175

MGT 101
ACC 101
Semester 5
AUTO X9X
Cooperative
Education
Elective 2:
Automotive
Q)
Semester 6
AUTO 170

AUTO 182
XXX XXX
Arts/
Humanities
Elective (G)

Professional Practices ( B)

Business Law ( B)
Suspension and Steering ( T)
Powertrain Systems and
Service (T)

Principles of Management ( B)
Financial Accounting ( B)

Heating and Air Conditioning (
7
Engine Performance 2 ( T)

w

40

40

XXX XXX 3 0 3
Social/
Behavioral
Science
Elective (G)
Total 50 113 63
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Communication Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication

ENG 105 English Composition 2: Business Communication
COMM 110 Public Speaking
Mathematics Elective
MAT 105 Quantitative Reasoning 3
MAT 124 Applied Algebra and Geometry 4
MAT 151 College Algebra 4
Arts/Humanities Elective
Any OT36 course from ART, LIT, MUS, PHI, REL, THE, or
COMM 130
Social/Behavioral Science Elective
Any OT36 course from ECO, GEO, HST, LBR, POL, PSY, SOC
Cooperative Education Electives (4 credit hours required)
AUTO 191 Part-Time Cooperative Education 1: Automotive 1
AUTO 192 Part-Time Cooperative Education 2: Automotive 1
AUTO 193 Part-Time Cooperative Education 3: Automotive 1
AUTO 194 Part-Time Cooperative Education 4: Automotive 1
AUTO 195 Part-Time Cooperative Education 5: Automotive 1
AUTO 196 Part-Time Cooperative Education 6: Automotive 1
AUTO 197 Part-Time Career Education Project: Automotive 1
AUTO 291 Full-Time Cooperative Education 1: Automotive 2
AUTO 292 Full-Time Cooperative Education 2: Automotive 2
AUTO 293 Full-Time Cooperative Education 3: Automotive 2
AUTO 297 Full-Time Career Education Project: Automotive 2
Automotive Service Technician
Certificate (ASTC)
Semester 1 Lec Lab Credits
AUTO 100  Introduction to Automotive 2 3 3

Technology
AUTO 111  Engine Repair 2 3 3
AUTO 150 Brakes 2 3 3
AUTO 161  Electrical/Electronic Systems 1 2 3 3
AUTO 181  Engine Performance 1 2 3 3
Semester 2
AUTO 140  Suspension and Steering 2 3 3



AUTO 162  Electrical/Electronic Systems 2 2 3
AUTO 170 Heating and Air Conditioning

AUTO 175  Powertrain Systems and
Service

AUTO 182  Engine Performance 2 2 3 3

Total 20 30 30
Credits:

Automotive Service Management (ASM)

Perform basic tire and oil changes.

Perform disassembly, inspection, and reassembly of automotive
engines to determine needed repairs.

Perform battery and charging system repairs and “no start”
diagnosis.

Perform advanced electrical diagnosis and electrical accessory
repair.

Perform steering and suspension repair and 4-wheel alignment.

Perform all phases of brake and anti-lock brake diagnosis and
repair.

Perform diagnosis and repair of fuel, ignition, and emissions
systems.

Perform diagnosis and repair of heating, ventilation, and air
conditioning systems.

Determine the need for major drivetrain component repair and
perform the replacement.

Perform advanced engine performance and emission diagnosis.

Automotive Engine Repair
Technician Certificate (AERTC)

Automotive Engine Repair Technician
Certificate (AERTC)

The Automotive Engine Repair Technician Certificate prepares
students for starting or advancing their career in the automotive service
industry as an engine repair technician.

Students who complete the program successfully are prepared to earn
the Automotive Service Excellence (ASE) certifications for A-1 (Engine
Repair) and A-8 (Engine Performance).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Automotive Engine Repair Certificate
(AERTC)

Semester 1 Lec Lab Credits

AUTO 100 Introduction to Automotive 2 3 3
Technology

AUTO 161  Electrical/Electronic Systems 1 2 3

AUTO 111  Engine Repair
Semester 2
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AUTO 181  Engine Performance 1 2 3 3
Semester 3

AUTO 182  Engine Performance 2 2 3 3
Total 10 15 15
Credits:

Automotive Heating and Air
Conditioning Technician
Certificate (AHATC)

Automotive Heating and Air
Conditioning Technician Certificate
(AHATC)

The Automotive Heating and Air Conditioning Technician Certificate
prepares students for starting or advancing their career as an
automotive heating and air conditioning expert.

Students who complete the program successfully are prepared to earn
the Automotive Service Excellence (ASE) certification for A-7 (Heating
and Air Conditioning).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Automotive Heating and Air
Conditioning Technician Certificate
(AHATC)

Semester 1 Lec Lab Credits

AUTO 100 Introduction to Automotive 2 3 3
Technology

AUTO 161  Electrical/Electronic Systems 1 2 3 3

Semester 2

AUTO 162  Electrical/Electronic Systems 2 2

AUTO 170  Heating and Air Conditioning 2

Total 8 12 12

Credits:

Automotive Powertrain
Technician Certificate (APTC)

Automotive Powertrain Technician
Certificate (APTC)

The Automotive Powertrain Technician Certificate prepares students
for starting or advancing their career in the automotive service industry
as an engine, automatic transmission/transaxle, manual transmission/
transaxle, and driveline repair technician.

Students who complete the program successfully are prepared to earn
the Automotive Service Excellence (ASE) certifications for A-1 (Engine
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Repair), A-2 (Automatic Transmission/Transaxle), and A-3 (Manual
Drive Train and Axles).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Automotive Powertrain Technician
Certificate (APTC)

Semester 1 Lec Lab Credits

AUTO 100 Introduction to Automotive 2 3 3
Technology

AUTO 161  Electrical/Electronic Systems 1 2 3

AUTO 111  Engine Repair

Semester 2

AUTO 175  Powertrain Systems and 2 3 3
Service

Total 8 12 12

Credits:

Automotive Undercar Technician
Certificate (AUTC)

Automotive Undercar Technician
Certificate (AUTC)

The Automotive Undercar Technician Certificate prepares students for
starting or advancing their career in the automotive service industry as
a brake, suspension, steering, and alignment technician.

Students who complete the program successfully are prepared to
earn the Automotive Service Excellence (ASE) certifications for A-4
(Suspension & Steering), A-5 (Brakes), and X-1 (Undercar Specialist
Exhaust Systems).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Automotive Undercar Technician
Certificate (AUTC)

Semester 1 Lec Lab Credits

AUTO 100 Introduction to Automotive 2 3 3
Technology

AUTO 161  Electrical/Electronic Systems 1 2 3 3

Semester 2

AUTO 140  Suspension and Steering 2

AUTO 150 Brakes

Total 8 12 12

Credits:

Landscape Horticulture
Technologies

An understanding and appreciation of nature are vital for thriving

in the varied professions of the landscape and turf management
industries, which are experiencing strong growth in the Greater
Cincinnati area. According to the National Association of Landscape
Professionals, the landscape industry nationwide exceeds $150 billion
in revenue annually and hires up to 300,000 new employees every
year. Horticulture students learn to combine skills in art, science, plant
care, construction, and business management to enhance the world
around them.

The department offers three programs leading to an Associate of
Applied Business degree:

¢ Landscape Horticulture (LH) (p. 88) provides opportunities
to specialize in landscape design and contracting, landscape
management, plant production, tree care, and interior plantscaping.

Sustainable Horticulture (SH) (p. 91) is an option for students
interested in solving ecological challenges through new landscape
techniques, such as managing stormwater and reducing energy
consumption.

Turfgrass Management (TURF) (p. 93) prepares graduates for
careers in golf course, sports turf, and commercial or residential
lawn management.

The department also offers three certificate programs:

* The Landscape Design Certificate (LDC) (p. 88) allows
students to concentrate on courses specific to landscape design
and construction, and is best utilized in combination with the
Landscape Horticulture or Sustainable Horticulture degree.

The Landscape Technician Certificate (LTC) (p. 91) prepares
students to immediately enter the landscaping industry as a skilled
technician with general knowledge of plant science, landscape
operations, and design.

The Sustainable Agriculture Management Certificate (AGRC)
(p. 91) offers a concentration on specialty crop food production
in an urban environment.

A significant number of students double-major in Landscape
Horticulture and Turfgrass Management, to increase opportunities in
the green industries, or double-major in Landscape Horticulture and
Sustainable Horticulture. Another double-major option is Landscape
Horticulture Technology and Business Management.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

Landscape Horticulture (LH &
LDC)

Landscape Horticulture (LH)

The Landscape Horticulture associate's degree program focuses on
interior and exterior landscape design, installation, and management.

Students complete foundation courses in horticulture, and then take
additional technical courses in subject areas tailored to individual
needs, including advanced landscape design, computerized landscape
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design, landscape construction, arboriculture, or greenhouse or LH 135 Herbaceous Plant Materials ( 2 3 3
nursery management. Core business courses prepare students for T)
management positions. LH 165 Landscape Construction ( T) 3
The Landscape Horticulture degree program is industry-accredited by LH X9X ) 1 40
the National Association of Landscape Professionals (NALP). Cooperative
Education
For more information, please contact the Business Technologies Elective 1:
Division at (513) 569-1620. Landscape
Horticulture
To apply for this program at Cincinnati State, visit the Admissions M
(http://www.cincinnatistate.edu/academics/admission/) section of the
. Semester 4
College website. ) ) )
ACC 101 Financial Accounting ( B) 2 2
Landscape Design Certificate (LDC) LAW 101 Business Law (B)
. " . . . . LH XXX 2 3
The Landscape Design Certificate is for students interested in learning Landscape
landscape design skills, and is an excellent addition to the Landscape .
) : Elective 1 (T)
Horticulture major.
XXX XXX 3 0 3
For students who already have an associate’s or bachelor’'s degree Management/
(usually in business or horticulture), the Landscape Design Certificate Marketing
meets the need for professional credentials in the field of landscape Elective (B)
design. Semester 5
For more information, please contact the Business Technologies LH 205 L?_ndscape Pests and Controls 2 3 3
Division at (513) 569-1620. (N
LH 240 Landscape Management ( T) 2 3
To apply for this program at Cincinnati State, visit the Admissions LH XXX
(http://www.cincinnatistate.edu/academics/admission/) section of the Landscape
College website. Elective 2 (T)
. XXX XXX 3 0 3
Landscape Horticulture (LH) s/
Semester 1 Lec Lab Credits Humgnltles
) - Elective
ENG 101 English Composition 1 ( G) 3 3 or Sociall
LH 105 Horticulture Occupations ( B) 1 1 Behavioral
LH 120 Soil Science and Plant 2 2 3 Science
Nutrition ( T) Elective (G)
LH 130 Woody Plant Materials ( T) 1 5 3 Semester 6
LH 125 Turfgrass Management ( B) 2 2 3 LH X9X 1 40 2
LH 140 Landscape Operations ( B) 2 3 3 Cooperative
FYE 1XX 1 0 1 Education
First Year Elective 2:
Experience Lanc.jscape
Elective (B) Horticulture
(M
Semester 2
BUS 190 Professional Practices ( B) 1 0 1 -CI—:OtZI't 51 119 67
redits:
LH 110 Applied Botany ( G) 2 3 3
LH 151 Landscape Design 1 ( T) 2 3 3 Electives
ENG 10X 3 0 3 . . .
. First Year Experience Elective
English
Composition FYE 100 Essentials for College Success
Elective (G) FYE 105 Skills for College and Personal Success
XXX XXX 2 3 3 FYE 110 Intensive College Success Strategies
Computer English Composition Elective
Elective (T) ENG 102 English Composition 2: Contemporary Issues
MA-L 1XX_ 3 0 3 ENG 103 English Composition 2: Writing about Literature
Mat gmat|cs ENG 104 English Composition 2: Technical
Elective (G) .
Communication
Semester 3 ENG 105 English Composition 2: Business Communication 3
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Computer Elective

LH 155 Computer-Aided Landscape Design
IM 111 Computer Applications
IM 120 Electronic Spreadsheets: Microsoft Excel

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 111

MAT 125 Algebra and Trigonometry 4

Landscape Electives

LH 115 Floral Design and Marketing 3

LH 160 Irrigation Design, Installation, and Management g

LH 175 Interior Plantscaping 3

LH 215 Arboriculture 3

LH 225 Greenhouse Management and Plant Production 3

LH 252 Landscape Design 2 3

LH 265 Landscape Grading, Drainage, and Surveying 3

Management/Marketing Elective

MGT 101 Principles of Management 3

MGT 105 Human Resource Management 3

MGT 120 Entrepreneurship 3

MGT 130 Project Management 3

MKT 101 Principles of Marketing 3

MKT 105 Marketing and Customer Relations g

MKT 130 Principles of Sales 3

Arts/Humanities Elective or Social/Behavioral Science

Elective (select one course)

Any Transfer Module course from ART, LIT, MUS, PHI, REL, THE,

or COMM 130

or, any Transfer Module course from ECO, GEO, HST, LBR, POL,

PSY, SOC, or SPN 101

Cooperative Education Electives (4 credit hours required)

LH 191 Part-Time Cooperative Education 1: Landscape 1
Horticulture

LH 192 Part-Time Cooperative Education 2: Landscape 1
Horticulture

LH 193 Part-Time Cooperative Education 3: Landscape 1
Horticulture

LH 194 Part-Time Cooperative Education 4: Landscape 1
Horticulture

LH 291 Full-Time Cooperative Education 1: Landscape 2
Horticulture

LH 292 Full-Time Cooperative Education 2: Landscape 2

Horticulture

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio

Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Landscape Design Certificate (LDC)

Semester 1 Lec Lab Credits
LH 105 Horticulture Occupations 1 1 1
LH 110 Applied Botany 2 3 3
LH 120 Soil Science and Plant 2 2 3
Nutrition
LH 130 Woody Plant Materials 1 5
LH 140 Landscape Operations
LH 151 Landscape Design 1
Semester 2
LH 135 Herbaceous Plant Materials 2 3
LH 155 Computer-Aided Landscape 2
Design
LH 160 Irrigation Design, Installation, 2 3 3
and Management
LH 165 Landscape Construction 2 3 3
Semester 3
LH 240 Landscape Management 2 3
LH 252 Landscape Design 2
LH 265 Landscape Grading, Drainage, 2
and Surveying
Total 24 37 37
Credits:

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Landscape Horticulture (LH)

LH graduates are prepared to enter the green industry workforce at
the technician level or above.

LH graduates evaluate soils for the suitability of given plants.

LH graduates understand how plants grow and interact with the
environment.

LH graduates are prepared to analyze a property, prepare an
estimate, and price proposals for landscape management services.

LH graduates have a broad-based knowledge of woody and
herbaceous plants including identification, culture, and potential
issues with common landscape plants.

LH graduates can communicate effectively through multiple means
with clients, crew, supervisors, and the public.

LH graduates can recognize, evaluate, and solve problems in
landscapes.



¢ LH graduates can identify and safely operate a variety of
equipment and tools commonly used in the green industry.

¢ LH graduates can identify potential plant pests, determine if
controls are needed, evaluate potential controls, and apply the
most effective control.

« LH graduates create landscape designs based on site properties,
client needs, and functional analysis.

Landscape Technician
Certificate (LTC)

Landscape Technician Certificate (LTC)

The Landscape Technician Certificate prepares students to
immediately enter the landscaping industry as a skilled technician with

general knowledge of plant science, landscape operations, and design.

All of the certificate courses can be applied to an associate’s degree
program in Landscape Horticulture, Sustainable Horticulture, or
Turfgrass Management, where students will also earn an OSHA 10
certification.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Landscape Technician Certificate (LTC)

Semester 1 Lec Lab Credits

LH 105 Horticulture Occupations 1 1 1

LH 120 Soil Science and Plant 2 2 3
Nutrition

LH 125 Turfgrass Management

LH 130 Woody Plant Materials

LH 140 Landscape Operations 2 3

Semester 2

LH 110 Applied Botany

LH 151 Landscape Design 1

XXX XXX

Technical

Elective

Semester 3

LH 135 Herbaceous Plant Materials 2

LH 165 Landscape Construction 2 3

Total 16 28 28

Credits:

Technical Electives

LH 155 Computer-Aided Landscape Design 3
LH 160 Irrigation Design, Installation, and Management 3
LH 175 Interior Plantscaping 3
LH 205 Landscape Pests and Controls 3
LH 210 Turfgrass Pests and Controls 3
LH 215 Arboriculture 3
LH 225 Greenhouse Management and Plant Production 3
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AGR 100 Introduction to Urban Agriculture
AGR 135 Fruit and Nut Production

Sustainable Horticulture (SH &
AGRC)

Sustainable Horticulture (SH)

In the Sustainable Horticulture associate's degree program students
learn sustainable landscape techniques and technologies including
design, implementation, and management of green roofs and green
walls; stormwater management best practices; sustainable choices in
plant materials; and use of alternative energy systems in landscapes.

Students complete foundation courses in landscape horticulture and
environmental science, and then take additional technical courses in
sustainable horticulture.

Core business courses prepare students for leadership roles in
local businesses and municipalities, while cooperative education
employment experiences allow students to further develop their
knowledge in positions with companies utilizing sustainable
horticulture.

The Sustainable Horticulture program is accredited by the National
Association of Landscape Professionals (NALP).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Sustainable Agriculture Management
Certificate (AGRC)

The Sustainable Agriculture Management Certificate program leads
to career opportunities in specialty crop growing operations, farmers’
markets, and other urban agriculture initiatives.

The program is designed for completion in one year (three semesters)
as a full-time student. Students are involved in continuous hands-on
learning at a local farm throughout the program.

Coursework includes soil and plant science, detailed production of
specialty crops, and an introduction to raising small animals, along with
the financial, marketing, and management skills needed to successfully
run an agriculture business.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Sustainable Horticulture (SH)

Semester 1 Lec Lab Credits
ENG 101 English Composition 1 ( G) 3 0 3
LH 140 Landscape Operations ( T) 2 3 3

LH 105 Horticulture Occupations ( B) 1 1 1
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LH 120 Soil Science and Plant

Nutrition ( T)
LH 130 Woody Plant Materials ( B)

FYE 1XX
First Year
Experience
Elective (B)
XXX XXX
Environmental
Science
Elective (B)
Semester 2
BUS 190
LH 110

LH 151

LH 155

Professional Practices ( B)
Applied Botany ( G)
Landscape Design 1 ( T)
Computer-Aided Landscape
Design ( T)

ENG 1XX

English

Composition

Elective (G)

MAT 1XX

Mathematics

Elective (G)

Semester 3
LH 165
LH 135

Landscape Construction ( T)
Herbaceous Plant Materials (
T

LH X9X
Cooperative
Education
Elective 1:
Landscape
Horticulture
Q)
Semester 4
ACC 101
LAW 101

LH 230

Financial Accounting ( B)
Business Law ( B)

Landscape Solutions to
Stormwater Management ( T)

LH 245 Plants for Sustainable

Landscapes (T)
Semester 5
LH 240
LH 290

Landscape Management ( T)

Sustainable Landscape Design
Capstone (T)

XXX XXX

Arts/

Humanities

Elective

or Social/

Behavioral

Science

Elective (G)

N NN

w w w o

40

w W W

XXX XXX 3 0 3

Management/

Marketing

Elective (B)

Semester 6

LH X9X 1 40 2

Cooperative

Education

Elective 2:

Landscape

Horticulture

(M

Total 51 120 67

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

Environmental Science Elective

EVS 110 Environmental Science: Conservation and 4
Cleanup

EVS 120 Environmental Geology 4

EVS 130 Environmental Science: Ecology and 4
Ecosystems

EVT 175 Watershed Management 3

BIO 270 Ecology

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 103 English Composition 2: Writing about Literature

ENG 104 English Composition 2: Technical
Communication

ENG 105 English Composition 2: Business Communication 3

Management/Marketing Elective

MGT 101 Principles of Management 3

MGT 105 Human Resource Management &

MGT 120 Entrepreneurship 3

MGT 130 Project Management 3

MKT 101 Principles of Marketing 3

MKT 105 Marketing and Customer Relations 3

MKT 130 Principles of Sales 3

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 111

MAT 125 Algebra and Trigonometry 4

Arts/Humanities Elective or Social/Behavioral Science

Elective (select one course)

Any Ohio Transfer 36 course from ART, LIT, MUS, PHI, REL,

THE, or COMM 130

or, any Ohio Transfer 36 course from ECO, GEO, HST, LBR, POL,

PSY, SOC, or SPN 101

Cooperative Education Electives (4 credit hours required)

LH 191 Part-Time Cooperative Education 1: Landscape 1

Horticulture



LH 192 Part-Time Cooperative Education 2: Landscape 1
Horticulture

LH 193 Part-Time Cooperative Education 3: Landscape 1
Horticulture

LH 194 Part-Time Cooperative Education 4: Landscape 1
Horticulture

LH 291 Full-Time Cooperative Education 1: Landscape 2
Horticulture

LH 292 Full-Time Cooperative Education 2: Landscape 2
Horticulture

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Sustainable Agriculture Management
Certificate (AGRC)

Semester 1 Lec Lab Credits

AGR 100 Introduction to Urban 2 3 3
Agriculture

LH 120 Soil Science and Plant 2 2 3
Nutrition

AGR 150 Fall Production 0 6

ACC 101 Financial Accounting 2 2 3

Semester 2

AGR 105 Vegetable Crop Production 2 3 3

LH 110 Applied Botany 2 3 3

AGR 155 Spring Production 0 6 3

MKT 1XX 3 0 3

Marketing

Elective

Semester 3

MGT 120 Entrepreneurship 3 0 3

AGR 135 Fruit and Nut Production 2 3 3

AGR 140 Farm Ecology Management 2 3 3

AGR 160 Summer Production 0 6 3

Total 20 37 36

Credits:
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Electives

Marketing Elective

MKT 105 Marketing and Customer Relations
MKT 130 Principles of Sales

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Sustainable Horticulture (SH)

SH graduates are prepared to enter the green industry workforce
at the technician level or above.

SH graduates evaluate soils for the suitability of given plants.

SH graduates understand how plants grow and interact with the
environment.

SH graduates are prepared to analyze a property, prepare an
estimate, and price proposals for landscape management services.

SH graduates have a broad-based knowledge of woody and
herbaceous plants including identification, culture, and potential
issues with common landscape plants.

SH graduates can communicate effectively through multiple means
with clients, crew, supervisors, and the public.

SH graduates can recognize, evaluate, and solve problems in
landscapes.

SH graduates can identify and safely operate a variety of
equipment and tools commonly used in the green industry.

SH graduates can identify potential plant pests, determine if
controls are needed, evaluate potential controls, and apply the
most effective control.

SH graduates create landscape designs based on site properties,
client needs, and functional analysis.

SH graduates identify and manage plants, both native and non-
native, that are appropriate for sustainable landscapes and green
infrastructure.

SH graduates recognize plants that are invasive in the Cincinnati
region and recommend and implement control measures.

Turfgrass Management (TURF)
Turfgrass Management (TURF)

Turfgrass Management associate's degree graduates commonly work
for golf courses, athletic field complexes, or lawn care companies.
Students complete foundation horticulture courses, and then take
specialized turf management courses. Core business courses prepare
students for leadership roles in local businesses and municipalities.

Cooperative education employment for Turfgrass Management majors
usually is completed at local golf courses, athletic facilities, or lawn
care companies.

The Turfgrass Management program is accredited by the National
Association of Landscape Professionals (NALP).



94 Turfgrass Management (TURF)

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Turfgrass Management (TURF)

Semester 1 Lec Lab
ENG 101 English Composition 1 ( G)

LH 105 Horticulture Occupations ( B)

LH 120

N
N

Soil Science and Plant
Nutrition ( T)

Turfgrass Management ( B)
Woody Plant Materials ( T)
Landscape Operations ( B)

LH 125

LH 130

LH 140
FYE 1XX
First Year
Experience
Elective (B)
Semester 2
BUS 190

LH 151

LH 110
ENG 10X
English
Composition
Elective (G)
XXX XXX 2 2
Computer

Elective (T)

MAT 1XX 3 0
Mathematics
Elective (G)
Semester 3
LH 135

P N PN
o w U N

Professional Practices ( B)
Landscape Design 1 ( T)
Applied Botany ( G)

w NN
o w w o

Herbaceous Plant Materials ( 2 3
T

LH 165 Landscape Construction ( T) 2 3
LH X9X 1 40
Cooperative

Education

Elective 1:

Landscape

Horticulture

(M
Semester 4
ACC 101
LAW 101
LH 160

Financial Accounting ( B) 2 2
Business Law ( B)

Irrigation Design, Installation, 2 3
and Management ( T)

XXX XXX 3 0
Management/

Marketing

Elective (B)

Semester 5

Credits

3
1
3

P W w w

w W W

LH 210 Turfgrass Pests and Controls ( 2 2 3
m
LH 240 Landscape Management ( T) 2 3
LH 255 Golf Course and Athletic Field 2 3
Management ( T)
XXX XXX 3 0 3
Arts/
Humanities
Elective
or Social/
Behavioral
Science
Elective (G)
Semester 6
LH X9X 1 40 2
Cooperative
Education
Elective 2:
Landscape
Horticulture
(M
Total 50 120 67
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Computer Elective
LH 155 Computer-Aided Landscape Design
IM 111 Computer Applications
IM 120 Electronic Spreadsheets: Microsoft Excel
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3
Management/Marketing Elective
MGT 101 Principles of Management 3
MGT 105 Human Resource Management 3
MGT 120 Entrepreneurship 3
MGT 130 Project Management 3
MKT 101 Principles of Marketing 3
MKT 105 Marketing and Customer Relations g
MKT 130 Principles of Sales 3
Mathematics Elective
MAT 105 Quantitative Reasoning 3
MAT 111
MAT 125 Algebra and Trigonometry 4

Arts/Humanities Elective or Social/Behavioral Science
Elective

Any Transfer Module course from ART, LIT, MUS, PHI, REL, THE,
or COMM 130
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or, any Transfer Module course from ECO, GEO, HST, LBR, POL,
PSY, SOC, or SPN 101

Cooperative Education Electives (4 credit hours required)

LH 191 Part-Time Cooperative Education 1: Landscape 1
Horticulture

LH 192 Part-Time Cooperative Education 2: Landscape 1
Horticulture

LH 193 Part-Time Cooperative Education 3: Landscape 1
Horticulture

LH 194 Part-Time Cooperative Education 4: Landscape 1
Horticulture

LH 291 Full-Time Cooperative Education 1: Landscape 2
Horticulture

LH 292 Full-Time Cooperative Education 2: Landscape 2
Horticulture

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum
T = Technical course in this curriculum

Turfgrass Management (TURF)

TURF graduates are prepared to enter the green industry
workforce at the technician level or above.

TURF graduates evaluate soils for the suitability of given plants.

TURF graduates understand how plants grow and interact with the
environment.

TURF graduates are prepared to analyze a property, prepare an
estimate, and price proposals for landscape management services.

TURF graduates have a broad-based knowledge of woody and
herbaceous plants including identification, culture, and potential
issues with common landscape plants.

TURF graduates can recognize, evaluate, and solve problems in
landscapes.

TURF graduates can identify and safely operate a variety of
equipment and tools commonly used in the green industry.

TURF graduates can identify potential plant pests, determine if
controls are needed, evaluate potential controls, and apply the
most effective control.

TURF graduates create landscape designs based on site
properties, client needs, and functional analysis.

TURF graduates can install, maintain, and manage irrigation
systems.

TURF graduates have specialized knowledge in athletic field and
golf course management.
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Law and Paralegal Studies (PAR
& LAWC)

Law and Paralegal Studies (PAR)

The Law and Paralegal Studies degree program prepares students for
a career in the legal world as a Paralegal, equipped with the technical,
communication, and critical thinking skills required to assist attorneys,
judges, and other legal professionals in delivering legal services to a
variety of clients.

While earning an Associate of Applied Business degree, students gain
knowledge and abilities needed to provide competent, ethical, and in-
demand paralegal services.

Through practical application of legal concepts to “real life” projects,
students learn to investigate facts, conduct research on legal issues,
interview clients, organize and evaluate case materials, draft legal
documents, and communicate effectively with legal professionals.
Students also gain knowledge of substantive and procedural law,
concentrating on the most prevalent and current areas of legal
practice.

Cooperative education experience provides practical hands-on training
to help students begin a career as a Paralegal.

After graduation, graduates are prepared to excel in a variety of
sectors including law firms of all sizes, corporations, charitable
and non-profit organizations, government agencies, courts, and
management companies.

Paralegals may not provide legal services directly to the public, except
as permitted by law.

Law and Paralegal Studies Certificate
(LAWC)

The Law and Paralegal Studies Certificate program prepares students
for careers in the legal profession in three key employment areas:
employees of attorneys (the dominant category), self-employed
individuals who work for attorneys, and self-employed individuals who
provide their services directly to the public with attorney supervision.

Students learn substantive and procedural law, concentrating on the
most prevalent areas of legal practice, as well as general civil and
criminal litigation practice.

Students earning the Administrative Assistant associate's degree with
emphasis in the Legal Administrative Assistant track may wish to add
the Paralegal Certificate to enhance their studies.

To be admitted to the certificate programs, students must have an
associate's degree, a bachelor's degree, or Program Chair consent.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.
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Law and Paralegal Studies (PAR)

Semester 1
ENG 101
IM 165
LAW 101

FYE 1XX
First Year
Experience
Elective (B)

IM 111
Semester 2
BUS 190
IM 130

English Composition 1 ( G)
Legal Office Environment ( T)
Business Law ( B)

Computer Applications ( B)

Professional Practices ( B)
Electronic Word Processing:
Microsoft Word ( T)

English Composition 2:
Contemporary Issues ( G)

ENG 102

LAW 130 Estate Planning, Family and

Probate Law ( T)
ACC 101 Financial Accounting ( B)
Semester 3
LAW X9X
Cooperative
Education
Elective 1 -
Paralegal (T)
MAT 1XX
Mathematics
Elective (G)
Semester 4

LAW 120 Legal Research and Writing (
T
XXX XXX
Social

Science
Elective 1

(©)

XXX XXX

Legal

Specialty
Elective 1 (T)

IM 225 Legal Document Formatting (
T

Semester 5
LAW X9X
Cooperative
Education
Elective 2:
Paralegal (T)
XXX XXX
Social
Science
Elective 2 (B)
Semester 6
LAW 210

LAW 290

Litigation ( T)
Paralegal Capstone ( T)

Lec

P W w w

N

N

w

Lab

o O O o

40

40

Credits
3

3
3
1

XXX XXX 3 0 3

Legal

Speciality

Elective 2 (T)

XXX XXX 3 0 3

Arts/

Humanities

Elective (G)

Total 51 93 60

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success 1

FYE 105 Skills for College and Personal Success 2

FYE 110 Intensive College Success Strategies 3

FYE 120 College Success Strategies: Campus Integration 4

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 131 Statistics 1

MAT 151 College Algebra 4

Legal Specialty Elective (6 credit hours required)

CRJ 120 Introduction to Courts

LAW 150 Bankruptcy, Debt Collection, and Secured
Transactions

LAW 110 Employment and Administrative Law 3

LAW 298 Second Year Special Topics in Law 1-9

RE 105 Real Estate Law 3

Arts/Humanities Elective

Any OT36 course from ART, MUS, THE, or ART 120, CULT, FRN, 3

ITP, LIT, PHI, REL, SPN

Social Science Elective (6 Credit Hours)

Any OT36 course from ECO, GEO, HST, LBR, POL, PSY, SOC 3

Cooperative Education Electives (4 credit hours required)

LAW 191 Part-Time Cooperative Education 1: Legal 1
Assistant

LAW 192 Part-Time Cooperative Education 2: Legal 1
Assistant

LAW 193 Part-Time Cooperative Education 3: Legal 1
Assistant

LAW 194 Part-Time Cooperative Education 4: Legal 1
Assistant

LAW 195 Part-Time Cooperative Education 5: Legal 1
Assistant

LAW 196 Part-Time Cooperative Education 6: Legal 1
Assistant

LAW 197 Part-Time Career Education Project: Legal 1
Assistant

LAW 291 Full-Time Cooperative Education 1: Legal 2
Assistant

LAW 292 Full-Time Cooperative Education 2: Legal 2
Assistant

LAW 293 Full-Time Cooperative Education 3: Legal 2

Assistant



LAW 297 Full-Time Career Education Project: Legal 2
Assistant

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Law and Paralegal Studies Certificate
(LAWC)

Semester 1 Lec Lab Credits

LAW 101 Business Law 3 0 3

IM 130 Electronic Word Processing: 2 3 3
Microsoft Word

IM 165 Legal Office Environment

XXX XXX 3 0

Computer

Applications

Elective

Semester 2

LAW 120 Legal Research and Writing

LAW 130 Estate Planning, Family and 3 0

Probate Law
LAW 210 Litigation
LAW 290 Paralegal Capstone

XXX XXX

Technical

Elective

Total 26 3 27

Credits:

Electives

Computer Applications Elective (3 credit hours required)

ACC 121 Computerized Bookkeeping: QuickBooks 1

IM 107 Introductory Electronic Presentations: Microsoft
PowerPoint

IM 108 Introductory Electronic Spreadsheets: Microsoft 1
Excel

IM 109 Introductory Database Management: Microsoft 1
Access

IM 111 Computer Applications 3

IM 120 Electronic Spreadsheets: Microsoft Excel 3

IM 135 Business Document Formatting g

IM 145 Document Proofreading and Editing 3
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IM 150 Electronic Presentations: Microsoft PowerPoint

IM 155 Emerging Technologies and Social Media 3
Technical Elective (3 credit hours required)

CRJ 105 Introduction to Criminal Justice 3
CRJ 120 Introduction to Courts 3
LAW 110 Employment and Administrative Law 3
LAW 150 Bankruptcy, Debt Collection, and Secured 3

Transactions
RE 105 Real Estate Law 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Paralegal (PAR)

Define legal terminology in numerous areas of the law.

Identify major legal systems and functions of the law in American
society.

Discuss ethical rules and considerations applicable to the legal
profession and non-attorney professionals.

Create a variety of documents, including, without limitation,
case briefs, pleadings, discovery requests, office memoranda,
correspondence, and legal forms.

Analyze applicable case and statutory law as they relate to a
variety of law-related topics and client scenarios.

Apply legal research skills to support case law and statutory
analysis, legal document preparation, and fact gathering in a
variety of law-related situations.

Demonstrate an understanding of the principles of e-filing, and how
to locate local court rules and civil rules of procedure.

Demonstrate oral communication skills in a variety of educational
and professional settings.

Utilize law and office related technology resources in a variety
of law office procedures, including, without limitation, file
management, timekeeping, document management, document
creation, and eDiscovery.

Marketing Management (MMT &
MSC)

Marketing Management (MMT)

For students with an interest in meeting people's unique needs,
marketing is an exciting career choice. Marketing involves identifying
the products and services that solve people's problems and make them
feel good, and then influencing people's buying behavior.

Students in the Marketing Management associate's degree program
gain understanding and experience in market research, market
planning, new product and service development, customer behavior,
branding, logistics, personal selling and sales management, direct
marketing, retailing, advertising, promotion, public relations, pricing,
distribution, and many other areas of marketing.
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Marketing Specialist Certificate (MSC)

The Marketing Specialist Certificate provides professionals,
entrepreneurs, and students in any program or major with foundational
marketing skills needed to understand consumer behavior, identify
target markets, and create strategies that resonate with customers.

Students who successfully complete the certificate are prepared to
make informed decisions about how to promote products or services
and implement basic marketing tactics to reach target audiences
effectively.

Courses completed for the certificate apply to the Marketing
Management associate degree and to associate degrees for other
business fields.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Marketing Management (MMT)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year

Experience

Elective (T)

MAT XXX 3 0 3
Mathematics
Elective (G)
ENG 101

IM 1XX
Computer
Applications
Elective (B)
MKT 101
ECO 105

w
o

English Composition 1 ( G)

w
o

Principles of Marketing ( T)

w

Principles of Microeconomics (
G)

Semester 2

BUS 190 Professional Practices ( T)
COMM 1XX 3 0
Communication

Elective (T)

ENG 10X 3 0 3
English
Composition
Elective (G)
MKT 130
ACC 101
Semester 3
MKT X9X 1 40 2
Cooperative
Education
Elective:
Marketing (T)
Semester 4
MGT 101

[y

Principles of Sales ( T) 3 0
Financial Accounting ( T)

N

Principles of Management ( B) 3 0 3

MKT 205 Marketing Research and 3 0 3
Consumer Behavior ( T)

MKT 250 Digital Marketing and Social 3 0 3
Media (T)

MGT 130 Project Management ( T)

XXX XXX 3 0

Business

Elective 1 (T)

Semester 5

XXX XXX 3 0 3

Arts/

Humanities

Elective (G)

MKT 215 Advertising and Public 3 0 3
Relations ( T)

ACC 102 Managerial Accounting ( T)

XXX XXX 3 0

Business

Elective 2 (T)

Semester 6

MKT X9X 1 40 2

Cooperative

Education

Elective:

Marketing (T)

Total 55 87 60

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

Computer Applications Elective

IM 111 Computer Applications

IM 120 Electronic Spreadsheets: Microsoft Excel

IM 200 Information Systems for Managers

Communication Elective

COMM 105 Interpersonal Communication

COMM 110 Public Speaking

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 103 English Composition 2: Writing about Literature

ENG 105 English Composition 2: Business Communication 3

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 131 Statistics 1 3

MAT 132 Statistics 2 3

MAT 151 College Algebra 4

MAT 215 Business Calculus 6

MAT 251 Calculus 1 5

Business Electives (6 credit hours required)

SCM 105 Principles of Supply Chain Management 3

FIN 100 Personal Finance
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FIN 120 Risk and Insurance 3
LAW 101 Business Law 3
MGT 120 Entrepreneurship 3
MGT 125 Business Ethics 3
MGT 220 Leadership 3
MKT 161 Branding and Product Development 1
MKT 162 Sales Promotion 1
MKT 164 Social Media and Consumer Engagement 1
MKT 231 Direct and Database Marketing 1
Arts/Humanities Elective
Any OT36 course from ART, LIT, MUS, PHI, REL, THE, or 3
COMM 130
Cooperative Education Electives (4 credit hours required)
MKT 191 Part-Time Cooperative Education 1: Marketing 1
MKT 192 Part-Time Cooperative Education 2: Marketing 1
MKT 193 Part-Time Cooperative Education 3: Marketing 1
MKT 194 Part-Time Cooperative Education 4: Marketing 1
MKT 197 Part-Time Cooperative Education Project: 1
Marketing
MKT 291 Full-Time Cooperative Education 1: Marketing 2
MKT 292 Full-Time Cooperative Education 2: Marketing
MKT 297 Full-Time Cooperative Education Project: 2
Marketing

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Marketing Specialist Certificate (MSC)

Semester 1 Lec Lab Credits

MKT 101 Principles of Marketing 3 0 3

ECO 105 Principles of Microeconomics 3 0 3

Semester 2

MKT 215 Advertising and Public 3 0 3
Relations

MKT 250 Digital Marketing and Social 3 0 3
Media

Total 12 0 12

Credits:
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Marketing Management (MMT)

Demonstrate a working knowledge and application of marketing
terminology, concepts, activities, ethics, and strategies.

Identify the functions of marketing within the organization
and external environments and how marketing contributes to
organizational attainment of goals and objectives.

Apply quantitative and qualitative analytical skills through the
application of marketing concepts.

Evaluate information through the market research process to make
business decisions.

Prepare selling strategies.

Analyze sales and customer service processes to facilitate
consumer and business-to-business purchasing and customer
retention.

The Midwest Culinary Institute

The Midwest Culinary Institute (MCI) at Cincinnati State is a nationally-
recognized center of educational excellence in culinary and pastry arts,
brewing, dietetics, hospitality, and food science.

Cincinnati State also offers a Bachelor of Applied Science degree in
Culinary and Food Science (p. 76).

Associate’s degrees and certificates lead to entry-level work
opportunities and support continued education for the baccalaureate
degree.

The MCI's state-of-the-art facilities, located in the Advanced
Technology & Learning Center on Cincinnati State's Clifton Campus,
feature eight distinctive kitchens, a decorating lab, butcher shop and
fish shop, demonstration studio, restaurant, and restaurant kitchen.
The instructional kitchens include individual work stations for each
student. An advanced multimedia system is built into the facility and
supports the integration of computer technology into the curriculum.

Associate's degree programs offered by MCI are:

« Brewing Science (p. 100)

¢ Culinary Arts (p. 102)

« Dietetic Technology (p. 106)

« Hospitality Management (p. 109)
« Pastry Arts (p. 111)

* Pre-Nutrition Science (p. 112)

These programs include cooperative education work experience or
other forms of experiential education or service learning.

MCI also offers eleven certificates:

Brewing Sales and Marketing (p. 100)

Brewing and Beverage Laboratory (p. 100)

Brewing Production (p. 100)

Culinary Arts (p. 102)

Culinary Medical Nutrition (p. 104)

Dietary Management (p. 105) (3 certificates)
Event Planning (p. 108)

Food Service Management (p. 109)

Pastry Arts (p. 111)
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Most of the certificate programs include professional management
courses certified by the National Restaurant Association.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

Brewing Science (BREW,
BREWC, BREWLC, & BREWPC)

Brewing Science (BREW)

The craft beer and beverage industry is one of the fastest growing in
the United States and many other parts of the world.

The Brewing Science associate's degree program provides knowledge
and skills related to introductory and advanced production processes,
finishing and packaging techniques, product analysis, and operation
of brewing facilities. Cooperative education experiences add to the
student's career-readiness.

Graduates of the Brewing Science program earn an Associate

of Applied Science degree, and are qualified for employment
opportunities in many areas of the craft beverage industry including
brewer/assistant brewer, cellar manager, or brewery manager.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Brewing Sales and Marketing Certificate
(BREWC)

The craft beer and beverage industry is one of the fastest-growing

in the United States and many other parts of the world. The Brewing
Sales and Marketing Certificate prepares its graduates for employment
opportunities in many areas of the craft beverage industry including
brewery representatives, craft beer sales and distribution, or tasting
room management.

Students develop skills and gain knowledge of topics such as the
history of brewing, serving and glassware, the brewing process,
taproom management, and key components of beer tourism. Most of
the certificate courses can be completed online.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Brewing and Beverage Laboratory
Certificate (BREWLC)

The Brewing and Beverage Laboratory Certificate prepares graduates
for employment opportunities in many areas of the craft beverage
industry including lab technician work at a brewery, distillery, or winery;
quality assurance lab work; quality control lab work; yeast propagation;
hop crop testing; or packaged product testing.

Students gain knowledge and develop skills related to sanitation and
safety in the craft beverage field, sensory evaluation of beverages,
sample collection, and QA/QC testing.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Brewing Production Certificate
(BREWPC)

The Brewing Production Certificate prepares graduates for
employment opportunities in many areas of the craft beverage industry
including as a production brewer or as a lab technician/analyst at

a brewery, distillery, or winery. Other options for graduates include
quality assurance lab work, quality control lab work, yeast propagation,
hop crop testing, or packaged product testing.

Students gain knowledge and develop skills required to complete daily
production tasks in a brewery or beverage facility or to serve as a lab
analyst with significant knowledge of the brewing process.

After completing the certificate, students are prepared for the General
Certificate in Brewing exam administered by the Institute of Brewing
and Distilling.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Brewing Science (BREW)

Student applicants must be at least 21 years of age before entering
the program. Graduates should be able to work in a physically
demanding environment including, but not limited to, standing in a

hot and wet work area for extended lengths of time, climbing stairs,
repeatedly lifting equipment and products weighing up to 55 Ibs., and
safely maneuvering by hand equipment that weighs up to 170 Ibs.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions of a position.

Semester 1 Lec Lab Credits

FYW 1XX 1 0 1

First Year

Experience

Elective (B)

BREW 110 Brewing Sanitation and Safety 2 0 2
(B)

CHE 110 Fundamentals of Chemistry ( 3 3 4
G)

ENG 101 English Composition 1 ( G) 3 0

BREW 140 Brewing Ingredients ( B) 2

MAT 1XX

Mathematics

Elective (G)

Semester 2
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ACC 101 Financial Accounting ( B) 3 0

BREW 120 Brewing Technology and
Calculations ( T)

BREW 160 Sensory Evaluation of Beer ( 3 0 3
7

BREW 115 Sustainability for Brewing and 3 0 3
Beverage ( T)

BUS 190 Professional Practices ( B) 1 0 1

Semester 3

BREW X9X 1 40 2

Cooperative

Education

Elective:

Brewing

Science (T)

BREW 150 Applied Brewing Microbiology 3 2 4
(T

Semester 4

BREW 130 Brewing Production ( T) 2 4

ENG 10X or 3

COMM 110

Communication

Elective (G)

BREW 220 Brewing Packaging and 2 3 3
Beyond-Beer Beverages ( T)

BREW 240 Legal Issues in Brewing and 3 0 3
Beverages ( T)

Semester 5

XXX XXX 3 0 3

Arts/

Humanities

Elective (G)

BREW 230 Advanced Brewing Production 3 3 4
(7

ECO 105 Principles of Microeconomics ( 3 0 3
G)

XXX XXX 3 0 3

Technical

Elective (T)

Total 50 62 60

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success 1

FYE 105 Skills for College and Personal Success 2

FYE 110 Intensive College Success Strategies 3

FYE 120 College Success Strategies: Campus Integration 4

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 125 Algebra and Trigonometry 4

MAT 131 Statistics 1 3

MAT 151 College Algebra 4

MAT 152 Trigonometry 4

MAT 153 Pre-Calculus 6

Cincinnati State 2025-2026 Full Catalog 101

MAT 215 Business Calculus

MAT 251 Calculus 1

MAT 252 Calculus 2

MAT 253 Calculus 3

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 104 English Composition 2: Technical
Communication

ENG 105 English Composition 2: Business Communication
(Arts/Humanities Elective)

COMM 110 Public Speaking

Arts/Humanities Elective
Any ART, LIT, MUS, PHI, REL, THE
Technical Elective

MGT 120 Entrepreneurship
BREW 105 Beverage Tour and Tasting Management
BREW 210 Beverage Marketing and Sales

Cooperative Education Elective (2 credits required)

BREW 191 Part-time Cooperative Education 1: Brewing

Science

BREW 192 Part-Time Cooperative Education 2: Brewing
Science

BREW 193 Part-Time Cooperative Education 3: Brewing
Science

BREW 194 Part-time Cooperative Education 4: Brewing
Science

BREW 195 Part-Time Cooperative Education 5: Brewing
Science

BREW 196 Part-Time Cooperative Education 6: Brewing
Science

BREW 197 Part-Time Career Education Project: Brewing
Science

BREW 291 Full-Time Cooperative Education 1: Brewing
Science

BREW 292 Full-Time Cooperative Education 2: Brewing
Science

BREW 293 Full-Time Cooperative Education 3: Brewing
Science

BREW 297 Full-Time Career Education Project: Brewing

Science

(62 G2 B¢, B )

w

Some courses are offered in alternative versions identified with a letter

after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of

the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum

B = Basic Skills course in this curriculum
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T = Technical course in this curriculum

Brewing Sales and Marketing Certificate

(BREWC)

Program prerequisite: Applicants must be at least 21 years old

before entering the certificate program.

First Year

Semester 1 Lec Lab Credits

BREW 100 Introduction to Craft Beer 3 0 3

BREW 240 Legal Issues in Brewing and 3 0 3
Beverages

HRM 110 Food and Beverage Cost 3 0 3
Control

MKT 130 Principles of Sales 3 0 3

Semester 2

BREW 105 Beverage Tour and Tasting 2 2 3
Management

BREW 115 Sustainability for Brewing and 3 0 3
Beverage

BREW 210 Beverage Marketing and Sales 3 0

MKT 105 Marketing and Customer 3 0
Relations

Total 24

Credits:

Brewing and Beverage Laboratory

Certificate (BREWLC)

First Year

Semester 1 Lec Lab Credits

BREW 110 Brewing Sanitation and Safety 2 0 2

BREW 140 Brewing Ingredients 2 3

MAT XXX 3

Mathematics

Elective

CHE 110 Fundamentals of Chemistry 3 3 4

Semester 2

BREW 120 Brewing Technology and 1 3 2
Calculations

BREW 150 Applied Brewing Microbiology 3 2

BREW 160 Sensory Evaluation of Beer 2 3

BREW 220 Brewing Packaging and 3
Beyond-Beer Beverages

Total 18 16 24

Credits:

Electives

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 125 Algebra and Trigonometry 4

MAT 131 Statistics 1 g

MAT 132 Statistics 2 3

MAT 151 College Algebra 4

MAT 152 Trigonometry 4

MAT 153 Pre-Calculus 6

Brewing Production Certificate

(BREWPC)

First Year

Semester 1 Lec Lab Credits

MAT XXX 3 0 3

Mathematics

Elective

CHE 110 Fundamentals of Chemistry 4

BREW 140 Brewing Ingredients 3

BREW 130 Brewing Production 4

Semester 2

BREW 120 Brewing Technology and 1 3 2
Calculations

BREW XXX 3 0 3

Brewing

Elective

Total 14 12 19

Credits:

Electives

Mathematics Elective

MAT 105 Quantitative Reasoning 3

MAT 124 Applied Algebra and Geometry 4

MAT 125 Algebra and Trigonometry 4

MAT 131 Statistics 1 3

MAT 151 College Algebra 4

MAT 152 Trigonometry 4

MAT 153 Pre-Calculus 6

Brewing Elective (choose one)

BREW 150 Applied Brewing Microbiology 4

BREW 160 Sensory Evaluation of Beer 3

Brewing Science (BREW)

« Demonstrate an understanding of the basic processes and
procedures employed in the production of beer.

ingredients employed in the production of beer.

Identify and describe the purpose and/or contribution of the primary

* Recognize the variety of beer styles represented by the brewing

industry.

Identify and describe the purpose of the vessels, primary support

equipment, and secondary processing equipment employed in the

production of beer.

Successfully brew beer on a standard brewing system.

« Demonstrate knowledge of social and regulatory environments
regarding reasonable standards for responsible consumption.

Culinary Arts (CUL & CAC)

Culinary Arts (CUL)

In the Culinary Arts program at Cincinnati State, students receive
training in all aspects of food preparation, including methods of



cookery, sauces, soups, butchery, garde manger, pastry, and
confectioneries, in addition to culinary management.

Students who wish to transfer credit to Cincinnati State for culinary
coursework completed at another institution must meet with the
Program Chair. Course transfer credit may be limited, based on
program accreditation and student success in the previous culinary
coursework.

The Culinary Arts program is accredited, with exemplary status, by
the American Culinary Federation Education Foundation Accrediting
Commission (ACFEFAC). Website: http://www.acfchefs.org.

Culinary Arts Certificate (CAC)

The Culinary Arts Certificate provides students with basic cooking
skills needed for any level of cooking as well as understanding of food
service sanitation and other professional skills.

Courses in the certificate program also apply to the Culinary Arts
associate’s degree program.

Students in the certificate program are not eligible for financial aid or
Kentucky reciprocity.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Culinary Arts (CUL)

Semester 1 Lec Lab
CUL 100
CuUL 101
ENG 101
FYE 1XX
First Year
Experience
Elective (B)
CUL 115 Food Service Sanitation ( B)

MAT 1XX 3 0
Mathematics
Elective (G)
Semester 2
BUS 190
CUL 102
CUL 105
ENG 10X
English
Composition
Elective (G)
HRM 110

Credits
Culinary Demonstration ( T)
Culinary 1 (T)

English Composition 1 ( G)

P W o N
o O o O

Professional Practices ( B)
Culinary 2 (T)
Culinary Baking ( T)

w O O
o o o O
W W w

Food and Beverage Cost 3 0 3

Control ( B)
MGT 101 Principles of Management ( B) 3 0 3

Semester 3

CUL X9X
Cooperative
Education
Elective 1:
Culinary Arts
(T
Semester 4
CUL 110
CUL 200
CUL 205
XXX XXX
Arts/
Humanities
Elective (G)
XXX XXX
Law Elective
(B)
Semester 5
CUL X9X
Cooperative
Education
Elective 2:
Culinary Arts
(M
Semester 6
ACC 101
CUL 290
XXX XXX
Technical
Elective (T)
XXX XXX
Social
Science

or Natural
Science
Elective (G)

Culinary Nutrition ( T)
Garde Manger (T)
Culinary Production ( T)
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w O O o
o o o o

Financial Accounting ( B)
Culinary Capstone ( T)

103

w w h~ w

Total
Credits:

Electives

33 132

First Year Experience Elective

FYE 100
FYE 105
FYE 110

Essentials for College Success
Skills for College and Personal Success
Intensive College Success Strategies

English Composition Elective

ENG 102
ENG 103
ENG 104

ENG 105

English Composition 2: Contemporary Issues
English Composition 2: Writing about Literature

English Composition 2: Technical
Communication

English Composition 2: Business Communication

Mathematics Elective

MAT 105
MAT 131
MAT 151

Quantitative Reasoning
Statistics 1
College Algebra

Technical Elective

CUL 210

International Cuisine

61
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CUL 220 Culinary Butchery 3

CUL 230 Plant-Based Cuisine 3

DT 215 Nutrition for Dietary Managers 2

DT 225 Dietary Manager Exam Review 1

PAS 225 Artisan Bread Baking g

PAS 230 Chocolate Centerpiece Design 3

Law Elective

LAW 101 Business Law 3

LAW 105 Hospitality Law

Arts/Humanities Elective (select 1 course)

Any OT 36 course from ART, MUS, THE, LIT, PHI, REL, or any

course from SPN, FRN

Social Science or Natural Science Elective (Select 1 course)

Any OT36 course from CHE, ECO, PSY, SOC, GEO, HST, LBR,

POL

Cooperative Education Electives (4 credit hours required)

CUL 191 Part-Time Cooperative Education 1: Culinary 1
Arts

CUL 192 Part-Time Cooperative Education 2: Culinary 1
Arts

CUL 193 Part-Time Cooperative Education 3: Culinary 1
Arts

CUL 194 Part-Time Cooperative Education 4: Culinary 1
Arts

CUL 197 Part-Time Career Education Project: Culinary 1
Arts

CUL 291 Full-Time Cooperative Education 1: Culinary Arts 2

CUL 292 Full-Time Cooperative Education 2: Culinary Arts 2

CUL 297 Full-Time Career Education Project: Culinary
Arts

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Culinary Arts Certificate (CAC)

Semester 1 Lec Lab Credits

CUL 100 Culinary Demonstration 2 0 2
CuUL 101 Culinary 1 0 6 3
CUL 102 Culinary 2 0 6 3
CUL 115 Food Service Sanitation 1 0 1

XXX XXX 3 0 3
Culinary

Elective

Total 6 12 12
Credits:

Electives

Culinary Elective

CUL 105 Culinary Baking 3
CUL 110 Culinary Nutrition 3
HRM 110 Food and Beverage Cost Control 3
CUL 220 Culinary Butchery 3
CUL 230 Plant-Based Cuisine 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Culinary Arts (CUL)

Demonstrate acceptable procedures when preparing potentially
hazardous foods.

Demonstrate good personal hygiene and health habits.

Demonstrate safe and competent knife skills and tool and
equipment operation.

Use a standardized recipe.

Prepare a variety of non-grand and classical sauces.

Perform basic fabrication tasks with meat, poultry, and seafood.

Calculate food costs and percentages.

Evaluate the relationship of beverages to food.

Demonstrate the ability to earn gainful employment working in the
culinary industry.

Culinary Medical Nutrition
Certificate (CMNC)

This program is not currently accepting
new students.

Culinary Medical Nutrition Certificate
(CMNC)

The Culinary Medical Nutrition Certificate provides knowledge and
skill competencies in the field of Culinary Medicine, which is the theory
and practice of viewing "food as medicine" to improve personal health
and wellness. Culinary medicine uses evidence-based connections
between food and medicine to empower informed decisions.

The certificate is designed for health care and/or food service
professionals who are interested in learning about the holistic field of
culinary medicine, and is specifically of interest to Certified Culinarians
(Chefs), Certified Dietary Managers, Dietitians, Nurses, Physicians,
Pharmacists, and Certified Diabetes Education Care and Education
Specialists (CDCES).



Some continuing education units/credits (CEUs) can be obtained by
completing this certificate and used to maintain current credentials
and/or to pursue the Certified Culinary Medicine Specialist credential.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Culinary Medical Nutrition Certificate
(CMNC)

Semester 1 Lec Lab Credits
DT 115 Cooking for a Healthy Lifestyle 1 3 2
DT 205 Cultural Food Production 1 4 3
DT 220 Culinary Nutrition Therapy 1 4 3
Total 3 11 8
Credits:

Dietary Management Certificates
(DMCP1, DMCP2, DMCP3)

Dietary Management Certificate Pathway
| (DMCP1)

Dietary Managers work in teams with registered dietitians and dietetic
technicians and are an integral part of health care and food service
management teams. The Dietary Management Certificate program
provides courses in food service management, nutrition, sanitation,
and human resources.

The Dietary Management Certificate offers three pathways that
prepare students to earn the Certified Dietary Manager, Certified Food
Protection Professional (CDM, CFPP) credential.

Pathway | is available for candidates with no college degree or
noncommercial foodservice management experience.

Other pathways include:

« Pathway II: Available for candidates who hold a 2-year or 4-year
degree in foodservice/hospitality management, culinary, pastry, or
nutrition. This pathway is available only through online education.

« Pathway llIb: Available for candidates with no college degree, but
have at least 2 years of non-commercial foodservice management
experience.

Graduates of Pathway | earn a Certificate as a Dietary Manager, which
includes 252 hours of directed practice and practicums. Students

also are required to complete an additional 27 hours of professional
meetings, food shows, and wellness and program support.

The program is approved by the Association for Foodservice and
Nutrition Professionals, 406 Surrey Woods Drive, St. Charles, IL
60174. Phone (800) 323-1908. Website: https://www.ANFPonline.org
(https://www.anfponline.org/).
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Upon successful completion of the program, graduates of Pathway |
are eligible to take the national certification exam to become a Certified
Dietary Manager, Certified Food Protection Professional.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Dietary Management Certificate Pathway
Il (DMCP2)

Dietary Managers work in teams with registered dietitians and dietetic
technicians and are an integral part of health care and food service
management teams. The Dietary Management Certificate program
provides courses in food service management, nutrition, sanitation,
and human resources.

The Dietary Management Certificate offers three pathways that
prepare students to earn the Certified Dietary Manager, Certified Food
Protection Professional (CDM, CFPP) credential.

Pathway Il is available for candidates who hold a 2-year or 4-year
degree in foodservice/hospitality management, culinary, pastry, or
nutrition. This pathway is available only through online education.

Other pathways include:

« Pathway I: Available for candidates with no college degree or
noncommercial foodservice management experience.

« Pathway Illb: Available for candidates with no college degree who
have at least 2 years of non-commercial foodservice management
experience.

The program is approved by the Association of Nutrition & Foodservice
Professionals, PO Box 3610, St. Charles, IL 60174. Phone

(800) 323-1908. Website: https://www.ANFPonline.org (https://
www.anfponline.org/).

Upon successful completion of the program, graduates of Pathway Il
are eligible to take the national certification exam to become a Certified
Dietary Manager, Certified Food Protection Professional.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Dietary Management Certificate Pathway
lllb (DMCP3)

Dietary Managers work in teams with registered dietitians and dietetic
technicians and are an integral part of health care and food service
management teams. The Dietary Management Certificate program
provides courses in food service management, nutrition, sanitation,
and human resources.

The Dietary Management Certificate offers three pathways that
prepare students to earn the Certified Dietary Manager, Certified Food
Protection Professional (CDM, CFPP) credential.
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Pathway llIb is available for candidates with no college degree who
have at least 2 years of non-commercial foodservice management
experience. Candidates for this pathway must be currently employed
as a Dietary Manager, Supervisor, or Foodservice Director. This
pathway is available only through online education.

Other pathways include:

« Pathway I: Available for candidates with no college degree or
noncommercial foodservice management experience.

« Pathway II: Available for candidates who hold a 2-year or 4-year
degree in foodservice/hospitality management, culinary, pastry, or
nutrition. This pathway is available only through online education.

The program is approved by the Association of Nutrition & Foodservice
Professionals, PO Box 3610, St. Charles, IL 60174. Phone

(800) 323-1908. Website: https://www.ANFPonline.org (https://
www.anfponline.org/).

Upon successful completion of the program, graduates of Pathway IlIb
are eligible to take the national certification exam to become a Certified
Dietary Manager, Certified Food Protection Professional.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Dietary Management Certificate Pathway
| (DMCP1)

Semester 1 Lec Lab Credits
CUL 115 Food Service Sanitation 1 0 1
DT 110 Community Nutrition 2 2 3
DT 120 Nutrition for a Healthy Lifestyle 3 0 3
DT 190 Dietetic Professional Practices 1 0 1
Semester 2
DT 125 Nutrition Through the Lifecycle 3 0 3
DT 200 Introduction to Food Science 2 2 3
DT 130 Nutrition Assessment 1 2 2
DT 180 Dietetic Directed Practice: 0 5 1
Health Care 1
Semester 3
DT 211 Food Service Management 1
DT 215 Nutrition for Dietary Managers 2 0
DT 280 Dietetic Directed Practice: 0 6
Food Service
DT 220 Culinary Nutrition Therapy 1 4 3
Semester 4
DT 225 Dietary Manager Exam Review 1 0
DT 287 Dietetic Practicum: Food
Service
DT 212 Food Service Management 2 3 0 3
Total 24 28 32
Credits:

Dietary Management Certificate Pathway
Il (DMCP2)

Semester 1 Lec Lab Credits
DT 211 Food Service Management 1 3 0 3
DT 215 Nutrition for Dietary Managers 2 0 2
Semester 2

DT 212 Food Service Management 2 3

DT 225 Dietary Manager Exam Review 1 0

Total 9 0 9
Credits:

Dietary Management Certificate Pathway
lllb (DMCP3)

Semester 1 Lec Lab Credits
DT 125 Nutrition Through the Lifecycle 3 0 3
DT 211 Food Service Management 1 3 0 3
Semester 2

DT 212 Food Service Management 2 3 0

DT 215 Nutrition for Dietary Managers 2 0

DT 225 Dietary Manager Exam Review 1 0

Total 12 0 12
Credits:

Dietetic Technology (DT)
Dietetic Technology (DT)

Dietetic technicians are trained in food preparation and nutrition and
are an integral part of health care and foodservice management teams.
They promote optimal health through proper nutrition by providing
personalized services to meet clients’ nutritional needs, and are trained
to supervise people who prepare and serve food.

Dietetic technicians work independently or in teams with registered
dietitians in a variety of employment settings, including hospitals,
nursing care centers, retirement centers, schools, food companies, and
community health programs.

Program graduates earn an Associate of Applied Science degree
that includes 472 hours of directed practice and practicums. Students
are also required to complete an additional 31 hours of professional
meetings, food shows, and wellness and program support activities.

Program Mission and Goals

Mission

The program will provide legendary educational experiences in
preparing students for entry into positions involving food, nutrition,
foodservice management and dietetics. We promise to:

 Be student/customer-centered

¢ Support success based academic standards

« Provide world-class clinical and experiential learning
» Provide comprehensive academic offerings

Goals


https://www.anfponline.org/
https://www.anfponline.org/
https://www.anfponline.org/
http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/

Goal 1: Prepare graduates who are competent for entry-level
dietetic technician positions involving food, nutrition, and foodservice
management.

Objectives:

¢ 70% of program graduates will pass the NDTR credentialing
exam on the first attempt.

¢ 70% of program graduates will pass the NDTR credentialing
exam within one year of first attempt.

¢ Within 12 months of graduation from the program, 65% of
graduates will obtain nutrition related work.

¢ 80% of students will complete the degree requirements within 3
years (150% of the two-year program length).

Goal 2: Graduates will be prepared to reflect standards of the dietetic
technician and meet the employment needs of the tri-state area and
the nation.

Objectives:

¢ Completion rates will be 70% or greater for the degree program.

e 80% of employers of program graduates will rate graduates
performance at 4 or better on a 5-item scale.

e 80% of program graduates will rate their faculty and academic
advising as "satisfied" or "very satisfied."

e 80% of program graduates will rate their satisfaction with clinical
or directed practice experience as "satisfied" or "very satisfied."

Program outcomes data are available on request.

More information about the program, such as the process to
become a Registered Dietetic Technician (DTR), costs, and
completion requirements, is provided in the Student Handbook,
which can be downloaded from the Dietetic Technology (https://
www.cincinnatistate.edu/academics/degree-certificate/dietetic-
technology-dt/) page of the College website.

The program is accredited by the Accreditation Council for Education
in Nutrition and Dietetics, 120 South Riverside, Plaza Suite 2000,
Chicago IL 60606. Website: www.eatrightacend.org (https://
www.eatrightpro.org/acend/). Phone: (312) 899-0040, extension 5400.

Graduates of the program are eligible to take the national Exam for
Dietetic Technicians to become a Dietetic Technician, Registered.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Dietetic Technology (DT)

Semester 1 Lec Lab Credits
BIO 151 Anatomy and Physiology 1 ( G) 3 2 4
DT 110 Community Nutrition ( T) 2 2 3
CUL 115 Food Service Sanitation ( B) 1 0 1

DT 120

DT 190

FYE 1XX
First Year
Experience
Elective (B)

Semester 2
BIO 152
DT 115

DT 125

DT 130
DT 180

ENG 101
Semester 3

ENG 10X
English
Composition
Elective (G)

MAT 1XX
Mathematics
Elective (G)

XXX XXX
Social/
Behavioral
Science
Elective (G)

Semester 4
DT 205
DT 211

DT 221

DT 280

DT 283

DT 285

HRM 110

Semester 5
CHE 110

DT 212

DT 222

DT 287

DT 289
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Nutrition for a Healthy Lifestyle 3 0 3
(B)
Dietetic Professional Practices 1 0 1
(B)

1 0 1

Anatomy and Physiology 2 ( B)

Cooking for a Healthy Lifestyle 1 3 2

(7

Nutrition Through the Lifecycle 3 0 3

(7

Nutrition Assessment ( T) 1

Dietetic Directed Practice: 0 5

Health Care 1 (T)

English Composition 1 ( G) 3 0 3
3 0 3
3 0 3
3 0 3

Cultural Food Production ( T)

Food Service Management 1 ( 2 0

T

Medical Nutrition Therapy 1 ( 2 2 3
T

Dietetic Directed Practice: 0 6 1
Food Service ( T)

Dietetic Directed Practice: 0 5 1
Health Care 2 (T)

Dietetic Directed Practice: 0 5 1
Health Care 3 (T)

Food and Beverage Cost 3 0 3
Control ( B)

Fundamentals of Chemistry ( 3 3 4
B)

Food Service Management 2 ( 2 0 2
T

Medical Nutrition Therapy 2 ( 2 2 3
T

Dietetic Practicum: Food 1 7 2
Service (T)

Dietetic Practicum: Clinical ( T) 1 7 2
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108 Event Planning Certificate (EPC)

DT 290 Dietetic Competencies ( T) 2 0 2
Total 49 59 66
Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical

Communication
ENG 105 English Composition 2: Business Communication 3
Mathematics Elective

MAT 105 Quantitative Reasoning 3
MAT 111

MAT 131 Statistics 1 3
MAT 151 College Algebra

Social/Behavioral Science Elective

Any PSY, SOC 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’'s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum
T = Technical course in this curriculum

Dietetic Technology (DT)

CNDT 1.1: Access data, references, patient education materials,
consumer and other information from credible sources.

CNDT 1.4: Implement actions based on care plans, protocols,
policies, and evidence-based practice.

CNDT 2.1: Adhere to current federal regulations and state statutes
and rules, as applicable and in accordance with accreditation
standards and the Scope of Dietetics Practice, Standards of
Professional Practice, and the Code of Ethics for the Profession of
Dietetics.

CNDT 2.2: Use clear and effective oral and written communication.

CNDT 2.3: Prepare and deliver sound food and nutrition
presentations to a target audience.

CNDT 2.4: Demonstrate active participation, teamwork, and
contributions in group settings.

CNDT 2.11: Prepare a plan for professional development
according to Commission on Dietetic Registration guidelines.

CNDT 2.12: Participate in advocacy on local, state, or national
legislative and regulatory issues or policies impacting the nutrition
and dietetics profession.

CNDT 3.1: Perform nutrition screening and identify clients or
patients to be referred to a registered dietitian nutritionist.

CNDT 3.2: Perform specific activities of the Nutrition Care Process
as assigned by registered dietitian nutritionists in accordance

with the Scope of Nutrition and Dietetics Practice for individuals,
groups, and populations in a variety of settings.

CNDT 3.3: Provide nutrition and lifestyle education to well
populations.

CNDT 3.5: Develop nutrition education materials for disease
prevention and health improvement that are culturally and age
appropriate and designed for the educational level of the audience.

CNDT 3.6: Perform supervisory functions for purchasing,
production, and service of food that meets nutrition guidelines, cost
parameters, and health needs.

CNDT 3.7: Modify recipes and menus for acceptability and
affordability that accommodate the cultural diversity and health
status of various populations, groups, and individuals.

CNDT 4.2: Perform supervisory, education, and training functions.
CNDT 4.5: Implement and adhere to budgets.

Event Planning Certificate (EPC)
Event Planning Certificate (EPC)

The Event Planning Certificate prepares individuals with the skills
necessary to successfully create and manage events through
understanding of key factors in customer service, food service cost
control management, and the modern event planning process.

The certificate also provides understanding of basic financial and
accounting terminology needed to plan an event budget.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Event Planning Certificate (EPC)

Semester 1 Lec Lab Credits

HRM 100 Hospitality Careers 1 0 1

HRM 115 Rooms Division Management 4 0 4

Semester 2

HRM 110 Food and Beverage Cost 3 0 3
Control

HRM 135 Event, Meeting, and 4 0 4
Convention Management

Total 12 0 12

Credits:
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Food Service Management
Certificate (FSMC)

Food Service Management Certificate
(FSMC)

The Food Service Management Certificate provides the skills needed
to manage food service operations, by gaining proficiency in food
sanitation and safety, food service cost control management, and food
operations purchasing and layout content.

Other transferable skills gained through this certificate include
customer service, decision-making, persuasion, and management of
resources.

Students who successfully complete the certificate will receive the
National Restaurant Association’s Educational Institute ServSafe
certification.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Food Service Management Certificate (FSMC)

Semester 1 Lec Lab Credits

HRM 100 Hospitality Careers 1 0 1

CUL 115 Food Service Sanitation 1 0 1

Semester 2

HRM 110 Food and Beverage Cost 3 0 3
Control

HRM 130 Food and Beverage Division 4 0 4
Management

Total 9 0 9

Credits:

Hospitality Management (HOSP)
Hospitality Management (HOSP)

Students in the Hospitality Management program gain knowledge

and skills related to the management of various hospitality venues,
through classroom instruction, laboratory experience, and cooperative
education.

Students select one of two tracks within the degree: Food and
Beverage, or Operations.

< Students in the Food and Beverage track also earn the Culinary
Arts Certificate as part of the degree, and are qualified to work as
managers of food service operations in a kitchen setting.

¢ Students in the Operations track learn basics of lodging and
restaurant operation, along with event management skills and
hospitality management training. Students can complete the
Operations track through online learning, which provides flexibility
in completing degree requirements.
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Graduates earn an Associate of Applied Business degree and are
prepared for supervisory positions in a variety of hospitality venues.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Hospitality Management (HOSP)

Semester 1 Lec Lab Credits

FYE 1XX 1 0 1

First Year

Experience

Elective (B)

ENG 101 English Composition 1 ( G)

IM 1XX

Computer

Elective (B)

HRM 100 Hospitality Careers ( T)

CUL 115 Food Service Sanitation ( T)

MGT 101 Principles of Management ( B)

MAT XXX

Mathematics

Elective (G)

Semester 2

BUS 190 Professional Practices ( T) 1 0

ENG 10X 3 0

English

Composition

Elective (G)

HRM 110 Food and Beverage Cost 3 0 3
Control ( B)

XXX XXX 3 0 3

Track

Elective 1 (T)

XXX XXX 3 0 3

Track

Elective 2 (T)

Semester 3

ACC 101 Financial Accounting ( B)

COMM 1XX

Communication

Elective (T)

MKT 1XX 3 0 3

Marketing

Elective (B)

XXX XXX 3 0 3

Track

Elective 3 (T)

XXX XXX 3 0 3

Track

Elective 4 (T)

Semester 4

w W
o O O o
w W
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HRM X9X 1 40 2
Cooperative

Education

Elective:

Hospitality

Management

Q)

Semester 5

LAW 101 Business Law ( B) 3 0 3

HRM 135 Event, Meeting, and 4 0 4
Convention Management ( T)

XXX XXX 3 0 3

Arts/

Humanities

Elective (G)

XXX XXX 3 0 3

Social

Science/

Natural

Science

Elective (G)

Semester 6

XXX XXX 1 40 2

Cooperative

Education

Elective (T)

Total 56 85 60
Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Computer Elective

IM 111 Computer Applications
IM 120 Electronic Spreadsheets: Microsoft Excel
IM 200 Information Systems for Managers

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical

Communication
ENG 105 English Composition 2: Business Communication 3
Mathematics Elective
MAT 105 Quantitative Reasoning 3
MAT 131 Statistics 1 3
MAT 132 Statistics 2 3
MAT 151 College Algebra 4
MAT 215 Business Calculus 6
MAT 251 Calculus 1 5)
MAT 252 Calculus 2 5
Communication Elective
COMM 105 Interpersonal Communication 3

COMM 110 Public Speaking

Marketing Elective

MKT 101 Principles of Marketing

MKT 105 Marketing and Customer Relations

Food and Beverage Track Electives (must take all three)

CUL 100 Culinary Demonstration

CUL 101 Culinary 1

CUL 102 Culinary 2

Operations Track Electives (must take both)

HRM 115 Rooms Division Management 4
HRM 130 Food and Beverage Division Management 4
Additional Track Electives (take 4 credits)

ACC 102 Managerial Accounting 3
CUL 110 Culinary Nutrition 3
DT 120 Nutrition for a Healthy Lifestyle 3
DT 215 Nutrition for Dietary Managers 2
DT 225 Dietary Manager Exam Review 1
MGT 220 Leadership 3
Arts/Humanities Elective

Any OT36 course from ART, LIT, MUS, PHI, REL, THE, or 3
COMM 130

Socal Science/Natural Science Elective 3

Any OT36 course from ECO, GEO, HST, LBR, POL, PSY, SOC, or
BIO. CHE, EVS, PHY, PSC, or LH 110, LH 120, LH 130

Cooperative Education Electives (4 credit hours required)

HRM 191 Part-Time Cooperative Education 1: Hospitality 1
Management

HRM 192 Part-Time Cooperative Education 2: Hospitality 1
Management

HRM 193 Part-Time Cooperative Education 3: Hospitality 1
Management

HRM 194 Part-Time Cooperative Education 4: Hospitality 1
Management

HRM 197 Part-Time Career Education Project: Hospitality 1
Management

HRM 291 Full-Time Cooperative Education 1: Hospitality 2
Management

HRM 292 Full-Time Cooperative Education 2: Hospitality 2
Management

HRM 297 Full-Time Career Education Project: Hospitality 2
Management

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum

B = Basic Skills course in this curriculum



T = Technical course in this curriculum

Hospitality Management (HOSP)

Demonstrate a working understanding of hospitality terminology,
concepts, and functions.

Explain the functions of management as they relate to the food and
beverage industry.

Demonstrate application of project management skills needed in
the events/meeting management industry.

Demonstrate working knowledge of current laws, rules, and
regulations governing foodservice and lodging.

Demonstrate effective decision-making skills integrating knowledge
of functional areas when managing hospitality operations.

Pastry Arts (PAS & PASC)
Pastry Arts (PAS)

The Pastry Arts program at Cincinnati State prepares students for
employment in the culinary industry as pastry chefs or as bakers in the
field of baking and confectionery.

The courses include technical aspects of baking and pastry commonly
used in the industry, such as preparing yeast dough; producing cakes,
cookies, and cold desserts; and constructing pastry centerpieces.

Graduates earn an Associate of Applied Business degree.

The Pastry Arts program is accredited, with Exemplary Program status,
by the American Culinary Federation Education Foundation Accrediting
Commission (ACFEFAC). Website: http://www.acfchefs.org (https://
www.acfchefs.org).

Pastry Arts Certificate (PASC)

The Pastry Arts Certificate program provides an introduction to baking
and pastry production. The one-year program includes instruction in
various methods of pastry production used in the food service industry
as well as techniques of cake decorating.

Courses completed for the certificate also apply to the Pastry Arts
associate's degree program.

Students in the certificate program are not eligible for financial aid or
Kentucky reciprocity.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Pastry Arts (PAS)

Semester 1 Lec Lab Credits

DT 120 Nutrition for a Healthy Lifestyle 3 0 3
(D

HRM 100 Hospitality Careers ( B) 1 0 1

PAS 100 Theory of Baking ( T) 3 0 3

PAS 110 Celebration Cakes ( T) 0 6 3

PAS 105 Fundamentals of Baking ( T) 0 6 3

FYE 1XX
First Year
Experience
Elective (B)
CUL 115

BUS 190

Semester 2
ENG 101
PAS 115

PAS 120

HRM 110

IM 120

Semester 3

PAS X9X
Cooperative
Education
Elective 1:
Pastry Arts
(M)
Semester 4
ECO 105

PAS 210

ENG 10X
English
Composition
Elective (G)
MAT 1XX
Mathematics
Elective (G)

PAS 2XX
Pastry
Elective (T)

Semester 5
ACC 101
MGT 101
MKT 101
PAS 290

XXX XXX
Arts/
Humanities
Elective (G)

Semester 6
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Food Service Sanitation ( G)
Professional Practices ( T)

English Composition 1 ( G)
Pastry Production and Design
(M

Nutritional Baking and Cuisine
(M

Food and Beverage Cost
Control (T)

Electronic Spreadsheets:
Microsoft Excel ( B)

Principles of Microeconomics (
G)

Advanced Pastry and Buffet
Design ( T)

Financial Accounting ( B)
Principles of Management ( B)
Principles of Marketing ( B)
Pastry Capstone ( T)
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PAS X9X 1 40 2
Cooperative

Education

Elective 2:

Pastry Arts

(M

Total 42 124 65
Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
FYE 120 College Success Strategies: Campus Integration 4
Arts/Humanities Elective

ART 110 Introduction to Art 3
ART 111 Art History: Ancient to Medieval Periods g
ART 112 Art History: Renaissance to the Present 3
ART 120 Design History 3
Or Any FRN or SPN

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 103 English Composition 2: Writing about Literature

ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3
Mathematics Elective

MAT 105 Quantitative Reasoning

MAT 131 Statistics 1

MAT 151 College Algebra 4
Pastry Elective

PAS 215 Novelty and Theme Cake Production 3
PAS 220 Advanced Wedding Cake Production 3
PAS 225 Artisan Bread Baking 3
PAS 230 Chocolate Centerpiece Design 3
Cooperative Education Electives (4 credit hours required)

PAS 191 Part-Time Cooperative Education 1: Pastry Arts 1
PAS 192 Part-Time Cooperative Education 2: Pastry Arts 1
PAS 193 Part-Time Cooperative Education 3: Pastry Arts 1
PAS 194 Part-Time Cooperative Education 4: Pastry Arts 1
PAS 197 Part-Time Career Education Project: Pastry Arts 1
PAS 291 Full-Time Cooperative Education 1: Pastry Arts 2
PAS 292 Full-Time Cooperative Education 2: Pastry Arts 2
PAS 297 Full-Time Career Education Project: Pastry Arts 2

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Pastry Arts Certificate (PASC)

Semester 1 Lec Lab Credits
PAS 100 Theory of Baking 3 0 3
PAS 105 Fundamentals of Baking 0 6 3
PAS 110 Celebration Cakes 0 6 3
Semester 2

CUL 115 Food Service Sanitation 1 0

PAS 115 Pastry Production and Design 0 6

PAS XXX 0 6

Pastry

Elective

Total 4 24 16
Credits:

Pastry Elective

PAS 215 Novelty and Theme Cake Production g
PAS 220 Advanced Wedding Cake Production 3
PAS 225 Artisan Bread Baking 3
PAS 230 Chocolate Centerpiece Design 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Pastry Arts (PAS)

« ldentify proper ServSafe Sanitation Practices and obtain ServSafe
Food Protection Manager Certification.

« Define different ingredients in the bake shop and their importance.
« Demonstrate basic baking techniques and procedures.

« Prepare different types of breads: yeast and quick.

« Demonstrate how to properly cut, layer, and decorate a cake.

* Apply dessert plating techniques.

« Outline food costs for pastry products.

Pre-Nutrition Science (PNS)
Pre-Nutrition Science (PNS)

The Pre-Nutrition Science program prepares students for transfer to a
bachelor’s degree program in nutrition science, dietetics with emphasis
on business or exercise, or other dietetics-related programs. Students
who complete the Pre-Nutrition Science program earn an Associate



of Science degree and are well prepared to enter a four-year degree
program at various institutions in the region.

The Pre-Nutrition Science program includes 105 hours of directed

practice. Students are also required to complete an additional 31 hours

of professional meetings, food shows, and wellness and program
support activities.

Course requirements and application of transfer credits to bachelor's
degree programs vary, so students should work closely with their
Cincinnati State academic advisor as well as the advisor at the
institution where they intend to complete a bachelor’s degree.

Students who complete a bachelor’s degree program are required to
complete an internship before they can take the credentialing exam
given by the Commission on Dietetic Registration.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Pre-Nutrition Science (PNS)

Semester 1 Lec Lab Credits
BIO 151 Anatomy and Physiology 1 3 2 4
DT 110 Community Nutrition 2 2 3
DT 120 Nutrition for a Healthy Lifestyle 3 0 3
DT 190 Dietetic Professional Practices 1 0 1
ENG 101 English Composition 1 3 0 3
FYE 1XX 1 0 1
First Year

Experience

Elective

Semester 2

BIO 152 Anatomy and Physiology 2 3 2 4
DT 115 Cooking for a Healthy Lifestyle 1 3 2
DT 125 Nutrition Through the Lifecycle 3 0 3
CUL 115 Food Service Sanitation 1 0 1
DT 135 Sports Nutrition 3 0 3
Semester 3

PSY 110 Introduction to Psychology 3 0 3
ENG 10X

English

Composition

Elective

XXX XXX 3 0 3
Arts/

Humanities

Elective 1

MAT 151 College Algebra 3 2 4
Semester 4

CHE 110 Fundamentals of Chemistry 3 3 4
COMM 110 Public Speaking 3 0 3
DT 205 Cultural Food Production 0 6 3
MAT 131 Statistics 1 2 2 3

Semester 5
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XXX XXX 3 0 3
Arts/

Humanities

Elective 2

XXX XXX 2 3 3
Natural

Science

Elective

XXX XXX 3 0 3
Social/

Behavioral

Science

Elective

Total 52 25 63
Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 105 English Composition 2: Business Communication

Arts/Humanities Electives

Any Ohio Transfer 36 course from ART, LIT, MUS, PHI, REL, 3
THE, or COMM 130

Social/Behavioral Science Elective

Any Ohio Transfer 36 course from ECO, GEO, HST, LBR, POL, g
PSY, SOC

Natural Science Elective

BIO 220
CHE 111

Microbiology 3
Bio-Organic Chemistry 4

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

This curriculum displays only course numbers without the added
letter.

The alternative version, when available, meets the requirements of
the course version without the added letter.

Pre-Nutrition Science (PNS)

CNDT 1.1: Access data, references, patient education materials,
consumer, and other information from credible sources.

CNDT 2.1: Adhere to current federal regulations and state statutes
and rules, as applicable and in accordance with accreditation
standards and the Scope of Dietetics Practice, Standards of
Professional Practice, and the Code of Ethics for the Profession of
Dietetics.

CNDT 2.2: Use clear and effective oral and written communication.
CNDT 2.3: Prepare and deliver sound food and nutrition
presentations to a target audience.

CNDT 2.4: Demonstrate active participation, teamwork, and
contributions in group settings.
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CNDT 2.7: Participate in professional and community
organizations.

CNDT 2.12: Participate in advocacy on local, state, or national
legislative and regulatory issues or policies impacting the nutrition
and dietetics profession.

CNDT 3.2: Perform specific activities of the Nutrition Care Process
as assigned by registered dietitian nutritionists in accordance

with the Scope of Nutrition and Dietetics Practice for individuals,
groups, and populations in a variety of settings.

CNDT 3.3: Provide nutrition and lifestyle education to well
populations.

CNDT 3.5: Develop nutrition education materials for disease
prevention and health improvement that are culturally and age
appropriate and designed for the educational level of the audience.

Pre-Business Administration
(PBA)

Pre-Business Administration (PBA)

The Pre-Business Administration program provides students
with the academic foundation needed for transfer to a bachelor’s
degree program with a business-related major, such as business
administration, accounting, finance, management, or marketing.

Students earn an Associate of Arts degree and are well-prepared to
begin their junior year in a bachelor’s degree program at the four-year
institution of their choice.

Students must consult with their advisor before choosing electives, to
ensure that elective courses meet the requirements of the institution
where the student will complete their bachelor’s degree.

The Pre-Business Administration program can be completed through
online learning.

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Pre-Business Administration (PBA)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year

Experience

Elective

ACC 101 Financial Accounting 2 2 3
ENG 101 English Composition 1 3 0 3
LAW 101 Business Law 3 0 3
MAT XXX 3 0 3
Mathematics

Elective

Semester 2

ACC 102 Managerial Accounting 2 2 3

ENG 10X
English
Composition
Elective
ECO 105
MKT 101
XXX XXX
Arts/
Humanities
Elective 1

Principles of Microeconomics
Principles of Marketing

Semester 3
XXX XXX
Cooperative
Education
or OT36
Elective
Semester 4
IM XXX
Computer
Skills
Elective
ECO 110
XXX XXX
Natural/
Physical
Science
Elective 1
XXX XXX
Directed
Elective 1
XXX XXX
0OT36
Elective 1

Principles of Macroeconomics

Semester 5

XXX XXX
Arts/
Humanities
Elective 2
XXX XXX
Natural/
Physical
Science
Elective 2
XXX XXX
Directed
Elective 2
XXX XXX
0OT36
Elective 2
XXX XXX
0OT36
Elective 3

40

Total
Credits:

53

52

60
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Electives

Students must consult with an advisor before selecting elective

courses

First Year Experience Elective

FYE 100
FYE 105
FYE 110

Essentials for College Success
Skills for College and Personal Success
Intensive College Success Strategies

English Composition Elective

ENG 102
ENG 103
ENG 104

ENG 105

English Composition 2: Contemporary Issues
English Composition 2: Writing about Literature

English Composition 2: Technical
Communication

English Composition 2: Business Communication

Mathematics Elective

MAT 105
MAT 131
MAT 132
MAT 151
MAT 152
MAT 153
MAT 215
MAT 251
MAT 252
MAT 253
Computer Skills
IM 106

IM 107

IM 108

IM 109

IM 111
IM 120
IM 200

Quantitative Reasoning
Statistics 1

Statistics 2

College Algebra
Trigonometry
Pre-Calculus

Business Calculus
Calculus 1

Calculus 2

Calculus 3

Elective (2 credit hours required)

Introductory Electronic Word Processing:
Microsoft Word

Introductory Electronic Presentations: Microsoft
PowerPoint

Introductory Electronic Spreadsheets: Microsoft
Excel

Introductory Database Management: Microsoft
Access

Computer Applications
Electronic Spreadsheets: Microsoft Excel
Information Systems for Managers

Arts/Humanities Electives

Any OT36 course from ART, COMM, LIT, MUS, PHI, REL, THE
Natural/Physical Science Electives

Any OT36 course from BIO, CHE, EVS, PHY, PSC
Cooperative Education or OT36 Elective (3 credit hours

required) !

Any OT36 course (not used in another category) from ART, ECO,
ENG, COMM, GEO, HST, LBR, LIT, MAT, MUS, PHI, POL, PSY,
REL, SOC, THE or BIO, CHE, EVS, PHY, PSC

BUS 190
PBA 191

PBA 192

PBA 193

Professional Practices

Part-Time Cooperative Education 1: Pre-
Business Administration

Part-Time Cooperative Education 2: Pre-
Business Administration

Part-Time Cooperative Education 3: Pre-
Business Administration

g o 0o o o A b W W W

PBA 194

PBA 197

PBA 291

PBA 292

PBA 297

OT36 Electives

Cincinnati State 2025-2026 Full Catalog

Part-Time Cooperative Education 4: Pre-
Business Administration

Part-Time Career Education Project: Pre-
Business Administration

Full-Time Cooperative Education 1: Pre-

Business Administration

Full-Time Cooperative Education 2: Pre-

Business Administration

Full-Time Career Education Project: Pre-
Business Administration

Any OT36 course (not used in another category) from ART, ECO,
ENG, COMM, GEO, HST, LBR, LIT, MAT, MUS, PHI, POL, PSY,
REL, SOC, THE or BIO, CHE, EVS, PHY, PSC

Directed Electives

Any OT36 course (not used in another category) from ART, ECO,
ENG, COMM, GEO, HST, LBR, LIT, MAT, MUS, PHI, POL, PSY,
REL, SOC, THE or BIO, CHE, EVS, PHY, PSC

ENG 131
FIN 100

FIN 150

FRN 101
FRN 102
FRN 201
FRN 202
ASL 101
ASL 102
ASL 201
ASL 202
LBR 105
MGT 101
MGT 120
MGT 220
SPN 101
SPN 102
SPN 201
SPN 202

Creative Writing: Poetry

Personal Finance

Business Finance

Elementary French 1

Elementary French 2

Intermediate French 1

Intermediate French 2

Beginning American Sign Language 1
Beginning American Sign Language 2
Intermediate American Sign Language 1
Intermediate American Sign Language 2
Introduction to Labor and Employee Relations
Principles of Management
Entrepreneurship

Leadership

Elementary Spanish 1

Elementary Spanish 2

Intermediate Spanish 1

Intermediate Spanish 2
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! Program chair approval is required for students planning to take an
OT36 course rather than participate in cooperative education.

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added

letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Pre-Business Administration (PBA)

« Prepare and use financial information about business
organizations to support decision making.

« Manage business information using appropriate software.

« Demonstrate effective business communication skills.
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Demonstrate understanding of legal and ethical issues in a
business environment.

Identify, classify, and demonstrate management activities.

Demonstrate knowledge of marketing theory and techniques.

Apply economic reasoning to the analysis of selected
contemporary economic problems.

Demonstrate employability skills in a business environment.

Communicate effectively with diverse audiences.

Evaluate arguments in a logical fashion.

Acquire an understanding of our global and diverse culture and
society.

Compute and analyze quantitative data using mathematical and
logical methods to solve problems.

Transfer into upper division courses for a baccalaureate degree
having met all lower division general education requirements and
being granted junior standing for university registration purposes.

Graduate from a 4-year institution with a baccalaureate degree.

Real Estate Certificate (REC &
RESC)

Real Estate Certificate (REC)

The Real Estate Certificate is designed to prepare individuals for
employment in the field of real estate. The combination of pre-licensing
and business-related coursework provided a well-rounded foundation
for those pursuing a career in real estate.

* The real estate courses satisfy the pre-license education
requirement for the State of Ohio Real Estate Salesperson License
examination.

< Additional coursework in various business-related topics may be
applied to several associate degree programs that could satisfy the
educational requirements to sit for the Brokers License exam for
the State of Ohio.

Real Estate Salesperson Certificate
(RESC)

This short-term certificate gives students the opportunity to earn

an industry license in the state of Ohio. The coursework meets the
educational requirement for 120 hours of classroom instruction, as set
by the Ohio Department of Commerce, Division of Real Estate and
Professional Licensing, Real Estate Salesperson and Broker.

After successful completion of the Ohio Real Estate Salesperson
Certificate, students will have the educational requirements to sit for
the State of Ohio Salesperson License exam.

Real Estate courses are offered in the evening, online, and/or in hybrid
format (partly online and partly evening in-person).

For more information, please contact the Business Technologies
Division at (513) 569-1620.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Real Estate Certificate (REC)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year
Experience
Elective
RE 100 Real Estate Principles and 3 0 3
Practices
ENG 101 English Composition 1 3 0
XXX XXX
Mathematics
Elective
Semester 2
RE 105 Real Estate Law
RE 110 Real Estate Appraisal and 3 0
Finance
XXX XXX 3 0 3
Social
Science
Elective
XXX XXX 3 0 3
Technical
Elective 1
XXX XXX 3 0 3
Technical
Elective 2
Total 25 0 25
Credits:
Electives
First Year Experience (FYE) Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
FYE 120 College Success Strategies: Campus Integration 4
Technical Electives (6 credits required)
ACC 101 Financial Accounting 3
FIN 150 Business Finance = 3
IM 111 Computer Applications 3
LAW 101 Business Law 3
MGT 105 Human Resource Management " 3
MGT 120 Entrepreneurship 3
MKT 101 Principles of Marketing i 3
MKT 250 Digital Marketing and Social Media 3
RE 115 Real Estate Salesperson Exam Preparation 1
Mathematics Elective
MAT 105 Quantitative Reasoning 3
MAT 131 Statistics 1
MAT 151 College Algebra 4

Social Science Elective
Any OT36 course from **ECO, GEO, HST, LBR, POL, PSY, SOC

* Has a corequisite of ECO 105.
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**  Additional educational requirements to sit for the Ohio Real Estate
Broker's License include two years of college, which could be an
associate degree. Some electives can be applied to the education
requirements for an Ohio Real Estate Broker's License and are
part of some Cincinnati State associate degrees such as Business
Management, Marketing, or Finance. Students should consult with
the Real Estate academic advisor/program chair.

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Ohio Real Estate Salesperson Certificate
(RESC)

Semester 1 Lec Lab Credits
RE 100 Real Estate Principles and 3 0 3
Practices
RE 105 Real Estate Law 3 0
RE 110 Real Estate Appraisal and 3 0
Finance
Total 9 0 9
Credits:

Engineering and Information
Technologies Division

Division Office: Main Building Room 210, Clifton Campus
Division Phone Number: (513) 569-1743

Dean: Bob Nields

Associate Dean: Kim McMillan

The Engineering and Information Technologies Division provides
Cincinnati State’s associate's degree programs and majors

in engineering technologies, information technologies, aviation
maintenance, and multimedia fields. The division offers a number of
associate's degrees and certificate programs that prepare students
for a career in a variety of technical fields or a possible pathway to a
bachelor's degree.

The division also offers a Bachelor of Applied Science degree in
Land Surveying.

Cincinnati State has been recognized nationally as one of the top
schools in Ohio for engineering-related associate's degrees.

The mission of the Engineering and Information Technologies Division
is to equip students with the technical skills needed to succeed and
prosper in the workforce, while also providing the foundation for
continuing educational growth.

The academic programs within the Engineering and Information
Technologies Division are organized into the following departments:
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Aviation Maintenance Technologies (p. 120)

Chemical and Environmental Engineering Technologies (p. 122)

Civil Engineering Technologies (p. 131)

Computer Programing and Database Management (p. 134)

Electrical Engineering Technologies (p. 141)

Electro-Mechanical Engineering Technologies (p. 145)
Land Surveying (p. 152)
Mechanical Engineering Technologies (p. 157)

Multimedia Information Design (p. 161)

Networking and Support Systems (p. 166)

Pre-Engineering (p. 172)
Welding (p. 174)

All of the degree programs offered by the Engineering and Information
Technologies Division feature:

Faculty with professional experience in their areas of instruction.

Technical coursework that blends basic theory (including skills in
mathematics and science, as applicable) with extensive hands-on
laboratory practice.

Foundation academic skills courses in written communication; arts
and humanities; and natural, behavioral, or social sciences.

Ease of transfer from an associate's degree to a number of
bachelor's degree programs.

Cooperative education work experience. The close ties with
industry created by the cooperative education component ensure
all programs remain technically current, and provide students with
practical workplace knowledge and experience prior to graduation.

Accreditations:

« The Bachelor of Applied Science degree program in Land
Surveying is accredited by the Applied and Natural Science
Accreditation Commission of the Accreditation Board for
Engineering and Technology (ABET). Website: www.abet.org
(https://www.abet.org/).

The Associate of Applied Science degree program in Surveying
and Mapping is accredited by the Applied and Natural Science
Accreditation Commission of the Accreditation Board for
Engineering and Technology (ABET). Website: www.abet.org
(https://www.abet.org/).

The Civil Engineering Technology — Construction Management
option is accredited by the American Council for Construction
Education (ACCE). Address: 1717 North Loop 1604 East, Suite
320, San Antonio, TX 78232-1570. Phone: (210) 495-6161.
Website: http://www.acce-hq.org. (http://www.acce-hg.org)

The Aviation Maintenance Technology associate's degree program
and related certificate programs are approved by the Federal
Aviation Administration. Technical coursework is offered primarily
at the Cincinnati State West campus in Harrison, Ohio.

The Engineering and Information Technologies Division collaborates
with the College’s Workforce Development Center in offering the
Applied Technology Specialist degree, which allows students with
military experience, Career Center certificates, or technical work
history to earn college credit for past training or experience.

The Engineering and Information Technologies Division also offers a
number of certificate programs that address specific technical skills.
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Certificates have fewer course requirements than an associate’s
degree, and typically can be completed in a year or less.

Cooperative Education

The cooperative education experience is a cornerstone of the
educational process in the Engineering and Information Technologies
Division.

All students enrolled in associate’s or bachelor's degree programs
are required to participate in cooperative education. Most students
complete this requirement through on-site cooperative education
assignments. Students may earn credit through full-time or part-time
work assignments, depending on job availability.

In a few academic programs where competition for entry-level
assignments is particularly strong, students may have opportunities to
meet requirements for experiential learning by participating in unpaid
internships.

Students may also be able to substitute appropriate academic
courses or previous related work experience for cooperative
education employment, with prior approval from the appropriate co-op
coordinator and program chair.

For eligibility requirements, co-op registration policies,

and other issues related to cooperative education, please
refer to the Cooperative Education Program (http://
catalog.cincinnatistate.edu/academicpoliciesandprocedures/
cooperativeeducationprogrampolicies/) section of this Catalog.

College Orientation

An online New Student Orientation program is available for all
Cincinnati State students. For more information visit the New Student
Orientation (https://www.cincinnatistate.edu/new-student-orientation/)
page on the College website.

To prepare for success in college, degree-seeking students are
required to complete a college First Year Experience (FYE) course
within the first 12 credit hours taken at Cincinnati State. For more
information about the FYE course offerings, see the First Year
Experience Requirement (p. 231) section of this Catalog.

Entrance Competencies

To ensure success in academic studies in Engineering and
Information Technologies, entering students must meet established
academic levels in mathematics, written communication skills, and
reading comprehension. As part of the admission process, entering
students meet with an academic advisor who may identify academic
foundations-level classes to help the student reach needed levels.
Preparatory classes are available year-round, and are designed to
increase students' opportunities for success in their courses.

Students entering most academic programs in Engineering and
Information Technologies must demonstrate competence with
commonly-used software applications and with basic internet
operations. Students may be asked to demonstrate these
competencies through standardized skills assessment tests or by
completing prerequisite courses if necessary. Program advisors assist
students in determining whether they meet minimum competencies.

Full-time students who follow the published sequence of courses can
complete an associate’s degree program in two years.

Transfer to Baccalaureate Programs

The Engineering and Information Technologies Division offers a Pre-
Engineering program. Graduates earn an Associate of Science degree
and are prepared to enter a baccalaureate program in an engineering
science field.

Many of the Associate of Applied Science degree programs offered

by the Engineering and Information Technologies Division have
established articulation agreements to ease transfer of credits earned
at Cincinnati State to baccalaureate programs at various colleges

and universities. Agreements are in place with the University of
Cincinnati, Miami University, Northern Kentucky University, Wright
State University, Western Governors University, and Wilmington
College, among others. These agreements vary in content. Interested
students should meet with their program advisor as early as possible to
review the details of possible transfer arrangements.

Ohio Transfer 36

The Ohio Department of Higher Education developed the Ohio
Transfer 36 to facilitate transfer of credits from one Ohio public college
or university to another. The Ohio Transfer 36 contains 36 to 40
semester hours of course credits in the areas of communication,
mathematics, arts and humanities, social and behavioral sciences,
and natural and physical sciences. A completed Ohio Transfer 36 at
one college or university automatically meets the requirements for
the Ohio Transfer 36 at another college or university once the student
is admitted. For additional information, see the Transferring College
Credit (p. 37) and the Ohio Transfer 36 (p. 235) sections of this
Catalog.

Associate’s degree programs in the Engineering and Information
Technologies Division contain in their curricula many of the required
courses for the Cincinnati State Transfer 36. The Pre-Engineering
degree contains the entire Ohio Transfer 36. Students who wish to
complete the Ohio Transfer 36 should schedule the additional courses
at their convenience.

Students who transfer to an Ohio public university for baccalaureate
degrees will find that the Cincinnati State Associate of Applied Science
degree, and other associate's degrees, combined with a Ohio Transfer
36 showing grades of C or higher, receives preferential consideration
at the receiving institution. Additionally, transfer is streamlined for
graduates of some Engineering and Information Technologies
programs by the articulation agreements described above.

Applied Technology Specialist
(ATSP)

Applied Technology Specialist (ATSP)

In collaboration with Cincinnati State’s Workforce Development Center,
the Engineering and Information Technologies Division offers the
Applied Technology Specialist degree.

Students who complete all program requirements earn an Associate of
Technical Studies degree.

The Applied Technology Specialist degree is designed for individuals
with significant experience and past training in technical fields, such
as those in the trades and military veterans. Students may receive up
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to 27 credit hours-- nearly half of the degree requirements-- for related
education, specialized training, or past work experience.

Students must meet with their advisor to determine how much credit
will be awarded for past education or experience, and to select courses
needed to complete the degree, including elective courses from
engineering technologies or information technologies fields.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Applied Technology Specialist (ATSP)

Semester 1 Lec Lab Credits

CIT 150 Applied Technology Studies: 1-27 0 27
Advanced Standing ( T)

ENG 101 English Composition 1 ( G)

FYE XXX 1 0

First Year

Experience

Elective (B)

MAT XXX 2 2 3

Mathematics

Elective (G)

XXX XXX 3 0 3

Humanities

Elective (G)

XXX XXX 3 0 3

Business

Elective 1 (B)

XXX XXX 2 2 2

Computer

Skills

Elective (B)

Semester 2

COMM 110 Public Speaking ( B) 3 0

XXX XXX 2 2

Business

Elective 2 (B)

XXX XXX 3 0 3

Social

Science

Elective (G)

XXX XXX 2 2 3

Engineering

Technology

Elective 1 (B)

XXX XXX 2 2 3

Engineering

Technology

Elective 2 (T)

w
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ENG 10X 3 0 3
English
Composition
Elective (G)
Total 30-56 10 60
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies 3
Mathematics Elective
MAT 125 Algebra and Trigonometry 4
MAT 131 Statistics 1 3
MAT 151 College Algebra 4
MAT 251 Calculus 1 5
Humanities Elective 3
Any ART, CULT, FRN, LIT, MUS, PHI, REL, SPN, THE
COMM 130 Introduction to Film Studies g
Business Electives
ACC 101 Financial Accounting 3
MGT 101 Principles of Management 3
MGT 125 Business Ethics 3
MGT 130 Project Management 3
MGT 140 Quality Management g
MKT 105 Marketing and Customer Relations 3
Computer Skills Elective
IM 111 Computer Applications 3
IM 120 Electronic Spreadsheets: Microsoft Excel 3
IM 130 Electronic Word Processing: Microsoft Word 3
IM 150 Electronic Presentations: Microsoft PowerPoint g
IM 170 Electronic Project Management: Microsoft 3
Project
CET 100 Introduction to Civil Engineering Technology
EVS 110 Environmental Science: Conservation and
Cleanup
MET 100 Introduction to Mechanical Engineering 2
Technology
Social Sciences Elective 3
Any CRJ, ECO, GEO, HST, LBR, POL, PSY, SOC
Engineering Technology Electives ! 6
Any AMT, BMT, CET, EET, EMET, CMT, CSA, EVT, EVS, IT,
MET, NETC, PSET, SET
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3

! Program Chair consent required
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120 Aviation Maintenance Technologies

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum
T = Technical course in this curriculum

Applied Technology Specialist (ATSP)

¢ The student will be able to communicate as an individual.

The student will be able to apply oral skills.

The student will be able to apply written skills.

The student will demonstrate computer skills.

The student will demonstrate mathematical skills.

The student will demonstrate an ability to complete a Humanities
course.

The student will demonstrate an ability to complete a Social
Science course.

The student will demonstrate an ability to complete a Business
course.

Aviation Maintenance
Technologies

The Aviation Maintenance Technologies Department at Cincinnati
State offers a Federal Aviation Administration (FAA) approved
associate's degree program in Aviation Maintenance Technology
(AMT), as well as three certificate programs:

« Aviation Mechanics Airframe Certificate (AVAC) (p. 120)
¢ Aviation Mechanics Powerplant Certificate (AVPC) (p. 120)
« Avionics Certificate (AVNC)

Each program prepares graduates for a career maintaining and
servicing aircraft components and systems.

All technical courses are conducted at the Cincinnati State airport
facility, located on the Cincinnati State West Campus in Harrison,
Ohio. Some non-technical courses are offered at the West Campus, or
may be completed on the Clifton Campus or, in some cases, through
online instruction.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

Aviation Maintenance
Technology (AMT, AVAC, &
AVPC)

Aviation Maintenance Technology (AMT)

The Aviation Maintenance Technology program provides students with
the skills needed to keep aircraft operating safely and efficiently by
servicing, repairing, and overhauling aircraft components and systems.
Coursework covers every system of today's aircraft.

Graduates of the program earn an Associate of Applied Science
degree and are prepared to take the FAA licensing tests for Airframe
Mechanic and Powerplant Mechanic.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Aviation Mechanics Airframe Certificate
(AVAC)

The Aviation Mechanics Airframe Certificate includes the study of
aircraft structures and hydraulic, electrical, and landing gear systems.
Lab experiences include aircraft inspection, troubleshooting, and
repair.

Following successful completion of the Airframe Certificate
requirements, students may take Federal Aviation Administration
(FAA) licensing tests. Certification requirements are subject to current
FAA requirements and may change without notice.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Aviation Mechanics Powerplant
Certificate (AVPC)

The Aviation Mechanics Powerplant Certificate includes the study of
all types of aircraft engines (small and large piston, and jet), along with
the study of engine systems and propellers. Lab experiences include
inspection, troubleshooting, and repair of aircraft engines.

Following successful completion of the certificate, students may take
Federal Aviation Administration (FAA) licensing tests. Certification
requirements are subject to current FAA regulations and may change
without notice.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.
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Aviation Maintenance Technology (AMT)

Semester 1

AMT 100 Aviation Standard Practices (

B)

AMT 105 Aircraft Orientation ( B)

AMT 110 Aircraft Electricity ( B)

AMT 115 Aircraft Weight and Balance (
B)

MAT 122 Aviation Mathematics ( G)

FYE 1XX

First Year

Experience

Elective (B)

Semester 2

AMT 135 Aircraft Landing Gear Systems
(7

AMT 140 Airframe Electrical Systems (
m

PHY 115 Aviation Maintenance Physics
(G)

AMT 120 Aircraft Non-Metal Structures (
m

ENG 101 English Composition 1 ( G)

Semester 3

AMT 125 Aircraft Metal Structures ( T)

AMT 145 Airframe Electronic Systems (
T

AMT 150 Airframe Systems ( T)

AMT 190 Career Preparation: Aviation
Maintenance Technology ( B)

AMT 165 Airframe Maintenance and
Inspection ( T)

Semester 4

AMT 191 Part-Time Cooperative
Education 1: Aviation
Maintenance Technology ( T)

ENG 104 English Composition 2:
Technical Communication ( G)

AMT 201 Powerplant Maintenance 1 ( T)

AMT 215 Aircraft Propellers ( T)

Semester 5

AMT 192 Part-Time Cooperative
Education 2: Aviation
Maintenance Technology ( T)

AMT 202 Powerplant Maintenance 2 ( T)

AMT 205 Starting and Ignition Systems
(M

Semester 6

AMT 193 Part-Time Cooperative
Education 3: Aviation
Maintenance Technology ( T)

AMT 203 Powerplant Maintenance 3 ( T)

AMT 210 Engine Fuel and Lubrication

Systems ( T)

Lec Lab
4 6
3 3

2
3 5
3 4
3 3
3 4
3 0
3 3
4 4
1 20
3 0
2 2
1 20
4 6
2 3
1 20
4 6

Credits
6
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PHI 110 Ethics ( G) 3 0 3
Total 73 140 104
Credits:
Electives

First Year Experience Elective

FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added

letter.

« The alternative version, when available, meets the requirements of

the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective

descriptions) identify types of courses required by the Ohio

Department of Higher Education as part of an associate’s degree

curriculum.

G = General Education course in this curriculum

B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Aviation Mechanics Airframe Certificate

(AVAC)

Semester 1 Lec Lab Credits
AMT 100 Aviation Standard Practices 4 6 6
AMT 105 Aircraft Orientation 2 5 4
AMT 110 Aircraft Electricity 3 3 4
AMT 115 Aircraft Weight and Balance 3 3 4
MAT 122 Aviation Mathematics 2 2 3
Semester 2

AMT 120 Aircraft Non-Metal Structures 3 4 5
AMT 130 Aircraft Welding Processes 2 2 3
AMT 135 Aircraft Landing Gear Systems 3 5 5
AMT 140 Airframe Electrical Systems 4 4 6
PHY 115 Aviation Maintenance Physics 3 3 4
Semester 3

AMT 125 Aircraft Metal Structures 3 5 5
AMT 145 Airframe Electronic Systems 3 3 4
AMT 150 Airframe Systems 3 4 5
AMT 155 3 3 4
AMT 160 1 3 2
Total 42 55 64
Credits:



122 Avionics Certificate (AVNC)

Aviation Mechanics Powerplant
Certificate (AVPC)

Semester 1 Lec Lab Credits

AMT 100 Aviation Standard Practices 4 6 6
AMT 105 Aircraft Orientation 2 5 4
AMT 110 Aircraft Electricity 3 3 4
AMT 115 Aircraft Weight and Balance 3 3 4
MAT 122 Aviation Mathematics 2 2 3
Semester 2
AMT 201 Powerplant Maintenance 1 4 6 6
AMT 215 Aircraft Propellers
PHY 115 Aviation Maintenance Physics
Semester 3
AMT 202 Powerplant Maintenance 2 4 6
AMT 205 Starting and Ignition Systems
Semester 4
AMT 203 Powerplant Maintenance 3 4 6
AMT 210 Engine Fuel and Lubrication 4 6

Systems
Total 37 51 55
Credits:

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Aviation Maintenance Technology (AMT)

Apply concepts of basic aircraft electricity.

Determine and document aircraft weight and balance calculations.

Identify aircraft corrosion and demonstrate aircraft corrosion
cleaning techniques.

Interpret aircraft and powerplant maintenance technical data and
engineering drawings.

Gain experience inspecting and repairing metal and non-metal
structures.

Demonstrate ground operations and servicing of aircraft and
powerplants.

Identify and apply Federal Aviation Administration (FAA)
Regulation Maintenance Standards.

Complete appropriate FAA required maintenance forms and
records for aircraft maintenance.

Recognize FAA Airworthiness Directives, Type Certificate Data
Sheets, and Approved and Acceptable Data sheets.

Complete maintenance on aircraft turbine engine and piston
engines.

Avionics Certificate (AVNC)
Avionics Certificate (AVNC)

The Avionics Certificate provides skills for individuals who are
interested in advanced aviation electronics. Graduates are able to
troubleshoot and repair various systems in a flight-line environment,
including onboard computers, automatic pilot, instrument navigation
and communication equipment, and powerplant electronic control
systems.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Avionics Certificate (AVNC)

Semester 1 Lec Lab Credits
AMT 105 Aircraft Orientation 2 5 4
Semester 2

AMT 271 Avionics 1 2 2 4
Semester 3

AMT 272 Avionics 2 2 2 4
Total 6 9 12
Credits:

Chemical and Environmental
Engineering Technologies

Chemical Technology is a career field that uses sophisticated
chemical/biochemical methods and cutting-edge instrumentation to
analyze chemical and pharmaceutical substances and evaluate their
properties.

¢ The Chemical Technology (CMT) associate’s degree program
prepares students to become laboratory technicians, research
associates, or process chemists in high-tech research and
development or quality control laboratories, academic institutions,
government agencies, and chemical manufacturing facilities.

* The Chemical Technology Operator Certificate (CMTOC)
provides technical skills for students seeking positions in a variety
of process technology industries.

¢ The Chemical Technology Production Certificate (CMTPC)
(p. 123) prepares students for entry-level positions in chemical
production industries.

Environmental Engineering Technology is a career field that applies
principles of math, science, technology, engineering, and law to protect
the environment, promote conservation of natural resources, and
ensure the health and safety of workers and the community.

Environmental issues affect the operations of many chemical and
manufacturing industries, and play a role in agriculture, transportation,
defense, energy, construction, and many other commercial
enterprises. Environmental technologies also factor into the protection
of parks and forests, nature preserves, and recreational venues.
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¢ The Environmental Engineering Technology (EVT) associate’s
degree program also offers two majors: Stormwater Management
(EVTS) and Water and Wastewater (EVTW). All courses, except
cooperative education, meet Ohio Environmental Protection
Agency requirements for license renewal (U.S. EPA External
Provider).

The Environmental Safety and Security Certificate (EVTSC)
develops skills related to disaster preparedness, utilities safety and
security, transportation safety and security, law enforcement, and
research.

The Environmental Plant Operator Wastewater/Water Certificate
(EVTPOC) (p. 128) prepares students to enter a career in the
water or wastewater industry.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

Chemical Technology (CMT,
CMTOC, & CMTPC)

Chemical Technology (CMT)

Chemical technicians use sophisticated chemical/biochemical
methods and cutting-edge instrumentation to analyze chemical and
pharmaceutical substances and evaluate their properties.

The Chemical Technology degree program prepares students to
become laboratory technicians or research associates in high-tech
research and development or quality control laboratories, academic
institutions, and government facilities. Graduates often are employed
in chemical manufacturing; polymer/plastic labs; or food/beverage,
pharmaceutical, or environmental industries and organizations.

Graduates of the Chemical Technology program earn an Associate
of Applied Science degree, and many continue their education in

a bachelor’'s degree program in chemistry, biology/biotechnology,
chemical engineering, or a pre-professional degree such as pre-
pharmacy, pre-medicine, pre-dental, or pre-veterinary medicine.

Chemical Technology Operator
Certificate (CMTOC)

The Chemical Technology Operator Certificate prepares students
for positions in process technology industries, including chemical
blending, processing, and manufacturing; food/beverages;
pharmaceuticals; bioscience; and petrochemicals.

Students gain technical skills needed to manage basic control of
systems and devices to monitor levels, temperatures, pressures, and
transfer of products. Students also learn basic operation of pumps,
valves, and vessels, as well as safety and quality standards.

Students who earn the certificate may continue their education in the
Chemical Technology associate's degree program.

Chemical Technology Production
Certificate (CMTPC)

The Chemical Technology Production Certificate prepares students for
entry-level positions in chemical production industries.

Students gain technical skills needed to manage basic control of
systems and devices to monitor levels, temperatures, pressures, and
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transfer of products. Students also learn basic operation of pumps,
valves, and vessels, as well as safety and quality standards.

Students who earn the certificate may continue their education in
the Chemical Technology Operator Certificate and the Chemical
Technology associate's degree program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Chemical Technology (CMT)

Semester 1 Lec Lab

CMT 111 Chemical Technology 1 ( T) 0 3

CHE 121 General Chemistry 1 4 3

& CHE 131 and General Chemistry 1 Lab
(G)

ENG 101 English Composition 1 ( G)

MAT 151 College Algebra ( G)

FYE 1XX 1 0

First Year

Experience

Elective (B)

XXX XXX 3 0

Arts/

Humanities

or Social/

Behavioral

Sciences

Elective (G)

Semester 2

CMT 112

CHE 111

CHE 122

& CHE 132

Credit

w w

o

Chemical Technology 2 ( T)

w

Bio-Organic Chemistry ( B)
General Chemistry 2 4 3
and General Chemistry 2 Lab

(B)

MAT 152 Trigonometry ( B) 4 0
Semester 3
CMT 291 Full-Time Cooperative 1 40
Education 1: Chemical

Technology ( T)

Semester 4
CMT 220
COMM 110
ENG 10X
English
Composition
Elective (G)
XXX XXX 2 3
Technical

Elective 1 (T)

Public Speaking ( B)

s
1
5

Analytical Chemistry ( T) 3 3 4

XXX XXX 3 3 4

Science
Elective 1 (T)

Semester 5
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124 Chemical Technology (CMT, CMTOC, & CMTPC)

CMT 230 Chemical Instrumental 3 3 4
Analysis ( T)
CMT 285 Chemical Research (T) 1 0 1
XXX XXX 3 3 4
Science
Elective 2 (T)
XXX XXX 1 2 2
Technical
Elective 2 (T)
XXX XXX 1 2 2
Technical
Elective 3 (T)
Semester 6
CMT 292 Full-Time Cooperative 1 40 2
Education 2: Chemical
Technology ( T)
Total 50 116 65
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Arts/Humanities Elective or Social/Behavioral Science
Elective
Any ART, CULT, FRN, LIT, MUS, PHI, REL, SPN, THE
or, Any CRJ, ECO, GEO, HST, POL, PSY, SOC
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3
Technical Electives
CHE 201 Organic Chemistry 1 5
& CHE 211 and Organic Chemistry 1 Lab
CHE 202 Organic Chemistry 2 5
& CHE 212 and Organic Chemistry 2 Lab
MAT 131 Statistics 1 g
MAT 132 Statistics 2 3
MAT 251 Calculus 1 5
MAT 252 Calculus 2 5
MAT 253 Calculus 3 5
or, Any BIO or PHY listed in Science Electives, if not used as
Science Elective
or, Any EVT, CET, EET, EMET, MET, PSET, SET
Science Electives 8

Select one of the following series:

BIO 131 Biology 1

& BIO 132 and Biology 2

PHY 151 Physics 1: Algebra and Trigonometry-Based

& PHY 152  and Physics 2: Algebra and Trigonometry-Based
PHY 201 Physics 1: Calculus-Based

& PHY 202  and Physics 2: Calculus-Based

or, Any two of the following courses:

EVS 110 Environmental Science: Conservation and
Cleanup

EVS 120 Environmental Geology

EVS 130 Environmental Science: Ecology and

Ecosystems

Some courses are offered in alternative versions identified with a letter

after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Chemical Technology Operator
Certificate (CMTOC)

of

Semester 1 Lec Lab Credits

ENG 101 English Composition 1 3 0 3

CMT 171 Chemical Operator 1 3 2

CMT 111 Chemical Technology 1 0 3 1

CHE 100 Basic Chemistry 2 2 3

MAT 124 Applied Algebra and Geometry 3 2 4

Semester 2

ENG 104 English Composition 2: 3 0 3
Technical Communication

CMT 112 Chemical Technology 2 0 3 1

CMT 172 Chemical Operator 2 3 2 4

EVT 115 OSHA 40-Hour Course 2 2 3

EVT 187 Materials Transportation Safety 1 2 2
and Security

EVT 160 Solid and Hazardous Waste 2 3 3
Management

Total 22 21 31

Credits:

Chemical Technology Production

Certificate (CMTPC)

Semester 1 Lec Lab Credits

CMT 111 Chemical Technology 1 0 3 1

CMT 171 Chemical Operator 1 3 2 4

Semester 2

CMT 112 Chemical Technology 2 0 3 1

CMT 172 Chemical Operator 2 4



EVT 115 OSHA 40-Hour Course 2 2 3
Total 8 12 13
Credits:

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Chemical Technology (CMT)

« Students will determine and demonstrate safe lab practices and
use of lab safety resources.

Students will utilize basic laboratory equipment and techniques.

Students will develop an ability to apply written, oral, and graphical
communication in both technical and non-technical environments,
and an ability to identify and use appropriate technical literature.

Students will effectively utilize lab tools in accurate/precise solution
preparation.

Students will apply a variety of lab calculations common in
chemical analysis.

Students will be able to compile and evaluate experimental data.

Students will design and conduct an individual research project
showing mastery of experimental design and project completion.

Environmental Engineering
Technology (EVT)

Environmental Engineering Technology
(EVT)

Environmental issues affect our health and our communities, as well as
the sustainability of future generations and the earth itself.

Environmental concerns directly affect the operations of all types

of industries, including parks and forest services, transportation,
chemical facilities, defense and energy, construction, and, of course,
environmental services.

Graduates of the Environmental Engineering Technology program earn
an Associate of Applied Science degree and are prepared to enter
positions in a wide range of industries, environmental restoration sites,
government agencies, laboratories, consulting firms, and conservation
districts.

Most curriculum courses, not including cooperative education courses,
meet Ohio Environmental Protection Agency requirements for license
renewal (U.S. EPA External Provider).

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Environmental Engineering Technology (EVT)

Cincinnati State 2025-2026 Full Catalog

Semester 1
EVT 105
FYE 1XX
First Year
Experience
Elective (B)
CHE XXX
Chemistry
Elective (B)
MAT XXX
Mathematics
Elective 1
(©)

ENG 101
EVS 110

Environmental Sampling ( B)

English Composition 1 ( G)
Environmental Science:
Conservation and Cleanup ( G)
Semester 2

EVT 170 Water and Wastewater

Treatment and Analysis ( T)
EVT 140 Environmental Regulations and
Permits ( T)
Solid and Hazardous Waste
Management ( T)

EVT 160

MAT XXX
Mathematics
Elective 2 (B)

EVT 150
Semester 3

XXX XXX
Cooperative
Education
Elective (T)

Semester 4
EVT 240
EVS 120
EVT 220
EVT 230
Semester 5
EVT 292

Environmental Chemistry ( B)

Fluid Mechanics ( T)
Environmental Geology ( T)
Air Pollution Control ( T)
Treatment Technologies ( T)

Full-Time Cooperative
Education 2: Environmental
Engineering Technology ( T)
Semester 6
EVT 155

XXX XXX
Statistics
Elective (T)
ENG 10X
English
Composition
Elective (G)
XXX XXX
Arts/
Humanities
or Social/
Behavioral
Science
Elective (G)

Site Mapping and GIS ( T)

Lec

N N W W

Lab

40

N W N W

40

125

Credits

w w A~ b
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126 Environmental Engineering Technology - Stormwater Management Major (EVTS)

XXX XXX 1 2 2
Technical
Elective (T)

Total 50 116 66
Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Chemistry Elective

CHE 110 Fundamentals of Chemistry
CHE 121 General Chemistry 1 5
& CHE 131 and General Chemistry 1 Lab

Mathematics Electives 8
Select one of the following series:
MAT 125 Algebra and Trigonometry 8

& MAT 126 and Functions and Calculus

Or
MAT 151 College Algebra 8
& MAT 152 and Trigonometry

Or
MAT 251 Calculus 1 10
& MAT 252 and Calculus 2
Cooperative Education Elective 2

Select one of the following:

CIT 190 Career Preparation: Engineering and Information 2

& EVT 191 Technologies
and Part-Time Cooperative Education 1:
Environmental Engineering Technology

EVT 191 Part-Time Cooperative Education 1: 2

& EVT 192 Environmental Engineering Technology
and Part-Time Cooperative Education 2:
Environmental Engineering Technology

EVT 291 Full-Time Cooperative Education 1: 2
Environmental Engineering Technology

Statistics Elective

EVT 180 Environmental Statistics
MAT 131 Statistics 1
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3

Arts/Humanities Elective or Social/Behavioral Science

Elective

Any OT36 approved course from ART, MUS, THE, or any course 3
from ASL, COMM (except COMM 110), CULT, ECO, FRN, GEO,

HST, LBR, LIT, PHI, POL, PSY, REL, SOC, SPN

Technical Elective

Any CET, CMT, EVS, EVT, LH, or other course approved by 2
Program Chair

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Environmental Engineering Technology
(EVT, EVTS, EVTW)

EVT students will apply knowledge, techniques, skills, and modern
tools of mathematics, science, engineering, and technology to
solve well-defined environmental engineering problems.

EVT students will design solutions for well-defined environmental
engineering technology problems, and assist with the engineering
design of systems, components, or processes.

EVT students will apply written, oral, and graphical communication
in well-defined technical and non-technical environments, while
identifying and using appropriate technical literature.

EVT students will perform standard tests, measurements, and
experiments and then analyze and interpret the results.

EVT students will perform effectively as a member of a technical
team.

Environmental Engineering
Technology - Stormwater
Management Major (EVTS)

Environmental Engineering Technology
—Stormwater Management Major
(EVTS)

The Environmental Engineering Technology - Stormwater
Management Major prepares students to apply emerging technologies
related to stormwater control. As water quality regulations become
more stringent, environmental engineers and technicians must gain
knowledge of stormwater management practices, including methods
for targeting specific pollutants in order to maximize benefits to the
watershed.

Graduates earn an Associate of Applied Science degree. Courses
focus on environmental mapping, watershed management, stormwater
management technologies, and restoration ecology. The program

also stresses effectively applying various stormwater management
practices.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.



To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the

College website.

Environmental Engineering Technology
—Stormwater Management Major

(EVTS)

Semester 1 Lec

EVT 105 Environmental Sampling ( B) 2

EVS 110 Environmental Science: 3
Conservation and Cleanup ( G)

FYE 1XX 1

First Year

Experience

Elective (B)

CHE XXX 3

Chemistry

Elective (B)

MAT XXX 4

Mathematics

Elective 1

(©)

Semester 2

EVT 150

EVT 155

EVT 175

ENG 101

EVS 120

Semester 3

XXX XXX 1

Cooperative

Education

Elective (T)

MAT XXX 4

Mathematics

Elective 2 (B)

Semester 4

EVT 140

Environmental Chemistry ( B)
Site Mapping and GIS ( T)
Watershed Management ( T)
English Composition 1 ( G)
Environmental Geology ( T)

W w N NN

Environmental Regulations and 1
Permits ( T)

EVT 225 Environmental Mapping ( T)
EVT 240 Fluid Mechanics ( T)

ENG 10X 3
English

Composition

Elective (G)

XXX XXX 1
Technical
Elective (T)
Semester 5
EVT 170

N

Water and Wastewater 3
Treatment and Analysis ( T)

Stormwater Control 2
Technologies ( T)

Stormwater Management ( T) 2

EVT 255

EVT 235

Lab

N O W W Ww

40

Credits
3
4

AW W W W
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XXX XXX 3 0 3
Arts/
Humanities
or Social/
Behavioral
Science
Elective (G)
Semester 6
EVT 292 Full-Time Cooperative 1 40 2
Education 2: Environmental
Engineering Technology ( T)
Total 51 115 67
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Chemistry Elective
CHE 110 Fundamentals of Chemistry
CHE 121 General Chemistry 1 5
& CHE 131 and General Chemistry 1 Lab
Mathematics Electives 8
Select one of the following series:
MAT 125 Algebra and Trigonometry 8
& MAT 126 and Functions and Calculus
MAT 151 College Algebra 8
& MAT 152 and Trigonometry
MAT 251 Calculus 1 10
& MAT 252 and Calculus 2
Cooperative Education Elective 2
Select one of the following:
CIT 190 Career Preparation: Engineering and Information 2
& EVT 191 Technologies
and Part-Time Cooperative Education 1:
Environmental Engineering Technology
EVT 191 Part-Time Cooperative Education 1: 2
& EVT 192 Environmental Engineering Technology
and Part-Time Cooperative Education 2:
Environmental Engineering Technology
EVT 291 Full-Time Cooperative Education 1: 2
Environmental Engineering Technology
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3
Technical Elective
Any EVT, EVS, CIT, LH, or other course approved by Program 2

Chair

Arts/Humanities Elective or Social/Behavioral Science

Elective


http://www.cincinnatistate.edu/academics/admission/
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128 Environmental Engineering Technology - Water and Wastewater (EVTW & EVTPOC)

Any OT36 approved course from ART, MUS, THE, or any course 3
from ASL, COMM (except COMM 110), CULT, ECO, FRN, GEO,
HST, LBR, LIT, PHI, POL, PSY, REL, SOC, SPN

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Environmental Engineering Technology
(EVT, EVTS, EVTW)

EVT students will apply knowledge, techniques, skills, and modern
tools of mathematics, science, engineering, and technology to
solve well-defined environmental engineering problems.

EVT students will design solutions for well-defined environmental
engineering technology problems, and assist with the engineering
design of systems, components, or processes.

EVT students will apply written, oral, and graphical communication
in well-defined technical and non-technical environments, while
identifying and using appropriate technical literature.

EVT students will perform standard tests, measurements, and
experiments and then analyze and interpret the results.

EVT students will perform effectively as a member of a technical
team.

Environmental Engineering
Technology - Water and
Wastewater (EVTW & EVTPOC)

Environmental Engineering Technology
—Water and Wastewater Major (EVTW)

The Environmental Engineering Technology - Water and Wastewater
Major emphasizes water and wastewater treatment, and the operation
and design of water and wastewater treatment facilities. Courses focus
on biological, physical, and chemical treatment processes; collection
and distribution systems; calculations for water and wastewater
personnel, safety, and statistics; and quality assurance and control.

Graduates of the Environmental Engineering Technology - Water and
Wastewater Major earn an Associate of Applied Science degree and
are prepared to work at municipal water and wastewater treatment
plants; industrial wastewater treatment facilities; federal, state, and
local government agencies; private civil and environmental engineering
consulting firms; and water and wastewater analytical labs.

Most curriculum courses, not including cooperative education courses,
meet Ohio Environmental Protection Agency requirements for license
renewal (U.S. EPA External Provider).

Environmental Plant Operator
Wastewater/Water Certificate

The Environmental Plant Operator Wastewater/Water Certificate
prepares students to enter a career in the water or wastewater
industry. For individuals already working in this field, the certificate will
provide understanding of all aspects of their industry and support them
in expanding their career options.

The certificate courses cover technical skills needed to manage the
efficient operation of water/wastewater treatment plants. Students will
learn how to properly install, inspect, maintain, and repair water/waste
water treatment plant equipment systems, as well as water sampling
and analysis techniques.

Students who successfully complete the certificate are prepared to
take the Ohio Environmental Protection Agency's test for Class 1
Wastewater/Water Treatment Operator Certification.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Environmental Engineering Technology
—Water and Wastewater Major (EVTW)

Semester 1 Lec Lab Credits

EVT 105 Environmental Sampling ( B) 2 3 3

EVS 110 Environmental Science: 3 2 4
Conservation and Cleanup ( G)

ENG 101 English Composition 1 ( G) 3 0

FYE 1XX

First Year

Experience

Elective (B)

CHE XXX 4 0 4

Chemistry

Elective (B)

MAT XXX 4 0 4

Mathematics

Elective 1

(©)

Semester 2

EVT 140 Environmental Regulations and 1 2 2
Permits ( T)

EVT 150 Environmental Chemistry ( B) 2 3 3

EVT 170 Water and Wastewater
Treatment and Analysis ( T)

MAT XXX 4 0 4

Mathematics

Elective 2 (B)
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EVT 16X 2 2 3 Select one of the following series:
Calculations MAT 125 Algebra and Trigonometry 8
for Operators & MAT 126 and Functions and Calculus
Elective (T) MAT 151 College Algebra 8
Semester 3 & MAT 152 and Trigonometry
XXX XXX 1 40 2 MAT 251 Calculus 1 10
Cooperative & MAT 252 and Calculus 2
Edugatlon Calculations for Operators Elective
Elective (T) .
EVT 165 Calculations for Water Operators
Semester 4 .
) ) EVT 166 Calculations for Wastewater Operators
EVT 185 Supervisory Management in 1 2 2 . . .
) ) Cooperative Education Elective
Environmental Fields ( T) )
EVT 215 Utilities Safety and Security ( 1 2 2 Select one of the following:
1) CIT 190 Career Preparation: Engineering and Information 2
EVT 230 Treatment Technologies ( T) 2 3 &EVT 191 Technologl.es . .
. . and Part-Time Cooperative Education 1:
EVT 240 Fluid Mechanics (T) Environmental Engineering Technology
EVT 24X 2 2 3 EVT 191 Part-Time Cooperative Education 1: 2
Operations & EVT 192 Environmental Engineering Technology
of Treatment and Part-Time Cooperative Education 2:
Plant§ Environmental Engineering Technology
Elective (T) ) . .
EVT 291 Full-Time Cooperative Education 1: 2
Semester 5 Environmental Engineering Technology
EVT 292 FuII-Tlme Cooper.atlve 1 40 2 Operations of Treatment Plants Elective
Education 2: Environmental )
. ) EVT 245 Operation of Water Treatment Plants
Engineering Technology ( T)
EVT 246 Operation of Wastewater Treatment Plants
Semester 6 ) . ]
EVT 155 Site Mapping and GIS ( T) 2 English Composmon- Elective B
EVT 250 Water Collection and 2 2 ENG 102 English Composition 2: Contemporary Issues
Distribution Systems ( T) ENG 103 English Composition 2: Writing about Literature
ENG 10X 3 0 3 ENG 104 English Composition 2: Technical
English Communication
Composition ENG 105 English Composition 2: Business Communication 3
Elective (G) Statistics Elective
XXX XXX 1 2 2 EVT 180 Environmental Statistics
Statis_tics MAT 131 Statistics 1
Elective (T) Arts/Humanities Elective or Social/Behavioral Science
XXX XXX 3 0 3 Elective
ﬁrts/ i Any OT36 approved course from ART, MUS, THE, or any course 3
r”g‘a'_“ I'/es from ASL, COMM (except COMM 110), CULT, ECO, FRN, GEO,
° oc.la HST, LBR, LIT, PHI, POL, PSY, REL, SOC, SPN
Behavioral
Scieqce Some courses are offered in alternative versions identified with a letter
Elective (G) after the course number-- for example, ENG 101 and ENG 101A.
Total 51 113 67 ] ) ) )
Credits:  This curriculum displays only course numbers without the added
letter.
Electives » The alternative version, when available, meets the requirements of

) ) ) the course version without the added letter.
First Year Experience Elective

FYE 100 Essentials for College Success 1 The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio

FYE 105 Skills for College and Personal Success  High q . p
. : Department of Higher Education as part of an associate’s degree

FYE 110 Intensive College Success Strategies p' d P g

] i curriculum.
Chemistry Elective
CHE 110 Fundamentals of Chemistry 4 G = General Education course in this curriculum
CHE 121 General Chem|stry.1 5 B = Basic Skills course in this curriculum
& CHE 131 and General Chemistry 1 Lab

Mathematics Electives 8 T = Technical course in this curriculum



130 Environmental Safety and Security Certificate (EVTSC)

Environmental Plant Operator
Wastewater/Water Certificate (EVTPOC)

Semester 1 Lec Lab Credits

EVT 105 Environmental Sampling 2 3 3

EVS 110 Environmental Science: 3 2 4
Conservation and Cleanup

MAT 151 College Algebra 3 2 4

Semester 2

EVT 170 Water and Wastewater 3 3 4
Treatment and Analysis

EVT 185 Supervisory Management in 1 2 2
Environmental Fields

EVT 16X 2 3 3

Calculations

for

Operations

Elective

EVT 24X 2 3 3

Operations

of Treatment

Plants

Elective

Total 16 18 23

Credits:

Electives

Calculations for Operations Elective

EVT 165 Calculations for Water Operators

EVT 166 Calculations for Wastewater Operators

Operations of Treatment Plants Elective
EVT 245 Operation of Water Treatment Plants
EVT 246 Operation of Wastewater Treatment Plants 3

Environmental Engineering Technology
(EVT, EVTS, EVTW)

EVT students will apply knowledge, techniques, skills, and modern
tools of mathematics, science, engineering, and technology to
solve well-defined environmental engineering problems.

EVT students will design solutions for well-defined environmental
engineering technology problems, and assist with the engineering
design of systems, components, or processes.

EVT students will apply written, oral, and graphical communication
in well-defined technical and non-technical environments, while
identifying and using appropriate technical literature.

EVT students will perform standard tests, measurements, and
experiments and then analyze and interpret the results.

EVT students will perform effectively as a member of a technical
team.

Environmental Safety and
Security Certificate (EVTSC)

Environmental Safety and Security
Certificate (EVTSC)

The Environmental Safety and Security Certificate develops skills that
are used in fields associated with protecting the nation during natural
disaster, war, or terrorist attack. These career areas include disaster
preparedness, utilities safety and security, transportation safety and
security, law enforcement, and research.

Additionally, graduates of this certificate program can help prepare
staff members who ensure the safety of personnel in business,
government, and educational organizations.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Environmental Safety and Security
Certificate (EVTSC)

Semester 1 Lec Lab Credits

EVT 105 Environmental Sampling 2 3 3

EVS 110 Environmental Science: 3 2 4
Conservation and Cleanup

CHE 110 Fundamentals of Chemistry 3 3 4

EVT 220 Air Pollution Control 2 3 3

Semester 2

EVT 160 Solid and Hazardous Waste 2 3 3
Management

EVT 170 Water and Wastewater 3 3 4

Treatment and Analysis
EVT 215 Utilities Safety and Security

EVT 257 Environmental Risk 1 2
Assessment

Semester 3

EVT 187 Materials Transportation Safety 1 2 2
and Security

EVT 237 Environmental Impact of 1 2 2
Weapons of Mass Destruction

EVT XXX 1 2 2

Environmental

Engineering

Technology

Elective

Total 20 27 31

Credits:

Electives

Environmental Engineering Technology Elective (select one
course)

EVT 115 OSHA 40-Hour Course 3
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EVT 158 Fundamentals of Industrial Hygiene 2
EVT 168 Radiation Safety 2
EVT 210 Industrial Waste Treatment 2
EVT 247 Advanced Sampling and Analysis 2

Other courses may be approved by EVT Program Chair

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Civil Engineering Technologies

Civil engineering deals with the planning, design, construction, and
maintenance of buildings, houses, roads, bridges, and public utilities.
Every construction project involves civil engineers and support
technicians engaged in many different capacities, including design,
supervision, and inspection.

Civil engineering technology harnesses the power of advanced
computer technologies in the fields of visualization, measurement,
and planning to deliver high quality projects. The civil engineering
technician is constantly adapting the latest technological tools to solve
problems that serve clients and the public at large.

The Civil Engineering Technologies Department at Cincinnati State
offers two programs leading to an associate’s degree:

* The Architectural Major (p. 131) (CETAO) (p. 131) focuses
on the design of building systems, including lighting, HVAC,
mechanical, and electrical systems. Graduates use their expertise
in computer-aided drafting (CAD) to modify and finalize an
architect’s or engineer’s detailed design plan.

¢ The Construction Management Major (CETCO) concentrates
on understanding project documentation, building methods and
materials, estimating, scheduling, and team dynamics. Graduates
have the skills necessary to successfully deliver a construction
project. This program is accredited by the American Council for
Construction Education (ACCE).

Both of these programs prepare graduates to successfully pursue
a bachelor's degree in a related academic area, and to enter

the workforce and advance professionally through technical and
management positions in industry.

The department also offers two certificates:

« The Construction Supervisor Certificate (CSC) (p. 132) provides
a pathway for construction workers to advance to supervisory
positions.

« The Virtual Design and Construction Certificate (VDCC) (p. 132)
assists construction professionals who want to upgrade their skills.

Courses are scheduled to meet the needs of traditional full-time
students as well as part-time students, who can earn an associate’s
degree while attending classes two nights per week.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.
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Architectural Major (CETAQO)

Civil Engineering Technology—
Architectural Major (CETAOQO)

The Civil Engineering Technology - Architectural Major prepares
graduates to bridge the gap between the architect and design engineer
by filling support positions in architectural and engineering firms and
assisting in the design of architectural, mechanical, electrical, and
lighting systems for buildings.

Graduates earn an Associate of Applied Science degree. To prepare
students for the current needs of the profession, the curriculum
provides fundamental knowledge of building information modeling and
computer aided design (CAD) using Revit Architecture and Revit MEP
software for design and construction of architectural, mechanical, and
lighting systems.

In addition, students gain knowledge of construction methods and
principles, architectural drafting and design, and the structural design
involved in building construction.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Civil Engineering Technology—
Architectural Major (CETAO)

Semester 1 Lec Lab Credits
CIT 190 Career Preparation: 1 0 1
Engineering and Information
Technologies ( B)

CET 115 Architectural Drafting and 2 4 4
Computer Aided Design ( B)

MAT 124 Applied Algebra and Geometry 3 2 4
(G)

CET 108 Basic Construction Safety for 1 0 1
Employees: OSHA 10 ( B)

CET 106 Plan Reading for Construction 3 0 3
Management ( B)

FYE XXX 1 0 1

First Year

Experience

Elective (B)

Semester 2

CET 120 Advanced Computer Aided 3 3 4

Design: Revit Architecture ( T)
MAT 125 Algebra and Trigonometry ( G)

CET 141 Building Construction Methods 3 0 3
1: Materials and Codes ( B)

ENG 101 English Composition 1 ( G) 3 0 3

Semester 3

CET 291 Full-Time Cooperative 1 40 2

Education 1: Civil Engineering
Technology ( T)
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132 Construction Management (CETCO, CSC, & VDCC)

PHY 151 Physics 1: Algebra and 3 3 4
Trigonometry-Based ( G)

Semester 4

CET 205 Architectural Design and 3D 3 3 4
Modeling: Revit Architecture (
7

CET 211 Advanced Revit: Mechanical ( 2 3 3
7

CET 212 Advanced Revit: Electrical ( T) 2 3

SUR 105 Surveying Fundamentals ( T) 2 3

Semester 5

COMM 110 Public Speaking ( B) 3 0 3

CET 280 Civil Engineering Technology 2 6
Architectural Capstone ( T)

ECO 105 Principles of Microeconomics ( 3 0 3
G)

CET 246 Structural Systems of Building 2 2 3
Construction ( T)

Semester 6

CET 292 Full-Time Cooperative 1 40 2
Education 2: Civil Engineering
Technology ( T)

ENG 10X 3 0 3

English

Composition

Elective (G)

Total 50 114 65

Credits:

Electives

First Year Experience Elective
Any course from FYE or HNR 100
English Composition Elective (2nd English course)

ENG 102 English Composition 2: Contemporary Issues 3

ENG 103 English Composition 2: Writing about Literature 3

ENG 104 English Composition 2: Technical 3
Communication

ENG 105 English Composition 2: Business Communication 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

¢ The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Civil Engineering Technologies (CETAQ)

Apply knowledge, techniques, skills, and modern tools of
mathematics, science, engineering, and technology to solve well-
defined engineering technology level problems appropriate to the
discipline.

Design solutions for well-defined technical problems and assist
with the engineering design of systems, components, or processes
appropriate to the discipline.

Apply written, oral, and graphical communication in well-defined
technical and non-technical environments; and an ability to identify
and use appropriate technical literature.

Conduct standard tests and measurements, and analyze, interpret,
and report the results.

Function effectively as a member of a technical team.

For the Architectural (Technology) Major: Demonstrate proficiency
in AutoCad and REVIT for buildings, including MEP systems.

Construction Management
(CETCO, CSC, & VDCC)

Civil Engineering Technology—
Construction Management Major
(CETCO)

The Civil Engineering Technology - Construction Management Major
prepares graduates to coordinate and supervise the construction
process from design through construction while meeting schedule,
cost, and quality goals.

Graduates earn an Associate of Applied Science degree, and gain
thorough understanding of project documentation, building methods
and materials, estimating, scheduling, and team dynamics. Graduates
also are well-versed in computer-integrated construction, and the
practices and methods used throughout residential, commercial, and
industrial construction.

The Civil Engineering Technology - Construction Management option
is accredited by the American Council for Construction Education
(ACCE), 1717 North Loop 1604 East, Suite 320, San Antonio, TX
78232-1570. Phone: (210) 495-6161. Website: http://www.acce-hq.org.

Construction Supervisor Certificate
(CSC)

The Construction Supervisor Certificate provides a pathway for
construction workers to advance to supervisory positions.

Students gain knowledge and skills required to become an
effective supervisor, including leadership, human resources, project
management, and construction management.

Several of the certificate courses also apply to the associate's degree
program Civil Engineering Technology—Construction Management
Major.

Virtual Design and Construction
Certificate (VDCC)

The Virtual Design and Construction Certificate assists construction
professionals who want to upgrade their skills. The certificate also


http://www.acce-hq.org

prepares new students for entry-level jobs in the field of virtual and
computer aided design (CAD).

Coursework includes skills in computer-aided architectural drafting,
plan reading for residential and commercial buildings, and virtual
design methods used in construction.

All of the certificate courses also apply to the associate's degree
program Civil Engineering Technologies-Architectural Major.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Civil Engineering Technology—
Construction Management Major
(CETCO)

Semester 1 Lec Lab Credit

CET 115 Architectural Drafting and 2 4
Computer Aided Design ( B)

MAT 124 Applied Algebra and Geometry 3 2
(G)

CET 106 Plan Reading for Construction 3 0
Management ( B)

CET 108 Basic Construction Safety for 1 0
Employees: OSHA 10 ( B)

FYE XXX 1 0

First Year

Experience

Elective (B)

Semester 2

CET 135 Construction Estimating ( T) 2 2

MAT 125 Algebra and Trigonometry ( B) 3 2

ENG 101 English Composition 1 ( G) 3 0

CET 141 Building Construction Methods 2 3
1: Materials and Codes ( T)

CIT 190 Career Preparation: 1 0
Engineering and Information
Technologies ( B)

Semester 3

CET 291 Full-Time Cooperative 1 40
Education 1: Civil Engineering
Technology ( T)

PHY 151 Physics 1: Algebra and 3 3
Trigonometry-Based ( G)

Semester 4

CET 230 Construction Management ( T) 2 2

CET 235 Construction Scheduling ( T) 2 3

CET 240 Cost Engineering ( T) 2 2

CET 253 Virtual Design and 2 3
Construction Layout ( T)

Semester 5

COMM 110 Public Speaking ( B) 3 0

s
4
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CET 246 Structural Systems of Building 2 2 3
Construction ( T)

CET 242 Building Construction Methods 3 0 3
2: Mechanical, Electrical, and
Plumbing Systems ( T)

ECO 105 Principles of Microeconomics ( 3 0 3
B)

Semester 6

CET 285 Civil Engineering Technology 2 3 3
Construction Management
Capstone (T)

CET 292 Full-Time Cooperative 1 40 2
Education 2: Civil Engineering
Technology ( T)

ENG 10X 3 0 3

English

Composition

Elective (G)

Total 50 111 65

Credits:

Electives

First Year Experience Elective
Any course from FYE or HNR 100
English Composition Elective (2nd English course)

ENG 102 English Composition 2: Contemporary Issues 3

ENG 103 English Composition 2: Writing about Literature 3

ENG 104 English Composition 2: Technical 3
Communication

ENG 105 English Composition 2: Business Communication 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’'s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Construction Supervisor Certificate
(CSC)

Semester 1 Lec Lab Credits
LDR 100 Introduction to Leadership 3 0 3
MAT 124 Applied Algebra and Geometry 3 2 4
Semester 2

MGT 105 Human Resource Management 3 0

CET 135 Construction Estimating 2 2
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134 Computer Programming and Database Management

Semester 3

MGT 130 Project Management 3 0
CET 230 Construction Management

SPN XXX

Spanish

Elective

Total 19 4 21
Credits:

Electives

Spanish Elective
SPN 100 Spanish for the Professions 2
SPN 101 Elementary Spanish 1

Virtual Design and Construction
Certificate (VDCC)

Semester 1 Lec Lab Credits

CET 115 Architectural Drafting and 2 4 4
Computer Aided Design

MAT 124 Applied Algebra and Geometry

CET 106 Plan Reading for Construction 2 2 3
Management

Semester 2

CET 120 Advanced Computer Aided 3 3 4
Design: Revit Architecture

CET 141 Building Construction Methods 2 3 3
1: Materials and Codes

MAT 125 Algebra and Trigonometry 3 2 4

Semester 3

CET 245 Building Information Models for 1 3 2
Construction

CET 253 Virtual Design and 2 3 3
Construction Layout

Total 18 22 27

Credits:

Civil Engineering Technologies (CETCO)

Apply knowledge, techniques, skills, and modern tools of
mathematics, science, engineering, and technology to solve well-
defined engineering technology level problems appropriate to the
discipline.

Design solutions for well-defined technical problems and assist
with the engineering design of systems, components, or processes
appropriate to the discipline.

Apply written, oral, and graphical communication in well-defined
technical and non-technical environments; and an ability to identify
and use appropriate technical literature.

Conduct standard tests and measurements, and analyze, interpret,
and report the results.

Function effectively as a member of a technical team.

For the Construction Management Major: Meet Student
Learning Outcomes 1-13 as defined by the American Council for
Construction Education (ACCE) in Section 3.1.5 (rev 9-20-2020).

Computer Programming and
Database Management

The work done by graduates of the Computer Programming and
Database Management programs plays a major role in our daily lives.
Computer programming and database design and access provide
users of computers with information resources; access to the internet
for individual, public, and commercial uses; and control of systems
used in varied businesses and industrial applications.

All of the Computer Programming and Database Management
associate's degree programs prepare graduates to successfully
enter the workforce and advance professionally in technical and
management careers, or to continue their education in a bachelor’s
degree program.

The Computer Programming and Database Management department
offers three majors, each leading to an Associate of Applied Science
degree. The department also offers a certificate program.

e The (p. 134)Computer Information Systems Major (CINS)
(p. 134) focuses on the design, development, implementation,
and maintenance of software used in a variety of industries.
Students gain knowledge of computer operating systems and
software development using several programming languages.
Students also gain knowledge of core practices in business and/or
health care, depending on their focus.

The Computer Software Development Major (CSD) is an online
program that prepares students to design, code, and implement
various types of web and database applications using state-of-
the-art development tools. All courses in this program can be
completed online.

The Software Engineering Technology Major (SET) provides
extensive training in computer programming. Students also gain
knowledge of core math and science concepts and skills, and

select a technical concentration to enhance their technical skills.

The Computer Software Development Certificate (CSDC)

(p. 137) is for experienced programmers looking to update

or retool their skills, or for individuals preparing to enter the
Information Technology field who already have a bachelor's degree
in a different discipline. The certificate courses focus on software
development skills needed in industry today, and all courses are
available through online learning.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

Computer Information Systems
Major (CINS)

Computer Programming and Database
Management - Computer Information
Systems Major (CINS)

The Computer Programming and Database Management -
Computer Information Systems Major (CINS) focuses on the design,

development, implementation, and maintenance of software used in a
variety of industries.



Students gain knowledge of computer operating systems and software
development using several programming languages. Students also
gain knowledge of core practices in business and/or health care,
depending on their focus.

Graduates earn an Associate of Applied Science degree and are
prepared to enter the workforce as skilled computer programmers
and systems integrators. Graduates may continue their education in a
bachelor's degree program in computer science, information systems,
business informatics, or business administration.

Although some required courses are available through evening and/
or online classes, most of the required courses for the Computer
Information Systems Major are scheduled on Monday through Friday
between 8 a.m. and 5 p.m.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Computer Programming and Database
Management - Computer Information
Systems Major (CINS)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year
Experience
Elective (B)
ENG 101
XXX XXX
Mathematics
Elective (G)
IT 100 Computer Programming 2 3 3
Foundations ( T)
XXX XXX 3 0 3
Arts/
Humanities
Elective (G)
Semester 2
IT 101 Programming 1 ('T)
IT 111 Database Design and SQL 1 (
B)
XXX XXX 3 0 3
Computer
Information
Systems
Elective 1 (B)
CPDM 210 System Analysis and Design ( 2 3 3
T

English Composition 1 ( G)

Semester 3
IT 102 Programming 2 ( T)

CPDM 120 Fundamentals of Object-
Oriented Programming using
Python ( T)

XXX XXX
Computer
Information
Systems
Elective 2 (B)
XXX XXX
Computer
Information
Systems
Elective 3 (B)
ECO 1XX
Economics
Elective (G)
Semester 4

CPDM XXX
Experiential
Learning
Elective 1 (T)
XXX XXX
Technical
Concentration
Elective 1 (T)
XXX XXX
Technical
Track
Elective 1 (T)
Semester 5

XXX XXX
Computer
Information
Systems
Elective 4 (B)
XXX XXX
Technical
Concentration
Elective 2 (T)
XXX XXX
Technical
Track
Elective 2 (T)
ENG 10X
English
Composition
Elective (G)
Semester 6

CPDM XXX
Experiential
Learning
Elective 2 (T)

CPDM 290
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Computer Programming 2 3
and Database Management
Capstone (T)

135

Total
Credits:

Electives

52 113

First Year Experience Elective

FYE 100

Essentials for College Success

65
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136 Computer Information Systems Major (CINS)

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

Mathematics Elective

MAT 124 Applied Algebra and Geometry

MAT 125 Algebra and Trigonometry

MAT 131 Statistics 1

MAT 151 College Algebra

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 103 English Composition 2: Writing about Literature

ENG 104 English Composition 2: Technical
Communication

ENG 105 English Composition 2: Business Communication

Arts/Humanities Elective

Any Transfer Module course from ART, LIT, MUS, PHI, REL, THE,
or COMM 130

Economics Elective
ECO 105
ECO 110

Experiential Learning Electives (Choose courses from 1
experiential learning group)

Principles of Microeconomics
Principles of Macroeconomics

Cooperative Education Experiential Learning

CPDM 190 Cooperative Education Preparation: Computer

Programming and Database Management

CPDM 291 Full-Time Cooperative Education 1: Computer
Programming and Database Management
CPDM 292 Full-Time Cooperative Education 2: Computer

Programming and Database Management

Project-Based Experiential Learning
CPDM 296
CPDM 297
Computer Information Systems Electives (Choose 4 courses)
ACC 101

Project-Based Learning 1
Project-Based Learning 2

Financial Accounting

ACC 102 Managerial Accounting

FIN 150 Business Finance

MGT 101 Principles of Management

LAW 101 Business Law

HIT 100 Language and Culture of Healthcare

HIT 105 Information Technology Systems in Healthcare
HIT 210 Healthcare Reimbursement

MCH 104 Comprehensive Medical Terminology

Technical Concentration Electives (Choose courses from 1
concentration)

C Programmer Concentration
SET 151
SET 252

Java Programmer Concentration

C Programming 1 (T)
C Programming 2 (T)

IT 161 Java Programming 1 (T)
IT 262 Java Programming 2 (T)
Web Programmer Concentration
IT 117 Web Application Development 1 (T)
IT 218 Web Application Development 2 (T)

A W b~ b w
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Technical Track Electives (Choose courses from 1 track that
was not the chosen technical concentration)

C Programming Track 1
SET 151
SET 252

Java Programming Track

C Programming 1 (T)
C Programming 2 (T)

IT 161 Java Programming 1 (T)
IT 262 Java Programming 2 (T)
Web Programming Track
IT 117 Web Application Development 1 (T)
IT 218 Web Application Development 2 (T)
IBMi Powersystem Track
CPDM 211 Business Application Development 1: RPGLE/ 4
DB2 (T)
CPDM 212 Business Application Development 2: RPGLE/ 4
DB2 (T)
Mobile Application Track
CPDM 230 Mobile Application Development (T) 4
CPDM 240 Emerging Technologies: Web and Mobile

Applications (T)
Computer Networking Track

NETC 121 Network Communications 1 (T)
NETC 122 Network Communications 2 (T)
Database Analytics Track
IT 112 Database Design and Management (T)
IT 212 Business Intelligence, Data Warehousing, and

Reporting (T)

Game Development Track
CPDM 250
CPDM 255

Game Design and Society (T)
Web Game Development (T)

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Computer Programming and Database
Management (CINS, CSD, SET)

» Students will collect, disseminate, analyze, and apply the
requirements for a specific software development project.

» Students will write, test, and maintain software applications utilizing
current and relevant programming languages.



Students will design and implement a normalized relational
database(s) to meet the needs of the software development
project.

Students will effectively utilize databases and database
management systems to organize, store, and retrieve data for use
in application software.

Students will create application software that is intuitive for use by
a wide range of users.

Students will effectively articulate their ideas, recommendations,
and solutions.

Students will lead and/or participate effectively in teams.

Students will demonstrate their ability to utilize appropriate
resources to broaden their knowledge and apply the industry’s
latest development tools, techniques, and standards.

Computer Software
Development Major

and Computer Software
Development Certificate (CSD &
CSDC)

Computer Programming and Database
Management - Computer Software
Development Major (CSD)

The Computer Programming and Database Management - Computer
Software Development Major (CSD) is an online degree focused

on the design, development, implementation, and maintenance of
software used in a variety of industries. Students gain knowledge of
computer operating systems and software development using several
programming languages.

Graduates earn an Associate of Applied Science degree and are
prepared to enter the workforce as skilled computer programmers
and systems integrators. Graduates may continue their education in a
bachelor's degree program in computer science, information systems,
business informatics, or business administration.

The Computer Software Development Major is primarily offered as an
online degree for students who seek that instructional method. Some
of the required courses can be taken through in-person classes.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Computer Software Development
Certificate (CSDC)

The Computer Software Development Certificate assists individuals
seeking computer skills needed in a variety of industries, focusing on
current software development languages, object-oriented programming
concepts, and database theory.

The certificate is intended for experienced programmers looking to
update or enhance their skills, or for individuals preparing to enter the
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information technology field who already have a bachelor's degree in
another discipline.

The certificate can be completed in three semesters, and all courses
are offered through online education.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Computer Programming and Database
Management - Computer Software
Development Major (CSD)

Semester 1 Lec Lab Credits
FYE 100 Essentials for College Success 1 0 1
(B)
ENG 101 English Composition 1 ( G)
IT 100 Computer Programming 2 3
Foundations ( B)
PHI 110 Ethics ( G) 3 0
MAT XXX
Mathematics
Elective (G)
Semester 2
IT 101 Programming 1 ( B)
IT 111 Database Design and SQL 1 (
B)
ENG 10X 3 0 3
English
Composition
Elective (G)
CPDM 210 System Analysis and Design ( 2 3 3
T
Semester 3
IT 102 Programming 2 ( B)
CPDM 120 Fundamentals of Object- 2 3
Oriented Programming using
Python ( T)
XXX XXX 2 3 3
Technical
Track
Elective 1 (T)
ECO 1XX 3 0 3
Economics
Elective (G)
Semester 4
IT 161 Java Programming 1 ( T)
SET 151 C Programming 1 (T)
IT 117 Web Application Development
1(m
XXX XXX 1 40 2
Technical
Track

Elective 2 (T)
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138 Computer Software Development Major and Computer Software Development Certificate (CSD & CSDC)

Semester 5

CPDM 290 Computer Programming 2 3 3
and Database Management
Capstone (T)

SET 252 C Programming 2 (T)

IT 262 Java Programming 2 ( T)
IT 218 Web Application Development

2(T)
Total 44 84 60
Credits:
Electives
Mathematics Elective
MAT 124 Applied Algebra and Geometry 4
MAT 125 Algebra and Trigonometry i 4
MAT 131 Statistics 1 3
MAT 151 College Algebra 4
Economics Elective
ECO 105 Principles of Microeconomics 3
ECO 110 Principles of Macroeconomics
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3

Technical Track Electives (Choose courses from 1 track)
Database Analytics Track

IT 112 Database Design and Management
IT 212 Business Intelligence, Data Warehousing, and
Reporting

Experiential Learning Track (Choose courses from 1
experiential learning group)

Cooperative Education Experiential Learning

CPDM 190 Cooperative Education Preparation: Computer 1
Programming and Database Management

CPDM 291 Full-Time Cooperative Education 1: Computer 2
Programming and Database Management

CPDM 292 Full-Time Cooperative Education 2: Computer 2

Programming and Database Management
Project-Based Experiential Learning

CPDM 190 Cooperative Education Preparation: Computer 1
Programming and Database Management

CPDM 296 Project-Based Learning 1

CPDM 297 Project-Based Learning 2

* Not available online

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Computer Software Development
Certificate (CSDC)

Semester 1 Lec Lab Credits
IT 101 Programming 1 2 3 3
IT 111 Database Design and SQL 1 2 3 3
Semester 2

IT 102 Programming 2

CPDM 120 Fundamentals of Object-
Oriented Programming using
Python
Semester 3
XXX XXX 2 2 3
Technical
Elective 1
XXX XXX 2 2 3
Technical
Elective 2

Total 12 16 18
Credits:

Electives

Technical Electives (select 2 courses)

IT 161 Java Programming 1

SET 151 C Programming 1

IT 117 Web Application Development 1

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Computer Programming and Database
Management (CINS, CSD, SET)

¢ Students will collect, disseminate, analyze, and apply the
requirements for a specific software development project.

¢ Students will write, test, and maintain software applications utilizing
current and relevant programming languages.

« Students will design and implement a normalized relational
database(s) to meet the needs of the software development
project.



Students will effectively utilize databases and database
management systems to organize, store, and retrieve data for use
in application software.

Students will create application software that is intuitive for use by
a wide range of users.

Students will effectively articulate their ideas, recommendations,
and solutions.

Students will lead and/or participate effectively in teams.

Students will demonstrate their ability to utilize appropriate
resources to broaden their knowledge and apply the industry’s
latest development tools, techniques, and standards.

Software Engineering
Technology Major (SET)

Computer Programming and Database
Management - Software Engineering
Technology Major (SET)

The Computer Programming and Database Management - Software
Engineering Technology Major (SET) focuses on the design,
development, implementation, and maintenance of software used in a
variety of industries.

Students gain knowledge of computer operating systems and software
development using several programming languages, and select a
technical concentration to enhance their technical skills. Students also
gain knowledge of core math and science concepts and skills.

Graduates earn an Associate of Applied Science degree and are
prepared to enter the workforce as skilled computer programmers
and systems integrators. Graduates may continue their education in
a bachelor's degree program in engineering, engineering technology,
mathematics, or computer science.

Although some required courses are available through evening and/
or online classes, most of the required courses for the Software
Engineering Technology Major are scheduled on Monday through
Friday between 8 a.m. and 5 p.m.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Computer Programming and Database
Management - Software Engineering
Technology Major (SET)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year
Experience
Elective (B)
ENG 101
MAT XXX
Mathematics
Elective (G)

English Composition 1 ( G) 3 0

Cincinnati State 2025-2026 Full Catalog

IT 100 Computer Programming 2 3
Foundations ( B)

XXX XXX 3 0

Arts/

Humanities

Elective (G)

Semester 2

IT 101 Programming 1 ( B) 2 3

IT111 Database Design and SQL 1 ( 2 3
B)

XXX XXX 3 3

Software

Engineering

Technology

Elective 1 (B)

CPDM 210 System Analysis and Design ( 2 3
T

Semester 3

IT 102 Programming 2 (T) 2 3

CPDM 120 Fundamentals of Object- 2 3
Oriented Programming using
Python ( T)

XXX XXX 3 3

Software

Engineering

Technology

Elective 2 (B)

ECO 1XX 3 0

Economics

Elective (G)

Semester 4

XXX XXX 1 40
Experiential

Learning

Elective 1 (T)

XXX XXX 2 3
Technical

Concentration

Elective 1 (T)

XXX XXX 2 3
Technical

Track

Elective 1 (T)

Semester 5

XXX XXX 3 3
Software

Engineering

Technology

Elective 3 (B)

XXX XXX 2 3
Technical

Concentration

Elective 2 (T)

XXX XXX 2 3
Technical

Track

Elective 2 (T)

139
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140 Software Engineering Technology Major (SET)

ENG 10X 3 0 3
English
Composition
Elective (G)
Semester 6
XXX XXX 1 40 2
Experiential
Learning
Elective 2 (T)
CPDM 290 Computer Programming 2 3 3
and Database Management
Capstone (T)

Total 49 122 65

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies 3

Mathematics Elective

MAT 124 Applied Algebra and Geometry 4

MAT 125 Algebra and Trigonometry 4

MAT 131 Statistics 1 g

MAT 151 College Algebra 4

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues 3

ENG 103 English Composition 2: Writing about Literature

ENG 104 English Composition 2: Technical
Communication

ENG 105 English Composition 2: Business Communication 3

Arts/Humanities Elective

Any Transfer Module course from ART, LIT, MUS, PHI, REL, THE,

or COMM 130

Economics Elective

ECO 105 Principles of Microeconomics

ECO 110 Principles of Macroeconomics

Experiential Learning Electives (Choose courses from 1

experiential learning group)

Cooperative Education Experiential Learning

CPDM 190 Cooperative Education Preparation: Computer 1
Programming and Database Management

CPDM 291 Full-Time Cooperative Education 1: Computer 2
Programming and Database Management

CPDM 292 Full-Time Cooperative Education 2: Computer 2
Programming and Database Management

Project-Based Experiential Learning

CPDM 296 Project-Based Learning 1

CPDM 297 Project-Based Learning 2

Software Engineering Technology Electives (Choose 3

courses)

BIO 131 Biology 1 5

CHE 110 Fundamentals of Chemistry

CHE 111 Bio-Organic Chemistry 4

MAT 126 Functions and Calculus 4
MAT 251 Calculus 1 5
MAT 252 Calculus 2 5
PHY 151 Physics 1: Algebra and Trigonometry-Based 4
PHY 152 Physics 2: Algebra and Trigonometry-Based 4

Technical Concentration Electives (Choose 1 concentration)
C Programmer Concentration

SET 151 C Programming 1 (T)
SET 252 C Programming 2 (T)
Java Programmer Concentration
IT 161 Java Programming 1 (T)
IT 262 Java Programming 2 (T)
Web Programmer Concentration
IT 117 Web Application Development 1 (T)
IT 218 Web Application Development 2 (T)

Technical Track Electives (Choose 1 track)
C Programming Track

SET 151 C Programming 1 (T)
SET 252 C Programming 2 (T)
Java Programming Track
IT 161 Java Programming 1 (T)
IT 262 Java Programming 2 (T)
Web Programming Track
IT 117 Web Application Development 1 (T)
IT 218 Web Application Development 2 (T)
IBMi Powersystem Track
CPDM 211 Business Application Development 1: RPGLE/ 4
DB2 (T)
CPDM 212 Business Application Development 2: RPGLE/ 4
DB2 (T)
Mobile Application Track
CPDM 230 Mobile Application Development (T) 4
CPDM 240 Emerging Technologies: Web and Mobile 4

Applications (T)
Computer Networking Track

NETC 121 Network Communications 1 (T)
NETC 122 Network Communications 2 (T)
Database Analytics Track
IT 112 Database Design and Management (T)
IT 212 Business Intelligence, Data Warehousing, and

Reporting (T)

Game Development Track
CPDM 250 Game Design and Society (T)
CPDM 255 Web Game Development (T)

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio



Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Computer Programming and Database
Management (CIS, CSD, SET)

« Students will collect, disseminate, analyze, and apply the
requirements for a specific software development project.

Students will write, test, and maintain software applications utilizing
current and relevant programming languages.

Students will design and implement a normalized relational
database(s) to meet the needs of the software development
project.

Students will effectively utilize databases and database
management systems to organize, store, and retrieve data for use
in application software.

Students will create application software that is intuitive for use by
a wide range of users.

Students will effectively articulate their ideas, recommendations,
and solutions.

Students will lead and/or participate effectively in teams.

Students will demonstrate their ability to utilize appropriate
resources to broaden their knowledge and apply the industry’s
latest development tools, techniques, and standards.

Electrical Engineering
Technologies

The Electrical Engineering Technologies associate's degree program
offers three majors that address needs of today’s industry.

 Electrical Engineering Technology - Biomedical Equipment
Major (BMT) prepares graduates to work for hospitals or medical
device manufacturers. The program provides knowledge of
electronics and computer networking systems and a specialization
in medical instrumentation.

Electrical Engineering Technology - Electronics Systems
Major (ESET) provides graduates with knowledge and skills

in analog and digital electronics, microprocessor systems,
computer hardware and software, computer applications, network
communications, programmable logic devices, remote control
systems, and video systems.

Electrical Engineering Technology - Power Systems Major
(PSET) prepares graduates to meet current and future needs
related to technical support for utility companies, electrical
contractors, HVAC contractors, and industrial electrical design and
maintenance firms.

All three majors lead to an Associate of Applied Science degree, and
prepare graduates to successfully pursue a bachelor's degree and to
enter the workforce and advance professionally.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.
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Electrical Engineering
Technology - Biomedical
Equipment Major (BMT)

Electrical Engineering Technology -
Biomedical Equipment Major (BMT)

Graduates of the program Electrical Engineering Technology

- Biomedical Equipment Major are welcomed in hospitals and
companies where medical equipment is designed, tested, installed,
and operated because of their strong background in electronics and
information systems along with knowledge of specialized biomedical
equipment.

Graduates of the Biomedical Equipment Major earn an Associate of
Applied Science degree and are prepared to take on the challenging
tasks of hospital healthcare technology management and maintaining
multi-million dollar equipment such as MRI, CT, sonogram, X-ray, and
other medical equipment.

The curriculum also provides an effective foundation for transfer into a
related bachelor’'s degree program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Electrical Engineering Technology -
Biomedical Equipment Major (BMT)

Semester 1 Lec Lab Credits

EET 100 Introduction to Electrical 1 2 2
Engineering Technology ( B)

ENG 101 English Composition 1 ( G) 3 0

CIT 190 Career Preparation: 1 0

Engineering and Information
Technologies ( B)
MAT XXX 3 2 4
Mathematics
Elective 1 (B)
FYE 1XX 1 0 1
First Year
Experience
Elective (B)
Semester 2
BMT 161 Biomedical Instrumentation 1 ( 3 3 4
T
EET 131 Circuit Analysis 1 (T) 3 2 4
MAT XXX 3 2 4
Mathematics
Elective 2
(©)
Semester 3
EET 132 Circuit Analysis 2 (T) 3 2 4
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142 Electrical Engineering Technology - Biomedical Equipment Major (BMT)

ENG 10X 3 0 3
English
Composition
Elective (G)
EET 291 Full-Time Cooperative 1 40 2
Education 1: Electronics
Engineering Technology ( B)
Semester 4
ESET 251  Electronics ( T)
PHY XXX 2 3 3
Physics
Elective (G)
EET 121 Digital Systems 1 (T) 2 3 3
NETC 121  Network Communications 1 ( 3 2
B)
Semester 5
BMT 262 Biomedical Instrumentation 2 ( 3 3 4
m
NETC 122  Network Communications 2 ( 2 2 3
m
ECO 1XX 3 0 3
Economics
Elective (G)
EMET XXX 2 3 3
Electro-
Mechanical
Engineering
Technology
Elective (T)
Semester 6
BIO 117 Human Body in Health and 3 0 3
Disease ( B)
EET 292 Full-Time Cooperative 1 40 2
Education 2: Electronics
Engineering Technology ( T)
Total 49 112 64
Credits:
Electives
Mathematics Elective
Take one of the following series:
MAT 125 Algebra and Trigonometry
& MAT 126  and Functions and Calculus
Or
MAT 251 Calculus 1
& MAT 252  and Calculus 2
First Year Experience Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
FYE 120 College Success Strategies: Campus Integration 4
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3
Physics Elective

PHY 110 Health Physics 3
PHY 151 Physics 1: Algebra and Trigonometry-Based

PHY 201 Physics 1: Calculus-Based

Economics Elective

ECO 105 Principles of Microeconomics 3
ECO 110 Principles of Macroeconomics 3
Electro-Mechanical Engineering Technology Elective 3
EMET 141 Programmable Logic Controllers 3
EMET 180 Process Instrumentation 3
EMET 245 Laser 1 3
EMET 252 Motors, Motor Controls, and Variable Drives 3
EMET 270 Robotics and Servomechanisms 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Electrical Engineering Technology -
Biomedical Equipment Major (BMT)

An ability to select and apply a knowledge of mathematics,
science, engineering, and technology to engineering technology
problems that require the application of principles and applied
procedures or methodologies.

An ability to function effectively as a member or leader on a
technical team.

An ability to apply written, oral, and graphical communication in
both technical and non-technical environments; and an ability to
identify and use appropriate technical literature.

An ability to conduct standard tests and measurements; to
conduct, analyze, and interpret experiments; and to apply
experimental results to improve processes.

A commitment to quality, timeliness, and continuous improvement.

An ability to apply project management techniques to electrical/
electronic(s) systems development.

An ability to proficiently apply circuit analysis and design, computer
programming, associated software, analog and digital electronics,
microcontroller technology, and engineering standards to the
building, testing, operation, and maintenance of electrical/
electronic(s) systems.

An ability to integrate and synthesize technical information to
resolve discrepancies requiring electrical or electronic knowledge.



Electrical Engineering
Technology - Electronics
Systems Major (ESET)

Electrical Engineering Technology -
Electronics Systems Major (ESET)

Graduates of the Electrical Engineering Technology - Electronics
Systems Major are prepared to pursue careers in diverse engineering-
related fields such as computer design and repair, digital systems,
microcomputer systems, microelectronics, and telecommunications.

Graduates earn an Associate of Applied Science degree. The
curriculum also provides an effective foundation for transfer into a
related bachelor's degree program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Electrical Engineering Technology -
Electronics Systems Major (ESET)

Credits

Introduction to Electrical 1 2 2
Engineering Technology ( B)

Semester 1 Lec Lab
EET 100

ENG 101 English Composition 1 ( G)

FYE 1XX 1 0

First Year

Experience

(B)

IT IXX 2 3 3
Programming

Elective (B)

MAT XXX 3 2 4
Mathematics
Elective 1
(©)
Semester 2
EET 131
CIT 190

Circuit Analysis 1 ( T) 3 2 4
Career Preparation: 1 0 1
Engineering and Information

Technologies ( B)

MAT XXX 3 2 4
Mathematics

Elective 2 (B)

ENG 10X 3 0 3
English
Composition
Elective (G)
Semester 3
EET 132
EET 291

Circuit Analysis 2 (T) 3 2

Full-Time Cooperative 1 40 2
Education 1: Electronics

Engineering Technology ( B)
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Semester 4
ESET 251  Electronics ( T) 3 3
EET 121 Digital Systems 1 ( T)
ECO 1XX
Economics
Elective (G)
XXX XXX 2 3 3
Engineering
Elective (T)
Semester 5
EET 122 Digital Systems 2 (T)
ESET 220  Microprocessors and 2 3
Microcontrollers ( T)
NETC 121  Network Communications 1 ( 3 2 4
B)
PHY XXX 3 2 4
Physics
Elective (G)
Semester 6
ESET 290  Electronic Systems 2 4 4
Engineering Technology
Capstone Project ( T)
EET 292 Full-Time Cooperative 1 40 2
Education 2: Electronics
Engineering Technology ( T)
Total 47 116 64
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
Programming Elective
IT 100 Computer Programming Foundations
IT 101 Programming 1
Mathematics Elective
Take one of the following series:
MAT 125 Algebra and Trigonometry
& MAT 126  and Functions and Calculus
Or
MAT 251 Calculus 1
& MAT 252  and Calculus 2
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3
Economics Elective
ECO 105 Principles of Microeconomics
ECO 110 Principles of Macroeconomics
Engineering Elective
EMET 110 Computer Aided Design for Electro-Mechanical 3

Systems
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EMET 150 Introduction to Controls and Robotics 2
PSET 140 Power Systems Foundations 3
EMET 141 Programmable Logic Controllers 3
EMET 180 Process Instrumentation 3
EMET 245 Laser 1 3
EMET 252 Motors, Motor Controls, and Variable Drives 3
EMET 270 Robotics and Servomechanisms 3
Physics Elective

PHY 151 Physics 1: Algebra and Trigonometry-Based 4
PHY 201 Physics 1: Calculus-Based 5

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum
T = Technical course in this curriculum

Electrical Engineering Technology -
Electronics Systems Major (ESET)

An ability to select and apply a knowledge of mathematics,
science, engineering, and technology to engineering technology
problems that require the application of principles and applied
procedures or methodologies.

An ability to function effectively as a member or leader on a
technical team.

An ability to apply written, oral, and graphical communication in
both technical and non-technical environments; and an ability to
identify and use appropriate technical literature.

An ability to conduct standard tests and measurements; to
conduct, analyze and interpret experiments; and to apply
experimental results to improve processes.

A commitment to quality, timeliness, and continuous improvement.

An ability to apply project management techniques to electrical/
electronic(s) systems development.

An ability to proficiently apply circuit analysis and design, computer
programming, associated software, analog and digital electronics,
microcontroller technology, and engineering standards to the
building, testing, operation, and maintenance of electrical/
electronic(s) systems.

An ability to integrate and synthesize technical information to
resolve discrepancies requiring electrical or electronic knowledge.

Electrical Engineering
Technology - Power Systems
Major (PSET)

Electrical Engineering Technology -
Power Systems Major (PSET)

Power systems engineers monitor and maintain the quality, availability,
reliability, transferability, and safety of the power systems we rely

on daily, including smart grid technologies for distributed power
generation and smart transmission line system technology.

Graduates of the program Electrical Engineering Technology - Power
Systems Major earn an Associate of Applied Science degree, and
have the skills and competencies needed to begin careers and
advance professionally through technical and management positions in
the power systems or electrical engineering fields.

Possible employers include utility companies, industrial organizations,
consultants, and other service providers. Graduates also are prepared
to continue their studies in a bachelor's degree program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Electrical Engineering Technology -
Power Systems Major (PSET)

Semester 1 Lec Lab Credits

EET 100 Introduction to Electrical 1 2 2
Engineering Technology ( B)

EMET 110  Computer Aided Design for 2 3 3
Electro-Mechanical Systems (
B)

ENG 101 English Composition 1 ( G) 3 0 3

MAT XXX 3 2 4

Mathematics

Elective 1 (B)

FYE 10X 1 0 1

First Year

Experience

Elective (B)

Semester 2

EET 131 Circuit Analysis 1 (T) 3 2 4

CIT 190 Career Preparation: 1 0 1

Engineering and Information
Technologies ( B)
MAT XXX 3 2 4
Mathematics
Elective 2
(©)
ENG 10X 3 0 3
English
Composition
Elective (G)
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Semester 3
EET 132 Circuit Analysis 2 ( T) 3 2
EET 291 Full-Time Cooperative 1 40 2
Education 1: Electronics
Engineering Technology ( T)
EMET 141  Programmable Logic 2 3 3
Controllers (T)
Semester 4
EET 121 Digital Systems 1 ( T) 2 2
PSET 140  Power Systems Foundations ( 2
T
ECO 1XX 3 0 3
Economics
Elective (G)
EMET 252  Motors, Motor Controls, and 2 3 3
Variable Drives ( T)
Semester 5
PSET 275  Protective Relays and Controls 2 3 3
(7
PHY XXX 3 2 4
Physics
Elective (G)
PSET 225  Industrial and Commercial 3 3 4
Power Design ( T)
NETC 121  Network Communications 1 ( 3 2 4
B)
Semester 6
EET 292 Full-Time Cooperative 1 40 2
Education 2: Electronics
Engineering Technology ( T)
PSET 290  Power Systems Capstone ( T) 1 2 2
Total 48 115 65
Credits:
Electives
Mathematics Electives 8
Select one of the following series:
MAT 125 Algebra and Trigonometry
& MAT 126  and Functions and Calculus
Or
MAT 251 Calculus 1
& MAT 252  and Calculus 2
First Year Experience Elective
FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 103 English Composition 2: Writing about Literature
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3
Physics Elective
PHY 151 Physics 1: Algebra and Trigonometry-Based
PHY 201 Physics 1: Calculus-Based 5
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Economics Elective
ECO 105
ECO 110

Principles of Microeconomics
Principles of Macroeconomics

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Electrical Engineering Technology -
Power Systems Major (PSET)

An ability to select and apply a knowledge of mathematics,
science, engineering, and technology to engineering technology
problems that require the application of principles and applied
procedures or methodologies.

An ability to function effectively as a member or leader on a
technical team.

An ability to apply written, oral, and graphical communication in
both technical and non-technical environments; and an ability to
identify and use appropriate technical literature.

An ability to conduct standard tests and measurements; to
conduct, analyze, and interpret experiments; and to apply
experimental results to improve processes.

A commitment to quality, timeliness, and continuous improvement.

An ability to apply project management techniques to electrical/
electronic(s) systems development.

An ability to proficiently apply circuit analysis and design, computer
programming, associated software, analog and digital electronics,
microcontroller technology, and engineering standards to the
building, testing, operation, and maintenance of electrical/
electronic(s) systems.

An ability to integrate and synthesize technical information to
resolve discrepancies requiring electrical or electronic knowledge.

Electro-Mechanical Engineering
Technologies

Electro-Mechanical Engineering Technologies programs prepare
graduates, through study of electronics and technical systems, to
work in an industrial setting where automation, robotics, controls, and
systems integration are used.

Electro-Mechanical Engineering Technologies include three
associate's degree programs and two certificates:
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¢ Electro-Mechanical Engineering Technology - Industrial
Automation (EMET)

» Electro-Mechanical Engineering Technology - Building
Automation Systems Major (EMETB)

* Electro-Mechanical Engineering Technology - Laser Major
(EMETL)

¢ Building Automation Systems Certificate (BASC)

« Laser Certificate (EMETLC)

These programs address the needs of growing industries in Ohio and
the region, including manufacturing of photovoltaic electric panels,
wind turbines, and fuel cells; installing and servicing photovoltaic and
wind turbine systems; assisting energy efficiency companies and
consultants; and using lasers and electro-optics systems in automated
manufacturing and research environments.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

Electro-Mechanical Engineering
Technology - Industrial
Automation (EMET)

Electro-Mechanical Engineering
Technology - Industrial Automation
(EMET)

The Electro-Mechanical Engineering Technology - Industrial
Automation program at Cincinnati State is the largest of its kind in
Ohio. The program combines electronics engineering technology and
mechanical engineering technology, so students develop skills that
are highly valued by industrial firms, including a focus on industrial
automation, robotics, programmable logic controls (PLC), and motor
controls.

Graduates earn an Associate of Applied Science degree and are also
prepared to pursue a bachelor's degree in fields such as electronics
engineering, electrical engineering, or electro-mechanical engineering.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Electro-Mechanical Engineering
Technology - Industrial Automation
(EMET)

Semester 1 Lec Lab Credits

EMET 150  Introduction to Controls and 1 2 2
Robotics ( B)

CIT 105 OSHA 10 General Industry 1 0 1
Safety (B)

EET 131 Circuit Analysis 1 ( T) 3 2 4

MAT XXX

Mathematics

Elective 1

©)

EMET 110  Computer Aided Design for
Electro-Mechanical Systems (
B)

FYE 1XX

First Year

Experience

Elective (B)

Semester 2

EMET 180  Process Instrumentation ( T)

EET 132 Circuit Analysis 2 (T)
ENG 101 English Composition 1 ( G)
MAT XXX

Mathematics

Elective 2 (B)

EMET 141  Programmable Logic
Controllers ( B)

Semester 3

XXX XXX

Cooperative

Education

or Transfer

Elective 1 (T)

MET 111 Manufacturing Processes 1 (

B)

Semester 4

EMET 245 Laser1(T)

EMET 252  Motors, Motor Controls, and
Variable Drives ( T)

PHY XXX

Physics

Elective (G)

ENG 10X

English

Composition

Elective (G)

Semester 5

EMET 270  Robotics and
Servomechanisms ( T)

MET 150 Statics and Strength of

Materials for MET ( T)

Hydraulics and Pneumatics (

T

MET 240

XXX XXX
Arts/
Humanities
or Social/
Behavioral
Science
Elective (G)

Semester 6

w W w N

N O N W

40

A W A~ W
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XXX XXX 1 40 2
Cooperative

Education

or Transfer

Elective 2 (T)

Total 47 120 64
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
Mathematics Electives 8
Select one of the following series:
MAT 125 Algebra and Trigonometry
& MAT 126  and Functions and Calculus
Or
MAT 251 Calculus 1
& MAT 252  and Calculus 2
Physics Elective
PHY 151 Physics 1: Algebra and Trigonometry-Based 4
PHY 201 Physics 1: Calculus-Based 5
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 104 English Composition 2: Technical
Communication
Arts/Humanities or Social/Behavioral Science Elective
Any ECO, GEO, HST, LBR, LIT, PHI
Cooperative Education or Transfer Electives .
EMET 291 Full-Time Cooperative Education 1: Electro- 2
Mechanical Engineering Technology
EMET 292 Full-Time Cooperative Education 2: Electro- 2
Mechanical Engineering Technology
EET 121 Digital Systems 1 3
ESET 251 Electronics 4
MET 140 Engineering Materials 3
CIT 250 Engineering Community 2

* Program Chair approval is required for students planning to take
a Transfer Elective course rather than participate in cooperative
education.

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.
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G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Electro-Mechanical Engineering
Technologies (EMET, EMETB, EMETL)

« The student will demonstrate an appropriate mastery of circuit
analysis.

The student will demonstrate an appropriate mastery of CAD.

The student will demonstrate an ability to identify, analyze, and
creatively solve technical and design problems.

The student will demonstrate an appropriate mastery of
programmable controllers.

The student will demonstrate an appropriate mastery of motor
control systems.

The student will demonstrate an appropriate mastery of
programming robots.

The student must complete and pass an OSHA 10 General
Industry course.

Electro-Mechanical Engineering
Technology - Building
Automation Systems Certificate
(BASC)

Electro-Mechanical Engineering
Technology - Building Automation
Systems Certificate (BASC)

The Electro-Mechanical Engineering Technology — Building
Automation Systems Certificate prepares students to enter careers
or advance professionally in positions related to current building
automation controls.

Students work with control technologies that provide data-driven,
technology-enabled services to help create high performance buildings
offering reduced costs, better indoor environments, and smaller
environmental footprints.

The Building Automation Systems Certificate is for professionals and
students who are enrolled in or have graduated with an associate's
degree or bachelor's degree in Electro-Mechanical, Electrical, or
similarly-titled Engineering Technology programs.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.
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Electro-Mechanical Engineering
Technology - Building Automation
Systems Certificate (BASC)

Semester 1 Lec Lab Credits

EMET 210  Energy Efficiency and Audits 2 2 3

EMET 141  Programmable Logic 2 3 3
Controllers

Semester 2

EMET 241  Building Automation 1 2 3 3

EMET 242  Building Automation 2 3 3 4

EMET 252  Motors, Motor Controls, and 2 3 3
Variable Drives

Total 11 14 16

Credits:

Electro-Mechanical Engineering
Technology - Building
Automation Systems (EMETB)

Electro-Mechanical Engineering
Technology - Building Automation
Systems (EMETB)

Graduates of the program Electro-Mechanical Engineering Technology
- Building Automation Systems are prepared to address the needs of
several related and growing industries focused on improving energy
efficiency and reducing energy consumption in commercial and
industrial applications by using building automation controls.

Students work with building automation control technologies that
provide data-driven services to help create high performance
buildings with reduced costs, better indoor environments, and smaller
environmental footprints.

Students also complete foundation studies in traditional electro-
mechanical engineering technology.

Program graduates earn an Associate of Applied Science degree
and are also prepared to pursue a bachelor's degree in fields such
as electro-mechanical engineering technologies or electronics
engineering technologies.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Electro-Mechanical Engineering
Technology— Building Automation
(EMETB)

Semester 1 Lec Lab Credits

EMET 150 Introduction to Controls and 1 2 2
Robotics ( B)

CIT 105 OSHA 10 General Industry
Safety (B)

EET 131 Circuit Analysis 1 ( B)

FYE 1XX

First Year

Experience

Elective (B)

EMET 110  Computer Aided Design for
Electro-Mechanical Systems (
B)

MAT XXX

Mathematics

Elective 1

(©)

Semester 2

EMET 180  Process Instrumentation ( T)

EET 132 Circuit Analysis 2 (T)
ENG 101 English Composition 1 ( G)
MAT XXX

Mathematics

Elective 2 (B)

EMET 141  Programmable Logic
Controllers (T)

Semester 3

XXX XXX

Cooperative

Education

or Transfer

Elective 1 (T)

Semester 4

EMET 210  Energy Efficiency and Audits (
T

ENG 10X

English

Composition

Elective (G)

EMET 252  Motors, Motor Controls, and
Variable Drives ( T)

PHY XXX

Physics

Elective (G)

Semester 5

EMET 225  Solar and Renewable Energy
(M

XXX XXX

Arts/

Humanities

or Social/

Behavioral

Science

Elective (G)

EMET 241  Building Automation 1 ( T)

MET XXX

Elective (T)

Semester 6

W w w N

N O N W

40

A W MW
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XXX XXX 1 40 2
Cooperative

Education

or Transfer

Elective 2 (T)

Total 45 115 61
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
Mathematics Electives 8
Select one of the following series:
MAT 125 Algebra and Trigonometry
& MAT 126  and Functions and Calculus
Or
MAT 251 Calculus 1
& MAT 252  and Calculus 2
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues
ENG 104 English Composition 2: Technical
Communication
Physics Elective
PHY 151 Physics 1: Algebra and Trigonometry-Based
PHY 201 Physics 1: Calculus-Based 5
Arts/Humanities or Social/Behavioral Science Elective (select
one course)
Any ECO, GEO, HST, LBR, LIT, PHI 3
MET Elective
MET 111 Manufacturing Processes 1
MET 150 Statics and Strength of Materials for MET
Cooperative Education or Transfer Electives :
EMET 291 Full-Time Cooperative Education 1: Electro- 2
Mechanical Engineering Technology
EMET 292 Full-Time Cooperative Education 2: Electro- 2
Mechanical Engineering Technology
EET 121 Digital Systems 1 3
ESET 251 Electronics 4
MET 140 Engineering Materials 3
CIT 250 Engineering Community 2

* Program Chair approval is required for students planning to take
a Transfer Elective course rather than participate in cooperative
education.

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

¢ The alternative version, when available, meets the requirements of
the course version without the added letter.
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The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Electro-Mechanical Engineering
Technologies (EMET, EMETB, EMETL)

The student will demonstrate an appropriate mastery of circuit
analysis.

The student will demonstrate an appropriate mastery of CAD.

The student will demonstrate an ability to identify, analyze, and
creatively solve technical and design problems.

The student will demonstrate an appropriate mastery of
programmable controllers.

The student will demonstrate an appropriate mastery of motor
control systems.

The student will demonstrate an appropriate mastery of
programming robots.

The student must complete and pass an OSHA 10 General
Industry course.

Electro-Mechanical Engineering
Technology - Laser Major

and Laser Certificate (EMETL,
EMETLC)

Electro-Mechanical Engineering
Technology—Laser Major (EMETL)

Graduates of the Electro-Mechanical Engineering Technology -
Laser Major are prepared to successfully begin careers and advance
professionally in local and national industries that utilize lasers and
electro-optics systems, or use industrial equipment in automated
manufacturing and research environments.

Students work with laser material processing systems, and operate
and troubleshoot optical systems including lasers, lens systems, and
fiber optics.

Graduates earn an Associate of Applied Science degree and are
also prepared to pursue a bachelor’s degree in fields such as electro-
mechanical engineering or electrical engineering.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.
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Electro-Mechanical Engineering XXX XXX 140 2
Technology—Laser Certificate Eg°per_a“ve
ucation
(EMETLC) or Transfer
. . ) . Elective 1 (T)
The Electro-Mechanical Engineering Technology — Laser Certificate
prepares students to enter careers and advance professionally in local MET 150  Statics and Strength of 2 3 3
and national industries that utilize laser and electro-optics systems. Materials for MET ( B)
Students work with laser material processing systems, and operate Semester 4
and troubleshoot optical systems including laser, lens systems, and EMET 245 Laser1(T)
fiber optics. EMET 252  Motors, Motor Controls, and 2 3
Graduates of the certificate program receive OSHA 10 Electrical Variable Drives (T)
Safe Practices certification and are prepared for Laser Safety Officer PHY XXX 3 2 4
training based on ANSI 36 standards, OSHA guidelines, and the FDA Physics
Center for Devices and Radiological Health (CDRH). Elective (G)
ENG 10X 3 0 3
The Laser Certificate is for professionals and students enrolled in English
or who have graduated from an associate's degree or bachelor’s Composition
degree program in Electro-Mechanical, Electrical, or similarly-titled Elective (G)
Engineering Technology programs. Semester 5
For more information, please contact the Engineering and Information EMET 246  Laser2(T)
Technologies Division at (513) 569-1743. EMET 270  Robotics and 2 3
) o ) o o Servomechanisms ( T)
To apply for t.hIS‘ program at Cincinnati state, VI.SIt Fhe Adm|§5|ons XXX XXX 3 0 3
(http://www.cincinnatistate.edu/academics/admission/) section of the Arts/
College website. Humanities
Electro-Mechanical Engineering or Social
) Behavioral
Technology—Laser Major (EMETL) Science
) Elective (G)
Semester 1 Lec Lab Credits MET 240 Hydraulics and Pneumatics ( 2 3 3
EMET 150  Introduction to Controls and 1 2 2 T
Robotics (B) Semester 6
CIT 105 OSHA 10 General Industry 1 0 1 XXX XXX 1 40 2
Safety (B) Cooperative
EET 131 Circuit Analysis 1 (T) 3 2 4 Education
FYE 1XX 1 0 1 or Transfer
First Year Elective 2 (T)
Experience Total 47 119 64
Elective (B) Credits:
EMET 110  Computer Aided Design for 2 3 3
Electro-Mechanical Systems ( Electives
B
MAT XXX ) 3 5 4 First Year Experience Elective
Mathematics FYE 100 Essentials for College Success 1
Elective 1 FYE 105 Skills for College and Personal Success 2
(G) FYE 110 Intensive College Success Strategies 3
Semester 2 Mathematics Electives 8
EMET 180  Process Instrumentation ( T) 2 3 3 Select one of the following series:
EET 132 Circuit Analysis 2 (T) 3 2 4 MAT 125 Algebra and Trigonometry
ENG 101 English Composition 1 ( G) 3 0 3 & MAT 126  and Functions and Calculus
MAT XXX 3 2 4 Or
Mathematics MAT 251 Calculus 1
Elective 2 (B) & MAT 252  and Calculus 2
EMET 141 Programmable Logic 2 3 3 English Composition Elective
Controllers (T) ENG 102 English Composition 2: Contemporary Issues
Semester 3 ENG 104 English Composition 2: Technical

Communication
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Physics Elective

PHY 151 Physics 1: Algebra and Trigonometry-Based
PHY 201 Physics 1: Calculus-Based
Arts/Humanities or Social/Behavioral Science Elective
Any ECO, GEO, HST, LBR, LIT, PHI

Cooperative Education or Transfer Electives .

EMET 291 Full-Time Cooperative Education 1: Electro- 2
Mechanical Engineering Technology

EMET 292 Full-Time Cooperative Education 2: Electro- 2
Mechanical Engineering Technology

EET 121 Digital Systems 1 3

ESET 251 Electronics 4

MET 140 Engineering Materials 3

CIT 250 Engineering Community 2

* Program Chair approval is required for students planning to take
a Transfer Elective course rather than participate in cooperative
education.

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

« This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Electro-Mechanical Engineering
Technology - Laser Certificate
(EMETLC)

Semester 1 Lec Lab Credits
EMET 245 Laser 1 2 3 3
CIT 105 OSHA 10 General Industry 1 0 1
Safety

Semester 2

EMET 246  Laser 2 2 3 3
Total 5 6 7
Credits:

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.
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Electro-Mechanical Engineering
Technologies (EMET, EMETB, EMETL)

The student will demonstrate an appropriate mastery of circuit
analysis.

The student will demonstrate an appropriate mastery of CAD.

The student will demonstrate an ability to identify, analyze, and
creatively solve technical and design problems.

The student will demonstrate an appropriate mastery of
programmable controllers.

The student will demonstrate an appropriate mastery of motor
control systems.

The student will demonstrate an appropriate mastery of
programming robots.

The student must complete and pass an OSHA 10 General
Industry course.

Engineering Technology
Transfer Certificate (ETTC)

Engineering Technology Transfer
Certificate (ETTC)

The Engineering Technology Transfer Certificate is designed for
students who plan to transfer to a bachelor's degree program in an
engineering technology field.

Students seeking this certificate must also be enrolled in (or previously
completed) an Associate of Applied Science (AAS) degree in an
engineering technology field such as Civil Engineering Technology,
Electrical Engineering Technology, Electro-Mechanical Engineering
Technology, Environmental Engineering Technology, or Mechanical
Engineering Technology.

The coursework included in the certificate supplements coursework
required for the AAS degree and provides an additional year of
transferable credit toward the bachelor's degree program of choice.

Students complete the Ohio Transfer 36 as part of the Engineering
Technology Transfer Certificate.

Certificate-seeking students work closely with their academic advisor
to ensure that courses selected align with the requirements of the
institution where the student plans to earn a bachelor's degree.

This certificate is not eligible for financial aid.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Engineering Technology Transfer
Certificate (ETTC)

Semester 1 Lec Lab Credits
MAT 251 Calculus 1 5 0 5
IT 101 Programming 1 2 3 3
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152 Land Surveying

ENG 104 English Composition 2: 3 0 3
Technical Communication

XXX XXX 2 3 3

Technical

Elective 1

Semester 2

MAT 252 Calculus 2 5 0

XXX XXX

Social/

Behavioral

Science

Transfer

Elective 1

XXX XXX 2 3 3

Technical

Elective 2

XXX XXX 3 0 3

Arts/

Humanities

Transfer

Elective 1

Semester 3

PHY 152 Physics 2: Algebra and 3 3 4
Trigonometry-Based

XXX XXX 3 0 3

Social/

Behavioral

Science

Transfer

Elective 2

XXX XXX 3 0 3

Arts/

Humanities

Transfer

Elective 2

Semester 4

COMM 110 Public Speaking

CHE 121 General Chemistry 1

CHE 131 General Chemistry 1 Lab

XXX XXX

Technical

Elective 3

w o ~ W
O w o o
W R ;W

Total 44 15 49
Credits:

Electives

Arts/Humanities Electives (select 2 courses)

Any Ohio Transfer 36 courses from ART, MUS, THE or
COMM 130

Social /Behavioral Science Electives (select 2 courses)
Any Ohio Transfer 36 courses from SOC, PSY, HST, LBR, ECO
Technical Electives

CIT 130 Engineering Programming with MATLAB 3
EET 121 Digital Systems 1 3
EET 131 Circuit Analysis 1 4
EET 132 Circuit Analysis 2 4

EMET 180 Process Instrumentation 3
EMET 245 Laser 1 3
ESET 251 Electronics 4
EMET 270 Robotics and Servomechanisms 3
EMET 275 Electric Drive Mechanisms 3
ESET 220 Microprocessors and Microcontrollers 3
EVS 120 Environmental Geology 4
IT 102 Programming 2 3
IT 161 Java Programming 1 3
MET 131 MET Computer Aided Drafting 1 3
MET 140 Engineering Materials 3
NETC 121 Network Communications 1 3
NETC 122 Network Communications 2 3
PSET 140 Power Systems Foundations 3

* Student should meet with an advisor before choosing electives

Land Surveying

Land surveyors have diverse responsibilities that may take place out in
the field or inside an engineering firm's office.

The Land Surveying Department at Cincinnati State offers a Bachelor
of Applied Science degree, an associate's degree, and two certificate
programs.

The Surveying and Mapping (SAM) (p. 156) associate’s degree
emphasizes operation of state-of-the-art surveying equipment and
computer software to collect data and propose solutions in boundary
resolution, subdivision design, construction layout, and control
networks.

Students who complete the Surveying and Mapping associate’s degree
may continue in Cincinnati State's Bachelor of Applied Science in
Land Surveying (LS.BAS). This program prepares graduates for work
as professional surveyors who may establish their own company or
work for a larger firm.

The department also offers certificates for educational and professional
advancement in surveying.

* The Advanced Land Surveying Certificate (ASC) serves as
a conduit for graduates of an accredited associate’s degree
surveying program to earn a surveying-focused bachelor’'s degree
at Northern Kentucky University or the University of Cincinnati.

* The Land Surveying Certificate (LSC) is designed for graduates
and students in bachelor’s degree civil engineering programs who
wish to be eligible for the professional surveyor examinations in
Ohio, Kentucky, or Indiana.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.



Advanced Surveying Certificate
& Land Surveying Certificate
(ASC & LSC)

Advanced Surveying Certificate (ASC)

The Advanced Surveying Certificate at Cincinnati State, offered in
cooperation with Northern Kentucky University, is for graduates of
Cincinnati State's Surveying and Mapping (formerly Land Surveying
Technology) associate's degree or other related associate’s degree
programs, and serves as the third year of a bachelor’'s degree program
at Northern Kentucky University or the University of Cincinnati.

The certificate program has been approved by the State Boards of
Registration in Ohio, Indiana, and Kentucky.

Most courses in the certificate are offered through online education,
including classes in geographic information systems (GIS), global
positioning systems (GPS), and legal topics.

Students should check with their state licensing board for possible
changes to specific requirements before taking any coursework.

Graduates of other associate’s degree programs must complete all
prerequisite material in the Cincinnati State Surveying and Mapping
(Land Surveying Technician) program prior to acceptance into the
certificate program.

Prospective students must meet with the certificate advisor prior to
admission to the program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Land Surveying Certificate (LSC)

The Land Surveying Certificate is for students enrolled in or who have
graduated from a bachelor’s degree civil engineering program who
wish to pursue Professional Surveying registration in Ohio, Kentucky,
or Indiana.

The certificate program offers designated courses required by the
Board of Registration for Professional Engineers and Surveyors in
these states to qualify for the surveying fundamentals examination.

The certificate program courses are offered in the evening and may be
completed in consecutive semesters.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Advanced Surveying Certificate (ASC)

Program Prerequisites: Graduate from the Cincinnati State Land
Survey Technology associate's degree, or complete comparable
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coursework. Meet with the certificate advisor prior to admission to the
program.

Most required courses are offered via online education.

Semester 1 Lec Lab Credits

SUR 300 Advanced Surveying 4 0 4
Calculations and Statistics

SUR 420 Photogrammetry and Remote 2 3 3
Sensing

Semester 2

SUR 310 Surveying Laws and Ethics 4 0 4

SUR 305 Geospatial Surveying

XXX XXX 1 5 3

Science

Elective *

Total 15 8 18

Credits:

Electives

Science Elective

BIO 131 Biology 1 5)

CHE 110 Fundamentals of Chemistry

CHE 121 General Chemistry 1

& CHE 131 and General Chemistry 1 Lab

EVS 120 Environmental Geology 4

LH 130 Woody Plant Materials 3

PHY 152 Physics 2: Algebra and Trigonometry-Based 4

PSC 105 Stars and Galaxies 4

1

Students seeking Surveyor Registration in Indiana must complete
(or have previously completed) these courses: MAT 251 (Calculus
1), and six semester hours from the following areas: Freshman
Chemistry, Astronomy, Geology, or Dendrology (Woody Plants).

Land Surveying Certificate (LSC)

Program Prerequisite: Enrolled in or a graduate of a Civil Engineering
bachelor's degree program.

This program meets the Board of Registration for Professional
Engineering and Surveyors education requirements to be eligible for
the registration exam for professional surveyors in Ohio, Kentucky, or
Indiana.

Semester 1 Lec Lab Credits

SUR 201 Elements of Boundary 3 2 4
Surveying 1

SUR 200 Route Location and Design 3 2 4

Semester 2

SUR 202 Elements of Boundary 3 3 4
Surveying 2

SUR 130 Surveying History 4 0 4

Semester 3

XXX XXX 3 0 3

Technical

Elective 1
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XXX XXX 3 0 3
Technical
Elective 2
SUR 230
SUR 310
Semester 4
SUR 30X 4 0 4
Surveying

Elective

Control Surveying 3 3 4
Surveying Laws and Ethics 4 0

Total 30 10 34
Credits:

Electives

Technical Electives

Students seeking registration in Indiana are required to take:
MAT 251
& PHY 152

Students seeking registration in Ohio or Kentucky choose technical

electives in consultation with the Program Chair

Calculus 1
and Physics 2: Algebra and Trigonometry-Based

Surveying Elective
SUR 300
SUR 305

Advanced Surveying Calculations and Statistics 4
Geospatial Surveying 4

Land Surveying Bachelor's
Degreee (LS.BAS)

Land Surveying Bachelor's Degree
(LS.BAS)

The Bachelor of Applied Science degree in Land Surveying
prepares students for work as professional surveyors, and meets the
educational requirements for surveyors in Ohio, Indiana, and Kentucky.

Graduates also are prepared to take NCEES exams (National Council
of Examiners for Engineering and Surveying) that are required to
obtain professional licensure in land surveying in Ohio, Indiana, and
Kentucky.

Bachelor's degree coursework includes fundamental principles of civil
engineering, construction, and site design, as well as skills required to
operate state-of-the-art surveying equipment and computer software.

In addition, students gain knowledge of boundary resolution,
subdivision design, geographic information systems (GIS), and global
positioning systems (GPS).

Students participate in experiential learning through cooperative
education in each year of the bachelor's degree program.

A surveyor enjoys diverse job responsibilities. Many surveyors work
outside for surveying firms collecting data, establishing control points,
and determining boundary locations. Others work inside at a surveying
firm, a civil engineering office, or in an architecture firm, helping with
site design activities and developing plans while using the field data.

Surveyors may work on their own or with firms specializing in
construction, architecture, or engineering. Surveyors also work in
private industry or work for the public with responsibilities including

planning and zoning, transportation, land development, forensics,
boundary control, geomatics, or law.

Graduates of the bachelor's degree program have the knowledge and
skills needed to establish their own company or work for a larger firm

as a land surveying technician, professional land surveyor, or survey

director.

The Bachelor of Applied Science degree program in Land Surveying
is accredited by the Applied and Natural Science Accreditation
Commission of the Accreditation Board for Engineering and
Technology (ABET). Website: www.abet.org (https://www.abet.org/).

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Land Surveying (LS)

First Year

Semester 1 Lec Lab Credits

FYE 1XX 1 0 1

First Year

Experience

Elective

MAT 151 College Algebra

SUR 100 Introduction to Land Surveying 3

CET 115 Architectural Drafting and 4
Computer Aided Design

SUR 105 Surveying Fundamentals 2 3 3

Semester 2

MAT 152 Trigonometry 4 0 4

SUR 120 Computer Aided Design, Civil 2 4 4
3D, and Surveying Software

SUR 110 Surveying for Construction 2 3 3
Layout

SUR 130 Surveying History 4 0 4

Semester 3

ENG 101 English Composition 1 3 0

SUR X9X 1 40

Cooperative

Education

Elective 1

Second Year

Semester 1

PHY 151 Physics 1: Algebra and 3 2 4
Trigonometry-Based

SUR 221 Dendrology 1 2

SUR 200 Route Location and Design

SUR 201 Elements of Boundary 3 2 4
Surveying 1

SUR 215 Land Information Modeling 2 3 3

Semester 2


https://www.abet.org/
https://www.abet.org/
http://www.cincinnatistate.edu/academics/admission/
http://www.cincinnatistate.edu/academics/admission/

Cincinnati State 2025-2026 Full Catalog 155

ENG 10X 3 0 3 SUR 465 Subdivision Design and 3 3 4
English Drainage Control
Composition SUR 490 Land Surveying Capstone 1 6 3
Elective
ECO 110 Principles of Macroeconomics 3 0 3 -(I;cr’zte?jlits: 101173 126
COMM 110 Public Speaking 3 0 3
SUR 222 Dendrology 2 0 2 1 Electives
SUR 202 Elemer?ts of Boundary 3 3 4 First Year Experience Elective
Surveying 2
Semester 3 FYE 100 Essentials for College Success
SUR 230 Control Surveying 3 3 FYE 105 Skills for College and Personal Success
SUR X9X 1 0 2 FYE 110 Intensive College Success Strategies
Cooperative English Composition Elective
Education ENG 102 English Composition 2: Contemporary Issues
Elective 2 ENG 104 English Composition 2: Technical
Third Year Communication
Semester 1 ENG 105 English Composition 2: Business Communication 3
XXX XXX 3 0 3 Mathematics Elective
Social/ MAT 131 Statistics 1
Behavioral MAT 251 Calculus 1
:Icéitr;\(/:: Social/Behavioral Science Elective (select 1 course)
ECO 105 Principles of Microeconomics
XXX XXX 3 0 3 : :
Arts/ GEO 105 World Regional Geography: the Americas,
Humanities Europe, and Australia
Elective 1 GEO 110 World Regional Geography: Asia, Africa, and the 3
MAT XXX 5 5 3 Middle East
Mathematics GEO 115 Cultural Geography 3
Elective HST 101 World History: First Civilizations to 1500 3
SUR 300 Advanced Surveying 4 0 4 HST 102 World History: 1500 to Present 3
Calculations and Statistics HST 111 American History: Early Settlers to 1877 3
Semester 2 HST 112 American History: 1877 to Present 3
PHY 152 Physics 2: Algebra and 3 2 4 HST 121 African American History: Origins to 1877 3
Trigonometry-Based HST 122 African American History: 1877 to Present g
XXX XXX 3 0 3 LBR 105 Introduction to Labor and Employee Relations 3
ﬁ:rsn/anities POL 101 Introduction to American Government 3
Elective 2 PSY 110 Introduction to Psychology 3
SUR 310 Surveying Laws and Ethics 4 0 4 PSY 200 Abnormal Psychology 3
SUR 305 Geospatial Surveying 4 0 4 PSY 205 Child Development 3
Semester 3 PSY 210 Adolescent Development g
SUR X9X 1 40 2 PSY 215 Adult Development 3
Cooperative PSY 220 Social Psychology 3
Education PSY 225 Lifespan Development 3
Elective 3 SOC 105 Introduction to Sociology 3
Fourth Year SOC 115 Marriage and the Family 3
Semester 1 SOC 130 Sociology of Aging 3
SUR 420 Photogrammetry and Remote 2 3 3 SOC 140 Sociology of Gender 3
Sensing Arts/Humanities Electives (select 2 courses)
EVS 120 Environmental Geology 3 2 ART 110 Introduction to Art 3
MKT 101 Principles of Marketing 8 ART 111 Art History: Ancient to Medieval Periods 3
MGT 120 Entrepreneurship 8 0 ART 112 Art History: Renaissance to the Present 3
Semester 2 COMM 130 Introduction to Film Studies g
XX_X XXX 8 2 4 LIT 200 Introduction to Literature 3
Science
Elective LIT 210 The Short Story 3
LIT 220 Poetry 3
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LIT 230 Drama 3

LIT 240 The Novel 3

LIT 251 American Literature to 1865 3

LIT 252 American Literature since 1865 3

LIT 255 African American Literature 3

LIT 261 British Literature: Medieval Period to 1800 3

LIT 262 British Literature: 1800 to Present 3

LIT 265 Shakespeare 3

LIT 270 Children's Literature 3

LIT 280 Science Fiction 3

LIT 285 Women Writers 3

MUS 101 Music History: Middle Ages to Late 19th Century 3

MUS 102 Music History: 20th Century 3

MUS 105 Music History: African-American Music 3

MUS 110 Jazz Appreciation 3

MUS 115 Rock and Pop Music 3

PHI 105 Introduction to Philosophy g

PHI 110 Ethics 3

REL 105 World Religions 3

THE 105 Theater Appreciation 3

THE 110 History of Theater 3

Science Elective

BIO 131 Biology 1 5

CHE 121 General Chemistry 1

& CHE 131 and General Chemistry 1 Lab

PSC 105 Stars and Galaxies 4

Cooperative Education Electives: 1 & 2 (4 credit hours

required)

SUR 191 Part-Time Cooperative Education 1: Land 1
Surveying

SUR 192 Part-Time Cooperative Education 2: Land 1
Surveying

SUR 193 Part-Time Cooperative Education 3: Land 1
Surveying

SUR 194 Part-Time Cooperative Education 4: Land 1
Surveying

SUR 291 Full-Time Cooperative Education 1: Land 2
Surveying

SUR 292 Full-Time Cooperative Education 2: Land 2
Surveying

Cooperative Education Elective: 3 (2 credit hours required)

SUR 391 Part-Time Cooperative Education 1: Land 1
Surveying

SUR 392 Part-Time Cooperative Education 2: Land 1
Surveying

SUR 491 Full-Time Cooperative Education 3: Land 2
Surveying

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Land Surveying Bachelor's Degree
(LS.BAS)

An ability to identify, formulate, and solve broadly defined technical
or scientific problems by applying knowledge of mathematics and
science and/or technical topics to areas relevant to the discipline.

An ability to formulate or design a system, process, procedure, or
program to meet desired needs.

An ability to develop and conduct experiments or test hypotheses,
analyze and interpret data, and use scientific judgment to draw
conclusions.

An ability to communicate effectively with a range of audiences.

An ability to understand ethical and professional responsibilities
and the impact of technical and/or scientific solutions in global,
economic, environmental, and societal contexts.

An ability to function effectively on teams that establish goals, plan
tasks, meet deadlines, and analyze risk and uncertainty.

Surveying and Mapping (SAM)
Surveying and Mapping (SAM)

A surveyor enjoys diverse responsibilities as part of his or her
everyday routine. Many surveying technicians work outside collecting
data, establishing control points, and determining boundary locations.
Others work inside an engineering office helping with site design
activities and developing plans while using the field data.

Graduates of the Surveying and Mapping program earn an Associate
of Applied Science degree. Coursework includes operating state-of-
the-art surveying equipment and computer software, in conjunction
with understanding the fundamentals of civil engineering and site
design. Students also gain specialized knowledge of boundary
resolution, survey history, geographic information systems (GIS), and
global positioning systems (GPS).

Graduates of the Surveying and Mapping program are prepared to
take the National Society of Professional Surveyors Certified Survey
Technician (NSPS CST) Level Il exam and enter the workforce as a
surveying technician.

Graduates also may continue their education in Cincinnati State's
Bachelor of Applied Science in Land Surveying.

The Associate of Applied Science degree program in Surveying

and Mapping is accredited by the Applied and Natural Science
Accreditation Commission of the Accreditation Board for Engineering
and Technology (ABET). Website: www.abet.org (https://
www.abet.org/).

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.
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Surveying and Mapping (SAM)

Semester 1 Lec Lab Credits

FYE 1XX 1 0 1

First Year

Experience

Elective (B)

MAT 151 College Algebra ( G) 3

SUR 100 Introduction to Land Surveying 2 2 3
(B)

SUR 105 Surveying Fundamentals ( B) 2 3 3

CET 115 Architectural Drafting and 2
Computer Aided Design ( B)

Semester 2

MAT 152 Trigonometry ( B)

SUR 110 Surveying for Construction 2 3 3
Layout ( T)

SUR 120 Computer Aided Design, Civil 2 4 4
3D, and Surveying Software (
7

SUR 130 Surveying History ( T) 4 0 4

Semester 3

SUR 291 Full-Time Cooperative 1 40 2
Education 1: Land Surveying (
T

ENG 101 English Composition 1 ( G) 3 0 3

Semester 4

PHY 151 Physics 1: Algebra and 3 3 4
Trigonometry-Based ( G)

SUR 200 Route Location and Design ( T) 3 4

SUR 201 Elements of Boundary 3 2 4
Surveying 1 (T)

SUR 215 Land Information Modeling ( T) 2 3

SUR 221 Dendrology 1 (T) 0

Semester 5

ENG 10X 3 0 3

English

Composition

Elective (G)

ECO 110 Principles of Macroeconomics 3 0 3
(G)

COMM 110 Public Speaking ( B) 3

SUR 222 Dendrology 2 ( T)

SUR 202 Elements of Boundary 3 3 4
Surveying 2 (T)

Semester 6

SUR 230 Control Surveying ( T) 3 4

SUR 292 Full-Time Cooperative 40 2
Education 2: Land Surveying (
L)

Total 55 116 72

Credits:
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Electives

First Year Experience Elective

FYE 100 Essentials for College Success
FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 104 English Composition 2: Technical
Communication
ENG 105 English Composition 2: Business Communication 3

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum
T = Technical course in this curriculum

Land Surveying Technology (LST)

An ability to identify, formulate, and solve broadly defined technical
or scientific problems by applying knowledge of mathematics and
science and/or technical topics to areas relevant to the discipline.

An ability to formulate or design a system, process, procedure, or
program to meet desired needs.

An ability to develop and conduct experiments or test hypotheses,
analyze and interpret data, and use scientific judgment to draw
conclusions.

An ability to communicate effectively with a range of audiences.

An ability to understand ethical and professional responsibilities
and the impact of technical and/or scientific solutions in global,
economic, environmental, and societal contexts.

An ability to function effectively on teams that establish goals, plan
tasks, meet deadlines, and analyze risk and uncertainty.

Mechanical Engineering
Technologies

Graduates of the Mechanical Engineering Technologies programs
are prepared to design mechanical systems, operate CAD systems,
manage design projects, and perform product testing.

Two associate's degree programs and two certificates are offered:

* Mechanical Engineering Technology - Design Major (METD)

« Mechanical Engineering Technology - Manufacturing
Management Option (METM)
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* Computer Aided Design Certificate (METCAD)
¢ CNC Certificate (METMC)

Examples of graduate job titles include product designer, CAD/CAM
system specialist, product support manager, design engineering
technician, or project engineering technician.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

Mechanical Engineering
Technology - Design Major

& Computer Aided Design
Certificate (METD & METCAD)

Mechanical Engineering Technology—
Design Major (METD)

Students in the Mechanical Engineering Technology - Design

Major learn to use the latest technology to design and manufacture
devices and systems for consumer products, machine tools, and the
automotive and aerospace industries.

The curriculum prepares students to solve real-world problems from
concept to completion using logical thinking as well as computer
software, including computer-aided design (CAD) and computer-aided
engineering (CAE).

The MET - Design Major is the traditional Mechanical Engineering
Technology program. Graduates earn an Associate of Applied Science
degree, and are well prepared to continue their education in a related
engineering bachelor’s degree program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Mechanical Engineering Technology
- Computer Aided Design Certificate
(METCAD)

The Mechanical Engineer Technology - Computer Aided Design
Certificate assists professionals who want to upgrade their skills, and
also prepares new students for entry-level jobs in the field of computer-
aided design (CAD).

While completing the certificate, students gain proficiency with the
most popular CAD software packages used in industry, including
AutoCAD, Inventor, SolidWorks, and NX.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Mechanical Engineering Technology—
Design Major (METD)

Semester 1 Lec Lab Credits

MET 100 Introduction to Mechanical 1 2 2
Engineering Technology ( B)

MET 111 Manufacturing Processes 1 ( 2 3 3
B)

MET 131 MET Computer Aided Drafting 2 3 3
1(B)

ENG 101 English Composition 1 ( G)

FYE 1XX 1 0

First Year

Experience

Elective (B)

MAT XXX 3 2 4

Mathematics

Elective 1

(©)

Semester 2

MET 132 MET Computer Aided Drafting 2 3 3
2(T

MET 140 Engineering Materials ( T)
MET 150 Statics and Strength of
Materials for MET ( T)
ENG 10X 3 0 3
English
Composition
Elective (G)
MAT XXX 3 2 4
Mathematics
Elective 2 (B)
Semester 3
MET 291 Full-Time Cooperative 1 40 2
Education 1: Mechanical
Engineering Technology ( T)

Semester 4

MET 240 Hydraulics and Pneumatics ( 2 3 3
T

MET 250 Machine Design ( T)

MET 285 Mechanical Engineering 2 3 3
Technology Capstone Project
1(T

PHY 151 Physics 1: Algebra and 3 3 4
Trigonometry-Based ( G)

Semester 5

MET 260 Applied Thermodynamics ( T)
MET 270 Kinematics ( T)

MET 290 Mechanical Engineering
Technology Capstone Project
2(T)
EET 101 Electronic Fundamentals 1 ( T) 2 3 3
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XXX XXX 3 0 3

Arts/

Humanities

or Social/

Behavioral

Science

Elective (G)

Semester 6

MET 292 Full-Time Cooperative 1 40 2
Education 2: Mechanical
Engineering Technology ( T)

Total 47 122 65
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
Mathematics Electives 8
Take one of the following series:

MAT 125 Algebra and Trigonometry

& MAT 126  and Functions and Calculus

Or

MAT 251 Calculus 1

& MAT 252  and Calculus 2
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3

Arts/Humanities or Social/Behavioral Science Elective

Any course from CULT, ECO, GEO, HST, LBR, PHI, POL, PSY,
SOC

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum
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Mechanical Engineering Technology
- Computer Aided Design Certificate
(METCAD)

Semester 1 Lec Lab Credits

MET 100 Introduction to Mechanical 1 2 2
Engineering Technology

MET 131 MET Computer Aided Drafting 2 3 3
1

MAT 1XX 3 2 4

Mathematics

Elective

Semester 2

MET 111 Manufacturing Processes 1
MET 132 MET Computer Aided Drafting

2
MET 140 Engineering Materials 2 2 3
Total 12 15 18
Credits:
Electives
Mathematics Elective
MAT 124 Applied Algebra and Geometry 4
MAT 125 Algebra and Trigonometry 4

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

Mechanical Engineering Technology
(METD, METM)

« Students will have the ability to conduct standard tests
and measurements, and to conduct, analyze, and interpret
experiments.

Students will have the ability to function effectively as a team
member of a design or manufacturing team.

Students will have the ability to design mechanical systems,
components, or processes to solve engineering technology
problems.

Students will have the ability to identify, analyze, and solve
narrowly defined mechanical engineering technology problems.

Students will have the ability to apply written, oral, and graphical
communication in technical environments.

Students will demonstrate a commitment to quality, timeliness, and
continuous improvement.
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Mechanical Engineering

Technology - Manufacturing
Management Option & CNC
Certificate (METM, METMC)

Mechanical Engineering Technology
—Manufacturing Management Option
(METM)

In the Mechanical Engineering Technology - Manufacturing
Management Option, students gain proficiency using the technologies
and skills needed to manage a high-tech production facility.

The curriculum includes hands-on manufacturing processes, state-of-
the-art computer-aided drafting and computer-aided machining (CAD/
CAM), computer numerical control (CNC), and materials and quality
control analysis using statistical process control (SPC).

Graduates earn an Associate of Applied Science degree and are
prepared for immediate employment in a production facility, or for
transition to related bachelor’s degree studies.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Mechanical Engineering Technology -
Manufacturing CNC Certificate (METMC)

The Mechanical Engineering Technology - Manufacturing CNC
Certificate is designed for individuals currently employed in a
manufacturing field who desire additional knowledge of computer
numerical control (CNC) programming and computer-aided
manufacturing processes.

Most students can complete the certificate requirements in a year
or less. All courses completed while earning this certificate may be
applied to the associate's degree program Mechanical Engineering
Technology - Manufacturing Management Option.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Mechanical Engineering Technology
— Manufacturing Management Option
(METM)

Semester 1 Lec Lab Credits

MET 100 Introduction to Mechanical 1 2 2

Engineering Technology ( B)
MET 111 Manufacturing Processes 1 ( 2 3 3

B)

MET 131 MET Computer Aided Drafting
1(B)

ENG 101 English Composition 1 ( G)

FYE 1XX

First Year

Experience

Elective (B)

MAT XXX

Mathematics

Elective 1

©)

Semester 2

MET 112 Manufacturing Processes 2 (
T

MET 132 MET Computer Aided Drafting
2(T)

MET 140 Engineering Materials ( T)

MET 150 Statics and Strength of
Materials for MET ( T)

MAT XXX

Mathematics

Elective 2 (B)

Semester 3

MET 291 Full-Time Cooperative
Education 1: Mechanical
Engineering Technology ( T)

Semester 4

MET 113 Manufacturing Processes 3 (
T

MET 240 Hydraulics and Pneumatics (
T

MET 285 Mechanical Engineering
Technology Capstone Project
1(T

EET 101 Electronic Fundamentals 1 ( T)

ENG 10X

English

Composition

Elective (G)

Semester 5

MET 290 Mechanical Engineering
Technology Capstone Project
2(T)

PHY 151 Physics 1: Algebra and
Trigonometry-Based ( G)

XXX XXX

Arts/

Humanities

or Social/

Behavioral

Science

Elective (G)

MET 215 Advanced and Additive
Manufacturing ( T)

Semester 6

N

40
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MET 292 Full-Time Cooperative 1 40 2
Education 2: Mechanical
Engineering Technology ( T)

Total 46 124 64
Credits:
Electives
First Year Experience Elective
FYE 100 Essentials for College Success 1
FYE 105 Skills for College and Personal Success 2
FYE 110 Intensive College Success Strategies 3
Mathematics Electives 8
Take one of the following series:

MAT 125 Algebra and Trigonometry

& MAT 126  and Functions and Calculus

Or

MAT 251 Calculus 1

& MAT 252  and Calculus 2
English Composition Elective
ENG 102 English Composition 2: Contemporary Issues 3
ENG 104 English Composition 2: Technical

Communication

ENG 105 English Composition 2: Business Communication 3

Arts/Humanities or Social/Behavioral Science Elective

Any course from CULT, ECO, GEO, HST, LBR, PHI, POL, PSY,
SOC

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

¢ This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’'s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum

Mechanical Engineering Technology -
Manufacturing CNC Certificate (METMC)

First Year

Semester 1 Lec Lab Credits
MET 111 Manufacturing Processes 1 2 3 3
MAT 12X 3 2 4
Mathematics

Elective

MET 131 MET Computer Aided Drafting 2 3 3

1
Semester 2
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MET 112 Manufacturing Processes 2 2 3
MET 132 MET Computer Aided Drafting 2
2
Semester 3
MET 113 Manufacturing Processes 3 2 3 3
Total 13 17 19
Credits:
Electives
Mathematics Elective
MAT 124 Applied Algebra and Geometry 4
MAT 125 Algebra and Trigonometry 4

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

Mechanical Engineering Technology
(METD, METM)

« Students will have the ability to conduct standard tests
and measurements, and to conduct, analyze, and interpret
experiments.

Students will have the ability to function effectively as a team
member of a design or manufacturing team.

Students will have the ability to design mechanical systems,
components, or processes to solve engineering technology
problems.

Students will have the ability to identify, analyze, and solve
narrowly defined mechanical engineering technology problems.

Students will have the ability to apply written, oral, and graphical
communication in technical environments.

Students will demonstrate a commitment to quality, timeliness, and
continuous improvement.

Multimedia Information Design

The Multimedia Information Design programs at Cincinnati State
prepare students to design and produce media content in all formats.
The final product might be distributed as a component of a mobile
device application, a website, a TV or radio commercial, a production
for television or movies, an interactive DVD, or printed information. The
target audience may be a few people or many, and the products may
be created for educational, entertainment, or commercial use.

Multimedia Information Design (MID) programs include three
associate's degrees and a certificate:

* Audio/Video Production (AVP)

« Graphic Design (GRD)

* Web and Multimedia Design (WEBM)

* Web and Multimedia Design Certificate (WEBC)

All students complete a core set of courses covering basic skills
in design and production of media content. Subsequent courses
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introduce program-specific competencies, ranging from 3-D animation
to music video production.

Most of the Multimedia Information Design labs are housed in the
College’s Advanced Technology & Learning Center on the Clifton
Campus. Students have access to a professional video studio and
editing lab, a recording studio and digital mixing labs, and computer
labs.

Students entering any of the Multimedia Information Design programs
are expected to own a laptop computer and frequently-used software.
Additional information about this requirement is available from program
faculty, and on the College website pages for each MID degree or
certificate program.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

Audio/Video Production (AVP)
Audio/Video Production (AVP)

The Audio/Video Production program at Cincinnati State prepares
students to create and manipulate digital audio, video, and graphic
images. Career destinations for AVP graduates include broadcast
and cable television and other entertainment industries; web

and multimedia development companies; and media production
departments in commercial, corporate, and industrial settings.

A significant number of courses required for the degree are scheduled
between 8 a.m. and 5 p.m., Monday through Friday. Some of the
required courses also are offered in the evening or on weekends.

Students entering the Audio/Video Production program are expected
to own a laptop computer and a subscription to cloud-based software
used in classes. Additional information is available on the Audio/Video
Production page (https://www.cincinnatistate.edu/academics/degree-
certificate/audio-video-production-avp/) of the College website or from
the program chair.

Graduates earn an Associate of Applied Science degree. Job titles

for graduates include video editor, sound designer, videographer,
audio/video specialist, compositing artist, motion graphics designer, or
production assistant.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Audio/Video Production (AVP)

Semester 1 Lec Lab Credits
ENG 101 English Composition 1 ( G) 3 0 3
FYE 1XX 1 0 1
First Year

Experience

Elective (B)

MAT 105 Quantitative Reasoning ( G) 2 2 3
AVP 100 Introduction to Audio/Video 4 1

Production ( B)

GRD 125 Design Principles ( B) 2 3 3

Semester 2

AVP 110 Videography: Single Camera 2 3 3
Production and Lighting ( T)

GRD 120 Beginning 2D Graphics: 2 3 3
Bitmap ( T)

ENG 10X 3 0 3

English

Composition

Elective (G)

AVP 130 Audio: Editing & Mixing ( T)

COMM 105 Interpersonal Communication 3 0
(G)

Semester 3

TC XXX 2 3 3

Technical

Communication

Elective (T)

MID 190 Career Preparation: Multimedia 2 0 2
Information Design ( B)

MKT 115 Marketing Research for 3 0 3
Multimedia Professionals ( B)

AVP 120 Digital Video Editing ( T)

GRD 130 Beginning 2D Graphics: Vector 2 3
(M

Semester 4

AVP 230 Audio: Production/Sound 2 3 3
Design (T)

AVP 220 Video Editing and Compositing 2 3 3
(M

AVP 210 Videography: Multi Camera 2 3 3
Production and Lighting ( T)

AVP 240 Motion Graphics/Compositing: 2 3 3
After Effects (T)

Semester 5

AVP XXX 1 40 1

Co-op/

Internship

Elective (T)

Semester 6

XXX XXX 1 2 2

AVP Elective

1M

XXX XXX 1 2 2

AVP Elective

2(M

XXX XXX 3 0 3

Social/

Behavioral

Science

Elective (G)

Total 49 80 63

Credits:
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Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success
FYE 110 Intensive College Success Strategies

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues

ENG 103 English Composition 2: Writing about Literature

ENG 104 English Composition 2: Technical
Communication

ENG 105 English Composition 2: Business Communication 3

Technical Communication Elective

TC 205 Scriptwriting: Short Forms

TC 210 Scriptwriting: Long Forms

AVP Electives (4 credits required)

AVP 150 College Movie Festival

AVP 192 Part-Time Cooperative Education 2: Audio/Video 1
Production

AVP 250 Alternate Editing Platforms-Video 2

AVP 255 Advanced Lighting Techniques 2

AVP 260 Color Grading, Correction and Continunity 2

AVP 270 Alternate Editing Platforms- Audio 2

AVP 280 Multi-Track Recording and Mixing Techniques 4

AVP 285 AVP Independent Project 3

AVP 292 Full-Time Cooperative Education 2: Audio/Video 2
Production

AVP 295 Internship 2: Audio/Video Production 2

GRD 260 3D Visualization 5

WEB 111 Web Development 1 3

WEB 220 Animated and Interactive Web Content 3

Social/Behavioral Science Elective

Any ECO, GEO, HST, LBR, POL, PSY, SOC 3

Co-op/Internship Elective

AVP 191 Part-Time Cooperative Education 1: Audio/Video 1
Production

AVP 291 Full-Time Cooperative Education 1: Audio/Video 2
Production

AVP 294 Internship 1: Audio/Video Production 2

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

* The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum

B = Basic Skills course in this curriculum
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T = Technical course in this curriculum

Audio/Video Production (AVP)

Understand the technical operation of equipment and software
across multiple disciplines, to create media.

Create media as a member of a production team.

Create the most efficient path for project completion.

Evaluate multimedia deliverables.

Create audio/visual messages and stories effectively and creatively
to diverse audiences.

Apply professional practices and vocabulary in the workplace.

Graphic Design (GRD)
Graphic Design (GRD)

Students in the Graphic Design program begin their studies with
emphasis on two-dimensional art and design, both traditional and
computer-based, using industry-standard software products. After
successful completion of a required portfolio review process, students
focus on advanced skills such as brand design and implementation,
packaging, user experience/user interface design (UX/UI), and motion
design.

Currently many courses required for the degree are scheduled
between 8 a.m. and 5 p.m., Monday through Friday. Some of the
required courses also are offered in the evening or on weekends.

Students entering the Graphic Design program are expected to own

a laptop computer and a subscription to cloud-based software used in
classes. Additional information is available on the Graphic Design page
(https://www.cincinnatistate.edu/academics/degree-certificate/graphic-
design-grd/) of the College website or from the program chair.

Graduates earn an Associate of Applied Science degree. Job titles for
graduates include graphic designer, production artist, or web graphics/
interface designer.

For more information, please contact the Engineering and Information
Technologies Division at (513) 569-1743.

To apply for this program at Cincinnati State, visit the Admissions
(http://www.cincinnatistate.edu/academics/admission/) section of the
College website.

Graphic Design (GRD)

Semester 1 Lec Lab Credits
FYE 1XX 1 0 1
First Year
Experience
Elective (B)
GRD 125 Design Principles ( B) 2 3
ENG 101 English Composition 1 ( G) 3
MID 120 Drawing Fundamentals for
Multimedia Information Design
(B)
MAT 105 Quantitative Reasoning ( G) 2 2 3
Semester 2

ART 120 Design History ( G) 3 0 3
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GRD 120 Beginning 2D Graphics: 2 3 3
Bitmap ( B)

GRD 130 Beginning 2D Graphics: Vector 2 3 3
(B)

GRD 160 Graphic Design Analysis and 2 3 3
Conceptualization ( B)

Semester 3

MID 190 Career Preparation: Multimedia 2 0 2
Information Design ( B)

XXX-XXX 3 0 3

Social/

Behavioral

Science

Elective (G)

ENG-10X 3 0 3

English

Composition

Elective (G)

GRD 170 Page Layout Design ( T) 1

GRD 180 Digital Design Strategies ( T) 1 2

Semester 4

GRD 225 Design Concepts: Typography 2 3 3
(T

GRD 200 Graphic Design Portfolio 1 0 1
Review ( T)

GRD 215 Applied 2D Graphics: GRD ( T) 2 3

GRD 250 User Interface Design and 2 3
Implementation ( T)

Semester 5

GRD 230 Brand Identity Development ( 2 3 3
7

GRD 240 Packaging Design ( T) 2 3

GRD 255 Graphic Imaging Production
Processes ( T)

GRD 290 Graphic Design Capstone ( T) 2 3 3

Semester 6

GRD-29X 1 40 2

Experiential

Learning

Elective (T)

AVP 240 Motion Graphics/Compositing: 2 3 3
After Effects (T)

Total 47 85 64

Credits:

Electives

First Year Experience Elective

FYE 100 Essentials for College Success

FYE 105 Skills for College and Personal Success

FYE 110 Intensive College Success Strategies

English Composition Elective

ENG 102 English Composition 2: Contemporary Issues 3

ENG 103 English Composition 2: Writing about Literature 3

ENG 104 English Composition 2: Technical g

Communication

ENG 105 English Composition 2: Business Communication 3

Social/Behavioral Science Elective

Any ECO, GEO, HST, LBR, POL, PSY, SOC 3

Experiential Elective

GRD 291 Full-Time Cooperative Education 1: Graphic 2
Design

GRD 294 Internship 1: Graphic Design 2

Some courses are offered in alternative versions identified with a letter
after the course number-- for example, ENG 101 and ENG 101A.

 This curriculum displays only course numbers without the added
letter.

« The alternative version, when available, meets the requirements of
the course version without the added letter.

The letters G, B, and T (displayed after course titles or elective
descriptions) identify types of courses required by the Ohio
Department of Higher Education as part of an associate’s degree
curriculum.

G = General Education course in this curriculum
B = Basic Skills course in this curriculum

T = Technical course in this curriculum
Graphic Design (GRD)

Students will have a strong working knowledge of fundamental
design principles.

Students must be able to successfully navigate brand standards
(designing under existing restrictions, as well as creating
guidelines for future designers).

Students must have a strong grasp of typography and typographic
principles, in both small amounts (posters, infographics, etc.) and
large-scale applications (200+ words, body copy, etc.).

Students must be able to think and speak critically about their own
work and the work of others.

Students must show proficiency in using industry-standard
software, especially the Adobe Creative Suite.

Students must show pro#ciency in the area of packaging design.

Students must exhibit practical knowledge and understanding of
digital design.

Web and Multimedia Design
(WEBM & WEBC)

Web and Multimedia Design (WEBM)

The Web and Multimedia Design degree program prepares students
to design and deliver interactive multimedia content for web, CD, DVD,
and kiosk deployment. Students gain the knowledge and skills needed
to create original digital art used to integrate text, images, animation,
video, and other content into effective web and interactive multimedia
products.

Students entering the Web and Multimedia Design program are
expected to own a laptop computer and a subscription to cloud-based
software used in classes. Additional i